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CHAPTER ONE
1.1 INTRODUCTION
Student Industrial Work Experience Scheme also known as (SIWES) was established by Industrial Trust Fund (ITF) in the year 1973 to solve the problem of inadequate practical skills among students in tertiary institution in their course of study to make them employable after graduation. It is a period in which students undergoes training to acquire skills needed in their course of study in an establishment.
	It exposes the student on the opportunity of being familiarized with the practical knowledge on their course of study for easy transition from academic environment to the world of employment. It also give students the privilege of being exposed to the needed skills required in handling machinery and equipment that are not usually available in most tertiary institution in Nigeria.
1.2 DEFINITION OF SIWES
Student industrial work experience scheme can be defined as a program designed to prepare students in tertiary institution to acquire practical knowledge in their course of study for smooth transition from academic environment to labor market. The scheme was funded by Federal Government of Nigeria and jointly coordinated by the National Universities Commission (NUC) and Industrial Training Fund (ITF).
1.3 AIMS AND OBJECTIVES OF SIWES
a. To prepare students for the work situation they are likely to meet after graduation.
b. To expose the students the methods and techniques in handling equipment and machinery that may not be available in their institution.
c. It helps the students to understand better what has been taught theoretically in the class.
d. To help student acquire industrial skills and experience during their course of study.
e. To allow easy transition from academic environment to the world of working environment and facilitate students contact for later job placement.
1.4 THEROLEOFTHESTUDENT ANDTHEINSTITUTION
The role of the student is to partake in the program in such a way that he/she willachieve maximum benefit from the program. The student is advised to ask questions,be submissive, and adhere to all the rules and regulations ofthe organization whereheisattached.Identificationofplacementopportunities,fundingofSIWESsupervisorsandassessmentofthestudentaresomeoftherolesplayedbytheinstitutionstoensuresmoothrunningofthe program.


CHAPTER TWO
2.0	COMPANY’S PROFILE
ZENITH ACADEMY is located at 1st Floor Kwara State Library Complex Ilorin, Kwara State It is a company establish in rendering services like computer centre, online registration, computer training and services to telecommunication companies for smooth transmission of data. 
2.1	UNDERSTANDING A COMPUTER SYSTEM
What is a computer system?
	A computer system can be defined as an electronic device that accepts data through the input devices such as keyboard, scanner etc, process  it in the system unit known as CPU and give out accurate information according to data through output devices such as monitor, printer, speaker etc.
	In other words, a computer system is a multipurpose device that consists of different electronic parts working together as a whole body towards achieving a certain goal.
2.2	SKILLS ACQUIREDDURING SIWES PROGRAM 
· I learnt on how to use Microsoft word to type set document and many more. Details information below.
· I learnt on how to use Microsoft Excel to prepare quotation, calculate and many more. Details information below. 
· I learnt on how to use Microsoft Power Point for presentation. Details information below.
· I learnt on how to use Microsoft Outlook to prepare document, send mails etc. Details information below.
· I was trained on how to use Corel Draw for designing of letter head, complimentary card, logo and many more. Details information below.
· I learnt on how to use the internet to create email account, send mails, save contacts on the internet and many more. Details information below.
· I learnt on how to troubleshoot a computer System with different techniques like reinstall and boot strap approach. Details information below.
2.3.	MICROSOFT WORD (MS-WORD)
Microsoft Word is a word processing packages used in typing of letters, creating newsletter writing of reports and to prepare memo.
2.3.1.	STARTING MICROSOFT WORD
How to activate Microsoft word in window 7 operating system
I. Boot the computer
II. Click on the start button.
III. Click on “All Program”
IV. Click on Microsoft Office and locate Microsoft word 
V. Click on Microsoft word 
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CHAPTER THREE
3.0 DESCRIBING THE HARDWARE COMPONENTS
The hardware components of a computer are the physical parts that make up the system. These can be classified into several categories:
1. Central Processing Unit (CPU)
· Also called the "brain" of the computer.
· Performs calculations and processes instructions.
· Includes components like the Arithmetic Logic Unit (ALU) and Control Unit (CU).
2. Memory Components
· Random Access Memory (RAM): Temporary storage for running applications.
· Read-Only Memory (ROM): Stores firmware and startup instructions (BIOS/UEFI).
· Cache Memory: High-speed memory for frequently used data.
· Virtual Memory: A section of the hard drive used to extend RAM.
3. Storage Devices
· Hard Disk Drive (HDD): Traditional magnetic storage.
· Solid-State Drive (SSD): Faster storage with no moving parts.
· Flash Drive: Portable USB storage.
· Memory Card (SD card): Used in mobile devices and cameras.
· Optical Discs (CD/DVD/Blu-ray): Used for media and software storage.
4. Input Devices
· Keyboard: For typing and command input.
· Mouse: For navigation and selection.
· Touchpad: Found on laptops, alternative to a mouse.
· Scanner: Converts physical documents into digital format.
· Microphone: Captures sound.
· Webcam: Captures video.
5. Output Devices
· Monitor (Display Screen): Shows visual output.
· Printer: Produces hard copies of digital content.
· Speakers: Produces audio output.
· Headphones: Personal audio output.
6. Motherboard
· The main circuit board that connects all components.
· Houses the CPU, RAM, and expansion slots.
· Provides power and communication between components.
7. Power Supply Unit (PSU)
· Converts electrical power from AC to DC.
· Provides power to all components.
8. Cooling System
· Fans: Used for airflow to cool components.
· Heat Sink: Absorbs and dissipates heat from the CPU/GPU.
· Liquid Cooling Systems: Advanced cooling for high-performance computers.
9. Expansion Cards
· Graphics Processing Unit (GPU): Handles graphics rendering.
· Sound Card: Enhances audio output.
· Network Interface Card (NIC): Enables wired/wireless network connectivity.
10. Networking Devices
· Modem: Converts digital data for internet access.
· Router: Directs network traffic.
· Network Switch: Connects multiple devices in a local network.


3.1 EXPERIENCE GAINED DURING THE TRAINING
Typing of lesson notes using Microsoft office word
Advertising for zenith school of advance studies by distributing hand bills
Distribution of handbills for Zenith School of Advance studies
Arranging textbooks according to subject
Photocopy of Lesson notes
Selling of textbook and other writing materials




CHAPTER FOUR
[bookmark: _Toc394968190][bookmark: _Toc218533987][bookmark: _Toc218548487]4.0	THE PROBLEMS OF THE PROGRAMS
I thank God who give me the privilege to see the end this SIWES program and also I thank God for the organizers of this type of program, although it look stressful and entail some financial challenges to buy practical material for use. Sometime no much facility to teach and enroll on practical, and sometime don’t know what to do 
[bookmark: _Toc394968191][bookmark: _Toc218533988][bookmark: _Toc218548488]4.1	RELEVANCE OF THE PROGRAMME
	My experience during the programme will surely help me as office technology management student, in other to improve my skills.
	The programme is beneficial to me as student and it prepares me to know more in the aspect of my study and also in the aspect of technology.
	It also exposes me to work experience, and how to relate with people and my supervisor. I learnt how to apply knowledge in oral work situation.
	I gained more knowledge especially when its practical aspect of the training. I learnt so many things on my SIWES and some theoretical aspect, which I did not know before but with the help of this programme it really exposes me to many things.

[bookmark: _Toc218533989][bookmark: _Toc218548489]
CHAPTER FIVE
[bookmark: _Toc394968193][bookmark: _Toc218533990][bookmark: _Toc218548490]5.0	RECOMMENDATION AND CONCLUSION
[bookmark: _Toc394968194][bookmark: _Toc218533991][bookmark: _Toc218548491]5.1	RECOMMENDATION
I recommend this (SIWES) that government should try to pay for the I.T students and also provide equipments for them to aid effective learning and more learning experience.
[bookmark: _Toc394968195][bookmark: _Toc218533992][bookmark: _Toc218548492]5.2	CONCLUSION 
Student Industrial Work Experience Scheme (SIWES) was organized by federal government of Nigeria to give much experience and exposing of higher institution in various fields of life. This programme is mainly organized for higher institution students in much department to acquire the students with practical music experience on the field, to prepare students towards the possible challenges after graduation, and also to be exposed to some equipments or instruments that may not be available in the school which develop our practical form of learning.
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