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CHAPTER ONE
1.1 INTRODUCTION TO SIWES
Students Industrial Work Experience Scheme (SIWES) is a Skills Training Program designed to prepare and expose Students of Universities, Polytechnics, Colleges of Technology, Colleges of Agriculture and Colleges of Education for the Industrial Work situation they are likely to meet after graduation. The Scheme affords Students the opportunity of familiarizing and exposing themselves handling equipment and machinery that are usually not available in their institutions.
1.2 HISTORY OF SIWES
The Students’ Industrial Work Experience Scheme (SIWES) was initiated in 1973 by the Federal Government of Nigeria under the Industrial Training Fund (ITF) to bridge the gap between theory and practice among products of our tertiary Institutions. It was designed to provide practical training that will expose and prepare students of Universities, Polytechnics, and Colleges of Education for work situation they are likely to meet after graduation.
Before the establishment of the scheme, there was a growing concern among the industrialists that graduates of institutions of higher learning lacked adequate practical background studies preparatory for employment in industries. Thus the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labour.
As a result of the increasing number of students’ enrolment in higher institutions of learning, the administration of this function of funding the scheme became enormous, hence ITF withdrew from the scheme in 1978 and was taken over by the Federal Government and handed to National Universities commission (NUC), National Board for Technical Education (NBTE) and National Commission for Colleges of Education (NCCE). In 1984, the Federal Government reverted back to ITF which took over the scheme officially in 1985 with funding provided by the Federal Government.
1.3 OBJECTIVES OF THE PROGRAMME
The specific objectives of SIWES are to:
· Provide placements in industries for students of higher institutions of learning approved by relevant regulatory authorities (NUC, NBTE, NCCE) to acquire work experience and skills relevant to their course of study
· Prepare students for real work situation they will meet after graduation.
· Expose students to work methods and techniques in the handling of equipment and machinery that may not be available in schools.
· Make transition from school to the labour market smooth and enhance students’ conduct for later job placement
· Provide students with the opportunity to apply their knowledge in real life work situation thereby bridging the gap between theory and practice
· Strengthen employer involvement in the entire educational process and prepare students for employment in industry
Promote the desired technological knowhow required for the advancement of the nation.
1.4	OBJECTIVES OF ESTABLISHMENT
To provide innovative and effective solutions
	To deliver exceptional customer service
	To drive business growth and expansion
	To build a strong brand reputation
	To develop and maintain a skilled workforce
	To promote a culture of innovation and continuous improvement
	To maintain high-quality standards and best practices
	To foster strategic partnerships and collaborations



CHAPTER TWO
2.1. INTRODUCTION TO THE COMPANY
· I was introduce to each department in Dejab Marble Construction Company and some other departments
· I was introduced to organization structure, office and their functions
An organizational structure is a system that defines how a company operates, including how employees are grouped, their roles, and how they communicate. It also outlines how tasks are delegated to achieve the company's goals.
Organization Structure
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2.2  CASH BOOK 
Cash book is a special type of book that is only concerned with the recording of cash transactions of an organisation. It performs the dual role of both journal and a ledger for all the cash transactions taking place in a business organisation.
A cash book records all the cash receipts on the debit side and all the cash payments of the organisation on the credit side.
Features of Cash Book
Cash book has the following features:
1. Acts as both a journal and a ledger.
2. Can be used as an alternative to a cash account for recording transactions.
3. It follows the dual entry system of accounting (i,e. Debit and credit side in cash book).
4. The debit side should be identical to the credit side.
5. Cash book should always have a debit balance.
Types of Cash Book
There are four types of cash books used for accounting purposes. Let us have a look at the types of cash books.
1.Single column cash book
2.Double column cash book
3.Triple column cash book
4. Petty cash book
Single column cash book: Single column cash book is also called a simple cash book. It presents entries for cash received (receipts) on the left side or debit side and cash payments on the right hand side or credit side.
The bank transactions and the discounts that are given for transactions will be featured in separate ledger accounts in case of single-column cash books.
Cash books are updated on a daily basis in some business firms. The most striking feature of a cash book is that it can never have a credit balance. It should always show a debit balance.
Double Column cash book: In a double column cash book, there is an additional column that is reserved for the discounts. Therefore, in a double-column cash book, also known as two-column cash book, the cash receipts and transactions are recorded in one column while the second column records discounts received and discounts provided.
Discount being a nominal account the discount provided is placed on the debit side of the cash book while discount received is placed on the credit side of the cash book.
At the end of the accounting period, both the columns are balanced, and the closing balances are transferred appropriately.
Triple column cash book: In a triple column cash book, the two columns are similar to the double column cash book. While the additional column is for bank transactions.
Due to the advances in the banking industry, most firms deal in cheques and therefore, the presence of a bank column in a cash book is helpful in understanding the transactions properly.
Petty cash book: Petty cash book, as the name suggests, is for very small transactions that take place in an organisation. Such transactions can occur in a day and are repetitive in nature, which can put undue load on the general cash book. For this reason, it is maintained separately.
Examples of such transactions are: stationery, postage, food bills, etc.
Advantages of Cash Book
Cash book offers the following advantages:
1.It offers easy verification of cash by matching the balance in the cash book with actual cash in hand and is therefore helpful in identifying mistakes in the entry.
2.It helps in creating a regular record of transactions date wise for the convenience of accounting personnel.
3. As it is maintained date wise, any cash payments or the transaction can be correctly traced back in the cash book.
4. It is helpful in detecting any cash frauds in the organisation.
5.It helps in saving time and labour by reducing the workload
 2.3   PAYMENT VOUCHER
A payment voucher is a record of payments made by a business to suppliers for various purchase orders. Payment vouchers consist of a purchase order, shipping receipt, and invoice. They are prepared by the accounting department, which matches a supplier's invoice with an order of purchase and the receiving report.






CHAPTER THREE
3.1	DEPARTMENTAL VOTE ACCOUNT
In public sector accounting, a "departmental vote account" (or Departmental Vote Expenditure Account - DVEA) is a record of expenditures based on a department's approved budget, functioning similarly to a general ledger in the private sector, to monitor government spending and ensure no extra-budgetary expenditures occur. 
Here's a more detailed explanation: 
· Purpose:
The DVEA is a crucial tool for monitoring and controlling government spending at the departmental level.
· Function:
It tracks actual monthly and cumulative expenditures by budget line item, and calculates the available balance for each item on an ongoing basis.
· How it works:
The DVEA keeps track of all expenditures made by a specific department, ensuring that spending stays within the approved budget.
· Importance:
It helps prevent overspending and ensures that public funds are used responsibly and in accordance with approved budgets.
· Example:
A DVEA for the Ministry of Education might track expenditures for salaries, textbooks, infrastructure, and other budget items

3.2 BANK STATEMENT
A bank statement is a summary of all financial transactions (deposits, withdrawals, transfers, etc.) that occur in a bank account over a specific period, typically a month, and is sent to the account holder. 
Here's a more detailed explanation:
· Purpose:
Bank statements provide a record of all activity in your bank account, allowing you to track your income, expenses, and overall financial health. 
· Content:
They typically include information such as: 
. Account holder's name and address 
. Account number 
. Time period covered by the statement 
. Opening and closing balances 
. A detailed list of all deposits and withdrawals 
. Any fees or interest earned 
· Delivery:
Bank statements can be delivered in physical form (paper) or digitally (online banking, email). 
· Importance:
Regularly reviewing bank statements helps you: 
. Detect errors or unauthorized transactions 
. Manage your finances effectively 
. Track your spending habits 
. Verify transactions and reconcile your account 
· Accessibility:
You can usually access bank statements through your bank's online banking portal, mobile app, or by requesting a paper copy from the bank branch. 

3.3 BANK RECONCILIATION STATEMENT
A bank reconciliation statement is a document that a company prepares to compare its internal cash records with the bank's records to identify and explain any discrepancies, ensuring accurate financial reporting. 
Here's a more detailed explanation:
· Purpose:
The primary purpose of a bank reconciliation statement is to ensure that the cash balance recorded in a company's accounting records matches the cash balance reported by the bank on its bank statement. 
· Process:
. Gather Information: Obtain the company's cash records (e.g., cash book) and the bank statement for the same period. 
. Compare Transactions: Compare the deposits, withdrawals, and other transactions recorded in the cash book with those listed on the bank statement. 
. Identify Discrepancies: Note any differences between the two sets of records, such as outstanding checks, deposits in transit, bank fees, or errors. 
. Make Adjustments: Adjust the company's cash balance to reflect the bank's records, by adding back deposits in transit and subtracting outstanding checks, etc. 
. Reconcile: The adjusted cash balance should match the bank's ending balance after all adjustments are made. 
· Key Items to Consider:
. Outstanding Checks: Checks issued by the company but not yet cleared by the bank. 
. Deposits in Transit: Deposits made by the company but not yet recorded by the bank. 
. Bank Fees: Charges levied by the bank for services. 
. Interest Earned: Interest credited by the bank. 
. NSF Checks: Checks deposited that were returned for insufficient funds. 
· Benefits:
. Accurate Financial Reporting: Ensures that the company's financial statements accurately reflect its cash position. 
. Early Detection of Errors: Helps identify and correct errors or discrepancies in the cash records or bank statements. 
. Improved Cash Management: Provides a better understanding of the company's cash flow and helps with cash management decisions. 

3.4 GRATUITY
Gratuity is a payment, typically a lump sum, made by an employer to an employee as a form of gratitude for their long and meritorious service, or as a reward for a special act or deed. It can also refer to a tip given by a customer for services rendered. 
Here's a more detailed explanation:
· Employer Gratitude:
In an employment context, gratuity is a payment made by an employer to an employee to acknowledge their dedication and contributions, often upon retirement or termination of employment. 
· Customer Gratitude:
In a service industry context, gratuity refers to a tip or extra payment given by a customer to a service provider, such as a waiter, hair stylist, or taxi driver, as a form of appreciation for good service. 
· Legal Framework:
In many countries, including India, gratuity is regulated by law, with specific rules regarding eligibility, calculation, and payment. 
· Calculation:
Gratuity is often calculated based on the employee's last drawn salary, years of service, and the applicable legal provisions. 
· Example:
In India, the Payment of Gratuity Act, 1972, provides a framework for employers to pay gratuity to their employees. 
 


CHAPTER FOUR
4.1     CONCLUSION
 The Student Industrial Work Experience Scheme (SIWES) plays a significant role in human resource development, it helps students develop new skills and enlightens them of what the present society holds for them after graduation and helps them adapt accordingly. As a result of the programme, I am now more confident to build my future, My four (4) months industrial attachment with Radio Kwara has been one of the most interesting, productive and instructive experience in my life. Through this training, I have gained new insight and more comprehensive understanding. 

4.2      RECOMMENDATION
          The following are the suggested recommendation for the program
i.	The company should remain friendly and accommodating to future IT student.
ii.	The SIWES coordinator and school should where organized enlightenment program for IT student in order to know the important of SIWES.
iii.	The school (Polytechnics) should consider the four months mandatory SIWES while drafting the calendar for a successive session in a way that will affect the returning IT Student.
.
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