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CHAPTER ONE
1.1 INTRODUCTION TO SIWES
Students Industrial Work Experience Scheme (SIWES) is a Skills Training Program designed to prepare and expose Students of Universities, Polytechnics, Colleges of Technology, Colleges of Agriculture and Colleges of Education for the Industrial Work situation they are likely to meet after graduation. The Scheme affords Students the opportunity of familiarizing and exposing themselves handling equipment and machinery that are usually not available in their institutions.
1.2 HISTORY OF SIWES
The Students’ Industrial Work Experience Scheme (SIWES) was initiated in 1973 by the Federal Government of Nigeria under the Industrial Training Fund (ITF) to bridge the gap between theory and practice among products of our tertiary Institutions. It was designed to provide practical training that will expose and prepare students of Universities, Polytechnics, and Colleges of Education for work situation they are likely to meet after graduation.
Before the establishment of the scheme, there was a growing concern among the industrialists that graduates of institutions of higher learning lacked adequate practical background studies preparatory for employment in industries. Thus the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labour.
As a result of the increasing number of students’ enrolment in higher institutions of learning, the administration of this function of funding the scheme became enormous, hence ITF withdrew from the scheme in 1978 and was taken over by the Federal Government and handed to National Universities commission (NUC), National Board for Technical Education (NBTE) and National Commission for Colleges of Education (NCCE). In 1984, the Federal Government reverted back to ITF which took over the scheme officially in 1985 with funding provided by the Federal Government.




1.3 OBJECTIVES OF THE PROGRAMME
The specific objectives of SIWES are to:
· Provide placements in industries for students of higher institutions of learning approved by relevant regulatory authorities (NUC, NBTE, NCCE) to acquire work experience and skills relevant to their course of study
· Prepare students for real work situation they will meet after graduation.
· Expose students to work methods and techniques in the handling of equipment and machinery that may not be available in schools.
· Make transition from school to the labour market smooth and enhance students’ conduct for later job placement
· Provide students with the opportunity to apply their knowledge in real life work situation thereby bridging the gap between theory and practice
· Strengthen employer involvement in the entire educational process and prepare students for employment in industry
Promote the desired technological knowhow required for the advancement of the nation.
1.4	OBJECTIVES OF ESTABLISHMENT
· To provide optimum and individual care to patients.
· To develop recognition for patients needs for privacy and preservation of dignity.
· To maintain good relationship with patients, relations and the community through health education.
· To carry out diagnosis and intervention.
· To provide training for students.
· To maintain sufficient hospital supply of equipment and promote their utilization and maintenance.
To treat and control diseases.




CHAPTER TWO
2.1	LOCATION AND BRIEF HISTORY OF ESTABLISHMENT 
The Kwara State Ministry of Works and Transport is responsible for road construction, urban renewal, and transportation in Kwara State, Nigeria. The current Commissioner for Works is Abdulquawiy Abdulganiyu Olododo. The ministry is located at P.M.B 1384, Ilorin Kwara State.

History of the Ministry 
The Ministry of Works and Transport is responsible for road construction, urban renewal, and transportation in Kwara State. 
 The current Commissioner for Works is Abdulquawiy Abdulganiyu Olododo. 
Olododo was previously the Commissioner for Solid Minerals Development and acting Commissioner for Works and Transport. 



CHAPTER THREE
EXPIRENCE GAIN
3.1	ACCOUNT BOOK
An account book, also known as a ledger or journal, is a book or digital record that contains a collection of financial accounts and transactions. It is a fundamental tool used in accounting to record, classify, and report financial information.

An account book typically contains the following information:
1. Account names: A list of accounts, such as assets, liabilities, equity, revenues, and expenses.
2. Transaction dates: The dates on which financial transactions occurred.
3. Transaction descriptions: A brief description of each transaction.
4. Debit and credit amounts: The amounts of each transaction, recorded as debits and credits.
5. Account balances: The current balance of each account.

Types of account books:

1. General Ledger: A comprehensive account book that contains all the financial accounts and transactions of a business.
2. Subsidiary Ledger: A separate account book that contains detailed information about specific accounts, such as accounts payable or accounts receivable.
3. Journal: A book or digital record that contains a chronological record of all financial transactions.
4. Cash Book: A book or digital record that contains a record of all cash transactions.

Account books can be maintained manually or electronically, using accounting software. They are essential for:

1. Financial reporting: Preparing financial statements, such as balance sheets and income statements.
2. Financial analysis: Analyzing financial data to make informed business decisions.
3. Auditing: Providing a trail of financial transactions for auditing purposes.
4. Tax compliance: Maintaining accurate financial records for tax purposes..

Here are the main types of accounting books:
1. Financial Accounting Books: These books focus on the preparation of financial statements, such as the Balance Sheet, Income Statement, and Cash Flow Statement.
2. Managerial Accounting Books: These books focus on the use of accounting information for internal decision-making, such as budgeting, forecasting, and performance evaluation.
3. Cost Accounting Books: These books focus on the calculation and management of costs, such as direct materials, direct labor, and overhead costs.
4. Auditing Books: These books focus on the examination and verification of financial statements to ensure their accuracy and reliability.
5. Tax Accounting Books: These books focus on the preparation and filing of tax returns, as well as tax planning and consulting.
6. Advanced Accounting Books: These books cover specialized topics, such as partnership accounting, corporate accounting, and international accounting.
7. Financial Reporting Books: These books focus on the preparation and analysis of financial reports, such as the annual report and the quarterly report.
8. Accounting Theory Books: These books cover the underlying principles and concepts of accounting, such as the accounting equation and the accounting standards.
9. Accounting Information Systems Books: These books focus on the design, implementation, and maintenance of accounting information systems.
10. Forensic Accounting Books: These books cover the application of accounting principles to investigate and prevent financial crimes.
11. Environmental Accounting Books: These books focus on the accounting and reporting of environmental costs and liabilities.
12. International Accounting Books: These books cover the accounting principles and practices used in different countries and regions.
13. Government Accounting Books: These books focus on the accounting and financial reporting principles used in government agencies.
14. Non-Profit Accounting Books: These books cover the accounting and financial reporting principles used in non-profit organizations.
15. Accounting Ethics Books: These books focus on the ethical principles and standards that guide accounting practice.
VOUCHER 
A voucher is a document that serves as proof of a financial transaction, such as a payment, receipt, or expenditure. It is a critical component of accounting and financial record-keeping.
Types of Vouchers:
1. Payment Voucher: A document that records a payment made to a supplier, employee, or other party.
2. Receipt Voucher: A document that records a receipt of cash, goods, or services.
3. Journal Voucher: A document that records a journal entry, such as a depreciation expense or an accrual.
4. Purchase Voucher: A document that records a purchase of goods or services.
Characteristics of a Voucher:
1. Unique Number: Each voucher has a unique number for identification and tracking purposes.
2. Date: The date of the transaction is recorded on the voucher.
3. Description: A brief description of the transaction is included on the voucher.
4. Amount: The amount of the transaction is recorded on the voucher.
5. Authorization: The voucher is authorized by a designated person or department.
Purpose of a Voucher:
1. Financial Record-Keeping: Vouchers provide a permanent record of financial transactions.
2. Audit Trail: Vouchers provide an audit trail, allowing for the tracking and verification of financial transactions.
3. Accounting and Reporting: Vouchers are used to prepare financial statements and reports.
4. Compliance: Vouchers help ensure compliance with financial regulations and laws.
FEATURES OF A VOUCHER:
1. Unique Voucher Number Each voucher has a unique number for identification and tracking purposes.
2. Date: The date of the transaction is recorded on the voucher.
3. Description: A brief description of the transaction is included on the voucher.
4. Amount: The amount of the transaction is recorded on the voucher.
5. Authorization: The voucher is authorized by a designated person or department.
6. Supporting Documents: Vouchers are often supported by additional documents, such as invoices, receipts, or bank statements.
7. Sequential Numbering: Vouchers are typically numbered sequentially to ensure that each voucher is unique and can be easily tracked.
8. Standardized Format: Vouchers often have a standardized format to ensure consistency and ease of use.
9. Verification: Vouchers are verified to ensure accuracy and authenticity.
10. Storage: Vouchers are stored in a secure location, such as a filing cabinet or digital storage system.
11. Retrieval: Vouchers can be easily retrieved for auditing, reporting, or other purposes.
12. Audit Trail: Vouchers provide an audit trail, allowing for the tracking and verification of financial transactions.
13. Compliance: Vouchers help ensure compliance with financial regulations and laws.
14. Accountability: Vouchers promote accountability by providing a clear record of financial transactions.
15. Transparency: Vouchers provide transparency by allowing stakeholders to easily track and verify financial transactions.
CONTROL REGISTER
A control register, also known as a control account or control ledger, is a summary-level account that provides a centralized record of all transactions related to a specific account or group of accounts.
Purpose of a Control Register
1. Reconciliation: A control register helps to reconcile subsidiary accounts with the general ledger.
2. Error detection: It detects errors or discrepancies in posting transactions to subsidiary accounts.
3. Accountability: A control register promotes accountability by providing a clear record of all transactions.
Characteristics of a Control Register
1. Summary-level account: A control register is a summary-level account that provides a consolidated view of all transactions.
2. Centralized record: It provides a centralized record of all transactions related to a specific account or group of accounts.
3. Reconciliations: A control register is used to reconcile subsidiary accounts with the general ledger.
Types of Control Registers
1. Accounts Payable Control Register: A centralized record of all accounts payable transactions.
2. Accounts Receivable Control Register: A centralized record of all accounts receivable transactions.
3. Inventory Control Register: A centralized record of all inventory transactions.
Benefits of a Control Register
1. Improved accuracy: A control register helps to ensure accuracy in financial reporting.
2. Enhanced accountability: It promotes accountability by providing a clear record of all transactions.
3. Simplified reconciliation: A control register simplifies the reconciliation process by providing a centralized record of all transactions.
4. Better decision-making: It provides a consolidated view of all transactions, enabling better decision-making.
CONTRACT REGISTER
A contract register is a centralized record-keeping system that stores and tracks all contracts entered into by an organization. It provides a single source of truth for all contract-related information, enabling organizations to manage contracts more effectively.
Purpose of a Contract Register
1. Contract management: A contract register helps organizations to manage contracts throughout their lifecycle.
2. Compliance: It ensures compliance with contractual terms and conditions.
3. Risk management: A contract register helps to identify and mitigate potential risks associated with contracts.
Key Components of a Contract Register
1. Contract details: A contract register stores key details about each contract, including contract title, parties involved, dates, and terms.
2. Contract documents: It stores electronic copies of contract documents, such as agreements, amendments, and exhibits.
3. Contract status: A contract register tracks the status of each contract, including active, expired, or terminated.
4. Renewal and expiration dates: It tracks renewal and expiration dates for each contract.
5. Obligations and deliverables: A contract register tracks obligations and deliverables associated with each contract.
Benefits of a Contract Register
1. Improved contract management: A contract register enables organizations to manage contracts more effectively.
2. Reduced risk: It helps to identify and mitigate potential risks associated with contracts.
3. Increased compliance: A contract register ensures compliance with contractual terms and conditions.
4. Better decision-making: It provides a centralized source of contract-related information, enabling better decision-making.
5. Improved relationships: A contract register helps to build trust and improve relationships with contract partners.
Types of Contract Registers
1. Manual contract register: A manual contract register is a paper-based or spreadsheet-based system.
2. Electronic contract register: An electronic contract register is a digital system that stores and tracks contract-related information.
3. Cloud-based contract register: A cloud-based contract register is a digital system that stores and tracks contract-related information in the cloud.


CHAPTER FOUR
FURTHER EXPIRIENCE GAIN
4.1	VOTE BOOK
A vote book is an essential tool in public sector accounting, used to record and monitor government expenditures. Its primary purpose is to ensure that spending aligns with budget priorities and promotes sound budget expenditure accountability.¹

In a vote book, you'll typically find records of financial transactions related to government spending, which are subject to auditing to ensure compliance with financial regulations. This book helps government agencies and institutions, such as schools, track their expenses, identify areas for cost-cutting, and make informed financial decisions.²

Some of the key features of a vote book include:
- Recording expenditures: Tracking all government spending, including personnel costs, overheads, and capital investments.
- Budget control: Ensuring that spending aligns with approved budget allocations.
- Audit trail: Providing a clear record of all financial transactions for auditing and accountability purposes.
FEATURES OF A VOUCHER:
1. Unique Voucher Number Each voucher has a unique number for identification and tracking purposes.
2. Date: The date of the transaction is recorded on the voucher.
3. Description: A brief description of the transaction is included on the voucher.
4. Amount: The amount of the transaction is recorded on the voucher.
5. Authorization: The voucher is authorized by a designated person or department.
6. Supporting Documents: Vouchers are often supported by additional documents, such as invoices, receipts, or bank statements.
7. Sequential Numbering: Vouchers are typically numbered sequentially to ensure that each voucher is unique and can be easily tracked.
8. Standardized Format: Vouchers often have a standardized format to ensure consistency and ease of use.
9. Verification: Vouchers are verified to ensure accuracy and authenticity.
10. Storage: Vouchers are stored in a secure location, such as a filing cabinet or digital storage system.
11. Retrieval: Vouchers can be easily retrieved for auditing, reporting, or other purposes.
12. Audit Trail: Vouchers provide an audit trail, allowing for the tracking and verification of financial transactions.
13. Compliance: Vouchers help ensure compliance with financial regulations and laws.
14. Accountability: Vouchers promote accountability by providing a clear record of financial transactions.
15. Transparency: Vouchers provide transparency by allowing stakeholders to easily track and verify financial transactions.


CHAPTER FIVE
5.1	CONCLUSION
The student industrial work experience scheme (SIWES) helps students to expand their knowledge and experience in their field of study. It will also help student whenever they come across it in future career.
5.2	RECOMMENDATION
	I wish the government and the school authority to provide necessary materials for the students during this programme. They should also try to pay the students allowance so as to serve as help for the students in one way or the other.
	Also, the supervisors should make sure they visit the students in their place’s of attachment for proper monitoring, improvement and progress for the benefit of the societies as a whole.     
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