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PREFACE
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CHAPTER ONE
1.1	INTRODUCTION TO STUDENT INDUSTRIAL WORK 	EXPERIENCE SCHEME (SIWES) 
  	The Students Industrial Work Experience Scheme (SIWES) is an acceptable skills programme for Nigeria high Institution in 1994, the Federal Government of Nigeria introduced the National Policy on Industrial training called The Student Industrial Work Experience scheme (SIWES). This programme is under the umbrella of the Ministry of Education through the Industrial Training Fund (ITF), was designed to help Student acquired the necessary practical education/Experience in their field of study and other related professions.
	Participation in SIWES has becomes a necessary pre-requisite for the award of Diploma and Degree Certificate in specific disciplines in most institution of learning in the country, in accordance with the education policy of the Government.
1.2	DEFINITION OF SIWES
	As the name implies, Student Industrial Work experience Scheme (SIWES) is the practical work experience program laid down by the government for training for field work, where they will be able to see, touch and practicalize many things in various section of their academy field.   	
1.3	AIMS AND OBJECTIVES OF SIWES
	There are some aims and objectives of SIWES
i. This programme is aimed at exposing the students to the use of 	various machines and equipments, in their professions.
ii. The programme was established basically to impact elaborate 	partial understanding to students with respect to their various 	disciplines.
iii. It is  also intended that the Student through a process of relation to academic knowledge and practical industrial application would understand the underlying  principles and become better focused and acquire the practical applications 	towards excellence in his or her discipline.
iv. It helps the Students to understand more on the theory aspect 	of study.
v. It promotes the much desire of the technological development of 	the nation.  
1.4	IMPORTANCE OF SIWES 
	Siwes is so important to study because it greatly helps the student in term of practical aspect of their professional fields.
i. It helps the students in practical aspect of study.
ii. It helps to test the abilities and knowledge acquired so far by practical.
iii. It serves
 
1.5	ROLE OF THE STUDENT INDUSTRIAL WORK EXPERIENCE SCHEME (SIWES)
i. Organize biennial conference and seminars on SIWES
ii. Provide logistic material needed to administer the scheme.
iii. Compile lists of employers and available training places for industrial attachment and forward such lists to the co-coordinating agencies (i.e. NUC, NBTE, NCCE).


CHAPTER TWO
2.1	HISTORY OF THE ORGANIZATION
The agbeke guest house headed by a chairman.  This was done on line with the Federal Government for everybody
2.2	AIMS AND OBJECTIVE OF THE ORGANIZATION 
1. Responsible and Restorative Business Management (including CR/CSR)
To enhance our business practices across the organization in ways where people, planet, productivity and planet all matter and all benefit.
2. Food security
To create and build a healthy food system which is based on the understanding that food is an essential celebratory and culturally vital component of our lives.
3. Positive and Clean Energy Management
To improve our overall carbon footprint through usage of innovative Clean and Renewable sources, resources and technologies.
4. Responsible Water Management
To do improve our water footprint impact with emphasis on production, usage and consumption in all areas of management and operations (including the sourcing and supply chain).


5. Zero Waste Management
To improve and efficiently monitor our (and yours) waste through Zero Waste Management with emphasis on up cycling and Re manufacturing
6. Responsible Air Quality Management
To maintain good indoor air quality (IAQ) in order to improve the health, productivity and comfort of building occupants.
2.3	THE VARIOUS DEPARTMENTS IN THE ORGANIZATION
The Organization has various departments which are as follow:
· Administrative department
· Human Resources dept
· Accounting dept
· Purchasing and Supply department
· Front Office
· Food and Beverage dept
· Housekeeping department
· ADMINISTRATIVE DEPARTMENT: This is the aim of the Organization in which day to day activities are done. It has various departments under it which are as follow
· Purchasing and Supply: This is the department that deals with buying and selling in an organization of expenses in an organization.
· Accounting Department: He uses the money is stated by the manage on the 	things to do 
· Human Resources: In this department, it deals with the hiring, firm of an employee and gives the employee of the should go on leave
· FOOD AND BEVERAGE DEPARTMENT:
	In Hospitality department as the name employees food and Beverages It is the department that deals with feeding of guest and selling of the foods and drinks in the department. The Staff under this department are Chef and Water or Waitress. Department consists of the under listed of which are kitchen, restaurant.
· HOUSE KEEPING: 
	This is the department that deals with the cleaning of the organization environment. They are to keep the environment clean so as to attract quest. The department has various departments under it, which are as follow:
· Laundry: The department deals with the washing of th cloth, ironing of quest cloths
· Cleaner: He deals with the maintain of the environment in and out of the environment 
2.4	CHART OF THE ORGANIZATION
Chairman 
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CHAPTER THREE
3.1	EXPERIENCE GAINED DURING MY SIWES
ACCOUNTING SKILL: Accounting department is a department where they see to the spending of money, keeping of money in an organization. As an Accountant I learnt on how to calculate the WAT, VAT of the organization Vat is calculated room occupancy
Vat is services charge is calculated by 10% while vat is calculated by 5% of every sale
FRONT OFFICE: This is the face of a hospitality organization where quest comes into the organization to make transaction for booking of rooms, creating of chart, daily guest register.
Uses of pen prices of rooms: It also teaches us on how to approach visitors how to welcome visitor e.t.c
WAITER: I learnt on the different types of food and Drinks and it prices and how to approach and receive quest with a sense of human and how to calculate prices of food how to remove the vat, room charges e.t.c


CHAPTER FOUR
4.1	SUMMARY OF ATTACHMENT
	At the end of my Siwes the things which I gained was at my first two weeks. I was oriented and taken to housekeeping department.
	Second two weeks I was taken to the food and Beverages department where acted as a water for two weeks
	Six week there I was taken to the front Office where I learnt on how to make use of different colours of pen
	Seventh week I was taken to the administration department there I worked as an accountant the  
	I learnt on how to calculate value added tax and service charge. I also learnt on how to file document according   
Ninth week: I was taken back to front office there I learnt on how to write quest names of on daily quest register and how to create chart and I also leant on the different prices of rooms in the hotel.   
     


CHAPTER FIVE
5.1	CONCLUSION 
 	My four Month Industrial attachment with Lion gate international ventures Hotel has been the most interesting, productive an instructive experience in my life.
	Through this training I have gained many new things and more comprehensive understanding about the real industrial working condition and practice. The Siwes has also improved me and it gave me many skills.   
5.2	RECOMMENDATION
	I recommend that Siwes should proved places for industrial attachment for student. Industrial Training Fund should also pay some allowances to the Student and the organization should proved more equipment and safety equipment so as to health hazard.
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