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CHAPTER ONE

11 INTRODUCTION TO SIWES

Students Industrial Work Experience Scheme (SIWES) is a Skills Training Program
designed to prepare and expose Students of Universities, Polytechnics, Colleges of
Technology, Colleges of Agriculture and Colleges of Education for the Industrial Work
situation they are likely to meet after graduation. The Scheme affords Students the opportunity
of familiarizing and exposing themselves handling equipment and machinery that are usually

not available in their institutions.
1.2 HISTORY OF SIWES

The Students’ Industrial Work Experience Scheme (SIWES) was initiated in 1973 by the
Federal Government of Nigeria under the Industrial Training Fund (ITF) to bridge the gap
between theory and practice among products of our tertiary Institutions. It was designed to
provide practical training that will expose and prepare students of Universities, Polytechnics,

and Colleges of Education for work situation they are likely to meet after graduation.

Before the establishment of the scheme, there was a growing concern among the industrialists
that graduates of institutions of higher learning lacked adequate practical background studies
preparatory for employment in industries. Thus the employers were of the opinion that the
theoretical education going on in higher institutions was not responsive to the needs of the
employers of labour.

As a result of the increasing number of students’ enrolment in higher institutions of learning,
the administration of this function of funding the scheme became enormous, hence ITF
withdrew from the scheme in 1978 and was taken over by the Federal Government and handed
to National Universities commission (NUC), National Board for Technical Education (NBTE)
and National Commission for Colleges of Education (NCCE). In 1984, the Federal
Government reverted back to ITF which took over the scheme officially in 1985 with funding

provided by the Federal Government.
1.3 OBJECTIVES OF SIWES

The specific objectives of SIWES are to:
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Provide placements in industries for students of higher institutions of learning approved
by relevant regulatory authorities (NUC, NBTE, NCCE) to acquire work experience

and skills relevant to their course of study
Prepare students for real work situation they will meet after graduation.

Expose students to work methods and techniques in the handling of equipment and

machinery that may not be available in schools.

Make transition from school to the labour market smooth and enhance students’

conduct for later job placement

Provide students with the opportunity to apply their knowledge in real life work

situation thereby bridging the gap between theory and practice

Strengthen employer involvement in the entire educational process and prepare students

for employment in industry

Promote the desired technological knowhow required for the advancement of the

OBJECTIVES OF ESTABLISHMENT
To provide optimum and individual care to patients.
To develop recognition for patients needs for privacy and preservation of dignity.

To maintain good relationship with patients, relations and the community through

health education.
To carry out diagnosis and intervention.
To provide training for students.

HISTORICAL BACKGROUND OF THE ORGANIZATION

The name of the organizationis CENTER POINT SUPERMARKET, situated at Afon
Junction, llorin, Kwara State.



1.5 ORGANIZATION CHART
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1.6  SECTIONAL/UNIT OF THE ORGANIZATION WITH THEIR SPECIFIC
FUNCTIONS.

These are the various units of the organization and their specific functions

DIRECTOR: Is the head of the management and he is also in charge of the organization

affairs.

BUSINESS DEPARTMENT: This section is in charge of troubleshooting, maintenance of
PC.

TRAINING CENTRE: This is where students are being lectured.



CHAPTER TWO
2.1 EXPERIENCED GAINED DURING SIWES.

Below are some of experiences | gained during the Student Industrial Work Experience
Scheme (SIWES).

Organizing and Rearrangement of the drinks
How to attend to the customers

How to check the expiring date of the drinks
How to supply goods to the customers
Monitoring of stocks supply to the company
How to clean the environment

Warehousing and storage

Market trends analysis

Value-based pricing

How to operate the computer system
Dusting of the drinks

Arrangement of the store

How to attend to the customers

How to offload the trunk and arrangement of goods inside the store
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Preparation of financial account
2.2 ORGANIZING AND REARRANGEMENT OF THE DRINKS

We organized drinks and rearranged the drinks neatly and protect product from damage.

We made some sales to customers both wholesales and retails




2.3 OFFLOADING THE TRUCK

The purchased goods were brought to the store and we offload the truck and arrange

the goods inside the store.

24  CHECKING OF EXPIRE DATE OF THE PRODUCT

We always check the expire date of the product brought to the company and ensure that the

expire date is far before transferring them to the store.

2.5 OBSERVING THE SUPPLY TO THE COMPANY

We monitor of stocks supply to the company and attending to customers. We also supplied to

wholesalers and retailers customers.



26  CLEANING OF ENVIRONMENT

We clean all the environment and dusting the products to ensure everywhere is well

tidy up because clean environment attract good customers.

2.7 PREPARATION OF FINANCIAL STATEMENT

The books were accounted for and the account book was cross-check by the boss

28  MICROSOFT WORD
INTRODUCTION TO MICROSOFT WORD

Microsoft word is used in preparing and editing text such as a letter, or reports. Such

text or documents can be saved for printing and future retrieval.

It facilitates editing, correcting, revising and other modification of document without the

need to re-type the entire document.




2.5 KEY COMPONENTS OF A WINDOW SCREEN

Title bar: it usually shows the name of the application that is currently being run.

Menu bar: next to the title bar. It displays the primary operations available within the currently

running application.

Tool bar: this bar displays short cut button for performing operations, such as saving file or
copying data.

Format bar: It also displays shorten buttons for performing formatting operation, such as text

alignment, changing the font or the font size.
Special button: they are used to manipulate (reducing/enlarging) windows.

Close button: this is used to close the window and exit from the application. It is represented

by a cross symbol (X).

Maximize button: it is used to display a full-screen view of the windows. It is represented by

asquare box (). (]

Minimize button: it is used to reduce the size of the window. It is represented by a hyphen
like symbol (-).

LOADING MICROSOFT WORD PROGRAM

STEPS:
+ Move the mouse pointer to the bottom left of the screen
+¢+ Click on the start icon
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% Click on all programs



% Select Microsoft office

% Click on Microsoft office word

CREATING A NEW DOCUMENT
Steps:

e Click on office button

e Select new

e Click on create.

SAVING A PROGRAM
Steps:
» Click on office button
» Select save/save as
> Type in the file name in the file name box
>

Click on save.

OPENING A DOCUMENT
STEPS:

0,

«* Click on start button

«» Point to document

%+ Click on the name of document you want to open

COPYING ATEXT
Steps:

= Select the text

= Click on home menu

= Click on copy

PASTING A TEXT
Steps:
» Select the text
» Click on home menu

» Click on paste

QUITTING WINDOW
Steps:



4+ Click on start button
4+ Click shut down
+ Click yes.



CHAPTER THREE
3.1 CHALLENGES AND PROBLEM ENCOUNTERED

% To get a place of attachment is not easy
% Operating of some big machine e.g. generator in not always easy

%+ The stressful in term of transportation (delay in traffic) is another problem
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CHAPTER FOUR
4.1 DISCUSSION

| gained a lot of things during my attachment in the organization. | was

introduced to the computer software.
4.2 RELEVANT OF EXPERIENCE GAINED TO STUDENT FIELD OF STUDY

i. Itenables me to practicalized the theoretical aspect of my course.
ii.  Itenable me to know the important and usefulness of computer to man

iii. It enables me to expose to the activity involved in the system.

4.3 INTERPERSONAL RELATIONSHIP WITH THE ORGANIZATION.
Center Point Supermarket is a nice organization where | was able to interact with the

director, instructor and students of the organization. Even when | was about to round up my
program, | felt like extending it but | have no option other than to leave.
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CHAPTER FIVE
5.1  CONCLUSION

| appreciate the effort of the federal Government of Nigeria for introducing such
program Student Industrial Work Experience Scheme (SIWES) to enhance students practical

knowledge in their various field of study.
52  PERSONAL IMPRESSION ABOUT THE ORGANIZATION

It is an organization where unity exist within the director, instructors, secretary

and student and this has really contributed to the grow of the organization.

The organization where | did my SIWES training can be recommended to any
individual who is ready to acquire computer knowledge.

5.3  Suggestion and Recommendation to the Organization

| am appealing to the organization to give SIWES applicant a helping hand because
they can both learn from each other.

54 TO THE POLYTECHNIC

| am appealing to all polytechnics that they should get all their students engaged in the
SIWES program because | believe it is a program that can boost student in practical knowledge
about the theoretical aspect the have been taught in school. It also makes the student to learn

more on how to interact with people and how to work.
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