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CHAPTER ONE
1.1 INTRODUCTION TO SIWES
Students Industrial Work Experience Scheme (SIWES) is a Skills Training Program designed to prepare and expose Students of Universities, Polytechnics, Colleges of Technology, Colleges of Agriculture and Colleges of Education for the Industrial Work situation they are likely to meet after graduation. The Scheme affords Students the opportunity of familiarizing and exposing themselves handling equipment and machinery that are usually not available in their institutions.
1.2 HISTORY OF SIWES
The Students’ Industrial Work Experience Scheme (SIWES) was initiated in 1973 by the Federal Government of Nigeria under the Industrial Training Fund (ITF) to bridge the gap between theory and practice among products of our tertiary Institutions. It was designed to provide practical training that will expose and prepare students of Universities, Polytechnics, and Colleges of Education for work situation they are likely to meet after graduation.
Before the establishment of the scheme, there was a growing concern among the industrialists that graduates of institutions of higher learning lacked adequate practical background studies preparatory for employment in industries. Thus the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labour.
As a result of the increasing number of students’ enrolment in higher institutions of learning, the administration of this function of funding the scheme became enormous, hence ITF withdrew from the scheme in 1978 and was taken over by the Federal Government and handed to National Universities commission (NUC), National Board for Technical Education (NBTE) and National Commission for Colleges of Education (NCCE). In 1984, the Federal Government reverted back to ITF which took over the scheme officially in 1985 with funding provided by the Federal Government.




1.3 OBJECTIVES OF THE PROGRAMME
The specific objectives of SIWES are to:
· Provide placements in industries for students of higher institutions of learning approved by relevant regulatory authorities (NUC, NBTE, NCCE) to acquire work experience and skills relevant to their course of study
· Prepare students for real work situation they will meet after graduation.
· Expose students to work methods and techniques in the handling of equipment and machinery that may not be available in schools.
· Make transition from school to the labour market smooth and enhance students’ conduct for later job placement
· Provide students with the opportunity to apply their knowledge in real life work situation thereby bridging the gap between theory and practice
· Strengthen employer involvement in the entire educational process and prepare students for employment in industry
Promote the desired technological knowhow required for the advancement of the nation.
1.4	OBJECTIVES OF ESTABLISHMENT
· To provide optimum and individual care to patients.
· To develop recognition for patients needs for privacy and preservation of dignity.
· To maintain good relationship with patients, relations and the community through health education.
· To carry out diagnosis and intervention.
· To provide training for students.
· To maintain sufficient hospital supply of equipment and promote their utilization and maintenance.
To treat and control diseases.




CHAPTER TWO
2.1	LOCATION AND BRIEF HISTORY OF ESTABLISHMENT 
Ewekoro Local Government in Ogun State, Nigeria was created in 1981, merged with Ifo Local Government in 1984, and then restored as an autonomous local government in 1996. 
Creation  Ewekoro Local Government was created on May 22, 1981 by Chief Bisi Onabanjo, the then Governor of Ogun State.  Merger  In 1984, the military took over and merged Ewekoro Local Government with Ifo Local Government. 
Restoration  On December 16, 1996, the Federal Military Government restored Ewekoro Local Government as an autonomous local government. This increased the number of local governments in Ogun State from 15 to 20. 
Economic importance  Ewekoro Local Government is economically important because it has been quarried for cement since 1959 by Lafarge and Dangote. Ewekoro has the potential to be an attractive investment destination because of its proximity to two of the largest cities in southwest Nigeria.  Boundaries  Ewekoro Local Government is bordered by Yewa South to the west, Ifo Local Government to the south, Abeokuta North to the north, and Obafemi Owode to the east

2.2	VARIOUS DEPARTMENT AND UNIT
Local Government Chairman 
· Responsible for delivering services such as roads, traffic, economic and community development, and environment 
· Maintains the register of electors 
· Develops and maintains relations with political parties at the national, regional, and member authority level 
· Provides leadership to the political group 
· Responsible for progressing LGA policies within the group 
Vice Chairman and Deputy Chairman 
· Support the Local Government Chairman in the management of the LGA
Accountant Department



CHAPTER THREE
EXPIRENCE GAIN
3.1	VOUCHER 
A voucher is a document that serves as proof of a financial transaction, such as a payment, receipt, or expenditure. It is a critical component of accounting and financial record-keeping.
Types of Vouchers:
1. Payment Voucher: A document that records a payment made to a supplier, employee, or other party.
2. Receipt Voucher: A document that records a receipt of cash, goods, or services.
3. Journal Voucher: A document that records a journal entry, such as a depreciation expense or an accrual.
4. Purchase Voucher: A document that records a purchase of goods or services.
Characteristics of a Voucher:
1. Unique Number: Each voucher has a unique number for identification and tracking purposes.
2. Date: The date of the transaction is recorded on the voucher.
3. Description: A brief description of the transaction is included on the voucher.
4. Amount: The amount of the transaction is recorded on the voucher.
5. Authorization: The voucher is authorized by a designated person or department.
Purpose of a Voucher:
1. Financial Record-Keeping: Vouchers provide a permanent record of financial transactions.
2. Audit Trail: Vouchers provide an audit trail, allowing for the tracking and verification of financial transactions.
3. Accounting and Reporting: Vouchers are used to prepare financial statements and reports.
4. Compliance: Vouchers help ensure compliance with financial regulations and laws.

FEATURES OF A VOUCHER:
1. Unique Voucher Number Each voucher has a unique number for identification and tracking purposes.
2. Date: The date of the transaction is recorded on the voucher.
3. Description: A brief description of the transaction is included on the voucher.
4. Amount: The amount of the transaction is recorded on the voucher.
5. Authorization: The voucher is authorized by a designated person or department.
6. Supporting Documents: Vouchers are often supported by additional documents, such as invoices, receipts, or bank statements.
7. Sequential Numbering: Vouchers are typically numbered sequentially to ensure that each voucher is unique and can be easily tracked.
8. Standardized Format: Vouchers often have a standardized format to ensure consistency and ease of use.
9. Verification: Vouchers are verified to ensure accuracy and authenticity.
10. Storage: Vouchers are stored in a secure location, such as a filing cabinet or digital storage system.
11. Retrieval: Vouchers can be easily retrieved for auditing, reporting, or other purposes.
12. Audit Trail: Vouchers provide an audit trail, allowing for the tracking and verification of financial transactions.
13. Compliance: Vouchers help ensure compliance with financial regulations and laws.
14. Accountability: Vouchers promote accountability by providing a clear record of financial transactions.
15. Transparency: Vouchers provide transparency by allowing stakeholders to easily track and verify financial transactions.




REVENUE COLLECTION
Revenue collection refers to the process of gathering and recording revenue from various sources, such as sales, services, taxes, and investments. Effective revenue collection is crucial for businesses, governments, and organizations to ensure financial stability and sustainability.

Types of Revenue Collection
1. Sales Revenue: Revenue generated from the sale of products or services.
2. Service Revenue: Revenue generated from providing services, such as consulting or maintenance.
3. Tax Revenue: Revenue generated from taxes, such as income tax, sales tax, or property tax.
4. Investment Revenue: Revenue generated from investments, such as interest, dividends, or capital gains.

Revenue Collection Process
1. Invoicing: Creating and sending invoices to customers or clients.
2. Payment Receipt: Receiving payment from customers or clients.
3. Recording: Recording revenue in the accounting system.
4. Reconciliation: Reconciling revenue records with bank statements or other financial records.

Methods of Revenue Collection
1. Cash: Collecting revenue in cash.
2. Checks: Collecting revenue through checks.
3. Electronic Funds Transfer (EFT): Collecting revenue through electronic funds transfer.
4. Credit Cards: Collecting revenue through credit card payments.
5. Online Payments: Collecting revenue through online payment platforms.


Importance of Revenue Collection
1. Financial Stability: Revenue collection ensures financial stability and sustainability.
2. Business Growth: Effective revenue collection enables businesses to invest in growth and expansion.
3. Compliance: Revenue collection ensures compliance with tax laws and regulations.
4. Cash Flow Management: Revenue collection helps manage cash flow and ensure timely payment of expenses.

Challenges in Revenue Collection
1. Late Payments: Dealing with late payments from customers or clients.
2. Bad Debts: Managing bad debts and writing off uncollectible amounts.
3. Tax Compliance: Ensuring compliance with tax laws and regulations.
4. Cash Flow Management: Managing cash flow to ensure timely payment of expenses.






CHAPTER FOUR
AUDIT
An audit is a systematic examination and verification of a company's financial records, statements, and systems to ensure accuracy, completeness, and compliance with laws and regulations.
Types of Audits
1. External Audit: Conducted by independent auditors to provide an objective opinion on the fairness and accuracy of a company's financial statements.
2. Internal Audit: Conducted by a company's internal audit department to evaluate the effectiveness of internal controls and risk management processes.
3. Government Audit: Conducted by government agencies to ensure compliance with laws and regulations.
4. Compliance Audit: Conducted to ensure compliance with specific laws, regulations, or standards.
5. Operational Audit: Conducted to evaluate the efficiency and effectiveness of a company's operations.
Audit Process
1. Planning: Identify audit objectives, scope, and procedures.
2. Risk Assessment: Identify potential risks and areas of high risk.
3. Fieldwork: Gather evidence and conduct tests of transactions and balances.
4. Reporting: Prepare an audit report detailing findings and recommendations.
5. Follow-up: Monitor implementation of audit recommendations.
Audit Techniques
1. Sampling: Select a representative sample of transactions or balances to test.
2. Testing: Verify the accuracy and completeness of transactions and balances.
3. Observation: Observe company operations and procedures.
4. Interviews: Conduct interviews with company personnel to gather information.
5. Analytical Procedures: Analyze financial data to identify trends and anomalies.


Benefits of Audits
1. Improved Accuracy: Ensure accuracy and reliability of financial statements.
2. Enhanced Accountability: Promote accountability and transparency in financial reporting.
3. Risk Management: Identify and mitigate potential risks and weaknesses.
4. Compliance: Ensure compliance with laws, regulations, and standards.
5. Operational Efficiency: Improve operational efficiency and effectiveness.

AUDITOR 
An auditor is a professional responsible for examining and evaluating an organization's financial records, statements, and systems to ensure accuracy, completeness, and compliance with laws and regulations.
Types of Auditors
1. External Auditor: Independent auditors who examine an organization's financial statements and provide an objective opinion on their fairness and accuracy.
2. Internal Auditor: Employees of an organization who evaluate the effectiveness of internal controls and risk management processes.
3. Government Auditor: Auditors employed by government agencies to ensure compliance with laws and regulations.
4. Certified Public Accountant (CPA): A professional certification for auditors who have met specific education, experience, and examination requirements.
Auditor's Responsibilities
1. Planning and Risk Assessment: Identify audit objectives, scope, and procedures, and assess potential risks.
2. Fieldwork: Gather evidence and conduct tests of transactions and balances.
3. Reporting: Prepare an audit report detailing findings and recommendations.
4. Follow-up: Monitor implementation of audit recommendations.
5. Communication: Communicate audit findings and recommendations to management and stakeholders.

Auditor's Skills and Qualities
1. Analytical and Problem-Solving Skills: Ability to analyze complex financial data and identify potential issues.
2. Attention to Detail: Meticulous attention to detail to ensure accuracy and completeness.
3. Communication and Interpersonal Skills: Ability to communicate effectively with management, stakeholders, and audit team members.
4. Independence and Objectivity: Ability to maintain independence and objectivity in audit work.
5. Professional Skepticism: Ability to question assumptions and challenge evidence.
Auditor's Tools and Techniques
1. Audit Software: Utilize specialized software to perform audit tasks, such as data analysis and reporting.
2. Sampling: Select a representative sample of transactions or balances to test.
3. Testing: Verify the accuracy and completeness of transactions and balances.
4. Observation: Observe company operations and procedures.
5. Interviews: Conduct interviews with company personnel to gather information.

CHAPTER FIVE
5.1	CONCLUSION
The student industrial work experience scheme (SIWES) helps students to expand their knowledge and experience in their field of study. It will also help student whenever they come across it in future career.
5.2	RECOMMENDATION
	I wish the government and the school authority to provide necessary materials for the students during this programme. They should also try to pay the students allowance so as to serve as help for the students in one way or the other.
	Also, the supervisors should make sure they visit the students in their place’s of attachment for proper monitoring, improvement and progress for the benefit of the societies as a whole.     
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