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CHAPTER ONE
1.1	INTRODUCTION	
The Industrial Training is a training Scheme by which a student can undergo practical training within an approved Industrial undertaking having specific amount of fixed assets or turnover of paid up share capital. The scheme is a participatory program involving Universities, Polytechnics and Technical Colleges and students of carious Institutions of Nigeria.
	The Student Industrial Work Experience Scheme (SIWES) is funded jointly by Industrial Training Fund (ITF). The Scheme completes part of the academics requirement standards in pursing the award of the National Diploma in Office Technology Management. The training lasts for six months. The theory and the practical aspect are being joined together in the programme in order to find out how things are being done. In theory, we are to read electronic guidance, books, novels which concern deeply with sense of belonging especially in course of concern them in practical we have to know how to do things by ourselves to enhance spirits of commitment in all we do. That is why, for efficient moving of this programme in conjunction with ministry of education has set a step that students should be going for these programme. Office Technology Management Departments has seen it as a step forward of progress by sending their student to embark on it.
1.2 DEFINITION OF SIWES
Student  industrial  working experience  scheme (Siwes) is a program organized by industrial training fund (ITF) for  National  Diploma science  student  after their first year  (ITF) for  National  Diploma science  student  after their first year  on campus , to help them known more about the practical aspect of what they have been thought  in the school, thou will do practical in  the school but we  still have some  area where  we have to know, that it will help us in future to be able to call ourself  a computer operator , programmer a system analyst. 

1.3 AIMS AND OBJECTIVE OF SIWES
i. It promotes interaction between student in training and the company staffs. 
ii. It helps us to gain moiré to what to customer.
iii. It help us to know  how to relate to customer 
iv. It help  us to be perfect in our course of study
v. It help us to know how the computer system is been operate
vi. It help us to know more about practical aspect  of what we have being taught in the school



















CHAPTER TWO
2.0	LOCATION AND BRIEF HISTORY OF EASYLIFE 

2.3	ORGANIZATIONAL STRUCTURE OF EASYLIFE AND BUSINESS VENTURE
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CHAPTER THREE
REPORT ON WORK ACTUALLY CARRIED OUT WITH CLEAR STATEMENT
3.1	# HTML and CSS: A Comprehensive Guide
Introduction
HTML (HyperText Markup Language) and CSS (Cascading Style Sheets) are the foundational technologies for building web pages. While HTML structures the content of a webpage, CSS styles and enhances its visual presentation. Together, they enable the creation of aesthetically pleasing and responsive web designs.
1. Understanding HTML
What is HTML?
HTML is the standard markup language used to create and structure content on the web. It consists of a series of elements enclosed in tags, which define different parts of a webpage.
Basic Structure of an HTML Document
<!DOCTYPE html>
<html lang="en">
<head>
<meta charset="UTF-8">
<meta name="viewport" content="width=device-width, initial-scale=1.0">
<title>My First Webpage</title>
</head>
<body>
<h1>Welcome to My Website</h1>
<p>This is a sample paragraph to demonstrate HTML structure.</p>
</body>
</html>
Key HTML Elements
1. <!DOCTYPE html> - Declares the document type.
2. <html> - The root element of an HTML document.
3. <head> - Contains metadata such as the title and links to stylesheets.
4. <body> - Contains the main content of the webpage.
5. <h1> to <h6> - Heading elements for different levels of titles.
6. <p> - Defines a paragraph.
7. <a> - Creates hyperlinks.
8. <img> - Embeds images.
9. <table> - Defines tables.
10. <form> - Creates input forms for user interaction.
Files have the .html or .htm extension.
• Files can be composed in ordinary texteditors.
• Subsets of the text can be enclosed in “tags”to give that portion of text some structure or
functionality:
<tag>blahblahblah</tag>
• Tags have the general form:
<tagname attribute1=“value1” attribute2=“value2”>
An Example
The following code:
<html>
<title>Example</title>
<body>
Hello World
</body>
</html>
Would look like:
Some Formatting Tags
• <p>, </p> - start and end of a paragraph
• <b>, </b> - start and end of bold text
• <i>, </i> - start and end of italicized text
• <u>, </u> - start and end of underlined text
• <br> - insert a line break to override thedefault behavior of just wrapping the textaround to the next line.
Some More Formatting Tags
• <h1> ,</h1> - set enclosed text to be a
“Level 1 heading” (also <h2>, <h3>, etc.)
• <font> ,</font> - set font for enclosed text
with style options set in tag. i.e. -
<font face = “Arial” color = “blue” size = “10”>blahblahblah</font>
• Note: web browsers ignore all but the firstspace between pieces of text, and any line breaks in your .html file. It is the tags youinclude which determine how the page willlook, not the way it looks in your text editor.
Another Example
<html>
<title>Example #2</title>
<body>
<p><h1>Level 1 heading</h1></p>
<p><h2>Headings are already
<b>bold</b> but not
<i>italicized</i></h2>
Here is a line of text.
It seems like this should be
on a new line, but it's not.
<br>
<font face = "arial" size = "3"
color = "blue"> You need touse a line break to make anew line or else the text
wraps around when it reachesthe right side of thewindow. </font>The font tag
changes the look of yourtext.
</body>
</html>
Linking to Another Web Page
• You can enclose some text with the <a> tagsto make it a link, and you must provide a
destination for that link to point to using thehref attribute:
<a href=“some url”>link text</a>
• Example:
<ahref=“http://www.ccr.buffalo.edu”>CCR</a>
2. Understanding CSS
What is CSS?
CSS (Cascading Style Sheets) is used to control the appearance and layout of HTML elements. It allows web developers to separate content from design, making styling efficient and flexible.
Types of CSS
1. Inline CSS - Applied directly within an HTML tag.
<p style="color: blue; font-size: 16px;">This is an inline styled paragraph.</p>
2. Internal CSS - Defined within a <style> tag inside the HTML document.
3. <style>
4.     p {
5.         color: green;
6.         font-size: 18px;
7.     }
</style>
8. External CSS - Written in a separate .css file and linked to the HTML document.
<link rel="stylesheet" href="styles.css">
Basic CSS Syntax
selector {
property: value;
}
Example:
body {
background-color: #f4f4f4;
font-family: Arial, sans-serif;
}
3. Advanced CSS Techniques
1. CSS Selectors
· Element Selector (h1 {color: red;})
· Class Selector (.text {font-size: 14px;})
· ID Selector (#header {background-color: black;})
· Group Selector (h1, h2, p {margin: 10px;})
2. Responsive Design with CSS
CSS allows web pages to adapt to different screen sizes using media queries:
@media (max-width: 600px) {
body {
background-color: lightgray;
    }
}
3. Flexbox and Grid for Layouts
Flexbox:
display: flex;
justify-content: center;
align-items: center;
Grid Layout:
display: grid;
grid-template-columns: 1fr 1fr1fr;
4. Integrating HTML and CSS
Example: Styled Webpage
<!DOCTYPE html>
<html lang="en">
<head>
<meta charset="UTF-8">
<meta name="viewport" content="width=device-width, initial-scale=1.0">
<title>Styled Page</title>
<link rel="stylesheet" href="styles.css">
</head>
<body>
<h1>Welcome to My Styled Website</h1>
<p>This is an example of HTML and CSS integration.</p>
</body>
</html>
body {
background-color: #eee;
text-align: center;
}
h1 {
color: blue;
}
Key concept: Separate style from content
Content (what to display) is in HTML files
Formatting information (how to display it) is in separate style sheets (.css files).
Use an element attribute named class to link (e.g. <span class="test">)
Result: define style information once, use in many places
Consider can you make all the text in the app slightly bigger?
Or purple is our new company color.
DRY principle: Don't Repeat Yourself
Style sheet contain one or more CSS Rules
body {
font-family: Tahoma, Arial, sans-serif;
color: black;
background: white;
margin: 8px;
}
CSS Pseudo Selectors
hover - Apply rule when mouse is over element (e.g. tooltip)
p:hover, a:hover {
background-color: yellow;
}
a:link, a:visited - Apply rule when link has been visited or not visited (link)
a:visited { a:link {
[bookmark: _GoBack]color: green; color: blue;
} }
3.2	MICROSOFT EXCEL 
How to Use Microsoft Excel to Input Customer Data
1. Open Excel
· Click on the Excel icon to open the application.
· Select Blank Workbook to start a new sheet.
2. Create Column Headings
· In Row 1, enter column headers like:
· A1: Customer ID
· B1: Name
· C1: Phone Number
· D1: Email Address
· E1: Address
3. Enter Customer Details
· Start from Row 2 and type customer details under each column.
4. Format the Data
· Select the column (e.g., Phone Number) and format it as Text to avoid number errors.
5. Save the File
· Click File → Save As
· Choose a location and save as Excel Workbook (.xlsx)
How to Use Microsoft Excel to Input Goods Data
1. Open a New Workbook
· Click Blank Workbook in Excel.
2. Create Columns for Goods Information
· Example column headers:
· A1: Product ID
· B1: Product Name
· C1: Category
· D1: Quantity
· E1: Unit Price
· F1: Total Price
3. Enter Goods Data
· Input details under each column.
· Example:
· A2: 101
· B2: Laptop
· C2: Electronics
· D2: 10
· E2: 200,000
· F2: =D2*E2 (Auto-calculates total price)
4. Apply Formatting
· Select Currency Format for prices.
· Use Data Validation to restrict input values if needed.
5. Save the File
· Click File → Save As, then save it as Excel Workbook (.xlsx)
Types of Application Packages and How to Use Them
1. Microsoft Word (Word Processing Application)
· Use: Used for creating, editing, formatting, and printing documents like letters, reports, and articles.
· Common Features:
· Typing and editing text
· Formatting fonts, paragraphs, and styles
· Inserting images, tables, and charts
· Spell check and grammar correction
· Saving and printing documents






CHAPTER FOUR
SUMMARY, RECOMMENDATION AND CONCLUSION
4.1	CHALENGES ENCOUNTERED 
	The programme was requiring more than usually expected, especially great patient effort and skills. The challenges was finance: owing to the fact that the organization does not give me any grant of financial support, transportation became a major source of expenditure. I never encounter any difficulties based on my programme, they monitor and taught me what I needed to know and I put them into practice. It wasn’t an easy task to undergo, only God in Heaven saw me through.
The success of my training is undisputed, but it was not devoid of rough edges. I experienced some challenges, among these are:
· The issue of expensive transportation was the problem of transportation because my place of attachment was a little bit far from my.
· The bureaucratic system is rigid and before things are done its takes so much time. This affected the conducive working environment for the members of staff in that whenever machines are bad and need repairs it takes so much time before it gets attended to. This system made work so tedious and cumbersome.
Lastly the issue of industrial base I was unable to get in touch with my survive till I ended my program which gave me a lot of worry and concern.
4.2	SUGGESTION TO IMPROVEMENT OF THE SCHEME
I suggested that polytechnic should make Siwes compulsory for every science and technology student so that it will make them perfect in practical  aspect in their  study. 
· Visiting of students during the program should be ensured by the ITF 
· Students should be paid their allowance on time to ensure motivation
· Selection of placement should not be left to students. Polytechnics should make a means of allocating students to related companies
· Seminars should be organized for establishments to acquaint them with their roles towards students on training
· Government should participate fully in the provision of equipment in the placement centers
4.3	RECOMMENDATION
Early approved of Siwes report is the most important factor to be considered by the polytechnic authority because the siwes might need a huge amount of money which the students might not be able to get as once and also to avoid delayed of the siwes.
Unstable power supply is another major problem encountered during the construction of the siwes.
Finally, I will appeal to the polytechnic that school should before to use any of the technological tools during course of study. In as such that such tools can not cause damage to them.
4.4	CONCLUSION
My three month student industrial work experience scheme with Global link management  has been one of the most interesting, productive and instructive experience in my life. Through this training. I have gained new insight and more comprehensive understanding about the real industrial working condition and practice; it has also improved my soft and functional skills. All these valuable experiences and knowledge’s that I have gained were not only acquired through the direct involvement in task but also through other aspects of the training such as:  work observation, interaction with colleagues, superior and other people related to the field.
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