A TECHNICAL REPORT ON
STUDENT’S INDUSTRIAL WORK EXPERIENCE SCHEME
(SIWES)
	

HELD AT
ADEX EDUCATIONAL SERVICE AND COMPUTER CENTRE
ILORIN, KWARA


PREPARED BY:
NASIRUDEEN NAIMAT TEMITOPE
ND/23/BAM/PT/0160

SUBMITTED TO:
THE DEPARTMENT OF BUSINESS ADMINISTRATION AND MANAGEMENT,
INSTITUTE OF FINANCE AND MANAGEMENT STUDIES,
KWARA STATE POLYTECHNIC, ILORIN.
IN PARTIAL FULFILMENT OF PART OF THE REQUIREMENT FOR THE AWARD OF NATIONAL DIPLOMA (ND) IN BUSINESS ADMINISTRATION AND MANAGEMENT

NOVEMBER, 2024
TABLE OF CONTENT
Title page										i
Table of content									ii
Dedication										iii
Acknowledgements									iv
TABLE OF CONTENTS
CHAPTER ONE
1. Introduction									1
0. History of SIWES									1-2
1.2 Aims and Objectives of SIWES							3
1.3 Relevance and Justification of SIWES 						3-4
CHAPTER TWO
2.1 Description of Organization							5
2.2 Location of organization								5
2.3 Objective of Organization								5
2.4 Organizational Structure of Organization						6
2.5 Departments and Functions							6
 CHAPTER THREE
3.1 Work Carried out during SIWES							7-10
CHAPTER FOUR
4.1 Work Done and Experience Gained						11-12
CHAPTER FIVE
5.1 Summary										13
5.2 Conclusion									13-14
5.3 Recommendations									14


DEDICATION
I dedicate this technical report to the Almighty Allah, the giver of knowledge, wisdom and who is rich in mercy.


ACKNOWLEDGEMENT
I use this opportunity to express my profound  gratitude  and  deep  regards  to  the  creator  of   heaven  and  earth,  the  one  who  knows  the  beginning  and  the  end,  the  alpha  and  the  omega,  the  Almighty  Allah. Thank You for seeing me through this SIWES programme.
Also, to my parents MR. and MRS. NASIRUDEEN for their blessings, help and guidance given by them, time to time has carry me so far and shall carry on the journey of life on which I am about to embark.  I, also take this opportunity to express a deep sense of gratitude to compliment my mentor for his cordial support valuable information and guidance which helped me in completing my SIWES through various stages.
2

CHAPTER ONE
1. INTRODUCTION
SIWES stands for Students Industrial Work Experience Scheme. It is the accepted skills training program, which forms part of the approved minimum Academic standards in the various degree program for all Nigerian tertiary Universities (N.U.C 1996). SIWES goes a long way inputting to test the level of   knowledge a student has acquired during the industrial training program.
The student industrial work experience scheme {SIWES} is an appreciable skills/training which is included as part of the minimum academic standard in Nigeria tertiary institution. The scheme is a participatory program involving universities, polytechnics and technical colleges for student of various institutions in Nigeria. It is run jointly by the Industrial Training Fund (I.T.F). The SIWES was established as a result of realization by the Federal Government in 1971, of the need to introduce a new dimension to the quality and standard of education obtained in the country in order to achieve the much-needed technology advancement, because it has been shown that a correlation exist a country level of economic, technological development and its level of investment in manpower (oniyide; 2000).
SIWES goes a long way inputting to test the level of   knowledge a student has acquired during   the industrial training program.   It   is   an   effort   to   bridge   the   gap   existing   between   theory   and   other   practice   of architecture, engineering and technology, sciences, agriculture and other professional educational programs in the Nigerian tertiary institutions. It is aimed at exposing students to machines and equipment and professional work methods in industries and other organizations. The scheme   is a   tripartite   program, involving   the students, the   universities   and   the industries (employers of labor). It affords students the opportunity to familiarize and expose themselves to the knowledge and experience needed in handling equipment that is not readily available   in   their   various   institutions.   Before   the   establishment   of   this   scheme, employers believed that the theoretical education in tertiary institutions were not adequate enough to meet most of the needs of employers of labor.
0. HISTORY AND BACKGROUND OF SIWES
In the early stages of education development in Nigeria, there was a problem with the gap between students' theory and practical skills. Therefore, there was a need to allow students to get real work experience. The program was created to give students experience in addition to theoretical learning. The industrial training policy was introduced by the Federal Government of Nigeria in 1973. Therefore, this project was necessary to improve the practical skills of students.
SIWES was established by ITF (Industrial Training Funds) in the year 1973 to solve the problem of lack of adequate proper skills for employment of tertiary institution graduates by Nigerian Industries. The Students’ Industrial Work Experience Scheme (SIWES) was founded to be a skill training programme to help expose and prepare students of universities, polytechnics and colleges of education for the industrial work situation to be met after graduation. This scheme serves as a smooth transition from the classroom to the world of work and further helps in the application of knowledge. The scheme provides students with the opportunity of acquainting and exposing themselves to the experience required in handling and managing of equipment and machinery that are usually not made available in their institutions. Before this scheme was established, there was a growing concern and trend noticed by industrialists that graduates of higher institutions lacked sufficient practical background for employment. It used to be that students who got into Nigerian institutions to study science and technology were not trained in the practical know-how of their various fields of study. As a result, they could not easily find jobs due to the lack of working experience.
Therefore, the employers thought that theoretical education going on in higher institutions was not responsive to the needs of the employers of labour. This was a huge problem for thousands of Nigerians until 1973. It is against this background that the fundamental reason for initiating and designing the scheme by the fund in 1973/74 was introduced.
The ITF organization (Industrial Training Fund) made a decision to help all interested Nigerian students and established the SIWES program. It was officially approved and presented by the Federal Government in 1974. The scheme was solely funded by the ITF during its formative years but as the financial involvement became unbearable to the fund, it withdrew from the scheme in 1978. In 1979, the federal government handed over the management of the scheme to both the National Universities Commission (NUC) and the National Board for Technical Education (NBTE).Later, in November 1984, the federal government reverted the management and implementation of the scheme to ITF. In July 1985, it was taken over by the Industrial Training Fund (ITF) while the funding was solely borne by the federal government. (Culled from Job Specifications on Students Industrial Work Experience Scheme).

0. AIMS AND OBJECTIVES OF SIWES
In the early stages of education development in Nigeria, there was a problem with the gap between students' theory and practical skills. Therefore, there was a need to allow students to get real work experience. The program was created to give students experience in addition to theoretical learning. The industrial training policy was introduced by the Federal Government of Nigeria in 1973. Therefore, this project was necessary to improve the practical skills of students.
1. To provide an avenue for students in the Nigerian Universities to acquire industrial skills and experience in their various field of study.
1. To prepare students for the work situation they are likely to meet after graduation.
1. To expose students to work methods and techniques in handling equipment and machinery that may not be readily available in the universities.
1. To make transition from the university to the world of work and thus enhance student’s contacts for future job placements.
1. To provide students with the opportunity to apply the theoretical knowledge they had gain in school to real-life work situation, thereby bridging the gap between university work and actual practice.
1. To enlist and strengthen employers involvement in the entire education process of preparing university undergraduate for employment in the industry.
1. To provide students with an opportunity to apply their theoretical knowledge in real work situation, thereby bridging the gap between University work and actual practice.
1. To   serve   as   opportunity   for   self-   actualization   for   students   thus   making   positive   and commendable contribution within the scope of his/her knowledge.
0. RELEVANCE AND JUSTIFICATION OF SIWES
One of the significant features of advanced industrial societies is the degree to which they have achieved progress in the field of science and technology. This had enabled the citizens to enjoy a good standard of living, which exceeds that of the developing Countries. Thus, formal education comprising of field or industrial work is vital for the production of graduates with increasingly specialized skill.
Therefore, Students Industrial Work Experience Scheme (SIWES) is relevant for;
1. Improvement of science and technological education
1. Skilled manpower development
1. Creation of a community with increased standard of living
1. Development of critical and scientific approach to problems and their solutions.
New innovations in the field of science and technology. As a matter of fact, the student industrial work experience scheme (SIWES) is a promotion for the growth of science and technology, Engineering, Agriculture, Medical, Management, and other professional program in the Nigerian tertiary Institution.

CHAPTER TWO
2.1 DESCRIPTION OF ADEX EDUCATIONAL SERVICES AND COMPUTER CENTRE
Adex Educational Service and Computer Centre, Okelele, Ilorin is an educational institution that provides a wide range of academic and vocational training programs. The centre is located in Okelele, Ilorin, Kwara State, Nigeria. Adex Educational Service and Computer Centre aims to provide high-quality education and training to individuals, equipping them with the necessary skills and knowledge to succeed in their chosen careers.
Mission Statement
‘To provide accessible, affordable, and high-quality education and training to individuals, empowering them to achieve their full potential and contribute to the development of their communities.
Vision Statement
‘To become a leading educational institution in Nigeria, renowned for its academic excellence, innovative approaches, and commitment to producing skilled and knowledgeable graduates who can compete globally.
2.2. LOCATION AND OBJECTIVES ADEX EDUCATIONAL SERVICES AND COMPUTER CENTRE
The centre is situated in Okelele, Ilorin, Kwara State, Nigeria. The exact address is:
Adex Educational Service and Computer Centre, Okelele, Ilorin, Kwara State, Nigeria.
The objectives of Adex Educational Services and Computer Centre are:
1. Increase student enrollment: To increase student enrollment by at least 20% annually, targeting a total of 500 students by the end of the third year, with a minimum of 250 students enrolled in the Academic Department, 150 students in the Computer Science Department, and 100 students in the Vocational Training Department.
2. Improve academic performance: To maintain an overall pass rate of at least 85% in all academic programs, with a minimum of 90% pass rate in the Computer Science Department, and achieve a 100% pass rate in the Vocational Training Department.
3. Expand program offerings: To introduce at least two new academic programs and three new vocational training programs within the next two years, including a certification program in software development and a diploma program in hospitality management.
4. Enhance infrastructure and facilities: To upgrade and expand the centre's physical infrastructure, including classrooms, computer laboratories, and library facilities, by allocating a minimum of ₦10 million annually for infrastructure development.
5. Develop strategic partnerships: To establish partnerships with at least three local industries or organizations to provide internship and job placement opportunities for students, including a partnership with a leading IT company to provide internship opportunities for computer science students.
6. Improve staff capacity: To provide regular training and professional development opportunities for lecturers and staff, with a minimum of 80% of staff members attending training sessions annually, to enhance their teaching and administrative skills.
7. Strengthen community engagement: To engage with local communities through outreach programs, workshops, and events, with a minimum of four community engagement activities per year, to promote the centre's programs and services
2.3 DEPARTMENTS AND THEIR FUNCTIONS IN ADEX EDUCATIONAL SERVICES AND COMPUTER CENTRE
Departments and Functions:
1. Academic Department: Responsible for the development and implementation of academic programs, including curriculum design, teaching, and assessment.
2. Computer Science Department: Focuses on providing computer training and education, including programming, software development, and hardware maintenance.
3. Vocational Training Department: Offers training programs in areas such as entrepreneurship, hospitality, and technical skills.
4. Registry Department: Handles administrative tasks, including student registration, record-keeping, and certificate issuance.
5. Library and Resource Centre: Provides access to educational resources, including books, journals, and online materials.
6. ICT Department: Responsible for maintaining the centre's computer systems, network, and internet services.



CHAPTER THREE
0. WORK CARRID OUT DURING THE SIWES
During my internship at Adex Educational Service and Computer Centre, I had the opportunity to engage actively in various works such creation of curriculum vitae (CV) in HyperText Markup Language (HTML), design of CV in HTML, styling and how too create links in HTML. Also, I did inserting of image in HTML and its tag and also HTML tables all on HTML. I was also taught of the various list in HTML such Order list (OL), Unordered list (UL) and Description list (DL).
[image: What is HTML and why is it needed ...]
	HTML
Also, I was introduced to Cascading Style Sheets (CSS) and how to do HTML using external CSS. I was the taught the types of CSS such as Inline, External and Internal CSS. I carried out a work on the color, font, size, of HTML all using external CSS. I was also introduced to Nav – Tag. I did workings on page button, select option calendar button and working on first shield, shield ntt and shield. 
[image: Inspecting HTML and CSS | The Odin Project]
		CSS (Colour, Font, Style)
Furthermore, I worked on Java Script and how to print alert and prompt. Also, I learnt how to declare a variable in java script by using “  “. Also, I worked in how variables must not have space and how it must not start with number. I also did the linking of java script of HTML. I was taught the relational operations in Java script such as comparison operator, arithmetic operators and assignment operators. I also did java syntax such as LET, VAN, and CONST
[image: Difference between alert box and prompt ...]
		JAVA ALERT/PROMPT
In addition, I helped out in the administration of the office such as stamping of documents to make them valid. I made used of the three known stamps which are rubber stamp, seal stamp and machine stamp. Also, I did tagging of files which is a thread that is used to attach documents inside a file to keep them organized and easy to search and retrieve for future purposes.
[image: Rubber Stamp Ink Stamp White Background ...] [image: Seal Stamp for Branded Corporate and ...] [image: Stamp Machine-Paykobo.com ...]
	RUBBER STAMP			SEAL STAMP			MACHINE STAMP
I also practiced the use of Microsoft word where I inserted tables, created documents, added images, format documents, added headers, compare documents, share and save documents on Microsoft word. I was also taught how to add ruler and footer on Microsoft word. I also did some practice on Microsoft PowerPoint where I created slides, design the page layout, inserted images and added transitions to the work.
[image: What is Microsoft Word?]
MICROSOFT PAGE LAYOUT
[image: How to Work with Slide Master in PowerPoint]
POWERPOINT SLIDE
Lastly, I did office practice registry where I got to know that it is the bone of an organization. The registry contains two types of files, which are open and secret files. The secret files contain everything about the organization that is not known to the outside world, while the open files are document the organization wants the outside world to know. I got to place each file in their cabinets and also handled them professionally as files are not does not go out anyhow. I tagged most of the files for easy search and retrieval.
[image: What are the steps to open a file ...] [image: New Office File Cabinet 4 Drawers With ...]
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CHAPTER FOUR
0. DESCRIPTION OF WORK DONE AND EXPERIENCE GAINED
My experience at Adex Educational Service and Computer Centre, Ilorin, Kwara, as part of the Student's Industrial Work Experience Scheme (SIWES) was a transformative and enriching experience that equipped me with a wide range of skills, knowledge, and practical exposure. Throughout my tenure, I was tasked with various projects and assignments that not only honed my technical skills but also instilled in me the discipline, resilience, and teamwork required to excel in a professional setting.
One of the most significant experiences I gained during my SIWES program was in web development, specifically using HyperText Markup Language (HTML) and Cascading Style Sheets (CSS). I was introduced to the fundamentals of HTML, including creating and designing curriculum vitae (CV) in HTML, styling, and creating links. As I progressed, I learned how to insert images in HTML, work with HTML tables, and utilize CSS to enhance the visual appeal and functionality of web pages. The experience was eye-opening, as I realized the importance of HTML and CSS in creating user-friendly and interactive web applications.
Working on various projects, including designing CVs in HTML and styling them using external CSS, helped me develop my problem-solving skills and attention to detail. I learned how to troubleshoot common errors, debug code, and optimize web pages for better performance. Furthermore, I gained hands-on experience with different types of CSS, including Inline, External, and Internal CSS, which broadened my understanding of web development and design.
In addition to the technical skills I acquired, I also developed essential soft skills, such as communication, teamwork, and time management. Throughout the program, I interacted with colleagues, supervisors, and clients, which helped me improve my interpersonal and presentation skills. I learned how to effectively communicate complex ideas, provide feedback, and receive constructive criticism, all of which are crucial in a professional setting.
Moreover, the experience taught me the importance of adaptability, flexibility, and continuous learning. As I worked on various projects, I encountered new challenges and technologies, which forced me to adapt and evolve. I learned to be proactive, seeking out resources and support when needed, and to be resilient in the face of obstacles. This experience has instilled in me a growth mindset, and I am now more confident in my ability to learn and adapt to new technologies and situations.
Another significant aspect of my experience was the exposure to the work environment and the opportunity to network with professionals in the field. I gained insight into the daily operations of a computer centre, including the management of resources, client relationships, and project delivery. I also had the chance to observe and learn from experienced professionals, which provided me with a unique perspective on the industry and the skills required to succeed.
In conclusion, my experience at Adex Educational Service and Computer Centre, Ilorin, Kwara, as part of the SIWES program, was a valuable and enriching experience that equipped me with a broad range of technical, business, and soft skills. The experience not only deepened my understanding of web development using HTML and CSS but also taught me essential life skills, such as teamwork, communication, and adaptability. As I move forward in my academic and professional journey, I am confident that the experiences and skills I gained during my SIWES program will serve as a solid foundation for my future success.


CHAPTER FIVE
1. SUMMARY, CONCLUSION AND RECOMMENDATIONS
0. SUMMARY OF ATTACHMENT ACTIVITIES
My experience at Adex Educational Service and Computer Centre, Ilorin, Kwara, as part of the Student's Industrial Work Experience Scheme (SIWES) was a transformative and enriching experience that equipped me with a wide range of skills, knowledge, and practical exposure. Throughout my tenure, I gained hands-on experience in web development, specifically using HyperText Markup Language (HTML) and Cascading Style Sheets (CSS). I worked on various projects, including designing curriculum vitae (CV) in HTML, styling, and creating links, which helped me develop my problem-solving skills and attention to detail. Additionally, I developed essential soft skills, such as communication, teamwork, and time management, which are crucial in a professional setting. Overall, my experience at Adex Educational Service and Computer Centre was a valuable and enriching experience that has prepared me for the challenges and opportunities of the industry.
5.2 CONCLUSION
In conclusion, my SIWES experience at Adex Educational Service and Computer Centre was a resounding success, providing me with a unique blend of theoretical and practical knowledge. The experience not only deepened my understanding of web development using HTML and CSS but also taught me essential life skills, such as teamwork, communication, and adaptability. Throughout the program, I was able to apply theoretical concepts to real-world problems, which helped me develop a deeper understanding of the subject matter. Moreover, the experience taught me the importance of continuous learning, innovation, and creativity in the field of web development. As I move forward in my academic and professional journey, I am confident that the experiences and skills I gained during my SIWES program will serve as a solid foundation for my future success.
5.3 RECOMMENDATIONS
Based on my experience, I would like to recommend the following to future SIWES students and institutions:
· I recommend that students take the SIWES program seriously and approach it with an open mind, as it provides a unique opportunity to gain practical experience and build industry connections. Students should be proactive in seeking out new challenges and learning opportunities, and be willing to learn from their mistakes.
· I recommend that institutions provide students with a comprehensive orientation program that outlines the objectives, expectations, and requirements of the SIWES program. This will help students understand the program's goals and expectations, and enable them to make the most of their experience.
· I recommend that institutions provide students with regular feedback and assessment, as this will help them track their progress and identify areas for improvement. Regular feedback will also enable students to adjust their approach and make necessary changes to achieve their goals.
· I recommend that institutions consider providing students with opportunities for mentorship and coaching, as this will help them navigate the challenges of the industry and provide them with valuable guidance and support. Mentorship programs can also help students build industry connections and networks, which are essential for future success.
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