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CHAPTER ONE
1.0 INTRODUCTION 
This technical report is a concise documentation of my exposure and experience gained in 
the area of banking and financial management during my industrial work experience 
scheme {SIWES} with AIM VENTURES (ILORIN, KWARA). The 
program commenced on October and was concluded in December, in partial fulfillment of 
the award of SIWES in Banking and Financial Management 
1.1 HISTORICAL DEVELOPMENT OF SIWES 
The student work experience scheme {SIWES} came into establishment of the industrial 
Training fund [ITF] under diploma 
October, 1971, in a bid to boost indigenous 
capacity for the nation’s industrial need, the fund in its policy statement No. 1 published in 
1973 inserted a clause dealing with the issue of practical skills which states that “the seek 
will seek to work out cooperative machinery with industry, where student in institution of 
higher learning may acquire training in industry or mid-career attached by contributing to 
the allowance payable to the student”. 
The fund identified a great gap between theory and practice of engineering and 
Technology of higher learning and has come to an effort to eliminate this gap. The fund 
Initiated work experience scheme {SIWES} in 1973. SIWES therefore is skill training 
Program designed to expose and prepared students of universities, polytechnics and 
College of education to real life work situation including environmental, technical and 
Business student in higher institution of training in Nigeria.

1.2  AIMS AND OBJECTIVES OF SIWES 
1 To provide student with an opportunity to applied their theoretical knowledge in real
2 work situation thereby bridging the gap between theories and practical 
3 • To provide avenue for students for institutions in higher learning to acquire industrial 
4 Skills and experience in their course of study while in school. 
5 • To expose students to work methods and techniques in handling equipment and 
6 Machineries that may not be available in some educational institutions. 
7 • To enhance and strengthened employers’ involvement in the education process and 
8 Preparing student for employment in the industries. 
1.3 THE SCOPE OF THE SCHEME 
9 The scope of this program varies from one department to the other. The students in Banking and Finance Management department, BFN, observe this program 
10 Semester for a period of three [3] months. This is observed by all institution of higher learning 
11 Offering Banking and Financial Management and related disciplines. 
12 The scheme therefore offers students a chance to be out there in the country economic system 
13 And observe, first hand, what is been taught in lecture halls. This scheme gives the trainee more 
14 Insight on how their course of study is been applied outside the classroom.
 2.0 DAILY POSITION OF EARNINGS 
This is a piece of document that contains daily details of a vehicles work inﬂow and out flow. It shows how much the vehicle made, how much is spent and how is been deposited at the end of the day. The 
entry to these documents is carried out on a daily basis since transportation is done every day. 
3.2 Cash book 
This document is the monthly representation of all activities carried out by the vehicle on daily basis. It Is use to determine the working condition of the vehicle on a monthly basis and also to determine the profit or losses made by the vehicle. The cash book also serve as a medium in the computation of the Monthly salary of the drivers in charge of the vehicles. 
3.3 Booking and filling 
The booking file contains all the vehicles dispatch on a daily basis to their various designation and through their specific routes. Booking of vehicles also help to monitor vehicle condition. Take for instance a new vehicle is being purchased the booking officer first put the vehicle to test by allocating it on a shorter designation as time goes on and
services render is satisfactory then the vehicle can be book on farther designation. These help to avoid breakdown of vehicles on transit. 
Filling is the record keeping of all booked schedules of all vehicles and daily position of earnings. It is use to make cross reference of all the assigned vehicles in other to determine whether or not they carried out their respective schedules assigned to them on daily basis if not, it is to determine why. 
3.4 Manifest 
These refer to a piece of document that records passenger’s details in case of accident or damages done in the course of travel. It contains the passenger address and contact details and also contains the contact detail of the nearest relation or as in this case next of kin of the passenger. The manifest is an important piece of document that helps to bring a close relationship between passengers and the driver.
NIN CARD
RECENT PHOTOGRAPH
ACCOUNT OPENING CHEQUE
ADDRESS PROOF
BVN
NEPA BILL
PHONE NUMBER










[image: ]
                 ATM CARD


CHAPTER THREE
 OFFICE ATTACHED TO
BANKING AND FINANCE
DESCRIPTION AND NATURE OF OFFICE ATTACHED TO A finance officer, also known as an accounting officer or financial analyst, is a professional responsible for the financial health of an organization. They wear many hats, overseeing various tasks related to money management, budgeting, and financial reporting. 
 Financial reporting: Prepare financial reports that detail the company's financial status and health 
 Financial audits: Contribute to financial audits and coordinate with external auditors 
 Investment strategies: Decide on investment strategies by considering cash and liquidity risks 
 Financial policies: Create and implement financial policies and processes
  Cash flow: Monitor cash flow and expenditure 
 Financial IT systems: Manage any financial IT systems 
 Vendor relationships: Manage vendor relationships 
 Communication: Communicate with outside parties like banks, investors, and auditors 
DESCRIPTION JOB UNDERTAKEN 
As an intern in the finance officer, my duties involve providing financial and administrative support to colleagues, clients and stakeholders of the business. It's a role that attract my keen to move up the financial corporate ladder. Some my duties during the training program includes the following; 
 Develops and maintains financial systems 10
 Plan, direct, and control accounting and financial operations
  Prepares reports and documents covering accounting transactions for management review 
 Ensures that accurate records are kept by standard practices 
 Establishes budgets, forecasts future cash flows, provides periodic financial analysis
  Monitors budget performance, expenditure control 
 Manages invoicing procedures to collect money owed by clients/customers
  Mediating tax refunds and ensuring transparency in the allocation for valid claims 
 Following up on outstanding refunds, false claims, and unclaimed refunds
  Providing auditors with all records, documents, and files about VAT returns, VAT settlements, and transactional data 
 Working closely with other departments in the business 
 Preparing various monthly reports to analyses business financial health, including sales reports, profit and loss statements, general ledger entries, goods received notes, and goods issued notes 
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CHAPTER FOUR
4.0 PROBLEMS ENCOUNTERED AND POSSIBLE SOLUTIONS
       Difficulty in finding a place for industrial training is a big problem for students on the SIWES program. There are situations whereby you will write a company’s aptitude test, but because you do not know anybody within the company or that no one can speak on your behalf then you lose the placement.
Nigerian government in collaboration with SIWES should help students when it comes to securing a place for the training; or provide a policy that gives a Nigerian student right to be taken in any company he/she applied for the training. By so doing, the time wasted at home while searching for a place by the student will be minimized.
CONCLUSION
First and foremost, appreciation to the effort of any industrial base Supervisor I would also say, one of the objectives of SIWES stated earlier has a very good effect in any career as well.
The exposure under this scheme has really widened my horizon with wide exposure of experience in this field.
RECOMMENDATION
This student Industrial Work Experience Scheme (SIWES) programmed should be made compulsory and mandatory for all students. The student involved should be orient about benefit and essence of SIWES.
Student should be made aware of and get corrected that SIWES is not for money acquisition rather it is for knowledge, experience and practical exposure to his/her course of study for future benefits proper welfare of student should be catered for (in terms of treatment)
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