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CHAPTER ONE
INTRODUCTION
1.1	Background to the Study 
	Desktop Publishing (DTP) has raised expectations about internal and external communication of all kinds. Desktop typesetting and electronic page assembly also dramatically changing the day to day operations of an increasing numbers of publishers, design studio, co-operate art department of offices and independent freelancers. DTP offers the ability to integrate text and graphics electronically to see and alter on the screen what the printed page will look like, and to print that page in a variety of different printers, depending upon the quality you required. 
	Desktop publishing which has often been abbreviated as DTP is the creation of documents using page layout skill on typographic quality text and images comparable to traditional typography and printing. Desktop publishing is a technology that allows an individual’s business and other organizations to self-publish a wide range of printed material hence; desktop publishing provides the avenue for individual or group of individual to make earning through designs and printing of graphics design.
	Desktop publishing is an important tool that can enhance communication by making it possible to quickly and efficiently produce printed and electronic (online or on-screen) documents. It provides for the printing of documents for personal and commercial purposes. It can also be said to be the creation of documents using page layout skills on a personal computer.
	Software such as PowerPoint, CorelDraw and Microsoft Excel to mention a few can generate layouts and produce typographic quality text and images comparable to traditional typography and printing and the output of such production can be commercialized. This technology allows individuals, businesses, and other organizations to self-publish a wide range of printed matter and has thereby provided a wide range of business opportunities. Varblane, (2005) expressed that Desktop publishing combines a personal computer and WYSIWYG page layout software to create publication documents on a computer for either large scale publishing or small scale local multifunction peripheral output and distribution. The same DTP skills and software used for common paper and book publishing are sometimes used to create graphics for point of sale displays, promotional items, trade show exhibits, retail package designs and outdoor signs. 
	Desktop publishing software helps to create various kinds of business like newsletters, books, brochures, print ads and nearly all other types of publications. Desktop publishing is the use of computer and page layout software for creating publication documents, either for larger scale or small scale publishing. 
	Desktop publishing lets you create your document, typeset it, design it and layout and paste it electronically. Yet desktop publishing can still be used in conjunction with existing graphic techniques. Desktop publishing can be utilised by anyone who uses print, produces letters, newsletters, booklets, brochures, leaflets, books and needs near typeset quality for graphic work. It has great applications in education where the cost of typesetting documents can rarely be justified and the only alternative until now was typewritten copy.    
	This is to accelerate employment opportunities for graduates as well as the economic development of a nation. Based on the abover assertion the study focus on The Significance of Desktop Publishing Skill in the Drive for Entrepreneurship.      
1.2	Statement of the Problem
	The problem of employment has become a challenge that every individual and society has found so difficult to contend with. This has made both individual, community, and even the government to return to entrepreneurship as a toll to alleviate and consequently put an end to employment problem which has been contending with socio and economic growth of Nigeria. Despite the importance of desktop publishing skills in Office Technology and Management, students still face with lack of competencies in desktop publishing among which include:
i. Lack of skills on the creation of document on the personal computer 
ii. Insufficient computers knowledge in Microsoft Publishing, PowerPoint, CorelDraw etc. 
iii. Insufficient competences to use Ms word to create acceptable page layout.            
[bookmark: _GoBack]1.3	Objectives of the Study
	The objective of this study is to:
1. Determent all about Desktop Publishing
2. Identify the desktop publishing software that can be used as a means of employment.
3. Identify the business possibilities in Ms-Access as one of desktop publishing skills?
4. Determine how Ms-Word, Ms-PowerPoint CorelDraw serve as a means of employment in Office Technology and Management programme.
5. Determine the competencies of desktop publishing in Ms Word as a means of employment opportunity for Office Technology and Management graduates? 
6. Identify the skills of desktop publishing in Photoshop that can serve as a means of employment among Office Technology and Management Graduates? 
7. Identify the skills of desktop publishing in Ms PowerPoint that can serve as a means of employment among Office Technology and Management Graduates?
1.4	Research Questions
	The researcher attempts to find answers to the following research questions:-
1.	What is Desktop Publishing?   
2.	What are the desktop publishing software that can be used as a means of employment?  
3.	What are the business possibilities in Ms-Access as one of desktop publishing skills?
4.	To what extent Ms-Word, Ms-PowerPoint CorelDraw serve as a means of employment in Office Technology and Management programme?
5.	What are the competencies of desktop publishing in Ms Word as a means of employment opportunity for Office Technology and Management graduates? 
6.	What are the skills of desktop publishing in Photoshop that can serve as a means of employment among Office Technology and Management Graduates? 
7.	What are the skills of desktop publishing in Ms PowerPoint that can serve as a means of employment among Office Technology and Management Graduates?
1.5	Significance of the Study  
	The issue of economic development of any society is the problem of employment. The quest to finding the solution to this socio-economic problem called unemployment has brought about the adoption of desktop publishing as a tool at fighting this menace. Different people and group of people have gone into different desktop publishing activities and the present circumstance has made it look like there are no other activities to venture into.
	At the completion of this work, the finding made shall be of great benefit to individual, students, and graduates who are done with their academic career and planning on what next to be done to make them financially buoyant. It shall also enlighten graduates of Office Technology and Management on the employment possibilities in desktop publishing. 
1.6	Delimitation
	The scope of this study will be delimited to the Significance of Desktop Publishing Skill in the Drive for Entrepreneurship. No attempt will be made to surpass this scope. The study will also be delimited to Ceetie Computer Academy, Ilorin and Parrot Cyber Cafe.
1.7	Limitations
	In the process of carrying out this study, the researcher was constrained by limited time and financial difficulties among others. However, efforts have been made to ensure that these problems do not have negative effect on an in-depth study.


CHAPTER TWO
LITERATURE REVIEW
2.1	The Concept of Desktop Publishing 
	Desktop publishing has brought a great deal of entrepreneurial possibilities through its various software’s and there is no doubt about the fact that it has created a career in which are various individuals and business organization has found a business solace. Desktop publishing has been detailed by many authors.
	Adewale (2012) stated that: “Desktop publishing which has often been abbreviated as DTP is the creation of documents using page layout skill on typographic quality text and images comparable to traditional typography and printing. Desktop publishing is a technology that allows an individual’s businesses and other organizations to self-publish a wide range of printed material hence; desktop publishing provides the avenue for individual or group of individual to make earning through designs and printing of graphics designs”.
	Desktop publishing is an important tool that can enhance communication by making it possible to quickly and efficiently produce printed and electronic (online or on-screen) documents. Desktop publishing provides for and enables the printing of documents using page layout skill on a personal and commercial purposes. It can also be said to be the creation of documents using page layout skills on a personal computer. 
	Desktop publishing combines a personal computer and WYSIWYG page layout software to create publication documents on a computer for either large scale publishing or small scale local multifunction peripheral output or distribution. Ajiboye (2010) expressed that “Desktop publishing refers to the design and production of publications using personal computers with graphics capability. This can be applied to printing     Magazines, newsletter, brochures, and even greeting cards, publishing has been around. Since the 15th century thanks to Guttenbergs invention of the printing press.
	Publishing has come a long way since then with the introduction of the personal home computer. Through the use of software, people can manipulate text and graphics on screen before finally committing a design to paper. According to Adewale (2010), stated that ‘a good DTP system will provide, among other things, facilities to fit text into irregular shapes in a variety of fonts and sizes. It should be able to manipulate the shape and size of photos or artwork that you import. You should be able to build columns, headers and footers in your layout’.
2.2	DESKTOP PUBLISHING 
	Desktop publishing, the use of a personal computer to perform publishing tasks that would otherwise require much more complicated equipment and human effort. Desktop publishing allows an individual to combine text, numerical data, photographs, charts, and other visual elements in a document that can be printed on a laser printer or more advanced typesetting machine. The primary advantages of desktop publishing over conventional publishing apparatus are low cost and ease of use. 
A typical desktop publishing system comprises a personal computer, a video monitor, a high-resolution printer, and various input devices, such as a keyboard, mouse, or digital scanner. Some systems also integrate advanced memory storage units, communication devices, and other peripheral equipment. One of a number of different combinations of software applications is necessary to operate the system. Text and graphic elements are commonly created or manipulated with several separate software programs and then combined with, or copied into, a page-makeup program that allows the user to arrange them into a final composite. More powerful desktop publishing software programs offer full-featured word processing and graphics capabilities. 
As the reliance on technology continues to expand in office, the role and chances of Office Manager has greatly evolved. Office automation and organizational restructuring have led professional Office Managers to assume responsibilities that were once reserved for managerial staff. Office technology and management creates awareness, develops the potentials in man to subdue and harness the resources in his environment for the betterment of himself and his society. Office is any place where business, clerical and professional activities take place. Management is an executive ability to handle a business. Hence, office management is the administrative handling, controlling and maintaining a balanced process of work inside the office of an organization whether big or small, which is necessary to achieve the best service it can provide to the people who will receive a great benefit (Wikipedia. 2013). 
Office technology according to Ekpenyong (2008) involves the use of new inventions or devices in an office to transform, or change the process of office work. It is this rapid change in the technology of office work through the use of machines to do the work that was previously done by hand that explains what we call office technology/automation. In other words, the use of machines such as computers, electronic mail system, among others, is called technology/automation. Advances in Information Technology and increased computerisation have upgraded secretarial work, as they have led to a decrease in the quantity of more routine and mundane work, and to an increase in the quality and accuracy of the work produced by Office managers. 
Information Technology was defined by French (1996) in Nworgu (2007) as a broad based technology (including its methods, management and application) that supports the creation, storage, manipulation and communication of information. In addition. Dajur. Irorakpor, Leka, Muhammad and Okoro (2011) defined Information Technology as digital devices made up of computers and telephones with varying capacities for information processing, which has become today's office manager's management tool. Through operation of Management Information Systems (MIS), ICT is used as a major management tool to create, store, and organize, retrieve and use information relating to staff, operations, costs, examination and other records. 
UNESCO (2010) defines career as a sequence of attitudes and behaviours that are associated with work and that relate to our life experience, it is an integration of our personality with our job activities. The modern technology has changed the traditional role of office workers just as it has changed the way that offices operate. The clerical worker of yesterday has become the information manager of today. A consensus (agreement) exists among psychologists that each person possesses certain abilities, interests, personality traits and other characteristics. It is also agreed upon that when these characteristics are known and put into appropriate use, the individual is more likely to become a happier person, a more effective worker and a more useful citizen. In other words, knowing oneself and knowing the opportunities existing in one's environment, and especially knowing what one can do that employers would be willing to pay for can assist such an individual make good vocational choice and adjustment. 
2.3	The Meaning of Entrepreneurship 
              Entrepreneurship is about starting a new business based on a recognized business opportunity as well as operating and maintaining that business. The belief of some people is that entrepreneurship does not need to be taught and therefore, an entrepreneur is born to be so.it should however be noted that for one to be a successful entrepreneur, he/she needs to learn the skills(Griffin and Hammis, 2001). Entrepreneurship training is designed to teach the skills and knowledge that is needed to know before embarking on a new business venture.                
	What is meant by entrepreneurship? The concept of entrepreneurship was first established in the 1700s, and the meaning has evolved ever since. Many simply equate it with starting one’s own business. Most economics believe it is more than that. To some economists, the entrepreneur is one who is willing to bear the risk of a new venture if there is a significant chance for profit. Others emphasize the entrepreneur’s role as an innovator who markets his innovation. Still other economists say that entrepreneurs develop new goods or processes that the market demands and are not currently being supplied.
	In the 20th century, Joseph (2005) focused on how the entrepreneur’s drive for innovation and improvement creates upheaval and change. Schumpeter viewed entrepreneurship as a force of “creative destruction”. The entrepreneur carries out “new combinations”, thereby helping render old industries obsolete. Established ways of doing business are destroyed by the creation of new and better ways to do them.
	However, business expert Peter (2009) took this idea further, describing the entrepreneur as someone who actually searches for change, responds to it, and exploits change as an opportunity. A quick look at changes in communications – from typewriters to personal computers to the Internet – illustrates these ideas. Most economists today agree that entrepreneurship is a necessary ingredient for stimulating economic growth and employment opportunities in all societies. In developing world, successful small businesses are the primary engines of job creation, income growth, and poverty reduction. Therefore, government support for entrepreneurship is a crucial strategy for economic development.
	As the Business and Industry Advisory Committee to the Organization for Economic Cooperation and Development (OECD) said in 2003, “Policies to foster entrepreneurship are essential to job creation and economic growth.” Government officials can provide incentives that encourage entrepreneurs to risk attempting new ventures. Among these are laws to enforce property rights and to encourage a competitive market system. The culture of a community also may influence how much entrepreneurship there is within it. Different levels of entrepreneurship may stem from cultural differences that make entrepreneurship more or less rewarding personally. A community that accords the highest status to those at the top of hierarchical organizations or those with professional expertise may discourage entrepreneurship. A culture or policy that accords high status to the “self-mae” individual is more likely to encourage entrepreneurship.
2.4	Types of Desktop Publishing Skills
	Desktop publishing has a lot of tools that enhances and stimulates entrepreneurship. Various desktop publishing software’s their importance, uses and their use as drive for entrepreneurship shall be discussed as follows.


2.4.1	The influence of CorelDraw as one of the desktop publishing in the drive for entrepreneurship
	Graphics designs are the software that can be used in designing and drawing of pictures which are used especially in the production of books covers, magazine, cards etc. They are usually programmes that are used for design and production of quality design for various uses (e.g. advertisement industries). Before the introduction of graphics packages, series of alphabets and special symbols were used to produce diagram.
	Raji (2010) expressed that: “The configuration of the hardware used, the monitor and the printer (colour printer) will determine the quality of results the graphics programme can produce. It is also important to consider how easily data can be transferred between the graphics programs and any other programs when purchase.”
	CorelDraw is one of the graphics packages and it is most recognized and most widely used of all especially in designing. It is used in designing and implementing graphics design. Corel draw packages are design to run on Window Operating System and therefore cannot be run on Ms-DOS. Since its introduction, it has different versions which depend on the year it was released to the market.
	CorelDraw is capable of handling multiple pages along with multiple master layers. Multipage documents are easy to create and edit and the Corel print engine allows for booklet and other imposition so even simple printers can be used for producing finished documents. One of the useful features for single and multi-page documents is the ability to create linked text boxes across documents that can be resized and moved while the text itself resets and flows through the boxes. Useful for creating and editing multi-article newsletters etc. Smaller items, like business cards, invitations etc., can be designed to their final page size and imposed to the printer’s sheet size for cost-effective printing. An additional print-merge feature (using a spreadsheet or text merge file) allows full personalization for many things like numbered raffle tickets, individual invitations, membership cards and more. 	
2.4.2	The relevance of MS-PowerPoint as one of the desktop publishing skills as a drive for entrepreneurship.
	Microsoft PowerPoint is a presentation software package. PowerPoint users create and organize slides on computer, to be printed on paper or acetate transparencies, projected directly from the computer or shared via the Internet. Users can create graphs and diagrams to which they may then add graphics and text. It also allows users to incorporate animation, audio and video elements. As well as presentations, PowerPoint can be used to make games, tutorials, animation and posters. Have a question? Hence, with all these, an entrepreneur can find a business solace in PowerPoint by making presentations, animations and all the rest. Adewale (2010) expressed that you can use PowerPoint to enhance presentations. PowerPoint allows you to draw diagrams using a library of shapes and connectors. It can create a variety of graphs, including bar graphs, pie charts and line graphs, from your data. PowerPoint comes with a library of clip art and audio files which you can also include. PowerPoint can be used to make animated slides.
	You can share your presentation via a projector or over the Internet. He further stated that“Tutorials PowerPoint can be used to make tutorials and worksheet for educational or training contexts instead of slides, these can be printed onto paper and given to individual students to study or work from. A tutorial on a piece of software could use screenshots of various menus combined with text and graphic elements indicating what each one does.’’
	Timing and animations mean that racing games are possible, where students have to find an answer before the animations finishes.
	Another activity that can be performed by PowerPoint is Animation. You can use PowerPoint to make animations that are interesting in their own right. PowerPoint’s animation features allow you of make individual elements move around the screen in a variety of different ways. You can create animations from your own drawings, imported into PowerPoint; or you can animate elements from the clip art library. PowerPoint allows you to add effects, sound and music to your animation.
	Posters Informative notices and posters can be created in PowerPoint. Clip art or custom graphics can be used to illustrate topics or give instruction. Diagrams can indicate systems or procedures that need to be followed. Graphs and charts can be used to illustrate concepts such as wastage of supplies, energy consumption of appliances or changes in performance, helping to give people context and background for instructions that might otherwise seem arbitrary.
2.4.3	The importance of Ms-Excel as one of desktop publishing skills in the drive for entrepreneurship
	Microsoft Excel is a spreadsheet tool capable of performing calculations, analysing data and integrating information from different programs. Microsoft Excel is comprised of organizational units called workbooks. A standard workbook contains worksheets and chart sheets.  Worksheet perform calculations, store and organize data, present graphics and controls like a web page; they are extremely versatile. A worksheet in turn is comprised of millions of cells. The job of a cell is to store a formula that performs a calculation or communicates with some other application (i.e. program) such as a database. They also store and present data. A chart sheet’s job is to present a chart or graph developed from data stored on a worksheet. A typical business worksheet (A), its elements and the workbook that contains it are presented in the illustration below.
	This simple example is a shipping status system developed in Microsoft Excel in less than an hour utilizing the conditional formatting feature, drawing shapes and worksheet functions like VLOOKUP.
	The uses of Microsoft Excel in a Business, Engineering and Science when we think of Microsoft Excel as a modular tool set that can be rapidly configured to accomplish a desired task. A key force behind Microsoft Excel’s capabilities is a powerful programming language called visual basic for application (VBA) which comes standard with Microsoft Excel.
	Ikuborije (2009) expressed that using Microsoft Excel an entrepreneur can accomplish important tasks like: Rapid analysis and charting, advanced modelling including numerical simulation, automated report generation, Team and model integration, Database communication and control, Project command and control, Information command and control and Data sorting and analysis”.
	By using Microsoft Excel, company funds and time are not invested in developing software tools from the “ground up” in computer languages that take large staffs to maintain.
	Microsoft excel is a spreadsheet package and a desktop publishing tool. Raji (2009) puts that “spread sheet packages are compute programmes that is used for financial or project planning in which data are entered into rolls and columns (i.e. 2 dimensional) and the calculation can be done automatically when the formula is specified. For example, calculation of a set of account in which data entered into rolls and columns calculates costs from it. It greatly facilitates pen-paper-calculations.”
	A spreadsheet package allows one to set up a table of this kind, which specifies the relationship among rolls and column. Data can be changed and the resulting changes to the values in the table automatically.
	Adegbola (2009)expressedthe following as the advantages of MS-Excel:
1. It provides a large work space for user to enter all sorts of data into its Rows and columns which can be then be used for various calculations.
1. It allow the use of built in formulae, (such as sum, average etc) for greater accuracy and reliability.
1. Apart from built in formulae, it allow different user’s defined formulae to be created.
1. It provided fast automatic and error free recalculation. When a change is made to some figure in some cells, recalculation is done automatically to reflect the current change in the cells.
	Because of these advantages, spreadsheet programs are very useful in forecasting (future planning), domestic finances, laboratory tool, statistics, mathematics, and collating of facts and figures. In general, spreadsheet program usually needs to run on computers that have a fairly large RAM in addition to high-speed because of many calculations being carried out by the program. For these reasons, the 16-bit machines are best suitable for spreadsheet applications.
	Daramola (2010) expressed that: “Microsoft Excel is a commercial spreadsheet application written and distributed by Microsoft for Windows and Mac OS X users. It feature s calculation, graphing tools pivot tables and a macro programming language called Visual Basic for Application.”
	With its powerful functions, Excel has been widely applied spreadsheet tool in many fields, Ayeni (2013) detailed some example on What Microsoft Excel really used for:
1.	Manage Data Records
	The commonly usage of Excel is to manage data records. You don’t have to plan in advance on how the table should look like, as present layout allows you to create tables on fly, just fill in information and data, the table is developed on the go. Another more attractive point is that you have the ability to sort the list and filter the listing like a database tool.
2.	Analysis of Data
	Besides the good use on managing data, Excel is a great analytical tool for business. With the pivot table contained within Excel, you can easily analyse a large number of data, as the pivot table can automatically sort, count, and total the data stored in one table or spreadsheet and create a second table displaying the summarized data. E.g. Sales Analytics.
3.	Create forms and consolidate results
	You can use Excel to create not only a simple form that contains boxes, but also professional forms which include option buttons that allow you to select answers, dropdown list to select a particular answer from list of items. Together with charts, you can use Excel to compile answers to tests or quizzes and analyze the profile of the class (If you are a teacher) or your team (If you are a supervisor).
4.	Corporate Budgeting
	A major business use of Excel is to corporate budgeting. Many companies, from big corporations to small companies use Excel for their budgeting. Despite numerous calls by suppliers of Business Performance Management System (BPM) to move away from Excel as a budgeting tool, 70% to 80% of all corporations still use Excel as their primarily budgeting tool.
	Finally, the type of processor, the memory size being used and number of calculation and recalculation involved usually affect the speed of spreadsheet programs. Facilities provided for calculation on the values entered into cells vary; some allow the four basic arithmetic operations while others allow exponentiation.
2.4.4	Entrepreneurial Possibilities in Microsoft Word that can serve as a Drive for Entrepreneurship.
	Microsoft word is one of desktop publishing software. It is an essential tool for the creation of documents. It ease of use has made word one of the mostly used word processing currently in the market.
	Adegbola (2002) states that “it is important to become familiar with the various facets of this software, since it allows for compatibility across multiple computers as well as collaborative features.” Word is fairly simple programme to use for completing simple task. The software gives room for construction of electronic document which is printed out for normal and informal presentations. Raji (2009) expressed that Microsoft word is word processing software.
	Word processing re the programmes that can be used to draft letters, creating newsletter, and writing of reports and to prepare memo. Most word processing software can do more than write, especially if it is advanced software. It allow placing of text in column, insert clip art (already made graphics), create tables and add special effects and fonts styles to the text.
	Somson (2010) expressed that Microsoft Word is part of the Microsoft Office package, which a document is processing application developed by Microsoft. There are other applications quite similar with Word’s interface and application, but nowhere mainstream status that Microsoft Word has achieved. In result, Microsoft Word stands out on top of the popularity contest compared to other applications. With this application, we can check for grammar and spelling errors. We can also get visual edge through text modifications
	Furthermore, you can also use electronic dictionaries and programmer checking to transform your thoughts into right words. Word processor programmes can be used with computer keyboard in a way similar to what is obtained when using a typewriter machine. Examples of word processor includes Mc-Word, word perfect, word star e.t.c. these examples differ in the hardware required to run them, the maximum length of document they can handle, the features they offer, the speed as well as their uses. Besides the WordArt feature, we can also modify the visual look of our text the way we want to.
	Sending letters- We can be able to write the letter according to our requests. It might be a job application letter, a legal document, or a business letter. We can manage to produce a neatly done and uniformly looking letter. With this, we can also make the recipient of our letter feel respected. News articles – reading news has become a habit for some of us, and we even have a cup of coffee while doing it.
	Microsoft word is application software that belongs to the word processing family. Its main function and ability lies in the fact that can be used to produced/ design documents like letter, newspaper, labels, letter headed etc. It is one of the software packages produced by Microsoft Corporation and can be used in Window operating system’ since its inception, it has come in various versions such as WORD95, WORD98. WORD2000, WORD2003, and WORD2007 etc. Usually latee versions of Mc-Word have more facilities than the earlier versions.
	Raji et al (2008) expressed the following as the advantages of Ms-Word;   
(a)	Mc-Word provides the ability to insert character, word, sentence and even a whole document between the existing.
(b)	It provides a faster approach to document creation.
(c)	It allows the deletion of character, word, sentence, paragraph, and even the whole document.
(d)	It aids the printing of several copies of the same document and also allows us to make minor changes in the text of the document easily before printing the document.
(e)	It makes easy correction and amending of documents very easy.
	For an entrepreneur, the various attributes purchased by this software is a great opportunity to be exploited. With the use of Microsoft word and one can easily set up a computer business centre where one type documents for people and get money in return. 
	Typesetting is not just a task that can be performed by any one especially when it comes to the drafting of formal documents. Hence, both business organization and individual will at any point in time want prepare a formal document and this will be providing a business opportunity and advantage for the entrepreneur who has chosen to go onto the business of using Microsoft word to establish a business.
	Amao (2011) expressed that “the first qualification an employer on this 21st century requires from her applicant is the understandability of the use of the use of computer software and his resourcefulness in the use of Microsoft word.
	Hence, Microsoft word being one of the desktop publishing software has created a great avenue of job creation and employment opportunity for people who have a good knowledge of it.
2.4.5	The Business Possibilities in Ms-Access
	Microsoft Access, also known as Microsoft Office Access, is a database management system from Microsoft that combines the relational Microsoft Jet Database Engine with a graphical user interface and software development tools. It is a member of the Microsoft Office suite often applications, included in the Professional and higher editions or sold separately. Microsoft Access stores data in its own format based on the Access Jet Databases Engine. It can also import or link directly to data stored in other applications and databases. Software developers and data architects can use Microsoft Access to develop application software, and “power users” can use it to build software applications. Like other Office applications, Access is supported by Visual Basic for Applications, an object oriented programming language that can reference a variety of objects including DAO (Data Access Objects), ActiveX Data Objects, and many other ActiveX components. Visual objects used in forms and reports expose their methods and properties in the VBA programming environment, and VBA code modules may declare and call  Windows operating-system functions.
	Adegbola (2002) expressed that in addition to using its own database storage File, Microsoft Acess also may be used as the  ‘front-end’ of a program while other products act as the ‘back-end’ tables, such as Microsoft SQL Server and non-Microsoft products such as Oracle and Sybase. Multiple backend sources can be used by a Microsoft Access Jet Database (accdb and mdb format)”.
	Access tables support a variety of standard field types, indices, and referential integrity cascading updates and deletes. Access also includes a query interface, forms to display and enter data, and reports for printing. The underlying Jet database, which contains these objects, is multiuser-aware and handles record-locking. Repetitive tasks can be automated through macros with point-and-click options. It is also easy to place a database on network and have multiple users share and update data without overwriting each other’s work. Data is locked at the record level which is significantly different from Excel which locks the entire spreadsheet. There are template database within the program and for download from their website. These options are available upon starting Access and allow users to enhance a database with predefined tables, queries, forms, reports, and macros.
	The linked tables in the front end point to the back end file. Each user of the Access application would then receive his or her own copy of the front end file. Applications that run complex queries or analysis across large datasets would naturally require greater bandwidth and memory. Microsoft Access is designed to scale to support more data and users by linking to multiple Access databases or using a back-end database like Microsoft Server. With the latter design, the amount of data and users can scale to enterprise-level solutions. Microsoft Access’s role in web development prior to version 2010 is limited. User interface feature of Access, such as forms and reports, only work in Windows.
	In versions 2000 through 2003 an Access object type called Data Access pages created publishable web pages. Data Access Pages are no longer supported. The Microsoft Jet Database Engine, core to Access, can be accessed through technologies. The data (i.e., tables and queries) can be accessed by web-based applications. With the use of Microsoft’s Terminal Services and Remote Desktop Application in Windows, organizations can host Access application in so they can be run over the web. This techniques does not scale the way a web application would but is appropriate for a limited number of users depending on the configuration of the host. ,
	Access 2010 allows database to be published to SharePoint 2010 web sites running Access Services. These web-based forms and reports run in any modern web browser. The resulting web forms and reports, when accessed via a web browser, don’t require any add-ins or extensions (e.g. ActiveX, Silverlight). Access 2013 can create web applications directly in SharePoint 2013 sites running Access Services.
	Access 2013 web solutions store its data in an underlying Server database which is much more scalable and robust than the Access 2010 version of an Access database can be created to prevent user from accessing the design surfaces to modify module code, forms, and reports. An MDE/ACCDE file is a Microsoft Access database file with all modules compiled and all editable source code removed. Microsoft also offers developer extensions for download to help distribute Access 2007 applications, create database templates, and integrate source code control with Microsoft Visual SourceSafe. 
2.5 CONCEPT OF SECRETARY
	 The role of efficient secretaries in the National Economic Development cannot be over emphasized bearing in mind that secretaries are the image makers of every organization. Secretaries who have acquired the basis educational training coupled with other personal attributes have a lot of channels of attaining the highest level possible in the management of organizations, Allen (2012). 
The work and secretaries in an organization are very vital and there is no way an organization can function well without their aid, the fast production of better work is assumed since they are well trained in that field. 
Whenever paper work, records and mostly written communication are needed in an organization, the secretaries are likely to be involved.
 A secretary according to Hornby (1974) is "an employee in an office, who deals with correspondence, keeps records makes arrangement and appointment for a particular member of the staff. He/she is one who combines the mastery skills of shorthand and typewriting and with a sound knowledge of secretarial duties. 
From the above definitions secretaries must have gotten all the skills associated with the office and cannot leave responsibilities even though they are not supervised, should work with his initiative and take decision under his assigned authority. 
In other words, secretaries are important officer in any organization their contributions and effectiveness can either boost or tarnish the image of any organization. 
The impression secretaries create influences public attitude towards the organization just as accountant, engineers and other professional have contributed towards the achievements of the national economic objectives, secretaries have also contributed immensely in different angles in projecting the image of the organization to the outside world. If the public impression portrays the organization in a shabby way, the secretaries help to uplift the image of the organization Monkhood (2012). The way the secretaries receives visitors, their politeness and the respects are added to the status of secretaries as indispensable tools of organization. 
In spite of all these roles of secretaries they have been misplaced and neglected to the background, but today we have modern secretaries who now hold managerial and decision making position in the organization and are the office automation is quick developing, the former referred as typist undergoes formal training which enable him to handle more extensive duties and responsibilities in the organization Allen (2012). 
The success or failures of some years past have this feeling of inferiority to other professionals simply because they are misunderstood by their bosses. But all these have changed now they are very vital towards the achievement of the national objectives. And also a present day executive depends on their secretaries for the smooth and efficient handling of the days activities. Monkhood (2013). 
	In as much as secretaries have been undermined by the general public in many ways, their general. conception is usually that any employee who sits behind a typewriter and does other forms of secretarial jobs is a secretary thereby regarding them as typists or mere servants. 	A secretary is a person or executive who has office skill in handling correspondences and has the ability to assume responsibilities without direct supervision to provide communication support services on matters or routine and administrative issues (Cletus 2014) various office workers perform some aspects of secretarial work, but not all office workers are secretarial. Secretaries have more responsibilities for their work. A professional secretary performs task similar to an executive or administrative assistant. Secretarial function is just central in very organization and no office can easily function without a secretary. This brings about the importance of secretaries to the successful growth and development of the organization (Adam 2015). 
	Generally secretary coordinates the daily routines of an office and organizes the office schedules and paper work which includes analysis of prevailing situations judgment, technical knowledge and creativity (Adebayo and Akinleye (2012). The number and type of activities are assigned depend whether they are generalists (multifunctional secretaries) or specialist (such as legal or word processing secretaries). Secretaries use many different talents and work with many different people. As an office professional, the secretary has the responsibility to organize the work flow so that the employer will feel that everything is under control, with all project completed when needed (Chrissy, 2012). Modern professional secretaries are now referred to as office managers by some people because of their activities, skill acquisition, knowledge and even expectations from their bosses, customers, clients and even the general public whether called a secretary, a manager or a personal assistant, a professional secretary is no more the man or woman sitting behind the typewriter, taking shorthand dictations and attending to visitors. 
	The introduction and application of modern technology advancements has brought a revolution and greater effectiveness in day to day working of the office due to this procedures have become more simplified and office work has become more interesting and challenging (Asabere and Enguah 2012).
	 In his remark Adam (2015), recounted that secretarial practice or rather secretarial profession has remarkably undergone series of modifications as it used to be in the past due to the availability of improved technologies of the modern office. 
In the past, a person who is employed as a secretary must possess typewriting skills, shorthand and good communication skills with good moral conduct and character.
Today, a secretarial practice has been revolutionized to the use of computers and internet which are in abundance and are available in the offices. 
	Evans (2015), recounted that secretarial profession has come a long way from change in gender dominance (female) to technologies that have improved work output and increased job opportunities administrative office roles have remained an integral part of business operations, and all signs indicated that the secretarial profession in here to stay. 
	According to Akinola (2012), a secretary is an important officer in any establishment, who is sometimes regarded as the life wire of an organization adding that the contribution and effectiveness of a secretary can either enhance or diminish the efficiency and effectiveness of an organization. 
	Aromolaran (2012), described the secretary as the office manager and the administrative officer who co-ordinates and manages both the human and material resources of an organization. The secretary can be seen as a vital link in any organization and one who is in charge of the daily clerical and administrative activities in the organization. She exercises initiative, judgement and makes decision within the scope of here assignment, duties or authority. She also types letters, memos, and performs any other form of data entry into the computer or typewriter and brings out a mailable copy.





CHAPTER THREE
METHODOLOGY
	This chapter deals with the method and procedures for data collection that was used in carrying out the study. The chapter was presented under the following sub-heading:
3.1	Instrument Used
3.2	Population of the Study 
3.3	Sample and Sampling Techniques 
3.4	Distribution and Collection of Data
3.5	Method of Data Analysis 
3.1	Instrument Used
	The data for this research work was obtained through the useof questionnaire developed by the researcher for the purpose of data collection.  Copies were produced and later distributed at theresearcher's case study other relevantInformation was gotten from related literature and records.

3.2	Population of the Study
	The population for the study comprised of Ceetic Computer Academy, Ilorin and Parrot Cyber Café, Ilorin. There is a total number of 25 of both senior and junior staff selected from the case study.
3.3	Sample and Sampling Techniques 
	The researcher used all the total population as sample since the total number of population is sizeable to manage for the study.
3.4	Distribution and Collection of Data
	The population for the study comprised of Ceetic Computer Academy, Ilorin and Parrot Cyber Café, Ilorin. The respondents were given two days to fill the questionnaire after which the researcher returned to collect them back.

3.5	Method of Data Analysis
	The data collected would be analyzed manually and expressed in percentage as will be seen in chapter four. This is to enable readers to have a clear understanding of the analysis.





CHAPTER FOUR
DATA ANALYSIS
4.1	Introduction
	This chapter dealt with data analysis. The chapter will be conducted and presented as follows.  
4.2	Results
Table 4.1:	Desktop publishing has brought a great deal of entrepreneurial possibilities
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that desktop publishing has brought a great deal of entrepreneurial possibilities. There was no dissenting view on this.
	It is obvious that desktop publishing has brought a great deal of entrepreneurial possibilities.




Table 4.2:	Entrepreneurship is a term used in referring to the process of starting a new business based on a recognized opportunity.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that entrepreneurship is a term used in referring to the process of starting a new business based on a recognized opportunity. There was no dissenting view on this.
	It is safe to conclude that entrepreneurship is a term used in referring to the process of starting a new business based on a recognized opportunity.






Table 4.3:	Entrepreneurship is a concept that entails starting one’s own business
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that entrepreneurship is a concept that entails starting one’s own business. There was no dissenting view on this.
	It is safe to opine that Entrepreneurship is a concept that entails starting one’s own business.

	



Table 4.4:	An entrepreneur is an innovator and executor of ideas into profitable venture.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	10
	40

	Agree
	15
	60

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 10 (40%) respondents strongly agreed to the notion that an entrepreneur is an innovator and executor of ideas into profitable venture and 15 (60%) agreed. However, there was no dissenting view on this.
	Therefore, one can say that an entrepreneur is an innovator and executor of ideas into profitable venture.







Table 4.5:	Corel draw is one of the desktop publishing skills. Desktop publishing has brought a great deal of entrepreneurial possibilities.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
The above table shows that 25 (100%) respondents strongly agreed to the notion that Corel draw is one of the desktop publishing skills. Desktop publishing has brought a great deal of entrepreneurial possibilities. There was no dissenting view on this.
	It is safe is expressed that Corel draw is one of the desktop publishing skills. Desktop publishing has brought a great deal of entrepreneurial possibilities.







Table 4.6:	Corel draw is an indispensable tool especially in designing and implementing graphics design.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Corel draw is an indispensable tool especially in designing and implementing graphics design. There was no dissenting view on this.
	It is safe to say that Corel draw is an indispensable tool especially in designing and implementing graphics design.




Table 4.7:	Microsoft PowerPoint is one of the desktop publishing skills.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	20
	80

	Agree
	05
	20

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 20 (80%) respondents strongly agreed to the notion that Microsoft PowerPoint is one of the desktop publishing skills and 5 (20%) agreed. However, nobody oppose this statement.
	It is safe to conclude that Microsoft PowerPoint is one of the desktop publishing skills.
	



Table 4.8:	PowerPoint users can create and organize slides on a computer.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that PowerPoint users can create and organize slides on a computer. There was no dissenting view on this.
	It is obvious that PowerPoint users can create and organize slides on a computer.









Table 4.9:	An entrepreneur can find a business solace in PowerPoint through making presentations, animations, tutorials and games.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that an entrepreneur can find a business solace in PowerPoint through making presentations, animations, tutorials and games. There was no dissenting view on this.
	So, one can conclude that an entrepreneur can find a business solace in PowerPoint through making presentations, animations, tutorials and games.







Table 4.10:	Microsoft PowerPoint can create a variety of graphs, including bar graphs, pie charts and line graphs from data.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Microsoft PowerPoint can create a variety of graphs, including bar graphs, pie charts and line graphs from data. There was no dissenting view on this.
	It is obvious that Microsoft PowerPoint can create a variety of graphs, including bar graphs, pie charts and line graphs from data.


Table 4.11:	PowerPoint can be used to make tutorial and worksheets for educational or training context.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that PowerPoint can be used to make tutorial and worksheets for educational or training context. There was no dissenting view on this.
	It is safe to opine that PowerPoint can be used to make tutorial and worksheets for educational or training context.




Table 4.12:	PowerPoint allows you to add effects, sound and music to your animation.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	10
	40

	Agree
	15
	60

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 10 (40%) respondents strongly agreed to the notion that PowerPoint allows you to add effects, sound and music to your animation and 15 (60%) agreed. There was no single dissenting opinion on this.
	It is obvious that PowerPoint allows you to add effects, sound and music to your animation.




Table 4.13:	Microsoft excel is a desktop publishing skills that serve as a drive for entrepreneurship.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Microsoft excel is a desktop publishing skills that serve as a drive for entrepreneurship. There was no dissenting view on this.
	It is obvious that Microsoft excel is a desktop publishing skills that serve as a drive for entrepreneurship.





Table 4.14:	Microsoft excel tool is capable of performing calculations.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Microsoft excel tool is capable of performing calculations.





Table 4.15:	Microsoft excel is comprised of organizational units called workbooks.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Microsoft excel is comprised of organizational units called workbooks. There was no dissenting view on this.
	It is obvious that Microsoft excel is comprised of organizational units called workbooks.








Table 4.16:	Microsoft excel is a computer programme used for financial or project planning in which data are entered into rows and columns.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Microsoft excel is a computer programme used for financial or project planning in which data are entered into rows and columns. There was no dissenting view on this.
	It is safe to conclude that Microsoft excel is a computer programme used for financial or project planning in which data are entered into rows and columns.







Table 4.17:	Microsoft excel allows the use of in-built formulae for greater accuracy and reliability.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Microsoft excel allows the use of in-built formulae for greater accuracy and reliability. There was no dissenting view on this.
	One can conclude that Microsoft excel allows the use of in-built formulae for greater accuracy and reliability.




Table 4.18:	Excel is a great analytical tool for business.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Excel is a great analytical tool for business. There was no dissenting view on this.
	It is obvious that Excel is a great analytical tool for business.






Table 4.19:	Microsoft word is one of the desktop publishing tools that can serve as a drive for entrepreneurship.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agreed to the notion that Microsoft word is one of the desktop publishing tools that can serve as a drive for entrepreneurship. There was no dissenting view on this.
	It is safe to opine that Microsoft word is one of the desktop publishing tools that can serve as a drive for entrepreneurship.







Table 4.20:	Microsoft word is used to prepare formal documents and this will providing business opportunity and advantages for entrepreneur.
	Option
	No. of Respondents
	Percentage (%)

	Strongly agree
	25
	100

	Agree
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	25
	100


Source:	Researcher’s fieldwork 2025
	The above table shows that 25 (100%) respondents strongly agree to the notion that Microsoft word is used to prepare formal documents and this will providing business opportunity and advantages for entrepreneur. There was no dissenting view on this.
	It is obvious that Microsoft word is used to prepare formal documents and this will providing business opportunity and advantages for entrepreneur.



CHAPTER FIVE
SUMMARY, CONCLUSION AND RECOMMENDATIONS
5.1	Summary
	This research is on “The Significance of Desktop Publishing Skill in the Drive for Entrepreneurship” was an attempt to identify and examine the entrepreneurial possibilities in desktop publishing.
	It shows how desktop publishing software had created entrepreneurial activities and possibilities. It also emphasize on how desktop publishing through its various software has enhance the profitability of business ventures using them. Opinion of staff of Ceetic Computer Academy, Ilorin and Parrot Cyber Café, Ilorin was sought through the distribution of questionnaire. The research makes an attempt to test the research questionnaire relating to the utility of desktop publishing in employment. The instrument utilized to gather data was a questionnaire of 25 questions and the information derived was to test the research questions. 25 copies of the well-structured questionnaire were produced and distributed to the selected staff as the case study. The whole 25 copies of the questionnaire were filled and retrieved.
	The main findings of the study are as follows:
1. Respondents agreed that Desktop Publishing has brought a great deal of entrepreneurial possibilities. They also agreed that Corel draw is one of the desktop publishing skills. A greater part of the respondents agreed with the fact that an entrepreneur is an innovator and executor of ideas into profitable venture.
1. The respondents asserted that Desktop Publishing has brought a great deal of entrepreneurial possibilities.
1. More so, many of the respondents agreed with the notion that an Entrepreneur can find a business solace in PowerPoint through making presentations, animations, tutorials and games. They also agreed that Microsoft excel is a desktop publishing skills that serve as a drive for entrepreneurship.

5.2	Conclusion
	Based on the analysis of the findings, desktop publishing is one of the greatest tools an entrepreneur can make use of and that can maximize her income.
	An entrepreneur can find a business solace in the use of desktop publishing software like PowerPoint through making presentations, animations, tutorials and games for commercial purpose.
	An Entrepreneur should get themselves to know how to use the various desktop publishing software.
	Lastly, an organization or individual that utilizes desktop publishing to facilitate effective operation of its business tends to develop much rapidly and increase in profit level than one without the tool.
5.3	Recommendations
	Based on the findings from the study, the following recommendations are made
1. Both graduates and individuals should see entrepreneurship as a very vital and productive tool that can alleviate poverty.
1. Training in the use of desktop publishing software should be given to employees for the efficient performance of duties which will definitely lead to organizational development.
1. In this 21st century, there is need for graduates to be proficient in the use of desktop publishing as this will boost their profile and increase their employability rate.
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APPENDIX I
KWARA STATE POLYTECHNIC, ILORIN
INSTITUTE OF INFORMATION AND COMMUNICATION TECHNOLOGY
DEPARTMENT OF OFFICE TECHNOLOGY AND MANAGEMENT

Dear Sir/Ma, 

Research Questionnaire
	Please kindly respond to this questionnaire designed for collection on the project topic title “The Relevance Of Desktop Publishing Skill In Employment Generation”.
	Your response will go a long way to success of the project and also create a better understanding of this work as embarked on and be rest assured that your responds will be treated in almost confidential.
	Thanks for your co-operation    


					Yours faithfully,




					KAMALDEEN ZAINAB AYOKULEYIN
					ND/23/OTM/FT/0011



APPENDIX II

KWARA STATE POLYTECHNIC, ILORIN
INSTITUTE OF INFORMATION AND COMMUNICATION TECHNOLOGY
DEPARTMENT OF OFFICE TECHNOLOGY AND MANAGEMENT

Dear sir/Ma, 

QUESTIONNAIRE
I shall be grateful if you could kindly complete the questionnaire designed for data collection on research title: The Relevance Of Desktop Publishing Skill In Employment Generation. You are requested to tick (  ) the correct answer in the appropriate places provided. All information supplied will kept confidential as the data is for academic purpose only.
Thanks for your cooperation.

					Yours faithfully



					KAMALDEEN ZAINAB AYOKULEYIN
					ND/23/OTM/FT/0011






QUESTIONNAIRE
1.	Desktop Publishing has brought a great deal of entrepreneurial possibilities
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
2.	Entrepreneurship is a term used in referring to the process of starting a business based on a recognized opportunity. 
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
3.	Entrepreneurship is a concept that entails starting one’s own business.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
4.	An entrepreneur is an innovator and executor of ideas into profitable venture.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
5.	CoreDraw is one of the desktop publishing skills. Desktop publishing has brought a great deal of entrepreneurial possibilities.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
6.	CorelDraw is an indispensable tool especially in designing and implementing graphics design.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
7.	Microsoft PowerPoint is one of the desktop publishing skills.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
8.	PowerPoint users can create and organize slides on a computer.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
9.	An entrepreneur can find a business solace in PowerPoint through making presentations, animations, tutorials and games.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
10.	Microsoft PowerPoint can create a variety of graphs, including bar graphs, pie charts and line graphs from data.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )

11.	PowerPoint can be used to make tutorials and worksheets for educational or training context. 
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
12.	PowerPoint allows you to add effects, sound and music to your animation.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
13.	Microsoft excel is a desktop publishing skills that serve as a drive for entrepreneurship.    
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
14.	Microsoft excel tool is capable of performing calculations.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
15.	Microsoft excel is comprised of organizational units called workbooks.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
16.	Microsoft excel is a computer programme used for financial or project planning in which data are entered into rows and columns. 
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
17.	Microsoft Access allows the use of in-built formulae for greater accuracy and reliability.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
18.	Microsoft Access is one of the desktop publishing skills that serves as a drive for entrepreneurship.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )
19.	Microsoft word is one of the desktop publishing tools that can serve as drive for entrepreneurship.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )

20.	Microsoft word is used to prepare formal documents and this will providing business opportunity and advantages for entrepreneur.
	(a) Strongly Agree (   ) 			(b) Agree (    )  
	(c) Disagree (   ) 				(d) Strongly Disagree (    )

