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IV
CHAPTER ONE
INTRODUCTION
1.1	Background Of SIWES
SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.
The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.
Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labor.
It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers’ equipment and machinery.


Therefore participation in SIWES has become a necessary pre-condition for the award of Diploma and Degree certificates in specific disciplines in most institutions of higher learning in the country, in accordance with the education policy of government.
1.2   Aims and Objectives Of SIWES 
1. To provide students with industrial skills and needed experience while the course of study;
2. To create conditions and circumstances, which can be as close as possible to the actual workflow;
3. To prepare specialists who will be ready for any working situations immediately after graduation;
4. To teach students the techniques and methods of working with facilities and equipment that may not be available within the walls of an educational institution;
5. To give students the ability to try and apply the given knowledge.
     













CHAPTER TWO
DESCRIPTION OF RAHJAH PRINTING TEXT
2.1	Brief History of Rahjah Printing Text
Rahjah Printing Text established in 1965 provides general commercial, security, and specialized printing required for the production of educational books, periodicals, annual reports, brochures, posters, and confidential prints, etc.
The initial desire of the founding fathers was to float a printing company that would break the monopoly of European printers which hitherto was responsible for corporate and educational printing in Nigeria then. 
Rahjah Printing Text, grew over time, with the trends of evolution in print industry. The first to install the first web offset printing machine in West Africa and from the use of Lithographic Films to Computer-To-Plate (CTP) Pre-Press and finally Digital Printing (e.g Variable Data Printing, VDP), all these improvements are to the satisfaction of our customers as well as maintaining the grandeur of leading the print industry in Nigeria.









2.2	Objective of Rahjah Printing Text
· OBJECTIVES
The printing of educational and general books, commercial printing of diaries, labels, calendars, periodicals, annual reports, confidential and other printing works.  
· VISION
To be the most acceptable Printing Brand/ Market Leader in our business sector.
· MISSION
To maintain a First Class Printing outfit that is committed to High-Quality Service with Prompt Delivery to achieving Customer Satisfaction and commensurate returns to stakeholders.











CHAPTER THREE AND FOUR
REPORT ON WORK CARRIED OUT AND EXPERIENCES GAINED AT RAHJAH PRINTING TEXT
On the first day of resumption, my SIWES Coordinator introduced me to the staff in the organization and also I was attached to the typing area. During the programme I was taught how to operate computer and also I was shown different types of machines like Guillotine machine, shredding machine, Photocopier machine, Scanner machine, Paper cutter and Printing machine. During this period I was also opportune to know hot to make use of machine like Guillotine machine, Photocopier machine and Scanner machine.
At the place of attachment, My primary duty was typing various documents, including letters, brochure, reports, manuscripts, and official papers, ensuring accuracy and proper formatting. I also taught how to proofread and edit documents to correct grammatical errors and enhance readability.
In addition, I also assist them in printing, helping to print, photocopy, and organize files according to the instruction given to me by my SIWES coordinator. I ensured that all documents were properly arranged and stored, both digitally and physically, for easy retrieval.
Interacting with customers was also part of my duty at my place of attachment. I attended to clients, received document processing requests, and ensured their orders were completed on time. This improved my typing skills, as I learnt how to handle inquiries and deliver quality work efficiently.
I also had minor exposure to basic graphic design and branding, assisting in the creation of simple business cards and letterheads.
In conclusion, my experience at Rahjah Printing Text enhanced my typing speed, document formatting skills, preparing me for future roles in administration, documentation, and office support services.
 EXPERIENCES GAINED AT RAHJAH PRINTING TEXT
     My experience gained at Rahjah Printing Text has enhanced my typing speed, document formatting skills, preparing me for future roles in administration, documentation, and office support services.







    




CHAPTER FIVE
SUMMARY, CHALLENGES ENCOUNTERED AND RECOMMENDATIONS
5.1	Summary                               
Generally, this programme has enlighten me to series of things at my place of attachment. With the help of this programme I can operate different kinds of machine, I can also work on some of application package e.g. Microsoft word, Microsoft Excel (Spreadsheet) etc.                                                                               This programme as widen and added to my knowledge on how to communicate with staff and also with client's.
5.2	Challenge Encountered
(1)   Problem of searching a place of attachment:- I had some
      many reason problems when searching for a place of attachment      
      for my industrial training because most organization rejected my 
      request giving one reason or the other that they do not want SIWES 
      student.
(2)   Finance:- The organization do not make any provision to pay  
      SIWES student nor do they draft any allowance package for so 
      as to less the expenses during the course of the program.  




5.3	Recommendations
1. Institutions should collaborate more with organizations to provide better placement opportunities.
2. More Training sessions should be conducted on modern office technology.
3. Companies should engage interns with practical tasks to enhance their learning experience.
4. SIWES should be extended to allow students to gain more in-depth practical knowledge.

