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CHAPTER ONE
1.0 INTRODUCTION
SIWES stands for Students Industrial Work Experience Scheme. It is the accepted skills training program, which forms part of the approved minimum Academic standards in the various degree program for all Nigerian tertiary Universities (N.U.C 1996). SIWES goes a long way inputting to test the level of   knowledge a student has acquired during the industrial training program.
The student industrial work experience scheme {SIWES} is an appreciable skills/training which is included as part of the minimum academic standard in Nigeria tertiary institution. The scheme is a participatory program involving universities, polytechnics and technical colleges for student of various institutions in Nigeria. It is run jointly by the Industrial Training Fund (I.T.F). The SIWES was established as a result of realization by the Federal Government in 1971, of the need to introduce a new dimension to the quality and standard of education obtained in the country in order to achieve the much-needed technology advancement, because it has been shown that a correlation exist a country level of economic, technological development and its level of investment in manpower (oniyide; 2000).
SIWES goes a long way inputting to test the level of   knowledge a student has acquired during   the industrial training program.   It   is   an   effort   to   bridge   the   gap   existing   between   theory   and   other   practice   of architecture, engineering and technology, sciences, agriculture and other professional educational programs in the Nigerian tertiary institutions. It is aimed at exposing students to machines and equipment and professional work methods in industries and other organizations. The scheme   is a   tripartite   program, involving   the students, the   universities   and   the industries (employers of labor). It affords students the opportunity to familiarize and expose themselves to the knowledge and experience needed in handling equipment that is not readily available   in   their   various   institutions.   Before   the   establishment   of   this   scheme, employers believed that the theoretical education in tertiary institutions were not adequate enough to meet most of the needs of employers of labor.
1.1 HISTORY AND BACKGROUND OF SIWES
In the early stages of education development in Nigeria, there was a problem with the gap between students' theory and practical skills. Therefore, there was a need to allow students to get real work experience. The program was created to give students experience in addition to theoretical learning. The industrial training policy was introduced by the Federal Government of Nigeria in 1973. Therefore, this project was necessary to improve the practical skills of students.
SIWES was established by ITF (Industrial Training Funds) in the year 1973 to solve the problem of lack of adequate proper skills for employment of tertiary institution graduates by Nigerian Industries. The Students’ Industrial Work Experience Scheme (SIWES) was founded to be a skill training programme to help expose and prepare students of universities, polytechnics and colleges of education for the industrial work situation to be met after graduation. This scheme serves as a smooth transition from the classroom to the world of work and further helps in the application of knowledge. The scheme provides students with the opportunity of acquainting and exposing themselves to the experience required in handling and managing of equipment and machinery that are usually not made available in their institutions. Before this scheme was established, there was a growing concern and trend noticed by industrialists that graduates of higher institutions lacked sufficient practical background for employment. It used to be that students who got into Nigerian institutions to study science and technology were not trained in the practical know-how of their various fields of study. As a result, they could not easily find jobs due to the lack of working experience.
Therefore, the employers thought that theoretical education going on in higher institutions was not responsive to the needs of the employers of labour. This was a huge problem for thousands of Nigerians until 1973. It is against this background that the fundamental reason for initiating and designing the scheme by the fund in 1973/74 was introduced.
The ITF organization (Industrial Training Fund) made a decision to help all interested Nigerian students and established the SIWES program. It was officially approved and presented by the Federal Government in 1974. The scheme was solely funded by the ITF during its formative years but as the financial involvement became unbearable to the fund, it withdrew from the scheme in 1978. In 1979, the federal government handed over the management of the scheme to both the National Universities Commission (NUC) and the National Board for Technical Education (NBTE). Later, in November 1984, the federal government reverted the management and implementation of the scheme to ITF. In July 1985, it was taken over by the Industrial Training Fund (ITF) while the funding was solely borne by the federal government. (Culled from Job Specifications on Students Industrial Work Experience Scheme).

1.2 AIMS AND OBJECTIVES OF SIWES
In the early stages of education development in Nigeria, there was a problem with the gap between students' theory and practical skills. Therefore, there was a need to allow students to get real work experience. The program was created to give students experience in addition to theoretical learning. The industrial training policy was introduced by the Federal Government of Nigeria in 1973. Therefore, this project was necessary to improve the practical skills of students.
1. To provide an avenue for students in the Nigerian Universities to acquire industrial skills and experience in their various field of study.
2. To prepare students for the work situation they are likely to meet after graduation.
3. To expose students to work methods and techniques in handling equipment and machinery that may not be readily available in the universities.
4. To make transition from the university to the world of work and thus enhance student’s contacts for future job placements.
5. To provide students with the opportunity to apply the theoretical knowledge they had gain in school to real-life work situation, thereby bridging the gap between university work and actual practice.
6. To enlist and strengthen employers involvement in the entire education process of preparing university undergraduate for employment in the industry.
7. To provide students with an opportunity to apply their theoretical knowledge in real work situation, thereby bridging the gap between University work and actual practice.
8. To   serve   as   opportunity   for   self-   actualization   for   students   thus   making   positive   and commendable contribution within the scope of his/her knowledge.
1.3 RELEVANCE AND JUSTIFICATION OF SIWES
One of the significant features of advanced industrial societies is the degree to which they have achieved progress in the field of science and technology. This had enabled the citizens to enjoy a good standard of living, which exceeds that of the developing Countries. Thus, formal education comprising of field or industrial work is vital for the production of graduates with increasingly specialized skill.
Therefore, Students Industrial Work Experience Scheme (SIWES) is relevant for;
1. Improvement of science and technological education
2. Skilled manpower development
3. Creation of a community with increased standard of living
4. Development of critical and scientific approach to problems and their solutions.
New innovations in the field of science and technology. As a matter of fact, the student industrial work experience scheme (SIWES) is a promotion for the growth of science and technology, Engineering, Agriculture, Medical, Management, and other professional program in the Nigerian tertiary Institution.

CHAPTER TWO
2.1 DESCRIPTION OF NATIONAL TEACHERS’ INSTITUTE
The National Teachers Institute (NTI) is a specialized educational institution in Nigeria established to provide professional training and development for teachers. Its primary aim is to enhance the quality of education by ensuring that teachers at all levels are well-trained, qualified, and equipped with the necessary skills to deliver effective instruction.
The National Teachers Institute (NTI) is a pivotal institution in Nigeria’s education sector, dedicated to enhancing the quality of teacher education and professional development. Through its diverse programs and initiatives, NTI ensures that teachers are well-trained, qualified, and equipped to provide high-quality education. The institute’s commitment to research, innovation, and accessibility makes it a cornerstone of efforts to improve educational standards and outcomes in Nigeria.
2.2 KEY FUNCTIONS AND RESPONSIBILITIES OF THE NATIONAL TEACHERS INSTITUTE
1. Teacher Training and Professional Development:
· The NTI offers various training programs and courses to improve the qualifications and skills of teachers.
· These programs include pre-service training for prospective teachers and in-service training for practicing teachers to enhance their professional competencies.
2. Distance Learning Programs:
· The institute provides distance learning opportunities for teachers who may not be able to attend regular on-site training programs.
· This flexible learning mode allows teachers to upgrade their qualifications and skills while continuing to work.
3. Curriculum Development:
· NTI is involved in the development and review of curricula for teacher education programs.
· It ensures that the curricula are up-to-date, relevant, and aligned with national educational goals and international best practices.
4. Certification and Qualification Upgrades:
· The institute offers programs leading to the award of certificates, diplomas, and degrees in education.
· It provides opportunities for teachers to upgrade their qualifications, thus enhancing their career prospects and professional status.
5. Research and Innovation in Education:
· NTI conducts research on various aspects of teacher education and educational practices.
· It promotes the use of innovative teaching methods and educational technologies to improve the quality of teaching and learning.
6. Workshops and Seminars:
· The institute organizes workshops, seminars, and conferences for teachers to discuss current issues in education and share best practices.
· These events provide platforms for continuous professional development and networking among educators.
7. Educational Resource Development:
· NTI develops and disseminates educational resources, including textbooks, teaching aids, and multimedia materials, to support teacher education and professional development.
· It ensures that these resources are accessible and relevant to teachers’ needs.
8. Collaboration and Partnerships:
· The institute collaborates with other educational institutions, government agencies, and international organizations to enhance the quality of teacher education.
· It engages in partnerships that promote educational research, resource sharing, and capacity building.
Importance of the National Teachers Institute:
· Improving Teacher Quality: NTI plays a crucial role in improving the quality of teachers in Nigeria by providing comprehensive training and professional development programs.
· Accessible Education: Through its distance learning programs, the institute makes teacher education accessible to a wider audience, including those in remote and underserved areas.
· Standardization and Certification: NTI helps standardize teacher education and certification, ensuring that teachers meet the required professional standards.
· Research and Innovation: By promoting research and the adoption of innovative teaching methods, NTI contributes to the continuous improvement of educational practices in Nigeria.
· Professional Development: The institute provides ongoing professional development opportunities, helping teachers stay updated with the latest educational trends and methodologies.
2.3 LOCATION AND OBJECTIVES OF NATIONAL TEACHERS’ INSTITUTE
The National Teachers' Institute (NTI) in Ilorin is located in Asa Dam Road by Osere, Opposite National Pilot Newspaper, Ilorin, Kwara State.
The objectives of the National Teachers' Institute (NTI) are:
1. To provide courses of instruction leading to the development and upgrade of teachers' professional skills: This includes offering various courses, training programs, and workshops to equip teachers with modern teaching techniques, methodologies, and pedagogies.
2. To provide refresher courses for serving teachers: The institute offers refresher courses to update teachers' knowledge and skills in their subjects and to keep them abreast of new developments in their fields.
3. To conduct research and studies on education: NTI conducts research and studies on various aspects of education to identify areas of need and develop strategies to address them.
4. To develop and disseminate curriculum and instructional materials: The institute develops and distributes curriculum and instructional materials to schools to enhance the quality of teaching and learning.
5. To provide support services for educational institutions: NTI provides support services such as teacher training, curriculum development, and educational research to support the development of educational institutions.
6. To develop and implement programs for distance education: The institute develops and implements programs for distance education to increase access to education, particularly for those in remote or underserved areas.
The Ilorin campus of NTI specifically focuses on providing these services to teachers and educational institutions in Kwara State and surrounding areas.

2.4 DEPARTMENTS AND THEIR FUNCTIONS IN NATIONAL TEACHERS' INSTITUTE (NTI):
1. Department of Curriculum and Instruction: Develops and reviews curriculum for teacher education programs, designs instructional materials, and provides technical assistance to teachers and schools.
2. Department of Educational Foundations: Offers courses and programs in educational psychology, philosophy, sociology, and history of education to provide a foundation for teacher education.
3. Department of Vocational and Technical Education: Provides training and education in vocational and technical subjects such as agriculture, home economics, and technical drawing.
4. Department of Science and Mathematics Education: Offers courses and programs in science and mathematics education to equip teachers with the skills and knowledge to teach these subjects effectively.
5. Department of Language and Social Science Education: Provides training and education in language and social science subjects such as English, Nigerian languages, geography, and social studies.
6. Department of Educational Administration and Planning: Offers courses and programs in educational administration, planning, and supervision to equip teachers with the skills and knowledge to manage schools and educational institutions effectively.
7. Department of Special Education: Provides training and education in special education to equip teachers with the skills and knowledge to teach students with special needs.
8. Department of Distance Learning: Develops and implements distance learning programs to increase access to education, particularly for those in remote or underserved areas.
9. Department of Research and Development: Conducts research and studies on education to identify areas of need and develop strategies to address them.
10. Department of Finance and Accounts: Manages the financial resources of the institute, including budgeting, accounting, and auditing.
11. Department of Personnel Management: Handles personnel matters, including recruitment, training, and staff development

2.5 ORGANOGRAM OF NATIONAL TEACHERS’ INSTITUTE
DEPARTMENT OF LANGUAGE AND SOCIAL SCIENCE
DEPARTMENT OF VOCATIONAL AND TECHNICAL TRAINING
DEPARTMENT OF MATHEMATICS
DEPARTMENT OF EDUCATIONAL FOUNDATIONS
DEPARTMENT OF CURRICULUM AND INSTRUCTION
SCIENCE EDUCATION
DIRECTOR GENERAL
DEPUTY DIRECTOR GENERAL (ACADEMICS)















CHAPTER THREE
3.1 WORK CARRID OUT DURING THE SIWES
As an intern at the National Teachers' Institute (NTI), I was tasked with a variety of responsibilities that broadened my knowledge and skills in accounting and administrative tasks. During my SIWES, I was assigned to work in the accounting department, where I was responsible for updating student ledgers, filing programme certificates, posting cash books, preparing bank reconciliation statements, checking indebted files, collecting statements of account, accounting for contracts, investments, leases, and hire purchases, and visiting centers for student verification.
One of my primary responsibilities was to update student ledgers. This involved ensuring that all student records were accurate and up-to-date, including their personal details, course information, and payment history. I spent a significant amount of time reviewing and verifying student data, making necessary corrections and updates as needed. This task helped me develop my attention to detail and organizational skills, as I had to ensure that all information was accurate and easily accessible.						PRINTER
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Another key task I performed was filing programme certificates. This involved organizing and storing certificates for various programmes offered by the institute, ensuring that they were easily accessible and secure. I developed a system for categorizing and filing the certificates, which improved the efficiency of the process and made it easier to retrieve certificates when needed. This task helped me develop my organizational and filing skills, as well as my ability to maintain confidentiality and handle sensitive documents.
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In addition to these tasks, I was also responsible for posting cash books. This involved recording and reconciling cash transactions, ensuring that all payments and receipts were accurately accounted for. I worked closely with the accounting team to ensure that all transactions were properly documented and recorded, and that the cash books were balanced and up-to-date. This task helped me develop my knowledge of accounting principles and practices, as well as my attention to detail and analytical skills.
[image: Accounting Format of Cash Book]
Preparing bank reconciliation statements was another important task I performed during my SIWES. This involved comparing the institute's bank statements with its internal financial records, identifying any discrepancies or errors, and making necessary adjustments. I worked closely with the accounting team to ensure that all bank reconciliation statements were accurate and complete, and that any issues were resolved promptly. This task helped me develop my analytical and problem-solving skills, as well as my knowledge of accounting principles and practices.
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I also spent time checking indebted files, which involved reviewing and verifying the payment history of students who owed the institute money. I worked closely with the accounting team to identify and follow up with students who had outstanding balances, and to develop plans for recovering debts. This task helped me develop my analytical and communication skills, as well as my ability to work with others to resolve complex issues.
Collecting statements of account was another task I performed during my SIWES. This involved obtaining and reviewing financial statements from various banks and financial institutions, ensuring that all transactions were accurately recorded and accounted for. I worked closely with the accounting team to ensure that all statements of account were complete and accurate, and that any issues were resolved promptly. This task helped me develop my knowledge of financial reporting and analysis, as well as my attention to detail and analytical skills.
In addition to these tasks, I was also responsible for accounting for contracts, investments, leases, and hire purchases. This involved reviewing and analyzing financial data related to these areas, ensuring that all transactions were accurately recorded and accounted for. I worked closely with the accounting team to develop and implement accounting policies and procedures, and to ensure that all financial reporting was complete and accurate. This task helped me develop my knowledge of financial accounting and reporting, as well as my analytical and problem-solving skills.
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Finally, I visited centers for student verification, which involved verifying the identity and enrollment status of students at various centers. I worked closely with center staff to ensure that all student data was accurate and up-to-date, and that any issues were resolved promptly. This task helped me develop my communication and interpersonal skills, as well as my ability to work with others to resolve complex issues.
Overall, my SIWES at the National Teachers' Institute provided me with a wide range of experiences and skills that will be valuable in my future career. I gained hands-on experience in accounting and administrative tasks, and developed my knowledge and skills in areas such as financial reporting, analysis, and accounting. I also developed my analytical, problem-solving, and communication skills, and gained experience working with others to resolve complex issues. I am grateful for the opportunity to have worked at the NTI, and I am confident that the skills and knowledge I gained will serve me well in my future endeavors.


CHAPTER FOUR
4.1 DESCRIPTION OF WORK DONE AND EXPERIENCE GAINED
During my SIWES at the National Teachers' Institute (NTI), I had the opportunity to engage in a wide range of tasks and activities that broadened my knowledge, skills, and experiences. The experiences I gained during this period have been invaluable, and I would like to highlight some of the most significant ones.
One of the most significant experiences I gained was in the area of accounting and financial management. I was tasked with updating student ledgers, filing programme certificates, posting cash books, preparing bank reconciliation statements, and accounting for contracts, investments, leases, and hire purchases. Through these tasks, I gained hands-on experience in managing financial records, preparing financial statements, and analyzing financial data. I developed a deeper understanding of accounting principles and practices, and I was able to apply theoretical concepts to real-world scenarios. For instance, I learned how to prepare a bank reconciliation statement, which involves comparing the institute's bank statement with its internal financial records to identify any discrepancies or errors. This experience has been particularly useful, as it has equipped me with the skills to manage finances effectively and make informed decisions.
Another significant experience I gained was in the area of administrative management. I was responsible for visiting centers for student verification, collecting statements of account, and checking indebted files. Through these tasks, I developed my organizational and time management skills, as I had to prioritize tasks, manage my time effectively, and ensure that deadlines were met. I also gained experience in communication and interpersonal skills, as I had to interact with students, staff, and other stakeholders to gather information and resolve issues. For example, I had to communicate with students to verify their enrollment status and resolve any issues related to their accounts. This experience has been invaluable, as it has taught me the importance of effective communication and interpersonal skills in achieving organizational goals.
Furthermore, I gained experience in using various software and technology tools, such as accounting software, spreadsheet software, and database management systems. I was able to apply my knowledge of these tools to manage financial data, prepare financial statements, and analyze financial trends. For instance, I used accounting software to prepare financial statements, such as the balance sheet and income statement, and to analyze financial data, such as cash flow and budget variances. This experience has been particularly useful, as it has equipped me with the skills to use technology to manage financial data and make informed decisions.
In addition, I gained experience in teamwork and collaboration. I worked closely with the accounting team, administrative staff, and other interns to achieve common goals and objectives. Through this experience, I developed my ability to work with others, share ideas, and build on each other's strengths. I learned the importance of teamwork and collaboration in achieving organizational objectives, and I developed my skills in communicating effectively, building trust, and managing conflicts. For example, I worked with the accounting team to prepare financial statements, and I had to communicate effectively with them to ensure that the statements were accurate and complete. This experience has been invaluable, as it has taught me the importance of teamwork and collaboration in achieving organizational goals.
Finally, I gained experience in problem-solving and critical thinking. I encountered various challenges and issues during my SIWES, such as discrepancies in financial records, errors in accounting software, and conflicts with students and staff. Through these experiences, I developed my ability to analyze problems, identify solutions, and implement them effectively. I learned to think critically, approach problems from different angles, and seek advice and guidance from others when needed. For instance, I encountered a discrepancy in a financial record, and I had to analyze the problem, identify the cause, and implement a solution to resolve the issue. This experience has been particularly useful, as it has equipped me with the skills to manage financial data, identify issues, and implement solutions to resolve them.
In conclusion, my SIWES at NTI has provided me with a wealth of experiences that have broadened my knowledge, skills, and perspectives. I have gained hands-on experience in accounting and financial management, administrative management, technology, teamwork, and problem-solving. These experiences have been invaluable, and I am confident that they will serve me well in my future career. I am grateful for the opportunity to have worked at NTI, and I look forward to applying the skills and knowledge I have gained to achieve my future goals and objectives.


CHAPTER FIVE
5.0 SUMMARY, CONCLUSION AND RECOMMENDATIONS
5.1 SUMMARY OF ATTACHMENT ACTIVITIES
The SIWES at the National Teachers' Institute (NTI) was a valuable and enriching experience that provided me with hands-on experience in accounting and financial management, administrative management, technology, teamwork, and problem-solving. During the SIWES, I was tasked with updating student ledgers, filing programme certificates, posting cash books, preparing bank reconciliation statements, and accounting for contracts, investments, leases, and hire purchases. I also gained experience in using various software and technology tools, such as accounting software, spreadsheet software, and database management systems. Additionally, I developed my organizational and time management skills, communication and interpersonal skills, and ability to work in a team.
5.2 CONCLUSION
In conclusion, the SIWES at NTI was a successful and rewarding experience that provided me with a wealth of knowledge, skills, and experiences. I gained hands-on experience in accounting and financial management, administrative management, technology, teamwork, and problem-solving, which has equipped me with the skills and knowledge to manage finances effectively, make informed decisions, and achieve organizational goals. The SIWES also provided me with the opportunity to apply theoretical concepts to real-world scenarios, develop my critical thinking and problem-solving skills, and work with a team to achieve common goals and objectives.
5.3 RECOMMENDATIONS
Based on my experience during the SIWES, I recommend the following:
1. Improved Training and Development: The institute should provide regular training and development programs for interns and staff to enhance their skills and knowledge in accounting and financial management, administrative management, and technology.
2. Enhanced Technology Infrastructure: The institute should invest in modern technology infrastructure, such as cloud-based accounting software, to improve efficiency, reduce costs, and enhance data security.
3.  Clear Communication and Feedback: The institute should ensure clear communication and feedback between interns, staff, and management to ensure that goals and objectives are clearly understood and achieved.
4. Increased Autonomy and Responsibility: The institute should provide interns with increased autonomy and responsibility to manage projects and tasks, which will help to develop their skills and confidence.
5. Regular Evaluation and Feedback: The institute should conduct regular evaluations and provide feedback to interns to help them identify areas for improvement and develop their skills and knowledge.
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