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ABSTRACT
This report gives a good account of the training and experience which exposed student during the Student Industrial Work Experience (SIWES) at all Finance and Management Studies Institute.





















CHAPTER ONE
INTRODUCTION TO SIWES
The student industrial work experience scheme {SIWES} is an appreciable skills/training which is included as part of the minimum academic standard in Nigeria tertiary institution. The scheme is a participatory program involving universities, Polytechnics and technical colleges for student of various institutions in Nigeria. It is run jointly by the Industrial Training Fund (I.T.F).
This report covers in chapter one, what SIWES is all about i.e., its existence with it aims and objectives; chapter two covers the Company’s Profile, and it’s objectives while Industrial experience and the work done shall be discussed in chapter three. Chapter four talks about the equipment used and their functions.
However Chapter five concludes and summarizes it all. Recommendations as well as suggestions for improvement were included.

HISTORICAL BACKGROUND OF SIWES
The student industrial Work Experience Scheme (SIWES) was established by the industrial Training Fund in (ITF) 1973 to enable students of tertiary institution have basic technical knowledge of industrial works base on their course of study before the completion of their program in their respective institutions. The scheme was designed to expose students to industrial environment and enable them develop occupational competencies so that they can readily contribute their quota to national economic and technological development after graduation. The major background behind the involvement of students in SIWES was to expose them to the industrial environment and enable them develop occupational competencies so that they can readily contribute their quota to national economic and technological development after graduation. The major benefit accruing to students who participate conscientiously in Students Industrial Work Experience Scheme (SIWES) are the skills and competencies they acquire. The relevant production skills remain a part of the recipients of industrial training as life-long assets which cannot be taken away from them.

AIMS AND OBJECTIVES OF SIWES
The Industrial Training Fund’s policy Document No. 1 of 1973 which established SIWES outlined the objectives of the scheme. The objectives are to:
1. Provide an avenue for students in higher institutions of higher learning to acquire industrial skills and experiences during their courses of study.2. Prepare students for industrial work situations that they are likely to meet after graduation.
3. Expose students to work methods and techniques in handling equipment and machinery that may not be available in their institutions.
4. Make the transition from school to the world of work easier and enhance students’ contact for later job placements.
5. Provide students with the opportunities to apply their educational knowledge in real work situations, thereby bridging the gap between theory and practice.
6. Enlist and strengthen employers’ involvement in the entire educational process through SIWES.

Benefits of SIWES:
1. Hands-on Experience: SIWES provides students with hands-on experience in real-world work environments, allowing them to apply theoretical knowledge to practical tasks and projects.
2. Industry Connections: The program enables students to establish valuable connections with industry professionals, potentially leading to future employment opportunities and career networking.
3. Skill Enhancement: Through exposure to industry-specific skills and technologies, SIWES helps students develop competencies that are highly sought after by employers, enhancing their employability and career prospects.
4. Personal Growth: SIWES fosters personal and professional growth by challenging students to step out of their comfort zones, adapt to new environments, and acquire transferable skills such as communication, teamwork, and problem-solving.
5. Career Readiness: By gaining firsthand experience in the workplace, SIWES equips students with the confidence, resilience, and adaptability required thriving in their chosen career path sup on graduation.

In summary, the SIWES program plays a crucial role in preparing students for the demands of the modern workforce, fostering a culture of lifelong learning, and promoting industry-academia collaboration for mutual benefit. Through its emphasis on practical training, skill development, and professional exposure, SIWES serves as a cornerstone of experiential education in Nigeria's higher education system.











CHAPTER TWO

MAJOR ACTIVITIES OF JONELS STORES
JONELS STORES, situated Shop 109, Police Road, Ilorin Kwara State was founded to address specific technical needs in the center and its vicinity.
The organization engages in a variety of maior activities aimed at providing comprehensive technology solutions. Here's a breakdown of each activity:
1. COUNCIL AFFAIRS & GENERAL ADMINSTRATION
2. ESTABLISHMENT: This Unit is responsible for the management of various ventures (Cyber Café, Stationary Shop etc) situated at company.
3. ACADEMIC AFFAIRS DIVISION: The unit is responsible for the internal quality assurance of the physical facilities and academic equipment in the management. 
4. CENTRAL ADMINISTRATION








CHAPTER THREE
ACTUAL WORK DONE
The actual work done during the SIWES duration was to record sales of the Bookshop, arrange Research work (project) in to Auto Size and make photocopy of handouts and other documents. The work done my SIWES are listed below:
1. Typing on MS Word, Power point and Excel and Printing out the hard copy
2. Accession the student’s portal; making payment, registration of courses, updating the portal, applying for new candidates etc
3. Spiral binding of document using binding machine
4. Laminating of essential documents
5. Arranging and printing of students project work
6. Photocopying of documents and scanning of needed credentials for new application.
Some application software are stated below:
MICOROSOFT WORD
This MS word is used to make professional quality documents, letter, reports etc. MS Word is a word processor developed by Microsoft. It has advanced features which allow you to format and edit your files and documents in the best way possible way.
Features of MS Word
1. Home 
2. Insert 
3. Page Layout
4. References 
5. Review
MICROSOFT EXCEL
Microsoft Excel is a spreadsheet program where one can record data in the form of tables. It is easy to analyze data in an Excel Spreadsheet. 
Features of Microsoft Excel
1. Home
2. Insert 
3. Page layout 
4. Formulas
5. Data
6. Review 
7. View
MICROSOFT POWERPOINT 
MS PowerPoint is a program that is include in the Microsoft office suite. It is used to make presentation for personal and professional purposes.
There are multiple features that are available in MS PowerPoint which can customize and optimize a presentation. The same have been listed below.
1. Insert 
2. Slide Design
3. Animation 

CHAPTER FOUR 
EQUIPMENT USED 
· Photocopying machine 
· Printer 
· Monitor 
· Keyboard 
· Mouse 
· Cpu
· Heat roll laminator 
· Binding machine 
Function and detailed description of equipment used 
Photocopying 
The photocopiers primary function is to produce paper copies of a document. Most modern photocopiers use laser technology to do this, using electrical charges to transfer toner to a piece of paper to form an image. The full process can be explained in the video below.
Photocopiers can be either full colour or monoprint (black and white), and both types are appropriate for different situations. For example, an estate agent producing a lot of house listings for the front of their store will need to use high-quality colour printing to make their adverts look as good as possible, whereas their internal, non-customer facing documents don’t need to be a work of art, so they can be printed off as mono.
Functions of a photocopier 
Scan 
Printing 
Photocopy
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BINDING MACHINE
Binding machines are used to automate the process of binding. Learn more about binding machines and accessories—including punches, die sets, finishers, coil inserters and comb openers. Minimize the time and effort required to create professional, custom presentations with binding machines that streamline the process.
Functions of Binding Machine 
To Protect document 
To organize document 
To make document durable 
To give professional and stylish look










HEAD ROLL LAMINATION
A lamination machine is a device that uses heat and pressure to seal a protective plastic film around a document or material, effectively creating a protective layer by "laminating" it, making it more durable against wear and tear, moisture, and damage; essentially, it is a machine that "laminates" things by sandwiching them between plastic sheets and fusing them together with heat. 
[image: C:\Users\LENOVOO\Desktop\LAMINATION.jpg]






MONITOR 
A monitor is an output device on a computer that displays visual information, like text and images, on a screen, allowing users to see the results of their computer operations; essentially, it acts as a window to view the data processed by the computer. 
Function of monitor
The main function of the monitor is to allow users to interact with the computer in the form of text, graphics, display images, and video.
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SUMMARY, CONCLUSION AND RECOMMENDATIONS
PROBLEMS ENCOUNTERED 
· Lack of motivation: motivation is an important aspect in managerial function. Lack of motivation can leads to no or low interest or willingness to work that result to irregularity or unpunctuality of employees which may affect the company.
· Irregularity in equipment maintenance: Lack of proper equipment maintenance usually gives the operators or employees cumbersome in handling the machines, which affect the productivity of the company. 
· Difficulty in seeking for SIWES attachment: SIWES students always face some obstacle in searching for placement such as rejection by the company and some companies willing to accept are not ready to compensate the SIWES students.
· Lack of proper SIWES orientation by the company
WAYS OF IMPROVEMENT BASED ON THE OBSERVATION MADE
· School should provide a place of attachment for student 
· Allowances should be paid to students during their programme just like NYSC and not after. This would help them a great deal to handle some financial problems during their training course
· Government should also ensure a proper supervision of SIWES student so that the purpose of the programme will be achieved. 
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