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CHAPTER ONE
INTRODUCTION
1.1	Background to the Study
The high level of graduate unemployment has been a source of major concern all over Nigeria, the unemployment rate is said to be growing in geometric progression, Stakeholders have often questioned. Whether educational institutions are effectively meeting the needs of the society. Office Technology and Management (OTM) programne which was considered lucrative as a course of study is not left out in menace. The goal of the tertiary institution is to contribute to national development through high level relevant manpower training as well as to enable its recipients acquire both physical and intellectual skills, competencies and knowledge which will enable individuals to be self-reliant and useful members of the society. The National Policy on Education (PRN 2012) makes clear the need for functional; relevant and practical oriented education for the acquisition of appropriate skills and development of competencies as equipments for the individual to contribute to the development of his or her society. Publishing application is one of the Microsoft office applications included in the Office Technology and Management curriculum. It is a desktop publication application which is an introductory application for creating and publishing marketing materials.
Competencies in this aforementioned application are necessary for Office Technology and Management students who wish to be self-reliant and set-up a private business through entrepreneurship venture. With this application, at graduation, OTM students can start business centre’s where the skills acquired can be put to good use to earn a living without searching for the elusive white collar Jobs; In  view of the forgoing,
Office Technology and Management Programme in the Polytechnic is expected to offer students adequate training in the operation and usage of desktop publishing in order to enhance self-reliance. In order to understand the relationship between Microsoft Publisher application and self-reliance of OTM students, it is imperative to consider the trait and factor theory on which the study is hinged. Parsons is considered as one of the occasional guidance movement. Initiated the trait and factor theory in 1909. The theory which is known as the matching theory posit that the better the fit between the individual and the occupation, the better the satisfaction and success. The theory at the occupational decision making occurs when people have achieved an accurate understanding of their individual trait (aptitude, is considered as interest and personal abilities: skills Competencies, knowledge of jobs) and the labour market, and have made an objective judgment about the relationship between  their individual trait and the labour market. The key assumption of the theory is that is possible to measure both individual skills and the attributes required in particular jobs best suited to their abilities, they perform best and productivity is highest. Trait and Factor theory is relevant to the assessment of the Publishing application competences possessed by OTM students for self-reliance, in the sense that this student are expected to possess certain competences necessary for self-reliance in the world of work. Thus, without the possession of this competences, their expectation of being economically self-reliant will not be feasible. Parsons theory helps to put a peg on whether the level to which the micro soft publisher application competences possess by the OTM students is in congruence with their capacity to be self-reliant.
Desktop publishing is the ability to arrange text and graphic in such a way as to effectively communicate ideas and create document. Desktop publishing (DTP) is the creation of document using page layout software on a personal computer. It was first used almost exclusively for print publications, but now it also assists in the creation of various forms of online content.
Desktop publishing software can generate layouts and produce typographic-quality text and images comparable to traditional typography and printing. Desktop publishing is also the main reference for digital typography. This technology allows individuals, businesses, and other organizations to self-publish a wide variety of content, from menus to magazines to books, without the expense of commercial printing (Ruiter, 2010).
However, the emergence of entrepreneurs is considered favourably as key policy strategy in many developed nations, and entrepreneurship is given the center stage particularly on issues of graduate unemployment and economic development. Jahanshahi, Nawaser, Khaksar & Kamalian (2011) opined that it contributes to a nation’s wealth by creating employment opportunities, opening new markets, driving industrialization, as well as increase in productivity leading to equitable distribution of income and higher standard of living for the populace.
Kitzer (2007) defined entrepreneurship as a process in which individuals pursue opportunities, fulfilling needs and wants through innovations, together with the attendant risks. According to Klaipeda Business School (2009) Entrepreneurship is defined as the main skill necessary in order to conform to the conditions of the ever-changing knowledge and information society. Esene (2010) defined entrepreneurship as the willingness and ability of an individual to seek out investments, establish and run an enterprise successfully. The author further stated that the concept of entrepreneurship has been associated with several activities concerned with the establishment and operation of business enterprises. OTM students competent in Microsoft Publisher could be employed by government and private organizations; newspaper houses, publishing firms, etc. High competency in desktop publishing equips and qualifies office managers to become desktop publishing professionals who could establish and run desktop publishing centres where the production of items such as invitation cards, headed papers, business cards, brochures, certificates, etc. can be produced for individuals, governments, corporate organization, etc. (Ezeahurkwe & Ameh 2017; Habila, 2013). More so, they could set up training outfits to those interested in acquiring the skill.


1.2 	Statement of the problem
In today’s technological era, there is the need for graduates to possess ICT skills in order to secure and perform well in employment. In line with this, office technology and management (OTM) graduates are expected to possess both practical and theoretical skills in ICT based courses of the curriculum objectives. However, there is an emerging challenge regarding the OTM graduate workers exposure on desktop publishing application. This application is one of those that the graduates receive training, with the expectation of offering better performance in the office. Grace  (2015) observed that, most OTM graduate workers in south-west of Nigeria were not performing as expected due to either inadequate modern training facilities or teachers’ exposure to use modern machines. 
This, according to the author, will surely mar the environmental replication of work in their training institutions.  This stimulated some supervisors of the products of this programme, after assessing the competencies of the graduates on desktop publishing, to recommend that greater emphasis be placed on teaching the computer based courses so that the graduates can become more competent in their use. The problem of this study is that, the Polytechnics that celebrated the graduation of these graduates all the times do not seem to have assessed the knowledge of their competencies level on desktop publishing to confirm the view of other employers. Since the Polytechnics in the north-west Nigeria employ some of these OTM graduate workers, it is considerably necessary that their administrative supervisors should rate them on the desktop publishing which is very vital to their regular functions, to ascertain their competencies for an improved productivity in an office.
1.3 	Objective to the Study
The objective to the study is the Desktop Publishing skills and Entrepreneurial Possibilities for Office Technology and Management graduates. The topic will look at the following objectives.
i. Benefits of entrepreneurship skills to office Technology and Management graduates.
ii. Job tasks required by the office Technology and Management graduates in modern business office.
iii. Important of desktop publishing skills to office Technology and Management graduates in 21st century.
iv. The competencies required by desktop publishing skills graduates in performing job tasks.
v. The sustainability of entrepreneurship for office Technology and Management graduates in desktop publishing skills.
1.4  	Research Questions
The following are the questions are raised for the study
i. What is the Benefits of entrepreneurship skills to office Technology and Management graduate?
ii. What are the job tasks required by the office Technology and Management graduates in modern office? 
iii. What is the importance of desktop publishing skills to office Technology and Management graduates in 21st century?
iv. What is the competencies required by desktop publishing skills graduates in performing job tasks?
v. To what extent can desktop publishing skills serve as sustainable entrepreneurship opportunity for office Technology and Management graduates?
1.5	Significant of the Study
The findings of this research will in no doubt be of tremendous benefit to business educators on entrepreneurial skills needed by office Technology and Management graduates. 
Business Educators: The knowledge obtained from this study, will aid business educators on the extent they should equip Office Technology and Management students on entrepreneurial skills to enhance their economic survival when they graduate.  
Government: The findings of this research will better inform the government on how to plan for the graduates in the country and to equally put the necessary machinery in place to reposition the educational system to be more responsive to the needs of the society, improve the employability of graduates, and create opportunity for entrepreneurship, through the appropriate bodies like National Directorate of Employment.  
Students: The students, especially Office Technology and Management students who are stakeholders in the educational system will find the outcome of this research very useful as they prepare for the world of work. It will equally serve as “eye opener” to Office Technology and Management who are not informed about the skills they are supposed to possess.
1.6  	Delimitation
The research study will be delimited to the Desktop Publishing skills and Entrepreneurial Possibilities for Office Technology and Management graduates. No attempt would be made to go beyond this scope.
1.7 	Limitations
The major issues that limited this research were retrieving information from respondents who in this regard are lecturers and senior non-academic staff of the case study. Other constraint has to do with financial issues and inadequate time during this period.





CHAPTER TWO
LITERATURE REVIEW
The research study is on Assessment of Desktop Publishing skills In Entrepreneurial Possibility for Office Technology and Management graduates. The study will be conducted: under the following sub-heading-
2.1	Concept of Desktop Publishing
2.2 	Types of Desktop Publishing
2.3 	Usefulness of Desktop Publishing
2.4. 	The Importance of Desktop Publishing Skills for a Job Seeker
2.5 	Competencies required by Desktop Publishing Skill
2.6 	Wealth Creation and Desktop Publishing
2.1 	Concept of Desktop Publishing
Desktop publishing is a technology that allows an individual’s business and other organizations to self-publish a wide range of printed material hence: desktop publishing provides the avenue for individual or group of individual to make earning through designs and printing of graphic design.
Desktop Publishing which has often been abbreviated as DTP is all about the creation of documents on a personal computer using page layout skill on typographic quality text and images comparable to traditional typography and printing. Desktop publishing methods provide more control over design, layout, and typography than word processing does. Desktop Publishing can also be explained as the use of a computer with special software to create documents such as leaflets, magazines, brochures, newsletter, business cards, posters, articles which can include diagrams and image using computer page layout and also desktop publishing is the technical assembly of digital files in the proper format for printing or for electronic distribution and it has specific types of software to combine text and graphics to produce documents Such as newsletters, brochures, books web pages etc
Asonibare E.M, F. K Oluwalola. A. K. Raii. (2012) "Desktop publishing is the use of the computer and specialized software to create documents for desktop or commercial printing. Desktop publishing refers to the process of using the computer to produce documents such as newsletters, brochures, books and other publications that were once created manually using a variety of non-computer techniques along with large complex phototypesetting machines. Today desktop publishing software does it all.
Also desktop publishing is the use of the computer and software to create visual displays of ideas and Information and the documents may be for desktop or commercial printing or electronic distribution including PDF documents, slide shows, email newsletters and the WebPages.
Camesha (2012), "Over the years, desktop publishing has had different meanings. The one definition we can all agree on is it's the creation (or printing) of a document from a computer. Desktop publishing is present everywhere in our everyday lives. A credit card receipt is a product of desktop publishing, as well as an origami template. In other words, DTP projects come in many different forms. Here are some of the most common uses: Banners, Brochures, Business Cards, Calendars, Certificates, Correspondence Materials, Greeting Cards, Invitations, Newspapers, Newsletters, Postcards, Posters, Resumes, Technical Documentation, and Web Pages.
Jacci Howard Bear (2016), Desktop publishing is a term coined after the development of a specific type of software. It’s about using that software to combine and rearrange text and images and creating digital files. Before the invention of desktop publishing software the tasks involved in desktop publishing were done manually by a variety of people and involved graphic design, typesetting, and prepress tasks which sometimes leads to confusion about what desktop publishing is and how it is done. Desktop publishing is the use of the computer and software to create visual displays of ideas and information. Desktop publishing documents may be for desktop or commercial printing or electronic distribution including PDF, Slide shows, email newsletter and the web. 
There are some things to do with Desktop Publishing which can be: designing print communications such as brochures, fliers, ads, and posters, designing print communications such as catalogs, directories, and annual reports. designing logos, business cards, and letterhead, designing and publishing newsletters, magazines, and newspapers. designing books and booklets, converting print communications to formats for the Web and smart devices such as tablets and phones, creating resumes and business forms (including invoices, inventory sheets, memos, and labels), self-publishing (books, newsletters, eBooks, et, cetera), designing and publishing blogs and Web sites, designing slides shows, presentations, and printing handouts, creating and printing greeting cards, banners, postcards, candy wrappers, making digital scrapbooks and print or digital photo albums. Creating decorative labels, envelopes, trading cards, calendars, charts, taking work designed by others and putting into the correct format for digital or offset printing or for publishing online, creating more attractive, readable reports, posters, and print or on-screen presentations for school or business.
Today, desktop publishing is still a career choice for some but it is also increasingly a required skill for a wide range of jobs and careers.
The Califonia Occupational Guides Employment Development Department (2012), desktop publishing has replaced the older typesetters and printers with computer layout software and specialists, On average, a desktop publisher completes jobs requests, applies layout designs, edits photographs and pictures, and coordinates elements together in a document. There are more specific skills needed in the desktop publishing field which include editing and proofreading skills.
2.2 	Types of Desktop Publishing Skills
Desktop publishing has a lot of tools that enhances and stimulates entrepreneurship. Various desktop publishing software’s their importance, uses and their use as drive for entrepreneurship shall be discussed as follows.

· The Influence of CorelDraw as One of the Desktop Publishing Skills as an Entrepreneurship Possibility
	Graphics designs are the software that can be used in designing and drawing of pictures which are used especially in the production of books covers, magazine, cards etc. They are usually programmes that are used for design and production of quality design for various uses (e.g. advertisement industries). Before the introduction of graphics packages, series of alphabets and special symbols were used to produce diagram.
	Raji (2010) expressed that: “The configuration of the hardware used, the monitor and the printer (colour printer) will determine the quality of results the graphics programme can produce. It is also important to consider how easily data can be transferred between the graphics programs and any other programs when purchase.”
	CorelDraw is one of the graphics packages and it is most recognized and most widely used of all especially in designing. It is used in designing and implementing graphics design. Corel draw packages are design to run on Window Operating System and therefore cannot be run on Ms-DOS. Since its introduction, it has different versions which depend on the year it was released to the market.
	CorelDraw is capable of handling multiple pages along with multiple master layers. Multipage documents are easy to create and edit and the Corel print engine allows for booklet and other imposition so even simple printers can be used for producing finished documents. One of the useful features for single and multi-page documents is the ability to create linked text boxes across documents that can be resized and moved while the text itself resets and flows through the boxes. Useful for creating and editing multi-article newsletters etc. Smaller items, like business cards, invitations etc., can be designed to their final page size and imposed to the printer’s sheet size for cost-effective printing. An additional print-merge feature (using a spreadsheet or text merge file) allows full personalization for many things like numbered raffle tickets, individual invitations, membership cards and more. 	
· The Relevance of Ms-PowerPoint Skills as a Drive for Poverty Eradication Among OTM Graduates.
	Microsoft PowerPoint is a presentation software package. PowerPoint users create and organize slides on computer, to be printed on paper or acetate transparencies, projected directly from the computer or shared via the Internet. Users can create graphs and diagrams to which they may then add graphics and text. It also allows users to incorporate animation, audio and video elements. As well as presentations, PowerPoint can be used to make games, tutorials, animation and posters. Have a question? Hence, with all these, an entrepreneur can find a business solace in PowerPoint by making presentations, animations and all the rest. Adewale (2010) expressed that: You can use PowerPoint to enhance presentations. PowerPoint allows you to draw diagrams using a library of shapes and connectors. It can create a variety of graphs, including bar graphs, pie charts and line graphs, from your data. PowerPoint comes with a library of clip art and audio files which you can also include. PowerPoint can be used to make animated slides.
You can share your presentation via a projector or over the Internet. He further stated that “Tutorials PowerPoint can be used to make tutorials and worksheet for educational or training contexts. Instead of slides, these can be printed onto paper and given to individual students to study or work from. A tutorial on a piece of software could use screenshots of various menus combined with text and graphic elements indicating what each one does. Timing and animations mean that racing games are possible, where students have to find an answer before the animations finishes.
       Posters Informative notices and posters can be created in PowerPoint. Clip art or custom graphics can be used to illustrate topics or give instruction. Diagrams can indicate systems or procedures that need to be followed. Graphs and charts can be used to illustrate concepts such as wastage of supplies, energy consumption of appliances or changes in performance, helping to give people context and background for instructions that might otherwise seem arbitrary.
· The Importance Of Ms-Excel as One of Desktop  Publishing Skills as an Entrepreneurship Possibility
Microsoft Excel is a spreadsheet tool capable of performing calculations, analyzing data and integrating information from different programs. Microsoft Excel is comprised of organizational units called workbooks. A standard workbook contains worksheets and chart sheets.  Worksheet performs calculations, store and organize data, present graphics and controls like a web page; they are extremely versatile. A worksheet in turn is comprised of millions of cells. The job of a cell is to store a formula that performs a calculation or communicates with some other application (i.e. program) such as a database. They also store and present data. A chart sheet’s job is to present a chart or graph developed from data stored on a worksheet. A typical business worksheet (A), its elements and the workbook that contains it are  presented in the illustration below.
This simple example is a shipping status system developed in Microsoft Excel in less than an hour utilizing the conditional formatting feature, drawing shapes and worksheet functions like VLOOKUP.
The uses of Microsoft Excel in a Business, Engineering and Science when we think of Microsoft Excel as a modular tool set that can be rapidly configured to accomplish a desired task. A key force behind Microsoft Excel’s capabilities is a powerful programming language called visual basic for application (VBA) which comes standard with Microsoft Excel.
Ikuborije (2009) expressed that using Microsoft Excel an entrepreneur can accomplish important tasks like: Rapid analysis and charting, advanced modeling including numerical simulation, automated report generation, Team and model integration, Database communication and control, Project command and control, Information command and control and Data sorting and analysis”.
By using Microsoft Excel, company funds and time are not invested in developing software tools from the “ground up” in computer languages that take large staffs to maintain.
Microsoft excel is a spreadsheet package and a desktop publishing tool. Raji (2009) puts that “spreadsheet packages are compute programmes that is used for financial or project planning in which data are entered into rolls and columns (i.e. 2 dimensional) and the calculation can be done automatically when the formula is specified. For example, calculation of a set of account in which data entered into rolls and columns calculates costs from it. It greatly facilitates pen-paper-calculations.”
A spreadsheet package allows one to set up a table of this kind, which specifies the relationship among rolls and column. Data can be changed and the resulting changes to the values in the table automatically.
Adegbola (2012) expressed the following as the advantages of MS-Excel:
1. It provides a large work space for user to enter all sorts of data into its Rows and columns which can be then be used for various calculations.
1. It allow the use of built in formulae, (such as sum, average etc) for greater accuracy and reliability.
1. Apart from built in formulae, it allow different user’s defined formulae to be created.
1. It provided fast automatic and error free recalculation. When a change is made to some figure in some cells, recalculation is done automatically to reflect the current change in the cells.
Because of these advantages, spreadsheet programs are very useful in forecasting (future planning), domestic finances, laboratory tool, statistics, mathematics, and collating of facts and figures. In general, spreadsheet program usually needs to run on computers that have a fairly large RAM in addition to high-speed because of many calculations being carried out by the program. For these reasons, the 16-bit machines are best suitable for spreadsheet applications. 
· Microsoft Word that can serve as an Entrepreneurship Possibility 
Microsoft word is one of desktop publishing software. It is an essential tool for the creation of documents. It ease of use has made word one of the mostly used word processing currently in the market.
Adegbola (2012) states that “it is important to become familiar with the various facets of this software, since it allows for compatibility across multiple computers as well as collaborative features.” Word is fairly simple programme to use for completing simple task. The software gives room for construction of electronic document which is printed out for normal and informal presentations. Raji (2012) expressed that Microsoft word is word processing software.
Word processing are the programmes that can be used to draft letters, creating newsletter, and writing of reports and to prepare memo. Most word processing software can do more than write, especially if it is advanced software. It allow placing of text in column, insert clip art (already made graphics), create tables and add special effects and fonts styles to the text.
Samson (2014), expressed that Microsoft Word is part of the Microsoft Office package, which is a document processing application developed by Microsoft. There are other applications quite similar with Word’s interface and application, but nowhere mainstream status that Microsoft Word has achieved. In result, Microsoft Word stands out on top of the popularity contest compared to other applications. With this application, we can check for grammar and spelling errors. We can also get visual edge through text modifications
Sending letters- We can be able to write the letter according to our requests. It might be a job application letter, a legal document, or a business letter. We can manage to produce a neatly done and uniformly looking letter. With this, we can also make the recipient of our letter feel respected. News articles – reading news has become a habit for some of us, and we even have a cup of coffee while doing it.
Raji (2012) expressed the following as the advantages of Mc-Word;   
a) Mc-Word provides the ability to insert character, word, sentence and even a whole document between the existing.
b) It provides a faster approach to document creation.
c) It allows the deletion of character, word, sentence, paragraph, and even the whole document.
d) It aids the printing of several copies of the same document and also allows us to make minor changes in the text of the document easily before printing the document.
e) It makes easy correction and amending of documents very easy.
For an entrepreneur, the various attributes purchased by this software is a great opportunity to be exploited. With the use of Microsoft word and one can easily set up a computer business centre where one type documents for people and get money in return. 
· The Business Possibilities in Ms-Access
Microsoft Access, also known as Microsoft Office Access, is a database management system from Microsoft that combines the relational Microsoft Jet Database Engine with a graphical user interface and software development tools. It is a member of the Microsoft Office suite of applications, included in the Professional and higher editions or sold separately. Microsoft Access stores data in its own format based on the Access Jet Database Engine. It can also import or link directly to data stored in other applications and databases. Software developers and data architects can use Microsoft Access to develop application software, and “power users” can use it to build software applications. Like other Office applications, Access is supported by Visual Basic for Applications, an object oriented programming language that can reference a variety of objects including DAO (Data Access Objects), ActiveX Data Objects, and many other ActiveX components. Visual objects used in forms and reports expose their methods and properties in the VBA programming environment, and VBA code modules may declare and call  Windows operating-system functions.
Adegbola (2012) expressed that In addition to using its own database storage File, Microsoft Access also may be used as the  ‘front-end’ of a program while other products act as the ‘back-end’ tables, such as Microsoft SQL Server and non-Microsoft products such as Oracle and Sybase. Multiple backend sources can be used by a Microsoft Access Jet Database (accdb and mdb format).
	Access tables support a variety of standard field types, indices, and referential integrity cascading updates and deletes. Access also includes a query interface, forms to display and enter data, and reports for printing. The underlying Jet database, which contains these objects, is multiuser-aware and handles record-locking. Repetitive tasks can be automated through macros with point-and-click options. It is also easy to place a database on network and have multiple users share and update data without overwriting each other’s work. Data is locked at the record level which is significantly different from Excel which locks the entire spreadsheet. There are template database within the program and for download from their website. These options are available upon starting Access and allow users to enhance a database with predefined tables, queries, forms, reports, and macros.
2.3	Usefulness of Desktop Publishing
Desktop publishing is an important tool that can enhance communication by making it possible to quickly and efficiently produce printed and electronic documents. It can also give absolute control of your layout texts can be made to flow around irregular shapes.
It allows individuals, business and organizations to produce wide varieties of materials like business cards, posters, magazines, brochures and can be for commercial printing. Desktop publishing has become more than just pencil and paper, the introduction of desktop publishing has taken graphic design to greater heights. Without Desktop publishing, there is no graphic design, and vice versa also with desktop publishing. You can increase productivity, minimize production cost, enhance the appearance of your documents, improve the level of creativity, reduce the time taken for printing and produce customized documents.
Camesha (2012) "Desktop publishing has now become far more advanced, allowing the possibility for anyone to use a Desktop publishing program and create complex, detailed, more attractive documents in far less time. It's evident a lot has changed over the years and desktop publishing has evolved quite quickly. Today there is a list of applicable professional, home-use and Desktop Publishing is affordable."
There are some similarities between word processor and Desktop Publishing, they both have the same thing in common both software are designed to work with documents of one form or another.
2.4 	The Importance of Desktop Publishing Skills to Graduates
Among the skills that may job seekers in modern offices are expected to have is familiarity with desktop computers. In additions, a job candidate's knowledge of Microsoft Word, any page layout software program and web design software is valuable to potential employers, including these skills on your resume to enhance your perceived value to an employer.
Desktop publisher are strong graphic design make documents look better, but there's more to desktop publishing than just appearance. Used properly, desktop publishing enhances visual communication and streamlines the process of disseminating information of all kinds. It's also the method of file preparation that ensures files print properly so that communication gets out in a timely manner.
Desktop Publishing is Affordable
Desktop publishing is important as a tool that enhances communication by making it possible to efficiently produce printed an electronic online or onscreen document. Without the expertise and expensive equipment that was once required, although skilled graphic designers use desktop publishing to do small business owners, freelancers, website owners and club presidents.
Desktop Publishing is a Desirable Skill Set
Employers are looking for employees with desktop publishing skills for many of their job openings. That means office managers, teachers, administrative assistants, real estate agents, restaurant managers, and just about any office or clerical job and many that aren't require some level of desktop publishing skills. In the office environment, that may mean at a minimum familiarity with the Microsoft Office Suite or Publisher. 
Students, individuals on a tight budget and job-seekers can save money by learning basic desktop publishing skills to improve the look and clarity of their papers or resumes. Adding desktop publishing to your resume may give you that extra something many employers look for.
Desktop Publishing is Available to Everyone
Before the mid-1980s, only trained graphic designers and high-end commercial printers and services bureaus produced the printed products available to the public. That changed with the introduction of Aldus Page Maker, the Mac computer and a Postscript printer in 1984 and 1985.
The combination of affordable software and desktop computers enticed people who had never before been able to create their own publications. Desktop publishing software allows the user to rearranged text and graphics on screen, change typefaces as easily as changing shoes, and resize graphics on the fly.
Just by following a few rules of desktop publishing, users were able to turn our professional-looking documents.
2.5 	Competencies required by Desktop Publishing Skill
Desktop publishing produces and prints electronic documents, such as catalogs, manuals, directories, brochures and resumes that are ready to be posted on the Web or go to the printer. For each publication, desktop publisher produce a design, layout the pages, format the text and add images. Sometimes desktop publishers also write the copy for their clients based on information they are given or otherwise obtain.
In addition to the ability to design and edit, you also need:
· To be able expertly use the software, you'll be employing as one of the pioneers in desktop publishing. If you can't do better than the clients can do themselves, they won't give you the business.
· Communications skills, in order to obtain and satisfy clients to get their work. Often clients have difficult clearly articulating visual concepts, and so drawing out of them what their objectives are is an everyday part of what you do.
· Patience, because clients often change their minds once they see what they though they wanted in print or on the computer screen.
Desktop publishers charge by the hour, by the page or by the project. Brenner books conducts national surveys and posts hourly rate ranges of desktops publishers by state at www.breennerbooks.com. Clients often prefer by the job pricing, so being able to estimate how long a project will take and be crucial to whether you can run a profitable business. 
As with many service businesses, you'll obtain clients through contacts, you make through networking. Some desktop publishers are bidding for work on sites like elege.com and guru.com. Others bid on government work of course, you will need a Website for prospective clients to see examples of your work.
To learn more about desktop publishing and make contact with desktop publishers, check out many forums for desktop publishers online. You'll find www.desktoppublishing.com/open/html is a portal for desktop publishing and a gateway to forum.
2.6 	Wealth Creation and Desktop Publishing
Before the 1980s, any company that wanted a form or publication designed-interoffice forms, direct mailers, employee manuals, newsletters or any of the other printed publications that businesses need to do business-sought the services of a professional graphic designer, an advertising agency or the in-house design department of a Commercial printing company-all of which used expensive difficult-to-learn proprietary software that required powerful computers to run.
When desktop publishing first made an appearance it did so in the form of Aldus PageMaker (later Adobe Page maker), which was affordable desktop publishing software that could run on relatively inexpensive desktop computers. Because its learning curve was approachable to novices soon anyone with a standard desktop computer and the software could make their own newsletters and other publications.
Desktop Publishing Software Is a Communications Tool
Originally, desktop publishing software was intended as a way to enhance and modernize the way graphic designers did their jobs. However, over the years as design and communication methods changed, so did the role of desktop publishing software. Before the explosion of the World Wide Web, desktop publishing software was exclusively a print communications tool. It was also used to prepare digital files for commercial printing. As more and more individuals and businesses communicated digitally, graphic design and desktop publishing software grew to meet those communications needs.
Desktop Publishing in the Office
No longer exclusive to graphic designers, desktop publishing software is found in offices on the computers of employees who know nothing about the ins and outs of graphic design. Today's employers often expect employees to crank out employee newsletters, create interoffice memos and business forms, generate PDF manuals, design web pages and do a multitude of print and digital communications tasks that were once put into the hands of graphic design firms or in-house design departments. Office managers, salespeople, assistants, HR staff and others all handle some aspects of desktop publishing because desktop publishing software and powerful word processing software allow those office workers to do that part of their job.
Modem desktop publishing software is a technological tool for improving communication, delivering information and saving time. It allows businesses to create pieces for marketing and internal communications quickly and efficiently.
Typical Office Forms and Publications
Although Page maker is no longer around (it was replaced by Adobe In Design), many computers ship with some sort of page design software, You'll find Microsoft Publisher on Windows computers and Apple's pages on Macs, both of which ship with business templates to simplify the creation of a document from scratch. Microsoft Word is a standard in most offices and it too has templates available specifically for business use. Some of the many projects that employees handle that were once outsourced include:
· Employee newsletter
· Company website
· Employee manual
· Employment forms
· Direct mailers
· Invoices
· Quote forms
· Financial reports
· Project proposals
· Flyers
· Certificates
· Company brochure
Companies still need talented graphic designers for their high-end or complicated print and web projects. Those designers bring skills to the table beyond the operation of a software program, but many projects can be handled competently in-house.



CHAPTER THREE
METHODOLOGY
This chapter will be carried out under the following sub-headings:
3.1 	Instrument used
3.2 	Population of the Study
3.3 	Sample and Sampling Techniques
3.4 	Distribution and collection of data
3.5	Method of Data Analysis
3.1	Instrument Used
A questionnaire tagged; Desktop Publishing skills and Entrepreneurial Possibilities for Office Technology and Management graduates was designed by the researcher which was used as a tool for data gathering for the study. The questionnaire consisted of twenty (20) items based on the research questions raised in chapter one. The questionnaire items were structured in 4 point rating scale SA= Strongly Agreed 4, A= Agreed 3, D= Disagree 2, SD= Strongly Disagreed 1 respectively.
3.2 	Population for the Study
The population for this study consists of graduates of Kwara State Polytechnic, Ilorin in office technology and management department. The total numbers of graduates of kwara state polytechnic, Ilorin in office technology and management department NDII FT 120.

3.3 	Sample and sampling technique
The researcher selected twenty out of the total population of the study. Twenty (20) graduates were selected to represent the sample of the study.
3.4 	Distribution and Collection of Data
The questionnaire designed was distributed by hand personally by the researcher. A total number of twenty (20) questionnaires were distributed to graduates of kwara state polytechnic, Ilorin in office technology and management NDII FT. The researcher returned to retrieve all the questionnaire back after one week. 
3.5 	Method of Data Analysis
The data collect was classified and manually analyzed with the aid of a calculator, figure collected were converted into percentage to make the analysis clearer. Therefore, the analysis was based on data collected from the respondents and this will be presented in the next chapter








CHAPTER FOUR
DATA ANALYSIS
4.1 	Introduction
This chapter focused on presentation and analysis of data collected. The table in the chapter gives the detail, of the analysis
4.2	Results
Table 4.l:	Desktop publishing has brought a great deal of employments opportunities
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	12
	60

	Agree 
	08
	40

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researchers Fieldwork, 2025
Table 4.l  above showed that 12 (60%) of the respondents strongly agreed that desktop publishing has brought a great deal of employment opportunities, 8 (40%) respondents agreed, while none respondents responded to disagreed and  strongly disagreed. 
Therefore one can say that Desktop publishing has brought a great deal of employments opportunities.

Table 4.2: 	CorelDraw is one of the desktop publishing skills. 
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	14
	70

	Agree 
	06
	30

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.2 above revealed that 14 (70%) of the respondents strongly agreed that CorelDraw is one of the desktop publishing skills, 6 (30%) respondents agreed while there was no respondents for disagreed and strongly disagreed respectively. 
It is clear to say that CorelDraw is one of the desktop publishing skills





Table4.3:	CorelDraw is an indispensable tool especially in designing and implementing graphic design
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	07
	35

	Agree 
	13
	65

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.3 above indicated that, 7 (35%) of the respondents strongly agreed that CorelDraw is an indispensable tools especially in designing and implementing graphics designs, 13 (65 %) respondents agreed, while none of the respondents responded to disagreed and strongly disagreed respectively. 
It obvious to conclude that CorelDraw is an indispensable tool especially in designing and implementing graphic design.



Table 4.4:	Microsoft PowerPoint can create a variety of graphs, including bar chart, pie chart and line graph from data.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	05
	25

	Agree 
	14
	70

	Disagree 
	01
	5

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.4 above showed that  5 (25%) of the respondents strongly agreed that a Microsoft power point can Create variety among of the graphic including bar chart, pie chart and line graph from data, 14 (70%) of the respondents agreed, while 1 (5%) respondents disagreed and there was no respondents for strongly disagreed. 
This implies that Microsoft PowerPoint can create a variety of graphs, including bar chart, pie chart and line graph from data.




Table 4.5:	PowerPoint can be used to create tutorials and work sheets for educational or training context which serve as a employment opportunities.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	05
	25

	Agree 
	15
	75

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.5 above indicated that, 5 (25%) of the respondents strongly agreed that PowerPoint can be used to create a tutorial and work sheets for educational or training context which serve as a employment opportunities, 15(75%) of the respondents agreed, while none of the respondents disagreed or strongly disagreed with the statement. 
Therefore, it is safe to conclude that PowerPoint can be used to create a tutorial and work sheets for educational or training context which serve as a employment opportunities.
Table 4.6:	Microsoft office is a desktop publishing skills that serve as a drive for employment opportunities.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	08
	40

	Agree 
	10
	50

	Disagree 
	02
	10

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.6 above revealed that 8 (40%) of the respondents strongly agreed that Microsoft office is a desktop publishing skills that serve as a drive for employment opportunities, 10 (50%) of the respondents agreed, while 2(10%) respondents disagreed and there was no respondents for strongly disagreed.
It is safe to conclude that Microsoft office is a desktop publishing skills that serve as a drive for employment opportunities.




Table 4.7:	Microsoft word is one of the desktop publishing tools that can serve as a drive for employment opportunities
	Options
	No. of respondents.
	Percentage %

	Strongly Agree
	08
	40

	Agree 
	08
	40

	Disagree 
	04
	20

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.7 above indicated that 8(40%) of the respondents strongly agreed that Microsoft word is one of the desktop publishing tools that can serve as a drive for employment opportunities, 8 (40%) of them agreed, while 4 (20%) disagreed and there was no respondents for strongly disagreed. 
One can say that that Microsoft word is one of the desktop publishing tools that can serve as a drive for employment opportunities



Table 4.8:	Microsoft word is used to prepare formal documents and will providing business Opportunities
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	10
	50

	Agree 
	09
	45

	Disagree 
	01
	5

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.8 above showed that 10 (50%) of the respondents strongly agreed, 9 (45%) of the respondents agreed with the statement that Microsoft word is used to prepare formal documents and will providing business Opportunities, while 1 (5%) disagreed and there was no respondents for strongly disagreed. 
Therefore, it is safe to conclude that Microsoft word is used to prepare formal documents and will providing business Opportunities.




Table 4.9:	Microsoft word serve as Administrative assistance for office technology and management graduate
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	07
	35

	Agree 
	11
	55

	Disagree 
	02
	10

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.9 above revealed that 7 (35%) of the respondents strongly agreed that Microsoft word serve as administrative assistance for office technology and management graduate, 11 (55%) of the respondents agreed while 2 (10%) disagreed and there was no respondents for strongly disagreed. 
This implies that Microsoft word serve as administrative assistance for office technology and management graduate.



Table 4.10:	Microsoft work serve as data analysis in carry out their duties as self employment.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	02
	10

	Agree 
	04
	20

	Disagree 
	14
	70

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.10 above indicated that 2 (10%) of the respondents strongly agreed that Microsoft word serve as data analysis in carrying out their duties as self employment, 4 (20%) agreed, while 14 (70%) of the respondents disagreed with the notion and there was no respondents for strongly disagreed. 
It is obvious to conclude that Microsoft word serve as data analysis in carrying out their duties as self employment.




Table 4.11:	Making use of standard headlines styles for elders in some of the basic principles needed in publishing operations,
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	05
	25

	Agree 
	03
	15

	Disagree 
	12
	60

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.11 above showed that, 5 (25%) of the respondents strongly agreed, 3 (15%) respondents agreed while 12 (60%) of the respondents disagreed with the statement that Making use of standard headlines styles for elders in some of the basic principles needed in publishing operations and there was no respondents for strongly disagreed. 
This implies that Making use of standard headlines styles for elders in some of the basic principles needed in publishing operations.


Table 4.12:	Proper spacing at the end of each sentences should not be accepted in desktop publishing skills operations.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	09
	45

	Agree 
	08
	40

	Disagree 
	03
	15

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.12 showed that, 9 (45%) of the respondent strongly agreed, 8 (40%) of the respondents agreed while 3 (15%) disagreed with the notion that Proper spacing at the end of each sentences should not be accepted in desktop publishing skills operations and 3(15%) respondents strongly disagreed with the statement. 
It is safe to conclude that Proper spacing at the end of each sentences should not be accepted in desktop publishing skills operations.




Table 4.13:	Visual communication is very essential for graphics packages in establishing self employment
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	03
	15

	Agree 
	03
	15

	Disagree 
	14
	70

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.13 above revealed that 3 (15%) of the respondents strongly agreed , 3 (15%) agreed with the notion that Visual communication is very essential for graphics packages in establishing self employment, while 14(70%) respondents disagreed and there was no respondents for strongly disagreed.
One can say that Visual communication is very essential for graphics packages in establishing self employment.




Table 4.14:	Improving your graphics design skills should be a constant goal in establishing self employment
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	06
	30

	Agree 
	13
	65

	Disagree 
	01
	5

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.14 above, 6 (30%) of the respondents strongly agreed with the notion that improving your graphics design skills should be a constant goal in establishing self employment, 13 (65%) respondents agreed  while 1 (5%) of the respondents disagreed and there was no respondents for strongly disagreed with the statement. 
Therefore, it is obvious to conclude that Improving your graphics design skills should be a constant goal in establishing self employment.




Table 4.15:	Microsoft access allows the use of in built formulae of greater accuracy and reliability.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	02
	10

	Agree 
	17
	85

	Disagree 
	01
	5

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.15 above indicated that 2 (10%) respondents strongly agreed, 17 (85%) respondents agreed with the statement that Microsoft access allows the use of in built formulae of greater accuracy and reliability, while 1 (5%) disagreed with the notion and there was no respondents for strongly disagreed. 
It is clear to conclude that Microsoft access allows the use of in built formulae of greater accuracy and reliability.





Table 4.16:	Microsoft excel is a computer programme used for financial or project planning in which data are entered into rows and columns.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	12
	60

	Agree 
	05
	25

	Disagree 
	03
	15

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.16 above revealed that, 12(60%o) of the respondents strongly agreed with the statement that Microsoft excel is a computer programme used for financial or project planning in which data are entered into rows and columns, 5(25%) respondents agreed, while 3 (15%) respondents disagreed and there was no respondents for strongly disagreed. 
It is safe to conclude that Microsoft excel is a computer programme used for financial or project planning in which data are entered into rows and columns.



Table 4.17:	PowerPoint users can create and organize slides on computer
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	12
	60

	Agree 
	06
	30

	Disagree 
	02
	10

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.17 above showed that 12 (60%) respondents strongly agreed with the notion that PowerPoint users can create and organize slides on computer, 6 (30%) agreed, while 2 (10%)of the respondents disagreed and there was no respondents for strongly disagreed with the notion. 
It is obvious to conclude that PowerPoint users can create and organize slides on computer.





Table 4.18:	An OTM graduates can find a business solace in power point through the making presentations, animations, tutorials and games.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	11
	55

	Agree 
	05
	25

	Disagree 
	03
	15

	Strongly Disagree 
	01
	5

	Total
	20
	100


Source: Researcher's Fieldwork, 2025
Table 4.18 above 11 (55%) respondents strongly agreed with the notion  that an OTM graduates can find a business solace in PowerPoint through the making presentations, animations, tutorials and games, 5 (25%) respondents agreed, while  3 (15%) respondents disagreed and 1 (5%) of the respondents strongly disagreed with the statement.





Table 4.19:	Microsoft PowerPoint is one of the desktop publishing graphics.
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	11
	55

	Agree 
	09
	45

	Disagree 
	00
	0.00

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork, 2025                       
Table 4.19 above showed that 11 (55%)  of the respondents strongly agreed with the statement that Microsoft PowerPoint is one of the desktop publishing graphics, 9 (45%) respondents agreed while none of the respondents responded to disagreed and strongly disagreed respectively. 
This implies that Microsoft PowerPoint is one of the desktop publishing graphics.





Table 4.20:	Power Point packages allows you to add effects, sound and music to your animations
	Options
	No of respondents.
	Percentage %

	Strongly Agree
	07
	35

	Agree 
	09
	45

	Disagree 
	04
	20

	Strongly Disagree 
	00
	0.00

	Total
	20
	100


Source: Researcher's Fieldwork,2025
Table 4.20 above revealed that 7 (35%) of the  respondents strongly agreed with the notion that power point packages allows you to add effects, sound and music to your animation, 9 (45%) agreed, while 4 (20%) of the respondents disagreed  and there was no respondents for strongly disagreed. 
Therefore, one can say that Power Point packages allows you to add effects, sound and music to your animations.





CHAPTER FIVE
SUMMARY, CONCLUSION AND RÈCOMMENDATIONS
5.1 	Summary
This research is on Wealth creation and Job Generation: "Desktop Publishing skills and Entrepreneurial Possibilities for Office Technology and Management graduates" was an attempt to identify and examine the entrepreneurial possibilities in desktop publishing.
It shows how desktop- publishing software had created entrepreneurial activities and possibilities. It also emphasize on how desktop publishing through its. Various software has enhance the profitability of business ventures using them. Opinion of graduate of Kwara State Polytechnic, ilorin was sought through the distribution of questionnaire. The research makes an attempt to test the research questionnaire relating to the Desktop publishing in employment. The instrument utilized to gather data was a questionnaire of 20 questionnaire and the Information derived was to test the research questions. Twenty (20) copies of the well structured questionnaire were filled and retrieve.
The main findings of the study are as follows:
· Respondents agreed that Desktop Publishing has brought a great deal of entrepreneurial possibilities. They also agreed that Corel draw is one of the desktop publishing skills. A greater part of the respondents agreed with the fact that an entrepreneur is an innovator and executor of ideas into profitable venture.
· The respondents asserted that Desktop Publishing has brought a great deal of entrepreneurial possibilities.
· More so, many of the respondents agreed with the notion that an Entrepreneur can find a business solace in PowerPoint through making presentations, animations, tutorials and games., They also agreed that Microsoft excel is a desktop publishing skills that serve as a drive for entrepreneurship.
5.2 	Conclusion
Based on the analysis of the findings, desktop publishing is one of the greatest tools an entrepreneur can make use of and that can maximize her income.
An entrepreneur can find a business solace in the use of desktop publishing software like PowerPoint through making presentations, animations, tutorials and games for commercial purpose.
An Entrepreneur should get themselves to know how to use the various desktop publishing software.
Lastly, an organization or individual that utilizes desktop publishing to facilitate effective operation of its business tends to develop much rapidly and increase in profit level than one without the tool.


5.3 	Recommendations
Based on the findings from the study, the following recommendations are made
· Both graduates and individuals should see entrepreneurship as a very vital and productive tool that can alleviate poverty.
· Training in the use of desktop publishing software should be given to employees for the efficient performance of duties which will definitely lead to organizational development.
In 21st century, there is need for graduates to be proficiency in the use of Desktop Publishing as this will boost their profile and increase their employability rate.












REFERENCES
Adegbola L, (ed.) (2011): The essence of computer literacy, Ilorin, Gbadebo Press
venture.

Adewale .S. (2009): Advance Web Design, Ilorin, OLAD publishers, Revised Edition.

Ayeni J.0. (1992): Computer literacy, Ibadan, Fadeyi Press.

Baloye F.B. (2018): Desktop Publishing and it relevance to entrepreneurship 
development. A Multidisciplinary perspective (pp. 239-253). springer.

Griffin and Hamnis L. (2015): Introduction of spreadsheet for organizational  
development, London, Irs publishers.

Peter R (1992): Introducing the relevance of graphic packages, USA, Third Edition,
McGraw-Hill, inc:

Brennan K. (2016). The role of desktop publishing skills in improving business
efficiency. Journal of entrepreneurship & organization management, 5(2), 1000215.

Chen, L.Q, & Chen Q.L (2016): Cost effectiveness of desktop publishing skills for
entrepreneurs. Entrepreneurship research journal, 6(4), 421-436.

Jones, P.R., & Smith, S.T. (2018): Skills Acquisition challenges for desktop publishing
in entrepreneurship. Journal of small business.  

Wang, X., & Sun, Y. (2019). Flexibility customization advantages of desktop 
publishing  skills for entrepreneurs. Journal of business strategy, 36(5), 24-37.




APPENDIX I
KWARA STATE POLYTECHNIC ILORIN
INSTITUTE OF INFORMATION AND COMMUNICATION TECHNOLOGY
DEPARTMENT OF OFFICE TECHNOLOGY AND MANAGEMENT
Dear respondent,
I am a student in the Department of Office Technology and Management, Institute of Information and Communication Technology, Kwara State Polytechnic, Ilorin. I am at present conducting a research and writing a project on “DESKTOP PUBLISHING SKILLS AND ENTREPRENEURIAL POSSIBILITIES FOR OFFICE TECHNOLOGY AND MANAGEMENT GRADUATES.”
The exercise is important in partial fulfillment of the requirements for the award of National Diploma in Office Technology and Management of the institution.
Rest assured that the researcher ethics of anonymity and confidentially will be strictly adhered to.
Yours faithfully

AKINSHOLA OMOBOLANLE MERCY
ND/23/OTM/FT/0032




APPENDIX II
KWARA STATE POLYTECHNIC, ILORIN
INSTITUTE OF INFORMATION AND COMMUNICATION TECHNOLOGY
DEPARTMENT OF OFFICE TECHNOLOGY AND MANAGEMENT
Dear Sir/Madam
RESEARCH QUESTIONNAIRE
This questionnaire is designed to solicit information from you on "DESKTOP PUBLISHING SKILLS AND ENTREPRENEURIAL POSSIBILITIES FOR OFFICE TECHNOLOGY AND MANAGEMENT GRADUATES”.
Kindly complete the questions below. Please you are assured that information supplied will be treated with utmost confidentiality.


Yours faithfully

AKINSHOLA OMOBOLANLE MERCY
ND/23/OTM/FT/0032





QUESTIONNAIRES
1. Desktop publishing has brought a great deal of employment opportunity 
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
2. Corel Draw is one of the desktop publishing skills.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
3. CorelDraw is an indispensable tool especially in designing and implementing graphics design.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
4. Microsoft power point can be creating a variety of graphs, including bar graph, pie chart and line graphs from data.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
5. Power point can be used to make tutorials and worksheets for educational or training context which serves as employment opportunity. 
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	

6. Microsoft office is a desktop publishing skill that serves as a drive for employment opportunities.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
7. Microsoft word is one of the desktop publishing tools that can serve as drive for employment opportunities.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
8. Microsoft word is used to prepare formal documents and will providing business opportunities.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
9. Microsoft word serves as administrative assistance for Office Technology and Management graduates.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
10. Microsoft word serves as data analysis in carry out their responsibilities as self employment.
﻿(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	

11. Making use of Standards headlines styles for elders in some of the basic principles needed in desktop publishing operations
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
12. Proper spacing at the end of each sentence should not be accepted in desktop publishing operations.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
13. Visual communication is very essential for graphic packages in establishing self employment.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
14. Improving your graphics design skills should be a constant goals in establishing self employment.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
15. Microsoft access allows the use of inbuilt formulae for greater accuracy and reliability.
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
16. Microsoft Excel is a computer programme used for financial or project planning in which data are enter into rows and columns 
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
17. PowerPoint users can create and organize slide won computer
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
18. An OTM graduates can find can find a business solace  in PowerPoint through making presentations, animations, tutorials and games. 
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
19. Microsoft Power point is one of the desktop publishing graphics. 
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree	
20. PowerPoint packages allows you to add effects, sound and music to your animations
(a) Strongly agree  			(b) Agree 		
(c) Disagree				 (d) Strongly disagree
