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CHAPTER ONE
INTRODUCTION
1.1   Background Of SIWES
      SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.

      The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.

      Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labour.

       It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers’ equipment and machinery.
       

1.2   Aims and Objectives Of SIWES 
     1. To provide students with industrial skills and needed 
        experience while the course of study;
     2. To create conditions and circumstances, which can be as 
       close as possible to the actual workflow;
     3. To prepare specialists who will be ready for any working 
       situations immediately after graduation;
     4. To teach students the techniques and methods of working 
       with facilities and equipment that may not be available 
       within the walls of an educational institution;
     




CHAPTER TWO
DESCRIPTION OF OLORUNSOGO LOCAL GOVERNMENT 
HISTORY OF OLORUNSOGO LOCAL GOVERNMENT UNIVERSAL BASIC EDUCATION AUTHORITY (UBEA)
The Olorunsogo Local Government Universal Basic Education Authority (UBEA) was established as part of Nigeria’s commitment to providing free, compulsory, and quality education for all children at the basic education level. It operates under the framework of the Universal Basic Education Commission (UBEC) and the State Universal Basic Education Board (SUBEB), aligning with the federal and state governments’ policies on education.
The organization was founded to ensure the effective implementation of the Universal Basic Education (UBE) program within Olorunsogo Local Government. Its primary mission is to improve access to basic education, enhance teaching and learning standards, and ensure equitable distribution of educational resources across public primary and junior secondary schools in the local government area.
Since its inception, the Olorunsogo Local Government UBEA has been responsible for overseeing the administration, funding, and infrastructural development of basic education institutions within its jurisdiction. The authority works closely with school administrators, teachers, parents, and community stakeholders to enhance the quality of education through curriculum implementation, teacher training programs, provision of instructional materials, and school infrastructure projects.
Over the years, the organization has played a crucial role in advancing basic education enrollment, retention, and completion rates, ensuring that children receive quality education regardless of their socio-economic background. It has also implemented various government policies, such as the Home-Grown School Feeding Program, school rehabilitation projects, and digital learning initiatives, aimed at improving the educational experience for pupils.
Today, the Olorunsogo Local Government Universal Basic Education Authority continues to uphold its mandate of delivering inclusive and high-quality basic education. Through strategic partnerships, continuous capacity building, and infrastructure development, it remains committed to shaping a brighter future for children in Olorunsogo Local Government.
 

CHAPTER THREE
EXPERIENCE GAINED DURING MY SIWES
Experience Gained During SIWES Training
During my Student Industrial Work Experience Scheme (SIWES) training, I acquired valuable skills and hands-on experience in various aspects of office operations, workplace communication, and productivity enhancement.
At the start of my training, I was introduced to the staff at the training center, which helped me understand the workplace structure and foster professional relationships. One of the first technical skills I gained was learning how to operate a printer machine efficiently, including loading paper, troubleshooting minor issues, and ensuring proper printing settings.
I also developed essential computer skills, such as using Microsoft Excel to arrange and organize documents in columns and rows, which improved my data management abilities. Additionally, I was trained in the effective use of the Control (Ctrl) key on a computer, which helped me navigate and execute tasks more efficiently.
Communication skills were another critical area of learning. I was taught effective communication techniques, including professional email writing, workplace etiquette, and active listening, which are essential for workplace collaboration. Furthermore, I attended a seminar with the SIWES coordinator on leadership qualities, where I learned about decision-making, team management, and problem-solving.
A significant part of my training involved task prioritization and productivity enhancement. I learned how to manage time effectively, prioritize tasks based on urgency and importance, and utilize office tools to streamline workflows. Additionally, I was trained in resume writing and interview preparation, which provided me with insights into crafting a professional resume and preparing confidently for job interviews.
My proficiency in Microsoft Word improved as I was taught how to edit and format text, create structured documents, and develop training materials for new employees. I also gained knowledge in file auditing and record-keeping, ensuring that documents were correctly classified and maintained for easy retrieval.
Beyond technical skills, I gained valuable teamwork experience, project coordination skills, and feedback collection techniques, which enhanced my ability to collaborate with colleagues, manage tasks effectively, and assess performance for continuous improvement.
Overall, my SIWES training provided me with a well-rounded experience in office administration, digital skills, communication, and leadership, significantly enhancing my professional competence and workplace readiness.




CHAPTER FOUR
SUMMARY AND CHALLENGES ENCOUNTERED
4.1 Summary
The SIWES program provided me with invaluable hands-on experience in a professional office setting. During the training, I acquired technical skills such as document preparation, printer maintenance, email communication, spreadsheet management, and basic system troubleshooting. Additionally, I learned how to maintain staff records, systematically organize files, and handle confidential information with care. Through collaborative tasks and working in an open office environment, I significantly improved my communication, teamwork, and time management skills. This practical exposure helped bridge the gap between theoretical knowledge and real-world application, equipping me with essential competencies for my future career.
4.2 Challenges Encountered
1. Difficulty in Securing a Placement: Finding a suitable organization for my industrial training was challenging, as many establishments declined my request, citing various reasons for not accepting SIWES students.
2. High Transportation Costs: Another major challenge was the financial burden of transportation expenses due to the considerable distance between my place of attachment and my residence.


CHAPTER FIVE
RECOMMENDATIONS
I.     The institution should be encouraged to create financial
      autonomy for Institution based SIWES Units/Directorates.

II.    The establishment should provide the adequate facilities to
      make the programme enjoyable for the SIWES Students.

III.    SIWES should be properly presented to potential sponsors, 
      such as multinational companies and other corporate
      institutions for support in creating placement Opportunities, 
      Training, Equipment, Facilities, as well as diretc funding of 
      SIWES.

IV.    The company should be willingly to accept and encourage 
       students that are seeking for SIWES placement in their 
       company without requesting for any money.



