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REPORTOVERVIEW
ShowcasestheexperienceIgainedduringmystudentindustrialworkexperiencescheme(SIWES)SIWESisanindustrialTrainingprogramthatassistinmakingstudentgatherpracticalexperienceintherevariousfieldofstudy.studentaretogetattachmentininstitutionwheretheycanundergotheirtrainingthisreportentailtheexperienceingatheraswellasinformationpertainingtowhereIcarriedoutmystudentindustrialworkexperienceschemeitcontain,alsosomevaluableandimportanceinformationanddescriptionoftheestablishment/institutionofmyattachment.someofthisinformationinthisreportincludethelocationandbriefhistoryoftheestablishment,theobjectiveoftheestablishmentofmyattachmenttheorganizationalstructure/hierarchyoftheestablishmentandthevariousdepartmentintheestablishmentandtherefunction.
FinallythereportbaseonchallengesIencounteroftooknoticesofduringtheperiodofmyattachmentandithelpmeontherecommendationofimprovingthescheme.
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Chapterone




StudentIndustrialworkExperienceScheme(SIWES)IsaskillstrainingProgramdesignedtoprepareandexposestudentofUniversities,Polytechnic,CollageofTechnology,collegeofAgricultureandCollegeofEducationfortheIndustrialworksituationtheymaylikelymeetaftergraduation.Theschemeoffersstudenttheopportunityoffamiliarizingandexposingthemselvesforhandlingofequipmentandmachinerythatareusuallynotavailableintheirdepartment.
Beforetheestablishmentofthescheme,therewasagrowingconcern,graduateofaninstitutionofhigherlearninglackedadequatepracticalknowledgeandthetheoreticaleducationinHigherInstitutionwasnotresponsivetotheneedofemployerofLABOUR
ItisagainstthisbackgroundthattheIndustrialTrainingfund(ITF)initiated,designedandIntroducedSIWESschemein1973toacquaintstudentwiththeskillsofhandlingindustrialequipmentandmachinery.
TheIndustrialTrainingFUND(ITF)Solelyfoundedtheschemeduringitsformativeyear.However,duetothefinanceconstraints,thefunwithdrewfromtheschemein1978.ThefederalGovernmentnotingthesignificanceoftheskilltraininghandedthemanagementoftheschemetotheUniversitiesCOMMISSI0N(NUC)andtheNationalBoardofTechnicEducation(NBTE)in1979.InNovember1984,managementandimplementationoftheschemewasgainrevertedtotheITFwiththefundingtobesolelybornbytheFederalGovernment
1.2ObjectiveofSIWES
Tohavethefullpracticalknowledgeofwhathavebeentaughtfromthedepartment.
Toknowtherulesandlawoftheorganization.
Itprovidesstudentwithtoapplytheirknowledgeinrealworksituationtherebybridgingthegapbetweentheoryandpractices.

Makethetransitionfromschooltotheworldofworkeasier,andenhance

Studentscontactsforlaterjobplacement.

➢ProvideStudentswithanopportunitytoapplytheirknowledgeinrealwork

situationtherebybridgingthegapbetweentheoryandpractice.

➢EnlistandstrengthenEmployersinvolvementintheentireeducationprocess

andprepareStudentsforemploymentaftergraduation.










































Chapter2

DESCRIPTIONOFTHEESTABLISHMENTOFATTACHMENT
2.1LocationandBriefhistoryofKwaraStatePolytechnicUltra-modernLibrary
Thepolytechniclibrary,popularlyknownasTheKwaraStatePolytechnicUltramodernLibrary,startedfunctioningsince1973,whenthepolytechnicwasestablishedasone
oftheacademicunitsinthepolytechnicenvironment.Thislibrarywasformallycalled
KWARATECHLibrarywhichwaslaterchangedtoKwaraStatePolytechnicUltra-modern
Library.Thislibraryisstrategicallylocatedatthecentreofthecampustoeaseaccessibility
fromeverydirectionofthecampus.Uptodate,ithasbeenperformingitsacademicrolesin
ordertosupportlearning,teachingandresearchintheinstitution.Thelibraryexperienceda
considerablegrowthsinceitsestablishment.Therearedevelopmentinareasuchasthesizeof
thelibrarybuildingitself,thematerialcollection,equipments,staffingandotherchanges
whichcanonlybemeasuredbyhowrelevantthelibraryhascontinuedtobedespitetherapid
developmentoftheinstitution.Itisnotanoverstatementtosaythatthepolytechniclibraryis
oneofthemosttransformedunitinKwaraStatePolytechnic.
Forinstance,theoriginallibrarybuildingisnowjustsectionhousingtheBookshop
andtheInternalAuditunit.Unlikeintheearlydayswhenstaffsarebunchedtogetherina
commonopenofficesystemandthelibrarywasoperatingwithoutthenecessarylibrary
facilities,thelibraryisnowonitsownpermanentsitewhichwascompletedin2015andthus
hadbeenabletoputitsfeetdownandspreadwingstoprovideasophisticatedlibraryservice
inlinewiththecurrenttrendsininformationdissemination.Thetrendofthedevelopmentof
theparentinstitutioncouldbesaidtobegeometricalandasaresultthelibraryisbeingTheestablishmentfollowstheprincipleofLibraryofCongressClassificationScheme
intheirTechnicalunit.TheLibrarySystemisdividedintoseven(4)majorsectionsnamely;
PolytechnicLibrarianOffice,Technicalservicesection,ReaderServicesectionandElibrary/Automationsection.
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Thebreakdownofthesectionandtheheadofeachdepartment
Thethecnicalsectional
1Acquisition--------MrOlitan
2cataloging--------MrsRajifolashade
3classification-----Mrs.AishatuSulaiman-IbrahimW
1HeadCirculationUnit-Mrs.C.A.Sanni
2Headserialsection---MrsAgboola
3HeadReference------------MrIdris
4Headofserialsection-----Agoola
5E-libraryMrYusuf










Chapter3
Thedescriptionofworkperforminthelibrary
3.1Acquisitionunit

AcquisitionThisisoneofthedepartmentsinthelibrarythatgetinformationmaterialintothelibraryandthatassignstheaccessionnumberaccordingtotheinformationgettothelibrary.ThisdepartmentwasheadbyMROLAITANIstheonethatperformedtheduetiesinacquisitionunit.Therearesomeworksdoneinacquisitiontheyaregummingandstamping,therearematerialuseforgummingtheyare
1bookcard
2booklabel
3bookjackets
Andwehavedifferentofstampingtheyare
1Generalstamp/librarystamp
2TENTDFUNDstamp
3Referencestamp
4Donation/giftedstamp
5Accessionplacestamp
6Datestamp
Therearesomewayswegetinformationmaterialintothelibrarytheyare
1Purchase
2TENTDFUND
3Donation/gifted
4Exchanging

3.2classificationandcatalogingunit
ClassificationandcatalogingunitisonethepartofthetechnicalunitthatgiventhedescriptionofaninformationmaterialandassignclassificationnumbertothematerialinthelLibra.Therulesuseforgivingthedescriptionaninformationmaterialis(AACR)undertherulesthatwegetthepricipleofcataloging.1accespointundertheaccespointwehave(TheAuthorname,Tittle,andthesubject.)
22Tittlestatement
3statementofresponsibility
4Editionstatement
5Pllaceofpublication
6Publishername
7Dateofpublication
8PHYSICAIDRICPTION
9PAGENATION
10iISBN
11TRACING
Thenwehavethetypeofcataloging
1Bookcatalog
2cardcatalog
3marc(Marchingreadablecatalog).
Classificationthearesometouseinclassificationunittoassignthefullclassificationnumber.
Subjectheading
LibraryofCongress
Cuttertable
Wehavesomestepttotakebeforeweclassifyanyinformationmaterial.
1Consulttheinformationmaterial
2Checkthetittlepage
3Checkthetableofcontentifisapplicable
4Andyoureadsomechapteroftheinformationmaterial


3.3Circulationunit


Ciirculationisthebackborneofalllibraryastheinstitutionisthebodyof

librarywithoutinstitution,theycannotbelibrarywithoutlibrarytheycannotbe

institution.Circulationisthefirstunittoapproachbeforetheotherunitwhichis

alsoknowasreadersection,thisthesectionthatkeepthestatisticbookand

maketheregistrationforthelibraryunitandtheyattendtolibraryuserby

answeringtothequarryoftheusers.

Therearesomeworkperformingincirculationunitwhichare

1.shelfarrangement

2.shelfreading

3.discharging

4.charging/registration

5.Statistic

6.OPAC

7.catalogueboxes

8.Security

9.Answersofquarry
ThisaretheworkperformbythecirculationlibrarianI'nthelibrarywhereIalsolearnedonhowtodotheregistrationforthelibraryuserandshelfarrangementsbyarrangingaccordingtotheirclassmarkauthornameandyearofpublication.Andthecirculationlibrarianmostdoproperlverificationontheinformationresourcesbefortakingitoutofthelibraryandweitbeenreturnedbacktothelibrary.Thecirculationlibrarianmosthaveadevotedtimetoattendtoyoutheuserwhentheycomefortheirquarr,thecirculationlibrarianmosthaveasolutiontoallproblemofthelibraryusertheheadofkwarastatecirculationisknownasmr

3.4serail

IntheKwaraStatePolytechnicLibrary,the"SerialSection"referstothepartofthelibrarywhereserialpublicationsarehoused.Theseincludematerialspublishedperiodically,suchas:

Academicandprofessionaljournals

Magazines

Newspapers

Bulletins

Annualreports

Researchpapersorconferenceproceedings


TheSerialSectiontypicallyprovidesaccesstocurrentandbackissuesofthesepublications.Thesematerialsareoftenusedforresearchandreferencepurposes,andtheymaynotbeavailableforborrowing,requiringuserstoreadthemwithinthelibrary.




Magazines

Newspapers

Bulletins

Annualreports

Researchpapersorconferenceproceedings


TheSerialSectiontypicallyprovidesaccesstocurrentandbackissuesofthesepublications.Thesematerialsareoftenusedforresearchandreferencepurposes,andtheymaynotbeavailableforborrowing,requiringuserstoreadthemwithinthelibrary.


TheSerialSectioninKwaraStatePolytechnicLibrary(oranyotheracademiclibrary)isspecificallydesignedtohandlematerialspublishedatregularintervals,suchasserialpublications.Thesematerialsareessentialforresearch,stayingupdatedoncurrentdevelopments,andaccessingpastissuesforhistoricaloracademicreference.

HerearemoredetailsabouttheSerialSection:

1.PurposeandImportance:

Itprovidesstudents,lecturers,andresearcherswithaccesstoupdatedknowledgeandcurrenttrendsinvariousfields.

Itsupplementsotherresourcesliketextbooksandmonographsbyofferingspecialized,peer-reviewedarticlesandreports.



2.MaterialsintheSerialSection:

AcademicJournals:Peer-reviewedarticlesinspecificsubjectareas(e.g.,engineering,socialsciences,business).

NewspapersandMagazines:Fornews,generalinformation,andhistoricalresearch.

Reports:Governmentpublications,policypapers,andinstitutionalreports.

ConferenceProceedings:Recordsofacademicconferencesandpresentations.

IndexesandAbstracts:Toolsforlocatingspecificarticleswithinjournals.



3.AccessibilityandUsage:

MostitemsintheSerialSectionaretypicallyforin-libraryuseonly.

Somelibrariesallowphotocopyingordigitizationforpersonaluse,subjecttocopyrightlaws.



4.Organization:

Materialsareorganizedchronologicallyorbysubjectforeasyaccess.

Acatalogorindexisoftenprovidedforlocatingspecificissuesorarticles.



5.ServicesProvided:

CurrentAwarenessServices(CAS):Usersareinformedaboutnewlyarrivedissues.

ReferenceAssistance:Librariansmayhelpusersfindspecificarticlesorperiodicals.




Ifyou'relookingtousetheSerialSectionatKwaraPolytechnicLibrary,youmightneedtoinquirewiththelibrarystaffabouttheexactguidelinesforaccessingandusingtheresourcesthere.




3.5Referenceunit

TheReferenceUnitintheKwaraStatePolytechnicLibrary(oranyacademiclibrary)isaspecializedsectionthathousesmaterialsprimarilyusedforquickconsultationandin-depthresearch.Thesematerialsarenottypicallyavailableforborrowingbecausetheyareconsideredessentialresourcesforimmediatereferencewithinthelibrarypremises.

FeaturesoftheReferenceUnit:

1.Purpose:

Toprovideuserswithreliable,authoritative,andfactualinformation.

Tosupportstudents,researchers,andstaffwithresourcesforassignments,projects,oracademicresearch.



2.MaterialsAvailable:

Dictionaries(e.g.,general,subject-specific,bilingualdictionaries).

Encyclopedias(e.g.,generalandsubject-specific).

AtlasesandMaps.

HandbooksandManuals.

Directories(e.g.,listsoforganizations,professionals).

YearbooksandAlmanacs(e.g.,annualstatistics,events).

Bibliographies(listsofbooksandarticlesonspecifictopics).

AbstractsandIndexes(guidestoarticlesinjournalsandotherperiodicals).



3.AccessibilityandUsage:

Theresourcesareforin-libraryuseonly.Usersarenotallowedtocheckoutmaterialsfromthissection.

Librariansorstaffmayassistusersinlocatingorinterpretingspecificreferencematerials.



4.ServicesProvided:

ResearchAssistance:Librarianshelpuserslocatethemostrelevantresources.

QuickReferenceService:Foransweringfactualqueriesorhelpingwithspecificdefinitionsorconcepts.

GuidanceinInformationRetrieval:Assistingusersinnavigatingindexes,abstracts,orbibliographiestofindrelevantarticlesorbooks.



5.Importance:

Itservesasastartingpointforresearchbyprovidingbackgroundknowledge.

Itsupportsacademicexcellencebyprovidingaccesstoaccurateandcomprehensiveinformation.




TheReferenceUnitisanindispensablepartofthelibrary,especiallyforstudentsandresearcherswhoneedhigh-quality,reliableinformationtosupporttheiracademicwork.Ifyou'revisitingKwaraPolytechnicLibrary,thestaffinthisunitcanbeavaluableresourceinhelpingyoulocatethematerialsyouneed.

3.5Elibrary

TheE-Library(ElectronicLibrary)intheKwaraStatePolytechnicLibraryisamodernresourcehubthatprovidesaccesstodigitalmaterialsandonlinedatabases,offeringstudents,lecturers,andresearchersconvenientaccesstoacademicresourcesbeyondthephysicallibrary.Itisanessentialunitforenhancinglearning,teaching,andresearchthroughtechnology.

FeaturesoftheE-Library:

1.Purpose:

Toprovideaccesstoelectronicresourceslikee-books,e-journals,databases,andmultimediamaterials.

Toenableuserstoconductresearchmoreefficientlyusingadvancedsearchtools.

Tobridgethegapbetweenthephysicalandvirtualworldofacademicresources.



2.FacilitiesandResources:

ComputersandInternetAccess:Workstationsequippedwithhigh-speedinternetforresearchpurposes.

OnlineDatabases:AccesstoscholarlydatabaseslikeJSTOR,ScienceDirect,IEEEXplore,andmore.

E-BooksandE-Journals:Acollectionofelectronicbooksandjournalsinvariousdisciplines.

InstitutionalRepository:Digitalstorageoftheses,dissertations,reports,andotheracademicworkfromthepolytechnic.

MultimediaContent:Audio-visualresourceslikevideos,tutorials,anddocumentaries.



3.AccesstoResources:

Userscanaccessmaterialsinthee-libraryon-site.

Somelibrariesalsoprovideremoteaccessforregisteredusersthroughlogincredentialsorinstitutionalsubscriptions.

Searchtoolsanduser-friendlyinterfacesareavailabletohelplocaterelevantmaterialsquickly.



4.ServicesProvided:

DigitalLiteracyTraining:Workshopsorsessionsonhowtonavigateonlineresources.

ResearchSupport:Assistanceinusingdatabases,findinge-resources,andformattingacademicwork.

PrintingandDownloadServices:Facilitiesforsavingorprintingrelevantmaterials.



5.Benefits:

Accesstoavastamountofresourcesthatarenotavailableinprint.

Real-timeaccesstothelatestacademicpublicationsandresearchoutputs.

Timeefficiency,asuserscanlocateandretrievematerialsquickly.



6.HowtoUsetheE-Library:

Registerwiththelibrarytogetaccesspermissionsifrequired.

Usetheprovidedcomputersorpersonaldevicestoconnecttothee-librarysystem.

Seekguidancefromlibrarystaffifyouencounterdifficultiesnavigatingtheresources.




TheE-LibraryisaninvaluableresourceforKwaraStatePolytechnicstudentsandfaculty,asitopensupaworldofdigitallearningandresearchpossibilities.Ifyou'revisitingorusingitforthefirsttime,thelibrarystaffcanguideyouonhowtomakethemostofitsofferings.























