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PREFACE
This report is about the knowledge acquired during the Industrial Training Program known as SIWES.

The technical report comprises of daily activities undertaken in my place of attachment OSUN STATE BROADCASTING CORPORATION.
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CHAPTER ONE
1.0. INTRODUCTION TO SIWES: 
The Student Industrial Work Experience Scheme (SIWES) was established by the Industrial Training Fund (ITF) in 1973 to enable student of Tertiary Institutions to have technical knowledge of industrial work base on their course of study before the completion of their program in their respective institutions. The major background behind the embankment of students in SIWES was to expose them to the industrial environment and enable them develop occupational competences so that they can readily contribute their quota to national economic and technological development after graduation. 

1.1. 	MISSION: 
SIWES is charged with the responsibility of promoting and encouraging the acquisition of skills, commerce and industry with the view of generating a pool of trained indigenous manpower sufficient to meet the need of the economy. It is aimed at developing the human resources of the nation. It builds the nation’s workforce to promote the economy of the nation. 

1.2. 	VISION: 
The vision of SIWES is to prepare students to contribute to their nation and strength the students in practical aspect.

1.3. 	AIMS OF SIWES 
The aim of study was to evaluate the impact of SIWES on technical skills development in the Nigeria economy. This is to enable institution of higher learning and other stakeholders access the performance of their roles in the schemes.

1.4. 	OBJECTIVES 
The Industrial Training funds policy document No.1 of 1973, which established SIWES outline the objectives of the schemes. The objectives are to:
a. Provide an avenue for the student in institution of higher learning to acquire industrial skills and experience during their course of study. 
b. Prepare students for industrial work situation that they are likely to meet after graduation.
c. Expose students to work methods and techniques in handling equipment and machinery that may not be available in their institutions. 
d. Make the transition from school to the world of work carrier and enhances students contacts for later job placements. 

CHAPTER TWO
2.1	BRIEF HISTORY OF OSBC
The Osun State Broadcasting Corporation (OSBC) has its roots in the former Oyo State Broadcasting Corporation (OSBC), which was later split into two separates entities for Oyo and Osun States when Osun State was created in 1991 this split led to the establishment of OSBC to cater specifically to the broadcasting needs of Osun State.
Over the years, OSBC has evolved to embrace technological advancements in broadcasting and has continued to play a crucial role in informing, educating and entertaining the resident of the State. The corporation has adapted to changes in the media landscape, incorporating digital platforms and expanding its reach to meet the evolving communication needs of the audience.
Throughout its history, OSBC has contributed to the cultural and social development of Osun state by showcasing local talents, promoting indigenous languages, and covering significant events within the state. It remains a key media outlet for fostering community engagement and providing a platform for the expression of diverse perspective within the region.
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2.2	ADMINISTRATIVE AND OPERATIONAL STRUCTURE
Vividly, there are four operational and two supporting department in OSBC.
Programmes department: This department ensures quality content towards fulfilling the statutory duties of the station.
 
News and Current Affairs Department:- This is responsible for information management, news Production and relating to inform and educate the public.

Engineering Department:- provides uninterrupted technical support services to guaranty steady broadcast and ensures regular maintenance of all operational facilities Including the ICT units.

Marketing Department:- Provides a formidable, robust and resort oriented media campaigns on various products and Service. The marketing department is into advertising, branding and promotional activities for any commercial items to boost acceptance and patronage in the market.
 
Other supportive departments includes:- Administration for staff welfare and general Services.
Financial Department ensures Product management of available resources.
The Audit moderates financial regulation on the principle of transparency and accountability.
 
 





CHAPTER THREE
INTRODUCTION TO COMPUTER 
3.1 	DEFINITION OF COMPUTER 
A computer is an electronic device that can store, process, and communicate information. It consists of hardware and software components that work together to perform various tasks. 

3.2: 	COMPONENTS OF A COMPUTER 
a. Hardware: This is the physical components of a computer that can be seen and touched, such as: Central Processing Unit(CPU), Memory (RAM), storage devices, input and output devices, etc. 
b. Software: This is the non-physical components of a computer that cannot be touched, such as: Operating System (OS), Application software utilities, etc. 

3.3:  	TYPES OF COMPUTERS 
i. Personal Computers: Desktops, laptops and tablets. 
ii. Servers: Powerful computers that manage networks and provide services. 
iii. Mainframes: Large, high-performance computers used by organizations. 
iv. Supercomputers: Extremely powerful computers used for complex calculations and simulations. 
 
3.4:  	HOW COMPUTERS WORKS 
1. Input: This refers to the data or instructions provided to a computer or other electronic devices. Examples of input devices includes: keyboard, mouse, scanner, touchscreen, microphone, etc. 
2. Processing: This is the act of taking in data, instructions, or information and performing operations on it to produce a desired output. Types of processing: data processing, information processing, image processing, etc. 



3. Storage: Storage refers to the holding of data or information in a computer or other electronic device. Examples of storage devices are: hard drive, flash drive, optical disc, etc.  
4. Output:  This refers to the data or results produced by a computer or other electronic device. Examples of output devices are: monitor, speaker, printer, projector, headphones, etc. 

3.5: 	APPLICATIONS OF COMPUTER
· Computer can be used for business; in accounting, marketing and management. 
· It can be used for learning, research and online courses. 
· Computers can also be used for medical records, diagnosis, and treatment. 
· For communication; email, social media and messaging apps.  
· For art and design. 





















CHAPTER FOUR
INTRODUCTION TO MICROSOFT OFFICE WORD 
4.1:  	MICROSOFT OFFICE APPLICATIONS  
Microsoft Office is a suite of productivity applications that includes a range of programs for various tasks, such as word processing, spreadsheet analysis, and presentation design. 

VARIOUS MICROSOFT OFFICE APPLICATIONS 
· Microsoft Word 
· Microsoft Excel 
· Microsoft PowerPoint 
· Microsoft Outlook 
· Microsoft Access 
· Microsoft Publisher 

4.2: 	MICROSOFT WORD
This is a word processing program for creating and editing documents. It allows users to create, edit, and print documents. It is part of the Microsoft Office suite and is widely used for personal, academic, and professional purposes. 

4.3:  	FEATURES OF MICROSOFT WORD
· Text Editing: Creating and editing text documents with various font styles, sizes, and colors. 
· Document Formatting: Adjusting margins, line spacing, and paragraph alignment.
· Inserting Objects: Adding images, tables, charts, and other multimedia elements. 
· Collaboration Tools: Tracking changes, commenting, and collaborating with others. 
· Templates and Themes: Using pre-designed templates and themes to create professional-looking documents. 

4.4:  	WORKING ON MICROSOFT WORD  
Microsoft Word is a powerful word processor for creating and editing documents.  You can start by creating a new document, either from a template or a blank page, and then add text, images, tables, and other elements. 
1. Starting a New Document:
· From a Template: Choose a pre-designed template from the gallery for a specific purpose, like a resume or a newsletter. 
· Blank Document: Start with a blank page and build from scratch. 
· Open Existing Document: Open a Word document you have previously saved. 

2. Adding and Formatting Text: 
· Typing: Place the cursor and start typing your text. 
· Formatting: Select text and use the “Home” tab to change font, size, color, style, alignment, and other formatting options. 

3. Adding Other Elements: 
· Images: Insert pictures from your computer or online sources using the “insert” tab. 
· Tables: Create tables to organize data using the “insert” tab. 
· Shapes: Add shapes SmartArt graphics, and other visual elements using the “insert” tab. 
· Charts: Create charts to visualize data using the “insert” tab. 

4. Layout and Design:
· Page Layouts: Adjust margins, orientation (portrait or landscape), and columns using the “Page Layout” tab. 
· Themes: Apply a pre-defined theme to your document for a consistent look and feel using the “Design” tab. 

5. Advanced Features:
· References: Add citations, footnotes, and tables of contents using the “References” tab. 
· Review: Check spelling and grammar, track changes, and add comments using the “Review” tab. 
· Print: Prepare your document for printing using the “File” tab and the “Print” option. 

6. Saving your work:  
· Save: Regularly save your document to avoid losing your work. 
· Save As: Save your document with a different name or location. 

4.5: 	APPLICATIONS OF MICROSOFT WORD
a. Academic Writing: Creating essays, research papers, and theses. 
b. Professional Documents: Writing reports, proposals, and business letters. 
c. Personal Correspondence: Creating letters, invitations, and other personal documents. 
d. Publishing: Creating and editing publications, such as newsletters and brochures. 











[bookmark: _GoBack]CHAPTER FIVE
CONCLUSION
5.1	PROBLEM ENCOUNTERED 
During my training programme, I encountered some little challenges like having difficulties with Microsoft Word features, such as mail merge. Also encountered difficulties with formatting documents, such as aligning or text or inserting images. Experienced crashes or errors while working on documents. 

5.2	CONCLUSION
My Fourteen (14) weeks industrial attachment in                                                                            was huge success and a great time of acquisition of knowledge and skill. Through my training l was able to appreciate my chosen course of study even more because I had the opportunity to blend the theoretical knowledge acquired from school with the Practical hand on application of knowledge gained here to perform very important task that contributed in a way to my development in the company.

Operating the computer seems like a hell to me before my programme but all thanks to God and the company, I can now operate the system if not like a pro but perfectly. 

I gained a solid understanding of Microsoft Word’s basic features, such as creating, editing, and saving documents. Also familiar with using pre-designed templates for various document types. 

