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CHAPTER ONE
1.2 INTRODUCTION TO SIWES
In the early stages of Business Administration, Nigerian Student were graduating from their respective Institutions without any technical knowledge or working experience. According to Akereloja (2008), acquisition of practical skills is an antidote of meaningful development in any society. In accordance with Akereloja's view, Odiagha (1995) also posits that practical knowledge is learning without which mastery of an area of knowledge may be too difficult to achieve and that practical knowledge involves developing skills through the use of tools or equipment to perform tasks that are related to a field of study.
As a result, the Federal Government of Nigeria introduced the Student Industrial Work Experience Scheme (SIWES) programme in Tertiary Institutions in 1975 to ensure acquisition of field practical knowledge and skills by Students before graduation, and to further expose Students to Industry based skills that are necessary for smooth transition from classroom to the labour world, providing the students with the basic prospects to be part of real work situations outside the lecture room. Thus, it became obligatory for Students in Tertiary Institutions, mostly those studying Business Administration related courses to embark on SIWES programme in order to acquire practical knowledge and working skills prior to graduating from their various institutions of learning.To this end, the Business Administration professionlike other course professions require practical skills. Hence it became imperative for Students of Urban and Regional Planning to embark on theSIWES programme so as to acquire the necessary practical skills required for the profession before graduation 
1.2	DEFINITION OF SIWES
The student industrial working experience scheme is a Program that constitutes immensely to building of technical skills available to the Nigeria economy, which are needed for the national industrial development.
1.3	HISTORICAL BACKGROUND OF SIWES
The Student Industrial Work Experience Scheme (SIWES) was established in 1973 by the Industrial Training Fund (ITF). Prior to the establishment of the Scheme, there was a growing concern among our Industrialists that graduants of our institutions of higher learning lacked adequate practical background studies preparatory for employment in industries. It is against this rationale for initiating and designing the scheme was hinged. 
Consequently, the scheme affords students the opportunity of familiarizing and exposing themselves to the needed experience in handling equipments and machinery that are usually not available in their institutions so as to smoothen their entry into industrial practices on completion of their studies and also reduces period spent in training fresh graduates as new employees.

1.4	AIMS AND OBJECTIVES OF SIWES
SIWES is strategized for skills acquisition, therefore, the key aim is to bridge the gap between theory and practice by exposing students to the industrial environment and enable them to develop occupational competences so that they can readily contribute their quota to national economic development and technological advancement after graduation.
The Specific Objectives of the Scheme as outlined in the Industrial Training Funds Policy document no.1 of 1993 are as follows:
· To provide placements in industries for students of higher institutions of learning approved by relevant authorities (NUC, NBTE, NCCE) to acquire experience and skills relevant to their course of study.
· Prepare Students for the real work situations they will meet after graduation.
Expose Students to work methods and techniques in handling of equipment and machinery that may not be available in school. Makes transition from School to the labour World smooth and enhance Student contact for later job placement.
· Provides Students with the opportunity to apply their knowledge in real life work situation thereby bridging the gap between theory and practice.
1.5	REASONS FOR TRAINING 
Reason for the industrial training are as follows:
1. The knowledge acquired in the classrooms are not enough due to lack of practical 
2. The program has also helped to distinguish between class and practical work 
3. Class room theories cannot be compare with the practical work done on the field.
4. The Siwes program has proved a means of opportunity for students to handle some sophisticated equipment not found in the school 
1.6	THE MAJOR DOCUMENT OF ITF
1. PLACEMENT LETTER: This is the formal letter of the placement to be submitted to any employer by each students
2. THE JOB REPORTING FORM: This form is to be completed by students before he/she settle down with the employer. The information on the form will assist the central and department during supervision visits. Failure to return this form is taken as non participant in the program.
3. THE TRAINING LOG BOOK: This has to be completely filled daily and signed weekly by industrial based supervisor, and this logbook carried detailed information about work carried out daily, the logbook must be with you daily.



CHAPTER TWO
2.1	A BRIEF HISTORY OF THE COMPANY
The FIRST HERITAGE MICRO FINANCE BANK was located opposite opeyemi filling station, Ganmo, Kwara State. First heritage micro finance bank was established in the year 1994.



2.2 ORGANOGRAM OF THE COMPANY 
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CHAPTER THREE
3.1	INTRODUCTION
	A bank account is a financial account maintained by a bank or other financial institution in which the financial transactions between the bank and a customer are recorded. Each financial institution sets the terms and conditions for each type of account it offers, which are classified in commonly understood types, such as deposit accounts, credit card accounts, current accounts, loan accounts or many other types of account. A customer may have more than one account. Once an account is opened, funds entrusted by the customer to the financial institution on deposit are recorded in the account designated by the customer. Funds can be withdrawn from the accounts in accordance with their terms and conditions.
The financial transactions which have occurred on a bank account within a given period of time are reported to the customer on a bank statement, and the balance of the accounts of a customer at any point in time represents their financial position with the institution..

 3.2     BANK ACCOUNT OPENING REQUIREMENTS 
Here is a list of the requirements for opening a bank account: -
1. Valid government-issued identification: This can be a national identification card (NIN), international passport, or driver’s license.
1. Proof of address: This can be a utility bill (electricity, water, or gas), a rent receipt, or a letter from your employer or school confirming your address.
1. Two passport-sized photographs: These should be recent and taken against a white background.
1. Introduction letter: Some banks may require an introduction letter from an existing account holder, who can vouch for your identity and financial responsibility.
1. Minimum opening deposit: Each bank has its own minimum deposit requirement, which can range from a few hundred to a few thousand naira.
1. Completed application form: You will need to fill out an application form, which will ask for your personal and contact information, as well as details about your employment and financial situation.
1. Signature specimen: You will be required to provide a signature specimen, which will be used to verify your identity whenever you make transactions using your account.
Once you have gathered all of the necessary documents and information, you can visit a bank branch to open your account. The process usually takes a few hours, and you will receive your account number and other account details upon completion.
It’s important to note that some banks may have additional requirements for opening a bank account, such as proof of income or a letter of reference from an employer. It’s a good idea to call the bank beforehand to inquire about their specific requirements.
3.3	TYPES OF ACCOUNT OPENING
There are types of Account Opening. Account Opening can be classified into Four main categories: -
I. Saving Account
II. Current Account
III. Individual Cooperate Account i.e. Sole Propertorship
IV. Current Cooperate Account
SAVING ACCOUT
A savings account is an account at a bank or credit union that is designed to hold your money. Savings accounts typically pay a modest interest rate, but they are considered safe for parking cash that you want available for short-term needs.
SAVINGS ACCOUNT RULES
Some conventional savings accounts require a minimum balance to avoid monthly fees or earn the highest published rate, while others have no balance requirement. Know the rules of your particular account to ensure you avoid diluting your earnings with fees.
Money can be transferred in or out of your savings account online, at a branch or ATM, by electronic transfer, or by direct deposit. Transfers can usually be arranged by phone, as well. 
Some banks limit withdrawals to six per month. If you exceed that, the bank may charge a fee, close your account, or convert it to a checking account. The amount you can withdraw is unlimited, so you can withdraw up to the amount in the account.
Just as with the interest earned on a money market, certificate of deposit, or checking account, the interest earned on savings accounts is taxable income.
The financial institution where you hold your account will send a 1099-INT form at tax time whenever you earn more than $10 in interest income. The tax you’ll pay will depend on your marginal tax rate.

WHAT IS A CURRENT ACCOUNT?
A current account is a bank account that is designed for frequent transactions. It is used by individuals and businesses to manage their daily finances, such as paying bills, receiving payments, and making purchases. Unlike a savings account, which is designed for long-term savings, a current account provides easy access to funds and allows for unlimited transactions.
WHAT ARE THE BENEFITS OF A CURRENT ACCOUNT?
There are several benefits to having a current account in Nigeria, including:
1. Convenience: Current accounts provide easy access to your funds and allow you to make transactions quickly and easily. You can use your cheque book, debit card, or online banking to manage your account from anywhere.
2. Flexibility: Current accounts allow for unlimited transactions, which means you can deposit and withdraw money as often as you need to. This makes them a good choice for individuals and businesses that require frequent access to their funds.
3. Overdraft facilities: Many current accounts come with an overdraft facility, which allows you to borrow money from the bank when your account balance is low. This can be helpful in emergencies or when you need extra funds to cover expenses.
4. Credit facilities: Some current accounts also come with credit facilities, such as loans and credit cards. These can be useful for individuals and businesses that need access to additional funds for large purchases or to finance growth.
5. Rewards and incentives: Some current accounts offer rewards and incentives, such as cashback on purchases or discounts on fees and charges. These can help you save money and make the most of your account.
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[bookmark: _GoBack]CHAPTER FOUR
4.1	CONCLUSION
	Siwes was established to provide opportunities for students to be involved in the practical aspect of their respective discipline in the industrial working environment. During the 2 months industrial training, I gained a wide range of experience from the various assignments undertake such as news writing and reporting, news alignment, news commentary and editing process, all the experience gained help me to fulfill the objectives of Siwes.
4.2	RECOMMENDATIONS 
	Going through some of the experience gained during the programme, I will recommend that there is need for some activities both in the organization where I served and the school.
	The time duration for the programme should be extended for more than four months. The organization should create practical knowledge for the students for them to acquire more knowledge from their versatile staffs. 
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