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Table 1: Office Technology is the use of new inventions or devices in an office to transform the process of office.

Table 2: Office management is the administrative handling, controlling and maintaining a balanced process of work in an office.
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Chapter One
Introduction
1.1	Background to the Study
Office Technology and Management is the administrative handlingcontrolling a balanced process of work inside the office of an organization whether bigor small company business, where is necessary to achieve the administrative goals andwhich involve the use of technological method. Office management programs in schoolare sometime called office administration or secretarial studies are commonly offeredin colleges, technical schools polytechnics, monotechnic and university. Student inthese programs gain management and office technology skill that prepare them to carryout, organize and direct support operation in a variety of office setting.
Entrepreneurship is in vogue. A wide range of factors have contributed to therevival of interest in entrepreneurship and small business in Nigeria. In recent years,many industrialized countries have suffered from economic recessions, highunemployment rates and fluctuation in international trade cycles to a degree notexperience since World War II. This situation has tended to increase the attention paidby policy makers and political decision makers to the potential role of entrepreneurs asa possible solution to rising unemployment rates and as a recipe for economicprosperity, Particular interest is being focused on the role of small business, bothbecause of its ability to adapt to a changing environment and because its structureallows it to adjust itself to technical change at a rate fast enough for survival.
Many countries have now recognized this and are preparing new policymeasures to support small firms and entrepreneurship. Specific efforts are also beingdirected at promoting innovative activities and to improving innovative capabilities.
Persistently, high employment rates coupled with limited economic growthhave triggered policy makers into giving greater importance to entrepreneurship andself-employment as ways to foster economic progress and reduce unemployment rates.On one hand, unemployment rates may stimulate start-up activity of self-employment;higher rates of self-employment may indicate increase entrepreneurial activity,reducing unemployment in subsequent periods.
Entrepreneurship can be defined as self-employment while entrepreneur is theagents who buy the means of production while bearing all risk and uncertainty. Anentrepreneur can also be seen as one who brings other people together to build a singleproductive organization.
An entrepreneur is a person who habitually creates and innovates to buildsomething recognized value around perceived opportunities. More enterprises will leadto more production, employment and generation of wealth in the firm of goods andservices. Office technology and management graduate can be entrepreneur due to thevarious skill and knowledge which they must have obtained in the process of learningthe course.
Entrepreneurship can be defined as a process of organizing, managingbusiness and assuming the risk of an enterprise, it is the act of process of identifying business opportunities and gathering the necessary resources to initiate a successfulbusiness activity.
Entrepreneurshipas a process whereby anentrepreneur organizes the factors of production i.e. land, labour, capital and his ownenterprise by transforming business idea into profitable reality.From the above definition, entrepreneurship is not just a dream of a businessbut transform the dream into reality.Entrepreneurship is the process of doing things that arenot generally done in the ordinary course of business life or routine.
Therefore, this research work wishes to investigate Office Technology and Management as an Entrepreneurial Platform for Its Graduate.



1.2	Statement of the Problem
The rate of unemployment in developing nation like Nigeria is increase dayby day as the population and as the number of graduate also increase. The available jobfor the graduate and youth are not sufficient and it creates lots of problem for thecommunity. Unemployment lead to a lot of social criminal activities such as thieving, prostitution, disturbance of public peace etc. Government all over the world try as muchas people to create entrepreneurship programme to make people have skills and abilitythat will help the m to be self-reliance and create their own job.
An office technology and management graduate that possess the basicknowledge can use it to create something for themselves and be an entrepreneur.
Thus project does look at Office Technology and Management as an Entrepreneurial Platform for its Graduates.

1.3	Objectives of the Study 
The general objective of the study is Office Technology and Management as an Entrepreneurial Platform for Its Graduates. The specific objectives are:
i. To identify the importance of Office Technology and Management on Entrepreneurship.
ii. To examine the roles of Office Technology and Management Graduates playin the setting up Entrepreneurship.
iii. To determine how Office Technology and Management serves as a platformfor Entrepreneurship.
iv. To examine the need of graduates of Office Technology and Management inthe area of Entrepreneurship.
v. To examine the relationship between Entrepreneurship and Office Technology and Management Graduates.

1.4	Research Questions
This project is poised of find answers to the following research questions:
i. What are the importance of Office Technology and Management onentrepreneurship?
ii. What are the roles of Office Technology and Management graduates play inthe setting up Entrepreneurship?
iii. How graduates of Office Technology and Management can serves as aplatform for Entrepreneurship?
iv. What extent are the needs of graduates of Office Technology and Managementin the area of Entrepreneurship?
v. What are the relationship between Entrepreneurship and Graduates of Office Technology and Management?

1.5	Significance of the Study
It is hoped that the study would reveal to the readers the Office Technologyand Management as an Entrepreneurial Platform for Its Graduates.Skillset Diversity OTM programs equip graduates with a broad range of skills, including administrative, managerial, technological, and communication skills. This diverse skillset is valuable for starting and managing a business. Technological Proficiency Graduates are typically proficient in using modern office technologies and software, which is crucial for any entrepreneurial venture.
This proficiency can enhance productivity, streamline operations, and improve business communication. Administrative Expertise Strong administrative skills, including organization, scheduling, and project management, are vital for running a successful business. OTM graduates are well prepared to handle these tasks efficiently. Management Skills Themanagement training received in OTM programs prepares graduates to lead teams, manage resources, and make strategic decisions, all of which are essential for entrepreneurship. 
Entrepreneurial Mindset Many OTM programs include courses on entrepreneurship, business planning, and innovation, fostering an entrepreneurial mindset among graduates. This prepares them to identify opportunities, develop business plans, and launch new ventures.

1.6	Delimitation
The aim of this study is to critically do an assessment of office technology and management programme as a platform for entrepreneurship using a Kam Wire Industries, Ilorin as the case study. There will be no attempt to go beyond this limit.

1.7	Limitations
Every research project is bedeviled by certain constraints and challenges, thisone is no exception. Certain factors could work in tandem to disable the researcher.There is the question of adequate time to run around for relevant materials eitherelectronically or manually. In addition, the unco-operative attitude by the potential respondents as well as thedearth of book. However all effort hasbeen made to ensure that all these do not affect an in-depth study as the researcher willnot be adversely affected by this challenges.

Chapter Two
Review of Related Literature
2.0	Introduction
The research study is the Office Technology and Management as anEntrepreneurial Platform for Its Graduates. The study will be conducted under the following sub-heading:
2.1	Concept of Entrepreneurship
2.2	The Philosophy behind Entrepreneurship Development
2.3	Importance of Entrepreneurship Development to a Nation
2.4	Entrepreneurship and Employment Opportunities
2.5	Impact of Entrepreneurship Development on Creation of Employment for Graduates of Office Technology and Management
2.6	Investment Opportunities in Office Technology and Management Programme
2.7	Roles of Entrepreneur in Economic Development of a Nation
2.8	Entrepreneurship Possibilities in Office Technology and Management.

2.1	Concept of Entrepreneurship
Entrepreneurship is the art of being an entrepreneur or one who undertakesinnovations or introducing new things, finance and business acumen, in an effort totransform innovations into economic goods. This may result in new organizations ormay be part of revitalizing mature organizations in response to a perceived opportunity.The most obvious form of entrepreneurship is that of starting new business; however, in recent years, the term has been extended to include social and political forms of entrepreneurial activity. When entrepreneurship is describing activities within a firm or large organization it is referred to as intra-preneurship and may include corporateventuring, when large entities spin-off organizations.
Entrepreneurship can be defined as a process of organizing, managingbusiness and assuming the risk of an enterprise, it is the act or process of identifyingbusiness opportunities and gathering the necessary resources to initiates a successfulbusiness activity. Oyinloye (2008) defined Entrepreneurship as a process whereby anorganized factors of production i.e. Land, Labour, Capital and his own enterprise usedto transform business ideas into profitable reality from the above definition; entrepreneur is not just a dream of a business but transform the dream into reality.
Oyinloye (2008) stated that "entrepreneurship is the willingness and abilitiesof an individual to seek out investment opportunities in an environment and able toestablish and run an enterprise successfully based on identified opportunities. Fromthis opinion, entrepreneurship is not just to establish a business but to continue tomanage it until it is successful and sec it grows.
Entrepreneurship is critical to the economy, providing opportunities for jobcreation and employment which are two critical components in poverty alleviation andcrime reduction. Entrepreneurship is a dynamic process of creating wealth by anindividual or group of individuals who assumes risks in terms of allocation of time,energy, resources and career commitment of providing values for product or services.Entrepreneurship entails starting a business and maintaining an active role in itsmanagement.
Peter (2010) stated that "'entrepreneurship is the process of doing things thatare not generally done in the ordinary course of business life or routine. Anyanwuocha (2004) also defined Entrepreneur as the chief coordinator, controller and organizer ofthe production process. He combines and organizes the other factors of production (land, labour, capital) in such a way as to obtain maximum cost. Entrepreneur bearsbusiness risk and take the major decision of the business, he also transform the ideasof establishing a business into reality and manage it until it is successful.
Entrepreneurship is a factor of production which brings together other factorsof production doily through the medium of money with a view of producing goods andservices, or both with the primary aim of making profit. This is due to the fact thatentrepreneurship has to do with the process of starting one's business (Asa and Balogun,2011)
Entrepreneurial activities are substantially different depending on the type oforganization and creativity involved. Entrepreneurship ranges in scale from soloprojects (even involving the entrepreneur only part-time) to major undertakingscreating many job opportunities. Many "high value" entrepreneurial ventures seekventure capital or angel funding (seed money) in order to raise capital to build thebusiness. Many kinds of organizations now exist to support would-be entrepreneursincluding specialized government agencies, business incubators, science parks, and some NGOs. In more recent times, the term entrepreneurship has been extended toinclude elements not related necessarily to business formation activity such asconceptualizations of entrepreneurship as a specific mindset resulting inentrepreneurial initiatives e.g. in the form of social entrepreneurship, politicalentrepreneurship, or knowledge entrepreneurship have emerged.
In the economic development of a country, the importance of entrepreneurialdevelopment cannot be over stressed. The word entrepreneur is derived from the Frenchwords entrée" meaning “between" and "prendre" meaning "to take". The word wasoriginally used to describe people who take on risk between buyers and sellers or whoundertake a risk of starting a business venture.

2.2 	The Philosophy behind Entrepreneurship Development
Despite the fact our society is bound with thousands of business opportunitieswhich can be described as a business treasure island, entrepreneurship development isessential to sought way by which graduates and individual who might have acquiredexperience in any educational programme are encourage to establish their own businessconcern and become self-employed through the skill acquired.
Oyinloye (2008) has identified some of the philosophy behindentrepreneurship development as follows:
i. To Initiate Creativity and Innovative: Creativity is the ability to generatethe ideas that are both innovative and functional which innovativeness is the process through which the entrepreneur converts opportunities intomarketable ideas.
ii. To Diversify Business Ownership: That is to encourage and sensitize thesociety generally to gain business with their mates, colleagues, friends andrelatives.
iii. To Be Self-Employed: Unemployed graduate needs to be introduced to self- employment in view of lack of employment in the society, thereby, there isan urgent need for entrepreneurship development in order to improve andreduce rate of unemployment situation.
iv. To Improve Regional Spread of Economic Activities: Rural and lessdeveloped areas may not develop unless local entrepreneurs are found andassisted in their locality.
v. To Make People Identify Areas in which they can produce: This alsoforms one of the typical reasons for entrepreneurship development because itallows people to know the area in which they can initiate business ideas.
vi. Enlargement of Supply of Entrepreneurs: More entrepreneurs are neededto accelerate industrial development through improved awareness of relevantof entrepreneurship development to manage small and medium business enterprise.



2.3	Importance of Entrepreneurship Development to a Nation
According to Wimmer, (2009) Entrepreneurship is a key driver of oureconomy. Wealth and a high majority of jobs are created by small businesses startedby entrepreneurial minded individuals, many of whom go on to create big businesses.People exposed to entrepreneurship frequently express that they have more opportunityto exercise creative freedoms, higher self-esteem, and an overall greater sense ofcontrol over their own lives. As a result, many experienced business people politicalleaders, economists, and educators believe that fostering a robust entrepreneurialculture will maximize individual and collective economic and social success on a local, national, and global scale. It is with this in mind that the National Standard forEntrepreneurship Education were developed: to prepare youth and adults to succeed inan entrepreneurial economy.
Entrepreneurship education is a lifelong learning process, starting as early aselementary school and progressing through all levels of education, including adulteducation. The standards and their supporting performance indicators are a framework for teachers to use in building appropriate objectives, learning activities, andassessments for their target audience. Using this framework, students will have; progressively more challenging educational activities; experiences that will enablethem to develop the insight needed to discover and create entrepreneurial opportunities;and the expertise to successfully start and manage their own businesses to takeadvantage of these opportunities.
Importance of Entrepreneurship Development Programme (EDP)
Entrepreneurship plays a very important role in the economic development.Entrepreneurs act as catalytic agents in this process of industrialization and economicgrowth. Schumpeter (2009) states that the rate of economic progress of a nationdepends upon its rate of innovation which in turn depends upon the distribution ofentrepreneurial talent in the population. Technological progress alone cannot lead to economic development unless technological breakthroughs are put to economic use byentrepreneurs. It is the entrepreneur who organizes and puts to use capital, labour and technology in the best possible manner for the setting up of his enterprise.Importance of Entrepreneurship Development Programme (EDP) is to enableentrepreneurs initiating and sustaining the process of economic development in thefollowing ways:
i. Creation of Employment Opportunities: Unemployment is one of the mostimportant problems confronting developing and underdevelopment countries, EDP's enable prospective entrepreneurs in the setting up of their own units,thus enabling them to get self-employment. With the setting up of more andmore units by entrepreneurs, both on small and large scale, numerous jobopportunities are created for the others. Entrepreneur in this way get anopportunity to lead an independent and honorable life and at the same timethey enable others in getting gainful employment. Several schemes like Nehru Rozgar Yojna, National Rural Employment Programme (NREP), Integrated Rural Development Programme (IRDP) etc. have been initiated by thegovernment, of India in this direction. The thrust of all these schemes is toeliminate poverty and generate gainful employment opportunities for theunemployed. Thus entrepreneur can play an effective role in reducing theproblem of employment.
ii. Capital Formation: It is not possible to set up an enterprise without adequatefunds. Entrepreneur as an organizer of factors of production employs his ownas well as borrowed resources for the setting up of his enterprise. Entrepreneurmobilizes idle savings of the public and put them to productive use. In thisway he helps in capital formation which is so essential for the industrial andeconomic development of a country. Various development banks like ICICI.IFCI, IDB1, SFCs, SIDCs take initiative in promoting entrepreneurshipthrough assistance to various agencies involved in EDP and by providingfinancial assistance to new entrepreneurs.
iii. Balanced Regional Development: Small scale units can be set up inindustrially backward and remote areas with limited financial resourcessuccessful EDP's assist in accelerating the pace of industrialization in thebackward areas and reduce the concentration of economic power in the handsof a few, entrepreneurs feel like taking advantages of the various concessionsand subsides offered by the state and central government. Success story ofentrepreneurs set right example for others to follow and this accelerates the pace of industrialization in the backward areas. Setting up of more units leadsto more development of backward areas and balanced regional development.
iv. Use of Local Resources: In the absence of any initiative local resources arelikely to remain unutilized. Proper use of these resources can result in the progress or development of the area and that too at lower cost. Afterentrepreneurs seize the opportunity and exploit it in the best interests of thearea and industry. Effective EDPs can help in the proper use of local resourcesby providing guidance, assistance, education and training to the prospectiveentrepreneurs.
v. Improvement in Per Capital Income: Entrepreneurs are always on thelookout for opportunities. They explore and exploit the opportunities.Entrepreneurs take lead in organizing various factors of production by puttingthem into productive use through the setting up of enterprises. Moreenterprises will lead to more production, employment and generation ofwealth in the form of goods and services. It will result in the increase in theoverall productivity and per capital income in the country. EDPs play apositive role in the setting of more units and thus help in generation of moreemployment and income.
vi. Improvement in the Standard of Living: Entrepreneurs by adopting latestinnovations help in the production of wide variety of goods and services, bymaking efficient use of the resources, they start producing more of betterquality and that too at lower costs. This enables them to ensure easyavailability of better quality products at lower prices to the consumer’s which result in the improvement in the standard of living of the people. EDPs providethe necessary support to entrepreneurs by educating them about the latestinnovations and market trends.
vii. Economic Independence: Entrepreneurs enable a country to produce widevariety of better quality goods and services and that too at competitive prices.They develop substitutes of the goods being imported and thus prevent over-dependence on foreign countries and at the same time help in the saving ofprecious foreign exchange. Through sale of their surplus products in foreignmarket entrepreneurs enable a country to earn foreign exchange, which is soessential for meeting development needs of the economy. Export promotionand import substitution thus helps in promoting economic independence of theeconomy.
viii. Preventing Industrial Slums: Industrially developed areas are faced withproblem of industrial slums, which result in over burdening of civic amenitiesand adverse impact on the health of people. Dispersal of industries can help inthe overcoming of this grave problem. EDPs can help in preventing spread ofindustrial slums by providing various incentives, subsidies and infrastructuralsupport to entrepreneurs for setting up their enterprises in industrially backward areas. This will also help in reducing pollution and overtaxing ofcivic amenities.
ix. Reducing Social Tension: Unemployment amongst the young and educatedpeople is emerging as the major cause of social unrest. People are bound tofeel frustrated if they fail to get gainful employment after completion of theireducation. EDPs can help in channelizing the talent of this section of societyin the right direction by providing proper guidance, training and assistance forsetting up their enterprises. This results in generation of self-employment andprevention of social tension unrest etc.
x. Facilitating Overall Development: An entrepreneur acts as a catalytic agentfor change when results in chain reaction. With the setting up of an enterprisethe process of industrialization is set in motion. This unit will generate demandfor various types of inputs required by it and there will be so many other unitswhich will require he output of this unit. This leads to overall development ofan area due to increase in demand and setting up of more and more units there.Moreover success of one entrepreneur sets the right type of example for othersto follow. Entrepreneurs, thus, create an environment of enthusiasm andconvey a sense of purpose. This gives future impetus to the overall development of that area.

2.4	Entrepreneurship and Employment Opportunities
Ajayi (2009) "asserted that entrepreneurship refers to the activities involvedin creating new resources and combination that did not previously exist". In order totrigger in individuals the entrepreneurial possibilities with training in entrepreneurialskills, an individual will know how to strategies business plan and know how to getloans to start up their own enterprise. Entrepreneurship makes everybody a job ownerand not a job seeker as well as employer of labour.
Graduates of Office Technology and Management programme who have acquired the necessary entrepreneurial skills can come up with the idea of starting,running and controlling a business enterprise of their own.


2.5	Impact of Entrepreneurship Development on Creation of Employmentfor Graduates of Office Technology and Management.
Ajayi (2007) asserted that entrepreneurship refers to activities involved increating new resources combination that did not previously exist. Chasten (2006) stated that, entrepreneur is an individual who shifts economic resources from an area of lowproductivity into an area of higher productivity and greater yield. Schumpeter (2008) another famous economist also concerned himself with the impact of entrepreneurialdevelopment on employment generation says that entrepreneurial as help in introducingnew technology into an industrial sector. Millan (2008) stated that, entrepreneurialorientation training has help top managers to initiate business idea in the initiationemployment opportunity is been created.
Entrepreneurial development will help in reducing the rate of unemploymentin the country; it has helped people to be self-employed and has helped initiatingbusiness idea. Without entrepreneur, there would be no business in the first place;he/she who identified gaps in the market and then turns these gaps into businessopportunity has helped to reduce the level of unemployment through training skills.Through the entrepreneurial development, many jobs can be created in economy; inaddition, wealth is made available to individual. There are some of entrepreneuractivities through which people earn their daily living like computer centre, phone repairs, mechanic, art and craft, phone call centre etc.
Entrepreneurial development as helped these set of groups to engage in one ortwo businesses. This has helped in creation of employment opportunity for graduatesof Office Technology and Management.
Entrepreneurship development programme will make graduates of OfficeTechnology and Management to be job owners and not job seekers. The graduates ofOffice Technology and Management who have innate abilities and possibilities in theirvarious fields can come up with their own idea of starting up an enterprise therebyimproving employment opportunities. For instance, in Bangladesh Yunus Muhammed give loan to individuals to start up their own enterprises through his Grammy Bank andwas able to improve employment opportunities through entrepreneurship.
Entrepreneurship is the art of being an entrepreneur or one who undertakesinnovations or introduce new things along with finance and business acumen in an effort to transform innovations into economic growth. Entrepreneurship was potentialto support the graduate growth and social cohesion. It is the policy goal at manygovernments to develop a culture of entrepreneurial thinking. This can be done innumber of ways.
· By integrating entrepreneurship into the education systems legislating toencourage risk-taking.
· National campaigns: many of these initiatives have been brought togetherunder the umbrella of global entrepreneurship week. A word wide celebrationand promotion of youth entrepreneur ship which started in 2008.

2.6	Investment Opportunities in Office Technology and Management Programme
Graduate of Office Technology and Management programme can invest in operating cyber café and business centre’s where they can do all kinds of project works.They can also be a web page designer, desktop publishers and programmer andconsultant.
The most important form of capital is human; people are beginning to seethemselves as assets rather than liabilities. They are not relying on the government;they take their destinies in their own hand.
They following are some investment opportunities in Office Technology andManagement:
i. Ownership of the Cyber Café: A graduate of Office Technology andManagement can manage a cyber café very well. The utilization of informationcommunication technology (ICT) toward the end of the 20h century has increased theinterest of the people in interacting with one another electronically; it is common toobserve the operation of the cyber café in the city centre this day. A lot of people visitthe web for many reasons. An Office Technology and Management graduate can takeadvantage of the desire of the people to be on net 24hours to own a cyber café in whichhe/she will control and manage.
ii. Small Scale Business: A graduate of Office Technology and Managementcan manage a small scale business because of her management principle. These couldbe the sales of computer accessories, running a bookshop business, suppliers ofstationeries to big firms etc. William (2011) said that a small scale business is referredto as the one that is independently owned either both an individual and a few persons.It usually has one, but many other shops and locations in the city or a metropolitan area.From the above definition, we can see that small scale business is owned andmanaged by an individual with the aim of making profit.
iii. Ownership of Business Centre: The introduction of computer has drasticallychanged the old and traditional methods of doing things. These days, organizations andindividuals usually call on business centres to provide them with secretarial service liketyping, typesetting, fax, e-mailing, duplicating ete, a graduate of Office Technology and Management programme can begin this type of business from the small size to abig firm.
iv. Establishment of Computer Training Schools: The establishment ofcomputer training school is geared towards meeting the yearning of the people on computer education. These enterprises involve more capital than the other mentionedfirm. If a person cannot provide all the capital needed in starting this firm, he caninvolve two or more persons from the same field to provide the financial resourcesneeded for the successful operation of the firm.
v. Consultant Services: As a graduate of Office Technology and Management programme can serve as a consultant by rendering services to people who are illiteratein Office Technology and Management programme but wished to take a programme in secretarial career.

2.7 	Roles of Entrepreneur in Economic Development of a Nation
According to Ekpenypong, (2008) the contribution of entrepreneurship in thepromotion of economic development of a nation should not be underestimated. Theentrepreneurs are the change agents and the prime mover of the economy. It has beenestablished that no country can grow economically without the support of theentrepreneurs and entrepreneurship.
A nation's economy can be on fast tract if it has many entrepreneurs, who ontheir own can run an enterprise to contribute meaningfully to the economicdevelopment.
A society is prosperous only to the degree to which it reward and encouragesentrepreneurial activities that are critical determinant of the level of success, growth, prosperity and opportunity in any economic. The following are some of thecontributions of entrepreneurs to a nation development:
· Employment Creation: All entrepreneurs are employers of labour by this doing; they help the government in reducing the rate of unemployed graduatesin the society.
· Grass Root/Local Economic Development: In most parts of Africa, entrepreneurs are involved in building human and capital at grassroots withthe sole aim of improving the quality of lives at grassroots. Example byteaching them entrepreneurial skills on how to establish personal or groupmicro businesses.
· Promotion of Technology: By being creative, entrepreneurs are able tocontribute to utilization and development of technology.
· Economic Development: One of the greatest contributions of entrepreneur isthat, they are the backbone of any country. They promote nationwideindustrial development all over the country.
· Source of Government Revenue: entrepreneurs serve as source ofgovernment revenue through the payment of tax, excise duties and royalties.Such revenue is used for development projects which help to accelerateeconomic growth and developments.
Capital Formation: Entrepreneurs create through the payment of workerssalaries that enable a responsible worker to save an initial amount out of hissalary and use it to establish his/her own small scale business.
Improved the Standard of Living of the People: Entrepreneurs producegoods and services through their acquired knowledge in which the citizens ofthe country benefit from it.

2.8	Entrepreneurship Possibilities in Office Technology and Management	
Oladunjoye (2008), remarked that today, arm with good secretarial skills, theworld is indeed the oyster of the shorthand-typist and secretaries". Relaying theimportance of office management skill is the answer and insurance againstunemployment. When those who read other courses will be looking for jobs andbusiness opportunities will be looking for secretary" these assertions remain valid tilltoday because a qualified secretary is a prime administrator, knowledgeable, skilled, adependable number of a production team. She is someone whose personal, professionalqualities and skill render her in valuable asset to any goal-oriented economy. Qualifiedsecretary can venture into any of the following occupations and become employer oflabors.
According to Oladunjoye (2008), stated Entrepreneurship possibilities inOffice Technology and Management:
· Establishment and running of private Secretarial school.
· Documentation/information processing centre.
· Computer/word processing centre
· Seminar paper presentation.
· Ownership of cybercafé
· A Desktop Publisher
· A Webpage Designer
i. Establishment and Running of Private Secretarial School: There are youngschool leavers graduates and professionals in other field who are desirous ofdataacquiring secretarial skills like shorthand, keyboarding andprocessing information technology. Someone with office management skillsis best equipped to undertake the teaching of these skills to groups of peoplewhere the method of teaching and administration is sound as it should be, thenumber of students will soon rise and before long, the venture leads to theestablishment of big commercial schools.
ii. Documentation/information processing centre: Agboola (2011), was of theopinion that in the present work environment, secretaries are not trained onlyin the art of taking dictations and producing mailable documents. Modernsecretaries are trained to locate, store, retrieve and distribute information.They are trained to produce information from simple instructions. Officemanagement staff is also a good communicator. According to Okoji (201l), communication is also essential to customers, skilled office manager canestablish documentation/ information processing centre where various documents can neatly and accurately be produced and communicated forthem, as a form of business establishment. The drafting, composition andproduction of letters, petitions, projects, complaints feasibility reports, speeches, etc. can be successfully undertaken for clients at the centre.
iii. Computer/word processing centre: There are thousand computer/ wordprocessing centers scattered across the country. Ignorant people argued thatcomputer that operator cannot operate as secretarial staff. Most computeroperators use only one, two or the best three of their fingers. It is a commonthing nowadays to see produced documents without lay fall of errors,unjustified margins, irregular spacing, between works and the sentences andpoor paragraphing, Which do not justify the establishment and managed bysecretarial skilled graduate usually makes the difference. The clear differencewill be seen neat and accurate printouts, mailable documents and ability tohandle difficult situations, through the computer/ word processing centers.
iv. Seminar/paper presentation: Okoji (2011) says good communication skill isthe hallmark of the secretary. All office management practitioners have thisfact at the tips of their fingers. Not only that, words and good communicationskill is the stock-in-trade of secretaries. Thus, secretaries are equipped to writeand present papers at seminars, workshop and conferences, apart from moneyrealized from the exercise, publicity and recognition at such occasions lead to self-satisfaction and serve as springboard for better things to come the futurefor sucha practitioner.
v. Ownership of Cybercafe: The utilization of information and communication technology (ICT) towards the end of the 20th century has elicited greaterinterest in the way people interact with themselves electronically; this hasupped employable potentials of graduates of office technology andmanagement. It is common to observe the operation of cybercafés in citycenters these days. A lot of people visit the web for a variety of reasons. Agraduate of office technology and management can take advantage of thedesire of the people to be on the net for twenty four hours a day, seven daysof the week. The trend is not likely to want but a lot of people will come toshow interest in the web. Thus, entrepreneurial opportunity naturally beckonsany graduate of office technology and management.
vi. A Desktop Publisher: A graduate of office technology and management canas well render the service as desktop publisher. Desktop publishing is a termcoined in the 1980s after the development of a specific type of software forcreating materials that should be printed. However, today desktop publishingencompasses more than just printing communication and utilizes manydifferent types of software. The basic goal of desktop publishing remains thesame, a process for creating materials for various communications.
vii. A Webpage Designer: A graduate of office technology and managementrender service of web designing. The World Wide Web (WWW) provides ameans of accessing and transferring information in form of hypermediadocuments. It is the most widely used and the fastest growing internetservices. The World Wide Web (www) is not synonymous with the internetbut one of the numerous services provide by the internet. Hundreds ofthousands of people around the world are making information available fromtheir homes, schools colleges and offices through the internet.







Chapter Three
Methodology
The purpose of this chapter is to enumerate the method used in collecting andanalyzing data for the study. This chapter will be conducted under the following sub- headings: -
3.1	Instrument Used
3.2	Population of the Study
3.3	Sample and Sampling Techniques
3.4	Distribution and Collection of Data
3.5	Method of Data Analysis

3.1	Instrument Used
A questionnaire tagged "Office Technology and Management as an Entrepreneurial Platform for Its Graduates." was designed by theresearcher which was used as a tool for data gathering for the study. The items in thequestionnaire are placed in four points rating scale of "SA-Strongly Agree=4 A-Agree-3, D-Disagree-2 and SD-Strongly Disagree'"' = 1 respectively.

3.2	Population for the Study
The population of the study comprises staff or workers of Kam Wire Industries. A total number of 20 secretaries were selected both junior and senior from the case study.




3.3	Sample and Sampling Techniques
Random sampling is the techniques used because it is non biased method andit gives all the respondents equal chances of been selected. A total of twenty secretarieswere selected randomly. Their responses were analyzed in chapter four.

3.4	Distribution and Collection of Data
The questionnaires designed were distributed by hand personally by theresearcher. Twenty copies of the questionnaire were distributed to the secretaries Kam Wire Industries. The researcher went back after one week to retrieve all the questionnaire.

3.5	Method of Data Analysis
When the questionnaire was returned to the researcher, he based his analysison the data collected from respondents. The presentation of data collected was done intabular form and also converted into percentage for easy reading, understanding and toshow the number of respondents who answered the questionnaire in chapter four.


Chapter Four
Data Analysis
This chapter deals with statistical analysis of data collected throughquestionnaires. It also deals with the interpretation and analysis of data.
Interpretation of findings are based on the responses from collectedquestionnaire, data collected are presented in percentages for easy understanding.

4.1	Results
Table 4.1: Office Technology is the use of New Inventions or Devices in an Office Choicesto Transform the Process of Office Work.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	18
	90

	Agree 
	02
	10

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.1 showed that, 18 (90%) of the respondents strongly agreed that OfficeTechnology and Management is the use of new inventions or devices in an office totransform the process of office works, 2 (10%) agreed, while no respondent on stronglydisagreed and disagreed, In researcher's opinions respondents are therefore unanimousagreed that Office Technology is the use of new inventions or devices in an office totransform the process of office work.




Table 4.2: Office Management is the Administrative handling, Controlling and Maintaining a balanced Process of Work in an Office.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	13
	65

	Agree 
	06
	30

	Disagree 
	01
	5

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
The above Table 4.2 revealed that, 13 (65%) respondents strongly agreed. 6(30%) agreed, 1 (5%) respondent disagreed, no respondent on strongly disagreed. Thisimplies that, Office Management is the administrative handling, controlling andmaintaining a balanced process of work in an office.


Table 4.3: The use of Machines such as; Computer, Electronic Mail System to Manipulate Work in an Office can also be Referred to as Office Technology.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	15
	75

	Agree 
	05
	25

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.3 indicated that, 15 (75%) of the respondents strongly agreed that theuse of machines such as; computer, electronic mail system to manipulate work in anoffice can also be referred to as office technology, while 5 (25%) agreed with thenotion, no respondent neither disagreed nor strongly disagreed.
The study concluded that the use of machines such as; computer, electronicmail system to manipulate work in an office can also be referred to as OfficeTechnology.


Table 4.4: Office Technology and Management Programmes Prepare Student to do Work for Top Managers
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	11
	55

	Agree 
	02
	10

	Disagree 
	07
	35

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
The above Table 4.4 indicated that, 11 (55%) of the respondents stronglyagreed that Office Technology and Management programmes prepare students to dowork for top managers, while 2 (10%) agreed, 7 (35%) disagreed and there was norespondents who strongly disagreed.The analysis above indicated that Office Technology and Management programme prepare students to do work for top manager.


















Table 4.5: Office Technology and Management Programmes is Designed to Prepared Student for Employment in the Office Settings.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	20
	100

	Agree 
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
The Table above 4.5 depicted that, 20 (100%) of the respondents stronglyagreed with the notion that Office Technology and Management programmes is designed to prepare students for employment in the office setting while there was noresponse for agreed, strongly disagreed and disagreed, so it is safe to concluded that Office Technology Management programme is designed to prepare student foremployment in the office settings.












Table 4.6: One of the Main Jobs Available for Office Technology and Management Graduates is Secretary.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	20
	100

	Agree 
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.6 it can be observed that, 20 (100%) of the respondents strongly agreed one of the mainjobs available for Office Technology and Management graduates is secretary, while norespondents on agreed, strongly disagreed and disagree. The inference one can makefrom the above analysis is that one of the main jobs available for Office Technologyand Management graduates is secretary.













Table 4.7: Typist is one of the Main Jobs Available to the Graduates of Office Technology and Management Programmes. 
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	00
	0.00

	Agree 
	02
	10

	Disagree 
	12
	60

	Strongly disagree
	06
	30

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.7 showed that, 2 (10%) of the respondents agreed, while 12 (60%)of the respondents disagreed and 6 (30%) of the respondents strongly disagreed thattypist is one of the main jobs available to the graduates of Office Technology andThe study concluded that typist is not one of the main jobs available to thegraduates of Office Technology and Management programmes.


Table 4.8: A Secretary is trained in Office Technology and Management to Keep Confidential Records and Safeguard it from Unauthorized Personnel.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	18
	90

	Agree 
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	02
	10

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.8 indicated that, 18 respondents which represent (90%) acknowledgethat a secretary is trained in Office Technology and Management to keep confidentialrecords and safeguard it from unauthorized personnel while 2 respondents whichrepresent (10%) strongly disagreed, thata secretary is trained in Office Technology andManagement to keep confidential records and safeguard it from unauthorizedpersonnel.
Therefore, one will not be wrong to state that a secretary is trained in Office Technology and Management to keep confidential records and safeguard it fromunauthorized personnel.













Table 4.9: Graduates of Office Technology and Management Can Run a Career as a Graphics Designer.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	13
	65

	Agree 
	07
	35

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.9 showed that, Graduates of Office Technology and Management canrun a career as a graphics designer as 13 (65%) respondents strongly agreed, 7 (35%)respondents agreed while no respondent strongly disagreed and disagreed thatGraduates of Office Technology and Management can run a career as a graphicsdesigner.
From the above analysis, inference one can make is that graduates of OfficeTechnology and Management can run a career as a graphics designer.
















Table 4.10: Web Designer is one of the Career Prospects in Office Technology and Management Programmes.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	05
	25

	Agree 
	10
	50

	Disagree 
	00
	0.00

	Strongly disagree
	05
	25

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.10 depicted that, web designers is one of the career prospects in Office Technology and Management programme 5 (25%) respondents strongly agreed and 10(50%) of the respondents agreed, while 5 (25%) of the respondents strongly disagreedthat web designer is one of the career prospect in Office Technology and Management Programmes.
The study concluded that web designer is one of the career prospects in Office technology and management programmes.














Table 4.11: As a Graduate of Office Technology and Management Programme, you can Pursue a Career as a Receptionist.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	18
	90

	Agree 
	02
	10

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.11 showed that, 18 respondents which is (90%) strongly agreed that as100a graduate of Office Technology and Management programme, you can pursue a careeras a receptionist, while 2 respondents which is 2 (10%) of the respondents agreed andno respondent disagreed and strongly disagreed to the notion that as a graduate ofOffice Technology and Management programme, you can pursue a career as areceptionist.
Certainly, as a graduate of Office Technology and Management programme, you can pursue a career as a receptionist.


Table 4.12: Negative Attitude of Students Towards Innovations is one of the Problems Facing office Technology and Management Programme.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	20
	100

	Agree 
	00
	0.00

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.12 showed that, all the respondents 20 (100%) strongly agreed thatnegative attitude of students towards innovations is one of problems facing Office Technology and Management programme, while no respondent agreed, disagreed andstrongly disagreed with the statement that negative attitude of students towardsinnovation is one of the problems facing office technology and management programmes.


Table 4.13: Lack of Additional Training by the Graduate of the Programme can Lead to in Competencies with Others in the Labour Market.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	10
	50

	Agree  
	08
	40

	Disagree 
	02
	10

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.13, indicated that, 10 (50%) respondents agreed that lack of additionaltraining by the graduate of the programme can lead to incompetence’s with others in the labour market while 8 (40%) respondents agreed, 2 (10%) respondents disagreedwith the statement that lack of addition training by the graduate of the programme can lead to in competencies with others in the labour market. The table analysis showed that lack of additional training by the graduate of the programme can lead to incompetence with others in the labour market.


Table 4.14: The Development of Interest and Positive Attitude in Study can be used to Solve the Problem Facing Office Technology and Management Programme.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	14
	70

	Agree 
	06
	30

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.14 showed that, 14 (70%) respondents strongly agreed that thedevelopment of interest and positive attitude in student can be used to solve the problemfacing Office Technology and Management programme while 6 (30%) agreed, whileno respondents disagreed and strongly disagreed with the statement.
It can be observed that the development of interest and positive attitude instudent can be used to solve the problem facing Office Technology and Management programme.


Table 4.15: Interest Services should be made Available in the Computer Laboratories for Students of Office Technology and Management Programme in Order to Acquire More Practical Skills on how to use the Internet.
	Choices
	Number of Respondents
	Percentages (%)

	Strongly agree
	15
	75

	Agree 
	05
	25

	Disagree 
	00
	0.00

	Strongly disagree
	00
	0.00

	Total
	20
	100


Sources: Researchers Fieldwork, 2025
Table 4.15 above indicated that, 15 (75%) of the respondents strongly agreedthat internet services should be made available in the computer laboratories for studentsof Office Technology and Management programme in order to acquire more practicalskills on how to use the internet, while 5 (25%) respondents agreed and no respondentsstrongly disagreed and disagreed.
It is obvious from the above analysis that internet service should be madeavailable in the computer laboratories for students of Office Technology and Management programme in order to acquire more practical skills on how to use theinternet.








Table 16: Availability of entrepreneurs in a country is very important for self employment which can lead to country economic growth and development.

	Choice 
	No of Respondents 
	Percentage (%)

	Strongly Agree 
	10
	50

	Agree 
	10
	50

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total
	20
	100%


Source: Researcher's fieldwork 2025
Table 4.16 above indicates that 10(50%) of the respondents Strongly Agreed while 10(50%) agreed, that Availability of entrepreneurs in a country is very important for self employment which can lead to country economic growth and development.
While no respondents for disagree and strongly Disagree with the statement.














Table 17: Entrepreneurs recognize emerging consumer needs and desire that signaled new market opportunity.
	Choice 
	No of Respondents 
	Percentage (%)

	Strongly Agree 
	20
	100%

	Agree 
	00
	0.00

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total 
	20
	100%


Source: Researcher's fieldwork 2025
Table 4.17 above showed that 20(100%) of respondents Strongly Agreed that Entrepreneurs recognize emerging consumer needs and desire that signaled new market opportunity.and no response for Agree, while none of them disagree and strongly Disagree with the notion.

















Table 18: Entrepreneurs creates strategies to go on treasure hunt and find out an undeserved niche.
	Choice 
	No of Respondents 
	Percentage (%)

	Strongly Agree 
	20
	100%

	Agree 
	00
	0.00

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total 
	20
	100%


Source: Researcher's fieldwork 2025
Table 4.18 above indicates that 20(100%) of respondents strongly agreed that Entrepreneurs creates strategies to go on treasure hunt and find out an undeserved niche. and no response for Agreed, while none of them disagree and strongly Disagree with the notion.













Table 19: Entrepreneurs formulate strategy by trusting their instinct and recognizing and seizing opportunity to create their own business.

	Choice 
	No of Respondents 
	Percentage (%)

	Strongly Agree 
	15
	75

	Agree 
	05
	25

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total 
	20
	100%


Source: Researcher's fieldwork 2025
Table 4.19 above indicates that 15(75%) of the respondents strongly agreed while 5(25%) agreed that entrepreneurs formulate strategy by trusting their instinct and recognizing and seizing opportunity to create their own business.while no response for disagree and strongly Disagree with the statement.














Table 20: As an entrepreneur you can also be an employer of labour
	Choice 
	No of Respondents 
	Percentage (%)

	Strongly Agree 
	20
	100%

	Agree 
	00
	0.00

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total 
	20
	100%


Source: Researcher's fieldwork 2025
From the table 4.20 about showed that 20(100%) of the respondents strongly agreed that as an entrepreneur you can also be an employer of labour  while none of them disagree with the notion.
















Chapter Five
Summary, Conclusion and Recommendations
5.1	Summary
The project discussed about the Office Technology and Management as an Entrepreneurial Platform for Its Graduates and the researcher reviewed some relatedtextbooks in the course of the study to drive home every point made. Questionnaire wasalso designed to obtain information from the respondents. Analyses were also done inchapter four to give meaning to all the data and facts collected from the population ofthe study.
This study is on the Office Technology and Management as an EntrepreneurialPlatform for Its Graduates. The statement of the problem indicated the rate ofunemployment in developing nation like Nigeria is increasing day by day as thepopulation and the number of graduate also increase. It highlighted how unemploymentlead to a lot of social criminal activities such as thieving, prostitution, disturbance ofpublic peace etc.
Chapter two of this study focuses in consulted literatures that bordered on theconcept of entrepreneurship and the importance of entrepreneurship development to anation. Also the chapter dwells on entrepreneurship and employment possibilities inoffice technology and management programme and investment opportunity in office technology and management programme with the roles of entrepreneur in economicdevelopment of a nation.
Chapter three of this study deals with methodology. This include instrumentused which gives the population of secretaries in National Directorate of Employment,Ilorin; the sample size of twenty secretaries administer the questionnaire which givesroom for reaction before answers supplied.
Chapter four basically is on the presentation using tables and simplepercentages for interpretation and analysis of data collected.

5.2	Conclusion
Office Management degrees are designed to help students excel in thecorporate world. These academic qualifications allow students to give a boost to theircareer and open up new job opportunities for them.
Today's businesses call for individuals with specialized skills, which is whyonly highly skilled professionals can successfully look after the intricacies involved inwork places. Earning an office management degree is essential for candidates who seeto pursue rewarding jobs within various industries.

5.3	Recommendations
The researcher made the following recommendations based on the findings of the study;
· The study Office Technology and Management Programmes should be encouraged by both the government and the public, as it is geared towardsskill acquisition, knowledge development and entrepreneurship.
· Institution where OTM courses are offered should be well equipped withadequate infrastructures and adequate lecturers and instructors, while the rightinstructional methods and materials should be used in the teaching andlearning processes.
· Adequate infrastructural facilities should be made available in the society, toencourage potential entrepreneurs to invest their resources.
· Adequate security measures should be in place to ensure a smooth andenabling environment for business ventures.
· Student's positive attitude towards innovations must be activated and interest should be developed in the programmes.
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APPENDIX I
KWARA STATE POLYTECHNIC ILORIN
INSTITUTE OF INFORMATION AND COMMUNICATION TECHNOLOGY
DEPARTMENT OF OFFICE TECHNOLOGY AND MANAGEMENT
Dear respondent,
I am a student in the Department of Office Technology and Management, Institute of Information and Communication Technology, Kwara State Polytechnic, Ilorin. I am at present conducting a research and writing a project on Office Technology and Management As An Entrepreneurial Platform For Its Graduates.
The exercise is important in partial fulfillment of the requirements for theaward of National Diploma in Office Technology and Management of the institution.
Rest assured that the researcher ethics of anonymity and confidentially will bestrictly adhered to.
Yours faithfully,
			         ADESEYE OMOLOLA MARY
ND/23/OTM/PT/0041


APPENDIX II
KWARA STATE POLYTECHNIC, ILORIN
INSTITUTE OF INFORMATION AND COMMUNICATION TECHNOLOGY
DEPARTMENT OF OFFICE TECHNOLOGY AND MANAGEMENT
Dear Sir/Madam,
RESEARCH QUESTIONNAIRE
This questionnaire is designed to solicit information from you on "Office Technology And Management as an Entrepreneurial Platform for its Graduates" kindly complete the questions below. 
Pleaseyou are assured that information supplied will be treated with utmost confidentiality.

Yours faithfully,

				ADESEYE OMOLOLA MARY
ND/23/OTM/PT/0028











Questionnaire
1. Office Technology is the use of new inventions or devices in an office totransform the process of office work.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
2. Office management is the administrative handling, controlling andmaintaining a balanced process of work in an office.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
3. The use of machines such as; computer, electronic mail system to manipulatework in an office can also be referred to as office technology.
		(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
4. Office technology and management programmes prepare student to do workfor top managers.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
5. Office technology and management programmes is designed to preparedstudent for employment in the office settings.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
6. One of the main jobs available for office technology and managementgraduates is secretary.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
7. Typist is one of the main jobs available to the graduates of office technology and management programmes.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
8. A secretary is trained in office technology and management to keepconfidential records and safeguard it from unauthorized personnel.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
9. Graduates of office technology and management can run a career as a graphics designer.
		(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
10. Web designer is one of the career prospects in office technology and management programmes.
		(a) Strongly Agree (       ) 			(b) Agree (    )  
		(c) Disagree (        ) 				(d) Strongly Disagree (    )  
11.	As a graduate of office technology and management programme, you can pursue a career as a receptionist.
(a) Strongly Agree (       ) 				(b) Agree (    )  
		(c) Disagree (        ) 				(d) Strongly Disagree (    )
12.		Negative attitude of students towards innovations is one of the problemsfacing office technology and management programme.
	(a) Strongly Agree (       ) 				(b) Agree (    )  
	(c) Disagree (        ) 					(d) Strongly Disagree (    )  
13.	Lack of additional training by the graduate of the programme can lead to in competencies with others in the labour market.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
14.	The development of interest and positive attitude in study can be used to solvethe problem facing office technology and management programme.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
15.	Interest services should be made available in the computer laboratories forstudents of office technology and management programme in order to acquiremore practical skills on how to use the internet.
(a) Strongly Agree (       ) 			(b) Agree (    )  
		(c) Disagree (        ) 				(d) Strongly Disagree (    )  
Table 16: Availability of entrepreneurs in a country is very important for self employment which can lead to country economic growth and development.

(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
Table 17: Entrepreneurs recognize emerging consumer needs and desire that signaled new market opportunity.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
Table 18: Entrepreneurs creates strategies to go on treasure hunt and find out an undeserved niche.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  

Table 19: Entrepreneurs formulate strategy by trusting their instinct and recognizing and seizing opportunity to create their own business.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
Table 20: As an entrepreneur you can also be an employer of labour.
(a) Strongly Agree (       ) 			(b) Agree (    )  
(c) Disagree (        ) 				(d) Strongly Disagree (    )  
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