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CHAPTER ONE
INTRODUCTION
1.1   Background Of SIWES
      SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.

      The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.

      Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labour.

       It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers’ equipment and machinery.
       

1.2   Aims and Objectives Of SIWES 
     1. To provide students with industrial skills and needed 
        experience while the course of study;
     2. To create conditions and circumstances, which can be as 
       close as possible to the actual workflow;
     3. To prepare specialists who will be ready for any working 
       situations immediately after graduation;
     4. To teach students the techniques and methods of working 
       with facilities and equipment that may not be available 
       within the walls of an educational institution;
     




CHAPTER TWO
DESCRIPTION OF ROYAL HOXBRIDGE SCHOOL 
The History of Royal Hoxbridge School
School Address
26, DADA IYALODE STREET, IJEODODO LAGOS
Founding and Early Years
Royal Hoxbridge School was established in the early 20th century as an institution dedicated to providing quality education to young minds. Founded in 1923 by a group of visionary educators and philanthropists, the school was built on the principles of excellence, integrity, and discipline. The founders envisioned an institution that would cater to students from diverse backgrounds and equip them with the knowledge and skills necessary to thrive in an ever-changing world.
During its early years, Royal Hoxbridge School operated from a modest facility with a handful of teachers and students. Despite the limited resources, the school quickly gained recognition for its commitment to high academic standards. The curriculum was structured to include subjects such as mathematics, literature, history, and science, with a strong emphasis on moral education and character development.
Expansion and Growth
By the 1950s, the reputation of Royal Hoxbridge School had grown significantly, leading to an increase in student enrollment. To accommodate the growing number of students, the school expanded its infrastructure by adding new classrooms, laboratories, and a library. This period also saw the introduction of extracurricular activities such as sports, drama, and music, which became integral parts of the school’s culture.
The 1960s and 1970s were marked by further advancements, including the recruitment of highly qualified teachers and the adoption of a more comprehensive curriculum. The school established a strong partnership with local and international educational institutions, enabling students to gain exposure to diverse academic and cultural experiences.
Academic Excellence and Achievements
Throughout its history, Royal Hoxbridge School has consistently maintained a reputation for academic excellence. The school has produced numerous scholars who have gone on to excel in various fields, including medicine, law, engineering, business, and the arts. Many of its alumni have made significant contributions to society, further solidifying the school’s legacy.
One of the most remarkable milestones in the school’s history was its recognition as a top-tier educational institution in the 1980s. The school’s students began excelling in national and international examinations, earning prestigious awards and scholarships. This success further attracted students from different regions, making Royal Hoxbridge School one of the most sought-after institutions in the country.
Modern Developments and Innovations
Entering the 21st century, Royal Hoxbridge School embraced technological advancements to enhance its teaching and learning methods. The school introduced digital classrooms, computer labs, and an online learning platform, ensuring that students had access to modern educational tools.
Additionally, the school implemented a student-centered learning approach, focusing on critical thinking, creativity, and problem-solving skills. New courses were introduced, including robotics, coding, and environmental science, to prepare students for the challenges of the modern world.
The school also reinforced its commitment to inclusivity and diversity by offering scholarships to talented students from underprivileged backgrounds. This initiative has helped create a vibrant and dynamic learning environment where students from various cultures and socio-economic backgrounds come together to learn and grow.
Infrastructure and Facilities
Royal Hoxbridge School boasts state-of-the-art facilities designed to support both academic and extracurricular activities. The campus includes well-equipped science and computer laboratories, a modern library with an extensive collection of books and research materials, and smart classrooms fitted with the latest technology.
Sports and physical education have also been given great importance, with facilities such as a football field, basketball and tennis courts, a swimming pool, and a gymnasium. These amenities have enabled the school to nurture some of the finest athletes who have represented the school in regional and national competitions.
Extracurricular Activities and Student Life
Royal Hoxbridge School believes in the holistic development of students and encourages participation in extracurricular activities. The school offers various clubs and societies, including debate and public speaking, drama, music, science, and entrepreneurship clubs.
Community service is also a significant aspect of student life at Royal Hoxbridge School. The school organizes charity events, environmental campaigns, and mentorship programs to instill a sense of responsibility and compassion in students. This initiative has played a key role in developing socially conscious leaders who strive to make a difference in society.
Legacy and Future Aspirations
As Royal Hoxbridge School approaches its centennial anniversary, it continues to uphold the values upon which it was founded. The school’s leadership remains dedicated to fostering an environment where students are inspired to achieve greatness.
Looking to the future, the school has ambitious plans to expand its international partnerships, introduce more specialized academic programs, and further integrate cutting-edge technology into its curriculum. The institution also aims to enhance its sustainability initiatives by adopting eco-friendly practices and promoting environmental consciousness among students.
Royal Hoxbridge School stands as a beacon of excellence in education, a place where tradition meets innovation, and where students are empowered to shape their futures. Its legacy is not only reflected in its outstanding academic performance but also in the countless lives it has transformed over the decades. With a strong foundation and an eye toward the future, the school is poised to continue making a lasting impact on generations to come.


CHAPTER THREE
EXPERIENCE GAINED DURING MY SIWES
Introduction to the School Environment and Teachers
The Training began with an orientation to the school’s operational framework. Meeting the teachers helped me appreciate their roles in academic and administrative tasks. Understanding school hierarchy enabled me to navigate my duties effectively and contribute meaningfully to daily operations.
Working with the School Secretary
Assisting the school secretary was a rewarding experience. I gained hands-on knowledge about administrative efficiency, documentation, and coordination. Observing and handling paperwork, correspondence, and record management enhanced my organizational skills and ability to maintain systematic operations within an educational institution.
Collection of School Fees and Monitoring Online Payments
A major aspect of my internship involved managing school fee collections, both physically and online. This task taught me financial accountability, proper record-keeping, and transaction verification. I became proficient in reconciling payments and maintaining accurate financial records, which reinforced my ability to manage digital transactions effectively.
Arrangement and Sales of Textbooks
Handling textbook sales required inventory organization and financial management. I ensured orderly arrangement, assisted parents and students with their purchases, and maintained transaction records. This role enhanced my customer service skills and attention to detail in managing inventory.
Tuition Collection from Parents and Guardians
Collecting tuition involved direct interaction with parents and guardians. I learned the importance of professionalism in handling financial matters, addressing payment-related concerns, and ensuring accurate documentation. This experience strengthened my communication skills and understanding of financial management in an educational setting.
Sending Notifications to Parents Through the School Platform
I was responsible for drafting and sending notifications about school fees, deadlines, and important announcements. This task improved my digital communication skills and my ability to craft concise and professional messages. I gained experience using digital platforms to streamline administrative communication.
Typing and Printing Lists of Books for Collection
Maintaining accurate records of book distribution was another key task. Typing and printing book collection lists honed my data entry and document formatting skills. Ensuring accuracy in these lists improved my attention to detail and efficiency in clerical work.
Typing and Printing Lists of Books Collected
In addition to listing books for collection, I also managed records of books distributed. This involved systematic documentation, verifying student records, and ensuring proper accountability in inventory management. The role reinforced my ability to handle administrative records meticulously.



CHAPTER FOUR
SUMMARY AND CHALLENGES ENCOUNTERED
4.1 Summary
The SIWES program provided me with invaluable hands-on experience in a professional office setting. During the training, I acquired technical skills such as document preparation, printer maintenance, email communication, spreadsheet management, and basic system troubleshooting. Additionally, I learned how to maintain staff records, systematically organize files, and handle confidential information with care. Through collaborative tasks and working in an open office environment, I significantly improved my communication, teamwork, and time management skills. This practical exposure helped bridge the gap between theoretical knowledge and real-world application, equipping me with essential competencies for my future career.
4.2 Challenges Encountered
1. Difficulty in Securing a Placement: Finding a suitable organization for my industrial training was challenging, as many establishments declined my request, citing various reasons for not accepting SIWES students.
2. High Transportation Costs: Another major challenge was the financial burden of transportation expenses due to the considerable distance between my place of attachment and my residence.


CHAPTER FIVE
RECOMMENDATIONS
I.     The institution should be encouraged to create financial
      autonomy for Institution based SIWES Units/Directorates.

II.    The establishment should provide the adequate facilities to
      make the programme enjoyable for the SIWES Students.

III.    SIWES should be properly presented to potential sponsors, 
      such as multinational companies and other corporate
      institutions for support in creating placement Opportunities, 
      Training, Equipment, Facilities, as well as diretc funding of 
      SIWES.

IV.    The company should be willingly to accept and encourage 
       students that are seeking for SIWES placement in their 
       company without requesting for any money.



