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PREFACE
	This is an introduction of the four (4) months students industrial work experience scheme (SIWES) which cannot be over emphasized among these following:
i. Provides the avenue for students in institutions of higher learning to acquire industrial skills and experiences in their course of study.
ii. It provides students with an opportunity to apply their knowledge in real work situations there by bridging the gap between theory and practice 
iii. Make the transition from chook to the world of work easier and enhance students contact for later job placement. 
iv. It enable student to understand work method and techniques in handing equipment and machinery. 
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CHAPTER ONE
1.1	MEANING OF SIWES
	The students industrial working experience scheme (SIWES) acquisition training programmers that forms parts of the minimum academic requirement standards in various degree programmers of the Nigeria tertiary institution. It help student to put what they have learnt. It exposed students to real life working environment, enabling them to put into practice what they have learn in class and making them understood the technical implication of their profession as well as teaching them competence standards profession.
1.2	BRIEFLY HISTORY OF SIWES 
	The student industrial working experience scheme (SIWES) was established in 1931/1974 session prior to the establishment of the scheme, there was a growing concern among our industrialist that graduates of our institution of higher learning lacked adequate practical background studies preparatory employment in the industries. 
	Consequently, the scheme affords students for the opportunity of militarizing and exposing themselves to the needed experience in handing equipment and machinery that are usually not available in their institution.
	Federal University of Yola is one of the participating institution of the University has been participating in the scheme every year for the past three years.
1.3	OBJECTIVES OF SIWES 
	The Students Industrial Work Experience Scheme was setup primarily with the aims of performing some kinds of objectives and operations which includes. 
· To solve problem of inadequate skills 
· To fully prepared the students for labor market.
· To helps in developing human resources 
· It helps to know more about the organization we work 
· To exposed the students to the required experiences in handling machine for future purposes.
· It also designed to unveiled the skills of students   



CHAPTER TWO
2.1	TECHNICAL TRAINING EXPERIENCE
In simple language, information technology (I.T) is the overall technical where withal required for an efficient gathering, storage, processing utilizing computers, the internet and other electronic tools like camcorders, mobile or cell phone etc.
2.1.1	INPUT AND OUTPUT DEVICES
Some of the Input Devices include:
· Keyboard
· Joystick
· Mouse
· Electronic pen
· Track ball etc.
Output Devices Include:
· Printer
· Monitor (VDU)
· Plotters
2.1.2 PART OF A COMPUTER 
There are two main parts of computers, hardware and software.
HARDWARE: are all part of computer he computer you can see and touch or visible part of a computer which means is the physical device one can see and touch the range from the smallest of chips to the total unit called computer system.
SOFTWARE: are list of instructions needed by a computer to perform specific tasks. Software is often called a programme, most times they are compilation of codes written in specific language i.e. jargons and conventions developed by man to achieve certain ends. There are type of software such as utility software, application software etc.
2.1.3	APPLICATION OF COMPUTER 
Computer has varying applications ranging from the most mundane and simple tasks to the highly sophisticated and seemly complicated. Computers can be applied to basic office jobs like typing memos, letters, graphic design, photo imaging and massive data analysis in different fields such as communication, engineering, crime control, medicine and other technology based field to mention but few.
Computer has made it possible to keep reliable records, to manage large files to conduct near impossible searches, to manage and protect databases and promote secure and efficient payment system.
2.1.4	CONNECTING COMPUTER TO POWER
This is very crucial and never learn it by trial. Let a competent technician demonstrate it to you.
Truth however is that it is as simple as connecting a video player and television set to themselves and then to power. Once the technician has demonstrated this at least twice-then you are good to go. The use of inverter and stabilizer for any computer is recommended, because of power fluctuation.
2.2	INTRODUCTION TO MICROSOFT WORD.
Microsoft word is the typing, editing, storing, and printing of texts through an electrochemical device called computer. It can also be define as the act of manipulation characters to create a professional looking document through the computer.
2.2.1	 SOME IMPORTANT KEYWORDS IN THE DEFINITION
1. Typing: This is done by using the keyboard .The keyboard as it is known as input device. It has about 108 keys on it. There are five part of the keyboards namely: function keys e.g. f1-f12, computer keys e.g. Esc, ctrl, shift, e.t.c Typing keys A-Z, Dedicated keys e.g. page up, page down, Arrow keys and Numeric keypad.
2. Editing. This is the act of correcting error (s) in a document. It is also involves rearranging the document so as to give a perfect, desire, and professional.
3. Storing: This is the same thing as saving a document into the permanent memory so as to able to re-call it any other time. It is needed .this should always be done frequently so as to guide against frequently power failure which can shutdown the computer and erase any file that has not been saved.
4. Printing: This is the act of getting the hard copy or the soft copy of the document through a device called a printer using paper.
2.2.2	LOADING (STARTING MICROSOFT WORD)
· Put on the computer and allow it to boot up and display the windows environment or desktop.
· After booting, click on the start button.
· Move the mouse to all programs
· Select Microsoft Word
· Wait for the loading.
2.2.3	 HOW TO VIEW MS WORD USING KEYBOARD
· Press start button from the keyboard
· Press `p` Key
· Press down arrow key to highlight Ms-Word.
· Press enter key
2.2.4	SCREEN ELEMENT OF MICROSOFT WORD
1. Title Bar: A place where application name of the user appears.
2. Menu Bar: A place where all news name that is use to perform different task appear e.g. File, Edit, Format. e.t.c.
3. Formatting Bar: A place where icon that is used to change the attribute of our text e.g. B for bold, I for italic, U for underline e.t.c.
4. Standard Tool Bar: This bar show operation symbols that represent a command like new, open, save, print, print preview, copy, cut and so on.
5. Scroll Bar: it is denoted by the triangle icon and it is used to move page up and down, left and right.
1.	Computer Based Test (CBT) unit.
2.2.5 FUNCTION	
· They help in conducting GBT test and examination for their student.
· They control siwesand supervise all test and examination activities
· They also schedule time for every CBT activities.
2.	Hardware troubleshooting & maintenance unit.	
FUNCTION
· They deals with computer hardware troubleshooting
· They also deal with software installation
· They   also     deal     with PC     upgrading     and advance troubleshooting.
3.	E-Learning Unit
FUNCTION
>	They allows electronic learning program
· They provides a platform for downloading effective material.
· They provides online researching activities
5. Web - Design Section.
FUNCTION	;
· They taught their student how to design a web
· They goes better academic of how to design static and dynamic.
web technology
· They allow practical activities.
· In Information and Communication Technology (1CT), 1 learnt how to design a webpage using Hypertext markup Language (HTML).
· I also exposed to hardware troubleshooting and hardware maintenance and also 1 learnt how to conduct and control CBT examination.
2.3 DISCUSSION	
2.3.1	HYPER TEXT MARKUP LANGUAGE (HTML) 
HTML: It is the most widely web language to write web pages. As its name suggests, HTML is a markup language
· HYPERTEXT: refers to the way in which web pages (HTML document) are linked together when you click a link in a webpage, you are
using hypertext.		
· MARKUP LANGUAGE: describes now HTML works. With a markup
language, you simp "markup".     
 A text documents with tags that tall a web browsers how to structure it to display.	
WEBSITE:- this comprises of two or: more WebPages that reveals the information about a particular subject or organization.
WEBPAGE:- This contain the electronic information like text, multimedia
(audio, video, images) etc.	
BROWSER:- This is the software that allows you to have access to a website or a webpage e.g Mozilla, Internet Explorer, Opera, Net scope, Navigator, Graz browser etc.



CHAPTER THREE
4.1	EXCLUSIVE SUMMARY
The student industrial work experience scheme (SIWES) is a training found in 1973 to bridge the gap between theory and practical oriented among students of Engineering, technology, social science and medical science in Nigerian higher institution of learning.
	It provides for the job practical experience for student as they are choose to work method and machines that many not be available in their institution.
At inception in 1974, the scheme started with 784 from 11 institution and 104 eligible course by 2008, 210, 390 students from 219 institution participated in the scheme with over 112 eligible course. However, the rapid growth and exposition of SIWES has occurred against the back drop of successive economic crisis which have affected the smooth operation and administration of the scheme most industries are operating below in storage capacity while other completely shutdown in Nigeria. This has impacted negatively on their scheme as higher institution of learning find it increasingly difficult to secure placement for students industries where they could acquire the much practical experience.        
4.2  	CHALLENGES ENCOUNTER 
		My industrial training is a bit stressful my place of attachment, I have no Ideas on how present program and my supervisor always forcing me do it until I later know how to presents it.
Another challenge is that my place of industrial training is very far to my president and spend at least too each day and they want look for us anything.
4.3	 EXPERIENCES GAINED 
I was posted to programme department where I was able to go on live programme, headed by the presenter, who oversees all news operations and produces the final program. I was able to read news perfectly, how to translate Yoruba to English, I was able to write perfect headline news and the written stories, and. The remaining staff is consisting of news anchors and reporters, sports anchors and reporters, and meteorologists.


CHAPTER FOUR 
5.1	RECOMMENDATIONS AND CONCLUSION
Going through some of the experience gained during the Program, I will recommend that there is need for Improvement On some of the activities, both in the media organization where I served and the school.
• The time duration for the program should be extended for More than four months.
• Media organizations should create more practical knowledge for the student for them to acquire more knowledge from their versatile staffs.
5.2	CONCLUSION
SIWES was established to provide opportunities for students to Involved in the practical aspect of their respective disciplines in the Industrial working environments. During my 4-month industrial Training, I gained a wide range of experience from the various Assignments undertaken such as news writing and reporting, news Alignment, news commentary, and editing process. All the experience gained help to fulfill the objectives of SIWES.
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