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As   an   architect   in   training,   a   4-year   program   of   study   without   an   industrial   work
experience would have been incomplete. 
A personal assessment of knowledge prior to the commencement of my industrial work and after
the three months showed a vivid difference as a result of being exposed to various aspects in the
architectural profession
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I dedicate this report to God almighty, the maker and giver of life and also to my Family for their support and encouragement
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IV
CHAPTER ONE
INTRODUCTION
1.1	Background Of SIWES
SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.
The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.
Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labor.
It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers’ equipment and machinery.


Therefore participation in SIWES has become a necessary pre-condition for the award of Diploma and Degree certificates in specific disciplines in most institutions of higher learning in the country, in accordance with the education policy of government.
1.2   Aims and Objectives Of SIWES 
1. To provide students with industrial skills and needed experience while the course of study;
2. To create conditions and circumstances, which can be as close as possible to the actual workflow;
3. To prepare specialists who will be ready for any working situations immediately after graduation;
4. To teach students the techniques and methods of working with facilities and equipment that may not be available within the walls of an educational institution;
5. To give students the ability to try and apply the given knowledge.
     













CHAPTER TWO
DESCRIPTION OF VECA GRACE CBT CENTRE (VCC)
2.1	Brief History Of Veca Grace Cbt Centre (VCC)
Veca Grace Cbt Centre (VCC ) was incorporated in Lagos, Nigeria with Registration Number 2444642. It was registered on 21 Sep 2016 and it's current status is unknown. Company's registered office address is NO.38, Wolw wole Eruda Street, Baboko, lagos, Lagos State.
2.2 	VISION AND MISSION 
We already see a near future where every home and office is automated. Where information technology accessibility is increased to meet the private and commercial needs of the nation.
As an IT company offering professional, yet affordable ICT education, and creative, minimal, & elite solutions for individuals, businesses and corporate bodies, we believe that being different really makes a difference, so we offer solutions that improve efficiency and give brands (personal and corporate brands) a perfect image that depicts our creativity, and our client’s uniqueness and potential.






CHAPTER THREE AND FOUR
REPORT ON WORK CARRIED OUT AND EXPERIENCES GAINED AT VECA GRACE CBT CENTRE (VCC)
The very first day of my resumption at my place of attachment was based on introduction of staff and also I was given an orientation about computer, components of computer and others. Most especially, the components of computer (Software and Hardware) were treated thoroughly to extent of highlighting the hardware components e.g. Monitor, Keyboard, CPU, Mouse, Printer etc and their functions. Explanation was done on how to issue command on keyboard, identification of home-keys and short-keys on keyboard e.g. Ctrl-i italic, Ctrl-B Bold etc. 
During this programme, I was taught how to create folder and changing the background of the system. Some of the application package was taught e.g. Microsoft word and PowerPoint, especially Microsoft word with the commands e.g. Redo, Undo. Practical was done on how to copy and paste word from one place to another. 
Explanation was done on the meaning of Secretary, who is a secretary, duties and responsibilities of secretary in an organization, the full meaning of PDF (Portable Document Format) and also the methods of keeping records in the organization. In addition, more light was shared on the meaning of Folder, Management, technology, file book and mail book. Mail book are use to record document that is entering the ministry while File book are use to file the document that is sent into the ministry.
EXPERIENCES GAINED AT VECA GRACE CBT CENTRE (VCC)
I was able to apply some of the theoretical knowledge gained during my study at school to real work situations thereby bridging the gap between school work and actual practice. I also got familiar with the computer system which helped me improved my typing skills. 


RELEVANCE OF SIWES TO OFFICE TECHNOLOGY AND MANAGEMENT STUDTENTS
· Developing practical skills
Beyond basic software usage, SIWES allows students to practice real-world office tasks like document formatting, creating presentations, managing spreadsheets, handling emails, and filing systems, enhancing their overall administrative competence. 
· Exposure to workplace dynamics
By working in an actual office environment, OTM students can learn about office protocols, communication practices, teamwork, and the hierarchy within an organization, preparing them for professional interactions. 



CHAPTER FIVE
SUMMARY, CHALLENGES ENCOUNTERED AND RECOMMENDATIONS
5.1	Summary                               
My four (4) months programme at Veca Grace Cbt Centre (VCC) has been one of the interesting and productive experiences in my life. Through this training, I have gained new insight and more comprehensive. It has also improved my skills.
All these valuable experiences and knowledge that I have gained were not only acquired through the direct involvement in task but also through other aspect of the training such as work, observation, interaction with colleagues, superior and other people related to the field.
As a result of the programme I am more confident to build my future career which I have started with Anthony Solution It Expert 
5.2	Challenge Encountered
1. Problem of searching a place of attachment
I had some many reason problems when searching for a place of attachment for my industrial training because most organization rejected my request giving one reason or the other that they do not want SIWES student.
2. Cost of Transportation
Also encountered challenges in the aspect of transport fee during the course of my training due to the distance of my place of attachment.
3. Finance
The organization do not make any provision to pay SIWES student nor do they draft any allowance package for so as to less the expenses during the course of the program.  
5.3	Recommendations
1. The institution should be encouraged to create financial autonomy for Institution based SIWES Units/Directorates. 
2. The establishment should provide the adequate facilities to make the programme enjoyable for the SIWES Students. 
3. SIWES should be properly presented to potential sponsors, such as multinational companies and other corporate institutions for support in creating placement Opportunities, Training, Equipment, Facilities, as well as direct funding of SIWES.
4. The company should be willingly to accept and encourage students that are seeking for SIWES placement in their company without requesting for any money.

