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CHAPTER ONE
INTRODUCTION
1.1 BACKGROUND
SIWES was established by the industrial Trust Fund (ITF) in 1973 to solve the problem of inadequate practical skills among Nigerian graduates. The scheme exposes students to industry-based skills necessary for their smooth educational field of study. It also exposes the students to the needed skills required in handling machinery and equipment which are usually not available in most Nigerian educational institution.
The Students’ Industrial Work Experience Scheme (S.I.W.E.S) is a system imbued with the ability to provide tertiary-level students with the opportunity of gaining practical-based work experience in relation and addition to what they have learnt in school within the time framework of their undergraduate academic tutelage. It is designed to prepare students for the industrial working situation they will likely face after graduation by bridging the gap between theoretical knowledge and their applications to solve industrial problems.
Operators - The ITF, the coordinating agencies (NUC, NCCE, NBTE), employers of   labour and the institutions.
Funding - The Federal Government of Nigeria.
Beneficiaries - Undergraduate students of the following: Agriculture, Engineering, Technology, Environmental, Science, Education, Medical Science and Pure and Applied Sciences.
Duration - Four months for Polytechnics and Colleges of Education, and Six months for the Universities.

1.2	DEFINITION OF SIWES
SIWES is refers to a skill development program designed to prepare students of universities, polytechnics, or mono technic and colleges of education for transition from academic environment to labour market.

1.3	OBJECTIVES OF SIWES
The following are some objectives of SIWES:
1. To provide an avenue for students in Nigerian tertiary institutions to acquire industrial skills and experience during their course of study.
2. To bridge the gap between the theory and practice of engineering, technology, and science-related disciplines in tertiary institutions in Nigeria
3. To uncover students to practical world of learning outside classroom, thus connecting the theoretical and practical knowledge of student in their field of study.
4. To expose the students to work methods and techniques in handling equipment and machinery that may not be available in their institution.
1.4	HISTORICAL BACKGROUND OF THE ORGANIZATION
The Ministry of Business Innovation and Technology is a key arm of the Kwara State Government, established to promote sustainable economic development through entrepreneurship, innovation, technology advancement, and support for micro, small, and medium-scale enterprises (MSMEs). The ministry was created in response to the growing need for economic diversification and empowerment in Kwara State, especially among the youth and business communities.
Originally, the ministry operated under various merged departments such as the Ministry of Commerce and Industry, but as the importance of innovation and business support grew, it was reorganized and renamed to reflect its expanded mandate. Today, the Ministry plays a vital role in supporting local industries, empowering small businesses, facilitating access to funding, encouraging technological innovation, and coordinating business-related policy implementation in the state.
Located at P.M.B 1374, Zulu Gambari Road, Ilorin, the Ministry collaborates with other governmental agencies, development partners, and private stakeholders to provide a conducive business environment and promote inclusive economic growth. It is also responsible for issuing business permits, monitoring cooperative societies, supporting entrepreneurial training programs, and overseeing state-level technology hubs and innovation centers.
The Ministry comprises several departments including Finance and Accounts, Planning, Business Development, Innovation & Technology, and Administration. The Finance and Accounts Department, where I was posted, is responsible for handling all financial transactions, budget planning, internal control, revenue monitoring, and financial reporting for the ministry.
 1.5 OBJECTIVES OF THE ESTABLISHMENT
The Ministry of Business Innovation and Technology was established with the core aim of fostering economic development and promoting innovation within Kwara State. Its objectives are aligned with the government’s broader goals of creating jobs, supporting entrepreneurship, and driving technological advancement. Some of the key objectives of the Ministry include:
1. To Promote Entrepreneurship and Business Development:
The ministry supports the growth of small and medium-sized enterprises (SMEs) by providing access to training, funding opportunities, and enabling business policies.
2. To Drive Innovation and Technological Advancement:
It encourages the adoption of modern technologies among local businesses, and supports tech hubs, research institutions, and innovation centers across the state.
3. To Formulate and Implement Business-Friendly Policies:
The ministry works to create a conducive environment for business growth through policy formulation, regulation, and implementation.
4. To Facilitate Access to Business Funding and Support Services:
It collaborates with financial institutions, development partners, and donor agencies to provide credit facilities, grants, and advisory services to business owners.
5. To Encourage Industrialization and Local Content Development:
By promoting local production and industries, the ministry aims to reduce dependence on imports and create job opportunities for residents.
6. To Monitor and Regulate Cooperative Societies and Trade Associations:
The ministry oversees the activities of cooperatives to ensure transparency, accountability, and proper registration of businesses.
7. To Provide Training and Capacity-Building Programs:
Through workshops, seminars, and vocational training, the ministry equips entrepreneurs and youth with the necessary skills for business success.




 1.6	ORGANIZATION CHART

Honourable Commissioner
│
Permanent Secretary (PS)
│
┌────────────────────────┼────────────────────────┐
│                        │                        │
Director of Business   Director of Finance &  Director of Admin/
Development & SME         Accounts               Human Resources
│
┌─────────────┼─────────────┐
│             │             │
Chief Accountant   Budget Officer   Internal Auditor
│
Account Officers
│
SIWES Students/Interns

1.7	MAJOR ACTIVITIES OF THE ORGANIZATION
The Ministry of Business Innovation and Technology plays a key role in enhancing business development, encouraging innovation, and promoting industrial growth within Kwara State. Its major activities are centered around policy implementation, entrepreneurship support, and economic empowerment. The following are the core activities carried out by the ministry:
1. Entrepreneurship Development and Empowerment Programs
The ministry organizes workshops, seminars, and training programs to empower young entrepreneurs and business owners with the skills and knowledge needed to grow sustainable businesses.
2. Business Registration and Regulatory Services
It oversees the registration and monitoring of cooperative societies, trade associations, and small businesses operating within the state, ensuring compliance with government regulations.
3. Financial Support and Access to Funding
The ministry collaborates with microfinance banks, development agencies, and donor partners to provide soft loans, grants, and credit facilities to eligible entrepreneurs and cooperatives.
4. Promotion of Innovation and Technology
It supports innovation hubs, startup incubators, and digital literacy programs aimed at promoting the use of technology in business operations and service delivery.
5. Policy Formulation and Implementation
The ministry plays an advisory role to the state government in the development and execution of policies that affect commerce, industry, and technology in Kwara State.
6. Monitoring and Evaluation of Business Programs
It monitors ongoing business and technology initiatives across the state to ensure accountability, proper fund utilization, and effective service delivery.
7. Capacity Building and Vocational Training
Through its various departments, the ministry organizes vocational and technical training in areas like ICT, tailoring, agribusiness, and other productive sectors to boost self-employment.
8. Support for MSMEs and Cooperative Societies
The ministry provides technical support, advisory services, and capacity development for micro, small, and medium-scale enterprises as well as registered cooperatives.
9. Public-Private Partnership (PPP) Facilitation
It encourages collaboration between the government and private investors in order to stimulate industrialization, job creation, and infrastructure development.
	

CHAPTER TWO
RELEVANT EXPERIENCE AQUIRED IN THE ORGANIZATION
In this chapter, different experience, skill and practices acquired in the student field of study was noted. It also consists of the operation and maintenance training receives and the specific work done.
2.1	INTRODUCTION TO PAYMENT VOUCHER
I was introduced to the payment voucher:
A payment voucher is said to be a formal document that serves as proof of payment, recording details of a transaction made by a business to a vendor, supplier, employee, or any other party, and is crucial for maintaining financial records and transparency. 
I was further exposed to a more detailed explanation:
Purpose:
Payment vouchers are essential for: 
. Proof of Payment: They provide evidence that a payment has been made, which is important for both the payer and the recipient. 
. Financial Record Keeping: They help businesses maintain a detailed record of every outgoing payment, aiding in reconciliation and auditing. 
. Transparency and Accountability: They ensure that all payments are properly documented and traceable, promoting transparency and accountability within the organization. 
Key Information:
A payment voucher typically includes: 
. The purpose of the payment. 
. The amount paid. 
. The recipient of the payment. 
. The method of payment (e.g., cash, check, bank transfer). 
. The date of the payment. 
. The voucher number. 
. The name and address of the organization making the payment. 
. The name of the account to be debited. 
. Particulars of the payment. 
. Authorization of the payment. 

Types of Payment Vouchers: 
. Cash Payment Voucher: Used for payments made in cash. 
. Cheque Payment Voucher: Used for payments made by cheque. 
. Bank Transfer Payment Voucher: Used for payments made via bank transfer. 

Importance in Accounting: 
. Supporting Documentation: Payment vouchers serve as supporting documentation for financial transactions, ensuring that all payments are properly recorded and justified. 
. Internal Controls: They play a role in internal controls by providing a paper trail for payments, making it easier to track and verify transactions. 
. Auditing: Payment vouchers are essential for auditors to verify the accuracy and completeness of financial records. 

Electronic Payment Vouchers: 
. In today's digital age, payment vouchers can be prepared and processed electronically, with paper documentation serving as a backup. 
· How to use a payment voucher: 
. Create a Voucher: When a payment is made, a voucher is created to record the details of the transaction. 
. Record the Payment: The voucher is then used to record the payment in the company's accounting system. 
. Maintain Records: The voucher is kept as part of the company's financial records. 
Experienced Gain: I was able to make use of a simple format techniques to create payment voucher for the business.
2.2	PREPARATION OF INCOME AND EXPENDITURE
The organization exposes the I.T and SIWES student more to what the income and expenditure account is all about so we can know when to record the proceeds and purchases of the business. It was illustrated as follow:
The income and expenditure account is prepared by non-trading concerns at the end of the accounting period matching revenue receipts with revenue expenses to determine surplus or deficit. It is a nominal account that states that all the expenses are debited, and all the incomes are credited.
2.3	INTRODUCTION TO MICROSOFT WORD
The company had a computer system which is made available to me and I learnt about Microsoft word office. The work done or experienced gained are as follows:
· CREATING A DOCUMENT
	When Microsoft word is started, a basic sheet of electronic paper is displayed on which you can type and text appear in the document and editing occurs. 
· HOW TO FORMAT A TEXT 
Formatting is when you want to change the characters of your text such a font type, size and the thickness. Color or the position which could be superscript or subscript does as following.
1. Step 1Highlight the, it is compulsory to highlight the text you want to modify either by the mouse or keyboard before the operation.
1. Step 2 click format 
1. Step 3 click font 
· HOW TO SAVE A DOCUMENT
Saving a document can be done in two ways:
To save a new document 
1. Click file from menu bar 
1. Click save as 
1. Type a file your document 
1. Click on save 
To save subsequent document after the first saving 
1. Then Click file the menu bar 
1. Click save or use shortcut key from keyboard “ctrl s”
· PRINTING OF FILE 
1. Open the file you want to print 
1. Click file from the menu bar 
1. Select print from the file menu
· SPELLING AND GRAMMER CHECKING
1. At the beginning of the document click review tab
1. Select spelling and grammar from the proofing
1. Select the correct word from the suggestion list bar
1. Click change.
· TO CREATE TABLE
1. Position the cursor to where you want the table
1. Click insert tab and click table button
1. Select insert table from the dialog box.
1. Type the number of column in the column box and the number of rows in the rows box
1. Select the desired width for each column or select auto
1. Click ok.
· EXISTING MICROSOFT WORD 
1. Select the file command from the main menu
1. Select exit and click it take you back to the window menu
· TO INSERT WORD ART
1. From the menu, click insert.
1. Highlight function and click word art from the sub menu 
1. Select the desire word art and click it
1. Type the text using the desired font and click ok.
· TO INSERT SYMBOL
1. Select insert from the main menu 
1. Select symbol from the sub menu
1. Click the desired symbol 
1. Select close
2.4	CHEQUES
My year of stay keeps getting interesting as I keep learning more about resourceful things as to what have also learnt in school. The company happens to be making use of cheques for large payment of goods being purchased. Some of things learnt on it were:
A cheque is a written order instructing a bank to pay a specific sum of money to a named payee or bearer, acting as a secure alternative to cash payments. 
· How it works:
The account holder (drawer) writes a cheque, instructing their bank (drawee) to pay a specific amount to a designated person (payee). 
· Purpose:
Cheques are used as a way to transfer funds, providing a safer alternative to carrying large sums of cash. 
· Types of Cheques:
Bearer Cheque: Payable to anyone in possession of the cheque. 
Order Cheque: Payable to a specific person or entity, not to the bearer. 
Crossed Cheque: Has two parallel lines on the front, indicating it can only be deposited into a bank account. 
Open Cheque: Does not have crossed lines and can be cashed over the counter. 
Post-dated Cheque: Bears a date later than the date it was issued. 
Stale Cheque: Has passed its validity date and can no longer be cashed. 
EXPERIENCED GAINED: I was able to differentiate the different types of cheque and I was able to deduce some of the advantages of cheque such as;
Security: Cheques offer a safer way to make payments than cash, as they can be stopped if lost or stolen. 
Record Keeping: Cheques provide a record of transactions, which can be useful for financial management. 
Convenience: Cheques can be used to make payments from anywhere, as long as the payee has a bank account. 
2.5	DIFFERENT TYPES OF ACCOUNT
In spite of the organization being a marketing section, they also deals with buying and selling which make them to also keep books of account, in light of this I was able to gained more experiences on what account is and the different type of account. Which the illustrations are as follow: 
Accounting is the process of tracking and summarizing financial transactions to provide a clear picture of a company's financial health.
Therefore, account is the act of keeping tracks and records of all transactions in an organization be it public sector or private.
The Five Main Types of Accounts:
1. Assets:
These are what a company owns, including both tangible (like buildings and equipment) and intangible (like patents and goodwill) resources. 
2. Liabilities:
These are the debts or obligations a company owes to others, such as loans, accounts payable, and salaries payable. 
3. Equity:
This represents the owner's stake in the company, which is the difference between assets and liabilities. 
4. Revenue:
This refers to the income a company earns from its operations, such as sales of goods or services. 
5. Expenses:
These are the costs incurred by a company to generate revenue, such as salaries, rent, and utilities. 















CHAPTER THREE
	CHANLLENGES AND PROBLEM ENCOUNTERED
The challenges and problems that I encountered during my SIWES training in the organization were:	
· The location of the organisation is too far from my area, which cost me a lot money and stress. 
· No internet access to siwes student, which could have help me to make more research of what I been thought. Unless I borrowed a friends phone
· The office space could not occupy all student at once, which make them to group us into batches.

CHAPTER FOUR
4.1 SKILLS ACQUIRED
If you have worked with the Ministry of Business, Innovation, and Technology in Ilorin, here are some key skills you might have acquired based on the focus of the ministry on business, technology, and innovation:
1. Project Management and Coordination
· Skill: Managing and coordinating projects, such as the ICT Innovation Hub and Electric Vehicle Conversion project.
· Application: You would have developed skills in planning, organizing, and executing large-scale initiatives, ensuring that projects run smoothly and meet deadlines.
2. Technology and Innovation Management
· Skill: Understanding and implementing cutting-edge technology solutions, particularly in areas like electric vehicles, tech hubs, and digital innovation.
· Application: Gained expertise in managing technology-driven projects and initiatives that contribute to technological growth and sustainability.
3. Entrepreneurship and Business Development
· Skill: Developing business models and entrepreneurial strategies, especially in tech, garment manufacturing, and the film industry (e.g., Kwara Sugar Film Factory).
· Application: Enhanced skills in identifying opportunities, launching start-ups, and supporting small businesses and entrepreneurs within the tech and creative industries.
4. Collaboration and Networking
· Skill: Building relationships with key stakeholders, government agencies, private companies, and local communities.
· Application: Improved your ability to form partnerships and collaborations, like those with IHS Nigeria for the Ilorin Innovation Hub.
5. Digital Skills and ICT Literacy
· Skill: Gaining hands-on experience with technology, digital tools, and ICT infrastructure.
· Application: You might have acquired skills in using software like project management tools (Trello, Asana), cloud systems, and data management systems relevant to the innovation hub.
6. Leadership and Teamwork
· Skill: Working in cross-functional teams and developing leadership skills, especially if you managed or mentored a team on any of the ministry's projects.
· Application: Developed the ability to lead teams, delegate tasks effectively, and maintain communication to achieve project success.
7. Public Relations and Stakeholder Engagement
· Skill: Engaging with various stakeholders, including the public, government officials, and the private sector.
· Application: You likely gained skills in communication, negotiation, and stakeholder management, especially during the promotion and launch of new initiatives.
8. Policy Analysis and Strategic Planning
· Skill: Understanding the impact of government policies and how they affect business, innovation, and technology development in the region.
· Application: Enhanced ability to analyze and implement policies that can foster business growth, technological innovation, and infrastructural development.
9. Sustainability and Green Technologies
· Skill: Working on sustainability-focused projects like the electric vehicle initiative and promoting eco-friendly business practices.
· Application: Developed knowledge in the growing field of sustainable technologies and how to implement green innovations.
10. Problem-Solving and Critical Thinking
· Skill: Tackling complex issues that arise during the development and execution of tech-driven projects.
· Application: Improved your ability to approach problems methodically and creatively, coming up with solutions that align with the goals of innovation and business growth.





CHAPTER FIVE
CONCLUSION AND RECOMMENDATIONS      
5.1           CONCLUSION
 The Student Industrial Work Experience Scheme (SIWES) at the Ministry of Business Innovation and Technology, Ilorin was a valuable and enriching experience. It provided me with firsthand knowledge of how accounting functions are carried out within a government institution and how public funds are managed through proper documentation, budgeting, and financial reporting.
Through my attachment to the Accounts Department, I gained practical skills in record keeping, voucher filing, payroll processes, and internal revenue reconciliation. I was also able to observe the principles of transparency, accountability, and proper documentation that are essential in public sector accounting.
This experience has not only enhanced my academic understanding of accounting but has also prepared me for future roles in either the public or private sector. I am grateful to my supervisors, departmental staff, and the entire ministry for the support and guidance they provided throughout my training period.

5.2 RECOMMENDATION
Based on my experience during the SIWES program at the Ministry of Business Innovation and Technology, Ilorin, I would like to make the following recommendations to improve the program and enhance the learning experience for future students:
1. More Practical Involvement:
Students should be allowed to participate more actively in tasks rather than just observing. This will help build confidence and competence in real work situations.
2. Rotation Across Departments:
Interns should be rotated across relevant departments such as Accounts, Budget, and Administration to gain broader exposure and experience.
3. Provision of Training Materials:
The ministry should consider providing interns with basic training manuals or guides on accounting procedures and public financial management.
4. Improved Access to Accounting Software:
Exposure to software like QuickBooks or government financial systems (e.g., GIFMIS) would give students hands-on experience with digital accounting tools.
5. Structured Mentorship:
Assigning mentors or supervisors to each intern would ensure close supervision, proper guidance, and a more organized learning process.
6. Increase in Duration:
Extending the SIWES period slightly could give students more time to learn and meaningfully contribute to the organization.
7. Institution Follow-Up:
Tertiary institutions should conduct regular visits to students on SIWES to monitor progress and provide support where needed.
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