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GENERAL INFORMATION

This book is 10 assist the student to keep records of daily activities during the

training. 1t will show the departments and sections where the student has

worked and the period of time spent in each.

The daly work carried _9: ;:::r the periods of training is to be recorded

clearly with shetches and n__:m:.._s where apphicable,

Students are required to present the log-books at intervals (weekly) o the
industry-based supervisor for asscssment of content and progress. The
Supervisor can use any page for his comments where necessary

The training Coordinator of the Institute will check the log-books at regubar
intervals to ensure that the proper training 1s being received and record his
comment on the page provided for this purpose toward the end of the work.

The Industrial Training Fund (ITF) may use the last two pages for its ofTicial

purposc.

GUIDELINES TO INDUSTRY-BASED SUPERVISOI

The Industry-based Supervisor should ensure that the trainee adhere strictly to

the rules and regulations of the Industry/Organization to which they are

attached.

The Industry-based Supervisor should also ensures that this book 1s properly

kept.

The Industry-based Supervisor should not gram leave of absence 1o travel
anywhere within or outside the Country 10 any trainee without the approval of
the Polytechnic.

The Industry-based Supervisor should not grant any advance or loan to trainee

otherwisc he/she or the organization 1s atrisk.
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