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[bookmark: _Toc101468996]CHAPTER ONE
[bookmark: _TOC_250012][bookmark: _Toc101468997]1.0		Introduction

This report is a comprehensive account of the activities I went through during the course of my students Industrial Work Experience Scheme (SIWES) program.

[bookmark: _Toc101468998]1.1		Student Industrial Work Experience Scheme (SIWES)
[bookmark: _Toc101468999]Student Industrial Work Experience Scheme (SIWES) was initiated in 1973 by the Industrial Training Fund (ITF). It is a tripartite program involving the students, the Universities and Industries. It is founded by the Federal government of Nigeria and jointly coordinated by the ITF and the National Universities Commission (NUC). It is skill training program designed to expose and prepare students of tertiary institutions for the industrial work situation they are likely to meet after graduation. The scheme also affords the students the opportunity of familiarizing and exposing themselves to the needed experience in handling equipment and machinery.
[bookmark: _TOC_250011]
[bookmark: _Toc101469000]1.2		Definition of SIWES

The student industrial working experience is a programme that contributed greatly to building the common pool of technical allied skills available to the Nigerian economy which are needed for nation's industrial growth and development
[bookmark: _TOC_250010]
[bookmark: _Toc101469001]1.3		Scope of SIWES
Practical knowledge is learning without which mastery of an area of knowledge may be too difficult to achieve. Practical knowledge involves developing skills through the use of tools or equipment to perform tasks that are related to a field of study. No society can achieve meaningful progress without encouraging its youth to acquire practical skills. Such skills enable them to harness available resources to meet the needs of society. SIWES is a cooperative industrial internship program that involves institutions of Higher Learning, Industries, The Federal Government of Nigeria, Industrial Training Fund (ITF), Nigeria Universities Commission (NUC) and NBTE/NCCE in Nigeria. SIWES forms part of the approved minimum academic standards in these institutions.
[bookmark: _TOC_250009]
[bookmark: _Toc101469002]1.4		Bodies Involved in the Management of SIWES

The bodies involved are: The Federal Government, Industrial Training Fund (ITF) the coordinating agencies. Other supervising agents are: National University Commission (NUC), National Board for Technical Education (NBTE) and National Council for Colleges of Education (NCE).

The functions of these agencies above include to;

· Ensure sufficient funding of the scheme
· Establish SIWES and accredits SIWES unit in the approved institutions
· Formulate policies and guideline for participating bodies and institutions as well as appointing SIWES coordinators and supporting staff;
· Supervise students at their places of attachment and sign their log-book and IT forms;
· process student’s log-book and forward same to ITF Area office;
· Ensure payment of allowances for the students and supervisors.

[bookmark: _Toc101469003]1.5 		Aim and Objectives of SIWES

The objectives of SIWES are;

· Provide avenue for students to acquire industrial skill and experience in their approved course of study.
· Prepare student for post-graduation work situation.

· Expose students to work method and techniques in handling equipment and machinery that may not be available in educational institutions.
· Provide opportunity for student to apply their knowledge in real work situations thereby bridging the gap between theory and practice.
· Ease the transition from school to the world of work and enhance student contacts for later job.

[bookmark: _TOC_250008][bookmark: _Toc101469004]CHAPTER TWO

[bookmark: _TOC_250007][bookmark: _Toc101469005]2.0		Description of the Establishment of Attachment

Kwara State Library  is a public library established to support and promote intellectual growth and creativity of Kwara state by developing collections, facilitating unhindered access to information resources, teaching the effective use of information resources and critically evaluating library services that meets global standard.
[bookmark: _TOC_250006]
[bookmark: _Toc101469006]2.1		Location and Brief History of the Establishment

In the early 40s/50s what we have then were regional library i.e. modern east regional library, east, west, and Midwest
And then we four (4) region. The state creation of 1967 gave birth to state library service.
With creation of the state in 1976, state library service took over from regional libraries by the geographical arrangement in the country, Kwara state belong to northern part of the country, so Kwara state library was the off short of the northern region library.
When Kwara state was created in 1967, there is a need for Kwara state to have his own library service, the property of northern regional library was shared out to all state namely: Kwara, Niger, Kano, Kastina, Borno and the host of others.
It was the asset got form the northern regional library started or began with, in 1968, a Liberian in person of Mr. J.O Popoola and other four (4) library clerks were deploy to Ilorin (Kwara state) to start the Kwara state library service, some books and furniture’s gotten from BIDA (Niger state) that is where the property of northern regional library service share come to Kwara state.
A building belonging to native authority (NA) in front of the present Emir’s palace, was acquire on January, 1968 in April of the same year i.e. April, 1968 the state library service took off with one Liberian and other four library clerks, then Mr. J.O Popoola was the first Liberian clerk, of Kwara State library and assisted with other four (4) clerks in person of Mr. Abdulrahman Yusuf, Lazeez Olajide Lawal, Rauf.O. Salau and amongst others.
Also a building located at centre of the market was not good enough for the library purpose because of the noise from the market women and bicycle repairers constituted a great disturbance to the library service, therefore alternative building have to be provided.
They search for another building till 1971. in 1972 a building belonging to red cross society of Nigeria opposite St. Anthony was hired to accommodate renders service department of the library, the technical and administrative department were taken to the ministry of information, home affairs, youth and sport, and then four (4) rooms were given out of the state library from the ministry mentioned above.
 Administratively this arrangement was not convenience, they also further to search for another building that will accommodate the entire department for desirable. In 1976, the administrative and technical departments were taken from ministry of information to Kwara investment co-operation (KINCO).
Again in 1979, the two department were moved from the Kwara investment co-operation (KINCO) back to ministry of information and home affairs and its only these two department were moved from one place to another.
In 1980 a parcel of land at present Kwara state stadium complex was given by the state government for the library purpose but this land was later found belonged to the BELGORE’S family, this family sues the state government to court and they won, so the library left the land.
In 1985 another land at NO 1 Sulu Gambari road was given out by the state government for library purpose the visibilities studies started in 1986, site and building plan were drawn and work started in 1987, during a military regime of col. MOHAMMED ALKAI, a sum of two million, eight hundred thousand naira (N2, 800,000.00) was projected for the completion of the building. 
In December 1989, the building was completed with eleven million naira (N11, 000,000.00). On 11th October, 1990, the state library commissioned by the then military president of Nigeria general IBRAHIM BADAMOSI BABAGIDA. After ten year establishment, the building of the state library faced with many problems, such as leaking a roof, electrical a fault and other problems.
In 2005, renovation exercise commenced by governor DR ABUBAKAR BUKOLA SARAKI, and the completed in august, 2006 and also the state library complex was recommissioned by the president OLUSEGUN OBASANJO (GCFR) in September, 2006.
The renovation exercise witness a lot of many facilities such as E-library, computer all the service points, library automation and installation of anti-theft mechanisms

[bookmark: _Toc101469007]2.2	Organizational Structure of the Establishment
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[bookmark: _Toc101469008]2.3 Various Department/Units and Their Functions

The library board of Kwara State Library is presently organized into six unit/section which are; the Readers’ service unit, the Acquisition unit, the Technical Unit, the Serial Unit, Research and development Unit and the Virtual library.
1. The Readers’ Service Unit: This unit is comprised of the circulation desk, reference section and the reading room.
· Circulation Desk: this is section where a library user sees first in the library. This section is responsible for;
· Providing information to the library user/patrons ( this is the unit where questions such as: who, what, when and where could be answered).
· Charging and discharging of library material to the patron
· Library clearance for the final year students
· User’s registration: this user’s registration makes the student to have access to the library materials and have access to read in the library. The users can as well borrow book for the period of time stipulated according to rules and regulation.
· Reference Section: the section is the image-making of the library. Materials in this section are meant to be used within the library: hence they are called closed- shelf materials. They are materials that supply definite pieces of information. The section is charged with the responsibility of answering queries. This section maintains the reference information for the users in the library. They consist of materials that are meant to aid research by providing quick and accessible information. The references source comprises of dictionaries, bibliographies, directories, encyclopedia, atlases etc.
· Reading Room: This section is where library users read and books are kept on the shelves for the users to have access to it. The staffs in this section are responsible for accurate daily head count per hour, books consulted, shelving and shelf reading in the library.



2. The Acquisition Unit: Acquisition section is responsible for the selection and purchase of materials or resources. It is the section which manages the budget utilization for purchase of resources. Recommended book list are submitted by each departments which undergo duplicate checking against library holdings; which are then placed in the meeting of standing committee for book selection. Supply order is placed for procurement of the approved books. Books once received are accessioned and entered into the register by this section which is then transferred to technical section for technical processing.
3. The Technical Unit: This unit is responsible for the processing of library materials. It is the strong room of the library and also known as the ‘behind the screen’ unit. The technical unit is responsible for cataloguing and classification of the material and the book labeling. They also:
· Gives analysis of the bibliographic details of a book or any other library materials that is being brought into the library either through purchase, donation or gift.
· Makes records of library materials in such a manner that the materials may be easily identified, located, retrieved and examined using KOHA software
· Assign call number to library materials.
4. The Serial Unit: The serial unit in the library is the unit where journal are being kept and worked upon. These journals are either been purchased (i.e. subscribed to) or received through gift/donation. This unit is also into;
· Procurement of journals, newspapers and magazine
· Verification of acquired serials materials
· Processing of serials for the use of clientele
· Arrangement of serials on the shelves
· Making serials available to users on demand
· Taking statistics of serial use
· Displaying of new issues: the newly acquired issues are displayed on the shelf for users to be aware of since journals are issued in parts, it is necessary to make aware the availability of new journals for usability of the users
5. Research and development unit: This unit is newly established in the library. This is where books/materials pertaining to research are kept. Other things that are been done or kept there are:
· Inaugural lectures
· Documents: Documents that revolve within the school only that is; books that are majorly written by the scholars in the school
· Handbooks
· Brochure
· Past questions for users to consult
Researchers outside the school can also make use of the unit if the person has a proper means of identification. The collections could be in both hard and soft copies. And also, statistics of researchers is been taken hourly.
6. Virtual library: This section is the most vital section in the library as it provides the main support to the library automation program and maintains support services for the maintenance of library software. They are responsible for creation and updating of database and the overall LAN troubleshooting and internet services in the library. Virtual library also;
· Ensures all manually handled library activities are carried out by computers
· Uploads the library’s OPAC and information about library users into the library server
· Converts printed materials into electronic format
· Locates and suggests reliable databases for study and research
· Assists students and staff to search the databases for needed information

[bookmark: _TOC_250005][bookmark: _Toc101469009]CHAPTER THREE

[bookmark: _Toc101469010]3.0	Experience Gained During SIWES
	This report identified some knowledge acquired during the three (3) months industrial experience scheme held between December 2022 to March 2023 at Kwara State Library Board, Ilorin. During my period of attachment I was posted to the following departments:
· Acquisition unit
· Circulation desk (Readers’ service unit)
· Virtual library
· Technical unit
· East reading room
· Serial unit
· Reference section
· Research and development unit
[bookmark: _Toc101469011]ACQUISITION UNIT
	At first, I resumed my industrial training at the acquisition unit. The acquisition unit is important in the settings of the library because without the acquisition unit in the library, library materials cannot be acquired properly in the library. I gained a lot in this section. I learnt what it entails before a book can be acquired into the library. I learnt so many activities been carried out in this section such as the acquisition of library materials either through purchase or donation, ordering and receiving, verification of ordered materials, bibliography checking of ordered materials, giving of accession numbers to acquired materials, stamping with the library seals such as ownership stamp, edge or spine stamp, accession stamp.
	I was also taught all the process it takes before a book can be confirmed to be acquired or brought into the library. The additional work carried out by me was recording of processed material into the accession register. I wrote the details of the acquired books on the borrowers card (author, title and the accession number) in two places, putting it in the jacket thereby using glue to paste it at the back of the book.

[bookmark: _Toc101469012]READERS’ SERVICE UNIT (CIRCULATION DESK)
	I was deployed to Readers’ service unit (circulation desk). I was introduced to the concepts of KOHA software to perform various activities at the circulation desk. I engaged in activities like charging and discharging of books, attending to user’s needs and queries and attending to both new and old student for library registration. I also took users statistics that read at the open reading room beside the circulation desk per hour.
[bookmark: _Toc101469014]TECHNICAL UNIT
	In this unit, I learned how to do manual cataloguing as well as the online cataloguing. Cataloguing is the description of materials in the library while catalogue is a list of books or other items in a collection, a library or a group of libraries. I was given a manual on how to make various cards with different entries in book catalogue. I was taught the elements to be considered while cataloguing, they are;
· Main entry
· Title statement
· Statement of responsibility
· Edition statement (if any)
· Publication distributions
· Physical description
· Collation or pagination (preliminary pages, real pages)
· Series statement (if any)
· Illustration
· Note area
· ISBN
· Tracing
	I learnt how to use the library of congress classification scheme. I also learnt the various terms used in the subject heading like UF- used for, BT- Broader term, RT- Related terms etc. I was given the cutter table to study and I learnt how to use the cutter table to get cutter number for each specific book. I learnt how to get another name for the title of a book (sub title) through the preface of the book. 
[bookmark: _Toc101469015]EAST READING ROOM
	I was assigned to the Readers’ service unit (East Reading Room) where I was introduced to the resources in the reading room such as book trolley, shelves, book guide etc. I was also told the rules and regulation guiding the use of the reading room. I was taught how to shelve books consulted by users; the east reading room have books on engineering. And was also taught how to shelf read book on the shelves. I was informed that statistics of users are taken every day and hourly for record purpose. I collected books consulted by users on the reading carrels and shelved them and I also answered some users queries.
[bookmark: _Toc101469016]SERIAL UNIT
	I was posted to serial unit in which I was given a brief insight about what serial entails and was introduced to serial materials such as journal, newspaper, magazine, thesis etc. I was taught how to shelve journals according to their year of publication and also how to do shelf-reading of journals. I attended to users who are in need of serial material. I stapled, stamped and asterisk newspaper both Tribune and Guardian, I recorded the asterisk information for reference purpose. I shelved journals and displayed the most recent journal on the displayed shelf for awareness. I stamped both the newly acquired journals and the downloaded ones in preparation for the ongoing accreditation. I recorded the downloaded journals into the register for documentation. I cleaned and re-shelved the journals in the serial unit for easy access by the users. I also took statistics of users in the unit hourly.
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[bookmark: _TOC_250003][bookmark: _TOC_250002][bookmark: _Toc101469018]4.0		Conclusion
	This report began with an overview of the totality of work done in all sections visited. The report started with a brief introduction of the Students Industrial Work Experience Scheme (SIWES) which included a background history, the objectives of the scheme and the institutions and agencies involved. The report also includes a brief history of the place of attachment, its description, organizational structure and the various departments/sections in the organization.
	Furthermore, there was a detailed outline of the actual activities done in all sections of the library and experience gained for the whole of three (3) months. The equipment, tools used was also listed including their functions and usage description. The report concluded by providing recommendations to further make the scheme a continuous success.
[bookmark: _TOC_250000]
[bookmark: _Toc101469019]4.1	Recommendation

	Based on experience and industrial skills acquired during the SIWES programme under the Students Industrial Work Scheme (SIWES) which was observed at Kwara State Library Board, I would like to recommend the following:
· Kwara state government should generate and make available enough funds for the library to acquire more library materials needed in order to meet the needs of users and to enhance the growth.
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