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PREFACE
 I am so happy for the blessings the Student Industrial Working Experience Scheme [SIWES] has turned out to be for the students of Banking and finance and other departments.
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CHAPTER ONE
1.0	INTRODUCTION AND DEFINITION OF SIWES
	Student Industrial Work Experience Scheme (SIWES) is a tripartite programme involving (employers of labour).The programme is founded by the federal government of Nigeria and Jointly coordinated by the industrial training Fund(ITF)and the National Board for Technical Education (NBTE)
	The students industrial work experience scheme (SIWES)is a skill training programme designed to prepare and expose student of tertiary institution to the industrial work situation they are likely to meet after graduation the scheme afford students the opportunity to Familarizing and exposing themselves to handling equipment and machiney that are usually not available in institutions.
	The industrial training fund (ITF) initiated designed and introduced SIWES in 1973 to acquire student with the skills of handling industrial equipment and machinery.



1.1	AIMS AND OBJECTIVES OF `SIWES
	The student Industrial Working Experience Scheme is to:
· Provide avenue for student in institutions of higher learning to acquire industrial skills and to experience relevant to their course of study.
· Expose students to work methods and techniques in handling equipment and machinery that may not be available in their institutions.
· Make the transition from school to the world of work easier, and enhance students contact for later job placement.
· Provide student with the opportunity to apply their knowledge in real work situation thereby bringing the gap between theory and practice.
· To enlist and strengthen employer`s involvement in the entry process of preparing university and polytechnic graduate for employment in industries.





CHAPTER TWO
2.0	HISTORICAL BACKGROUND
2.1 Location and Brief History of Establishment
P2P GLOBAL LOGISTICS LIMITED was incorporated in LAGOS, Nigeria with Registration Number 973948. It was registered on 22 Aug 2011 and it's current status is unknown. Company's registered office address is 70A, ITAFAJIRD., DOLPHINESTATE., LAGOS, LAGOS
P2P Logistics was founded with the shipper in mind. With over 30 years of experience managing logistics teams, our expertise is in managing freight through the lens of the shipper. As a full-service freight management company, we at P2P Logistics are proud to be a technocentric concierge service in the North American freight space, providing you with unmatched management capabilities and customized solutions to your freight needs.
Your freight is our freight. Long gone are the days of begging for tracking reports and calls from dissatisfied customers whose shipments never arrived. Tracking reports are now available at your fingertips in real-time. Proactive exception reporting gives you the power to take action and choose innovative solutions. Our use of cutting-edge technology will give you powerful tools and data-driven solutions to optimize freight efficiency and maximize savings.
We are committed to providing you with an unrivaled level of customer service. When you choose P2P you will experience the P2P difference.
The P2P Logistics Difference:
· freight booked or quoted within minutes using our extensive network of pre-qualified carriers
· real time tracking on all shipments
· exception reporting allowing for expedient proactive solutions prior to delivery
· auditing and analysis of freight productivity
· detailed and summarized reports generated daily, weekly, and quarterly
· evaluative consultation to plan and budget freight savings, including spend forecasts



CHAPTER THREE
3.1	SIWES EXPERIENCE
	During my SIWES program at P2P GLOBAL LOGISTICS LIMITED, I was actively involved in the following sections:
Record Keeping Department – Assisted in keeping customers record and Handling Cash Transactions
During my Student Industrial Work Experience Scheme (SIWES) at P2P GLOBAL LOGISTICS LIMITED, I was actively involved in the Record keeping Department, where I gained practical experience in keeping customers record and handling cash transactions. This role provided me with firsthand exposure to retail sales operations, financial transactions, and customer relationship management.
Administrative Department – Assisted in Record-Keeping and Documentation of Daily Transactions
The Administrative Department ensures smooth business operations by handling documentation, record-keeping, and financial reporting. My role in this department involved maintaining accurate records of sales, inventory, and customer transactions.
Key Responsibilities in the Administrative Department
1. Record-Keeping:
i. Assisted in documenting daily sales reports, including cash and electronic transactions.
ii. Updated financial records to ensure proper accountability.
iii. Helped in preparing stock reports and sales summaries for management review.
2. Documentation of Daily Transactions:
i. Ensured that receipts were issued for all sales transactions.
ii. Organized and filed business documents such as invoices, delivery notes, and purchase orders.
iii. Maintained records of customer complaints and resolutions for future reference.
Lessons Learned from the Administrative Department
1. Gained practical knowledge of business documentation and financial management.
2. Understood the importance of accurate record-keeping in tracking business performance.
3. Developed skills in organizational management and data entry.
4. Learned the significance of maintaining proper documentation for auditing and decision-making.
3.2	CONCLUSION
 	Student Industrial Working Experience Scheme (SIWES) was established to provide opportunities for students to be involved in the practical aspect of their respective discipline in the industrial working environment .During the 2months industrial training, I gained a wide range of experience from the various assignments, interview, promo and programme schedule. The experience gained helps to fulfil the objective of the SIWES.
3.3	RECOMMENDATION
	Going through some of the experience gained during the programme, I will recommend that there is need for improvement on some activities, both in the Record Keeping where it is served and the school.
The time duration for the programme should be extended for more than two month
Media Organisation should create more practical knowledge for the students.
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