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IV
CHAPTER ONE
INTRODUCTION
1.1	Background Of SIWES
SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.
The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.
Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labor.
It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers’ equipment and machinery.


Therefore participation in SIWES has become a necessary pre-condition for the award of Diploma and Degree certificates in specific disciplines in most institutions of higher learning in the country, in accordance with the education policy of government.
1.2   Aims and Objectives Of SIWES 
1. To provide students with industrial skills and needed experience while the course of study;
2. To create conditions and circumstances, which can be as close as possible to the actual workflow;
3. To prepare specialists who will be ready for any working situations immediately after graduation;
4. To teach students the techniques and methods of working with facilities and equipment that may not be available within the walls of an educational institution;
5. To give students the ability to try and apply the given knowledge.
     













CHAPTER TWO
DESCRIPTION OF MINISTRY OF LOCAL GOVERNMENT CHIEFTAINCY AFFAIRS AND RURAL DEVELOPMENT
2.1	Brief History of Ministry Of Local Government Chieftaincy Affairs and Rural Development
The ministry was created to facilitate and sustain contacts between the state government and local government councils, aiming for a symbiotic relationship of guidance, assistance, support, and encouragement, rather than direct control.  Local government administration in Nigeria has a long history, dating back to pre-colonial times, with local governance being part of the system of government among various ethnic groups.
Location
The ministry is located in Apata Yakuba. 
2.2	Objective of Ministry Of Local Government Chieftaincy Affairs and Rural Development
· Effective Local Governance
To ensure effective administration and monitoring of local governments and local council development areas. 
· Local Government Finances
To effectively control and manage local government finances. 


· Sustainable Projects
To effectively supervise sustainable projects within local governments and local council development areas. 
· Chieftaincy Matters
To effectively handle all chieftaincy matters within the state. 
· Rural Development
To promote and support rural development initiatives. 
· Policy Development
To develop and monitor policies, statutes, and guidelines related to local governance. 
· Tribal Institutions
To ensure that all tribal administrative institutions are made more effective and efficient. 










CHAPTER THREE AND FOUR
REPORT ON WORK CARRIED OUT AND EXPERIENCES
GAINED AT MINISTRY OF LOCAL GOVERNMENT
CHIEFTAINCY AFFAIRS AND RURAL DEVELOPMENT
During my SIWES program at the Ministry of Local Government, Chieftaincy Affairs, and Rural Development, I was attached to the admin area where I was opportune to know about administrative duties, traditional leadership affairs, and rural development projects. At my place of attachment, I was also opportune to know how to file, preparing reports, handling correspondence, and attending meetings to observe policy discussions. This allowed me to understand the administrative framework within the ministry.
During the programme I was taught on how to operate computer and also I was shown different types equipments and machines like Computer, Keyboard, Pin, Mouse, Calculator and others. During this period I was taught on how to make use of some of the machine like Computer, Keyboard and Printer.
In addition, I was taught how to type fast with the use of Mavis-beacons application and also was opportune to know more about MS-Word, Microsoft PowerPoint and Microsoft Excel. With the use of Microsoft Word I was opportune to type letter, prepare a promotion brief. During the programme, I was taught how to take records of file received, how to dispatch mails within the premises.
EXPERIENCES GAINED AT MINISTRY OF LOCAL
GOVERNMENT CHIEFTAINCY AFFAIRS AND RURAL
DEVELOPMENT
During my SIWES program, I gained valuable experience in administration, community engagement, and public service. I developed strong communication skills by interacting with government officials and the public, handling inquiries, and assisting in meetings. My organizational skills improved through filing, documentation, and data entry tasks.
At Ministry of Local Government, Chieftaincy Affairs, and Rural Development, I also gained valuable experience in administration, governance, and rural development. I improved my organizational skills by handling official documentation, report writing, and correspondence. Attending meetings enhanced my understanding of policymaking and local government administration.
Overall, the experience strengthened my professional ethics, adaptability, and leadership skills, equipping me with the knowledge needed for future roles in public service, administration, and community development.




CHAPTER FIVE
SUMMARY, CHALLENGES ENCOUNTERED AND RECOMMENDATIONS
5.1	Summary                               
During my SIWES program, I gained valuable experience in administration, community engagement, and public service. I developed strong communication skills by interacting with government officials and the public, handling inquiries, and assisting in meetings. My organizational skills improved through filing, documentation, and data entry tasks.
At Ministry of Local Government, Chieftaincy Affairs, and Rural Development, I also gained valuable experience in administration, governance, and rural development. I improved my organizational skills by handling official documentation, report writing, and correspondence. Attending meetings enhanced my understanding of policymaking and local government administration.
5.2	Challenge Encountered
· Problem of searching a place of attachment
I had some many reason problems when searching for a place of attachment for my industrial training because most organization rejected my request giving one reason or the other that they do not want SIWES student.

· Cost of Transportation
Also encountered challenges in the aspect of transport fee during the course of my training due to the distance of my place of attachment. 
5.3	Recommendations
1. Institutions should collaborate more with organizations to provide better placement opportunities.
2. More Training sessions should be conducted on modern office technology.
3. Companies should engage interns with practical tasks to enhance their learning experience.
4. SIWES should be extended to allow students to gain more in-depth practical knowledge.

