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CHAPTER ONE
INTRODUCTION
1.1	Background Of SIWES
SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.
The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.
Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labor.
It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers’ equipment and machinery.


Therefore participation in SIWES has become a necessary pre-condition for the award of Diploma and Degree certificates in specific disciplines in most institutions of higher learning in the country, in accordance with the education policy of government.
1.2   Aims and Objectives Of SIWES 
1. To provide students with industrial skills and needed experience while the course of study;
2. To create conditions and circumstances, which can be as close as possible to the actual workflow;
3. To prepare specialists who will be ready for any working situations immediately after graduation;
4. To teach students the techniques and methods of working with facilities and equipment that may not be available within the walls of an educational institution;
5. To give students the ability to try and apply the given knowledge.
     













CHAPTER TWO
DESCRIPTION OF ETI-OSA LOCAL GOVERNMENT CHAIRMANS OFFICE
2.1	Brief History of Eti-Osa Local Government Chairmen’s Office
Eti-Osa Local Government was established by a decree on May 17th, 1989, and inaugurated on June 1st, 1989, excised from the defunct Lagos Island. Initially, it encompassed urban areas in Apapa, Victoria Island, Ikoyi, and riverine communities like Ikate, Ajiran, Ajah, Okun Mopo, Ogombo, Langbasa, and Sangotedo.
Chief EGO Beecroft and later Mr. M. O. A. Kosoko administered it initially. Engr. Murphy Adetoro became the Chairman in 1991, marking the transition to civil rule. Over the years, notable leaders have led developmental projects from Apapa to Sangotedo. Apapa Local Government later emerged separately.
On October 28th, 2003, Eti-Osa was subdivided into four during the creation of additional Local Council Development Areas, with Igbo-Efon as the headquarters.
Presently, Eti-Osa borders Lagos Lagoon and the Atlantic Ocean to the North and South, with Eti-Osa East LCDA to the East and Iru-Victoria Island LCDA to the West. The area is culturally rich, celebrating festivals like Elegba, Igunnuko, Isese, and Egungun. Most residents follow Christianity or Islam, with Yoruba being widely spoken.

Notable communities include Ikate-Elegushi, Ajiran, Ikota, Igbo-Efon, Osapa, Olugborogan, Okun-Alfa, Lafiaji, Aro, Gbara, Maiyegun, Itedo, Agungi, Idado, Ikota Housing Estate, Orile-Ilasan, Iroko-Awe, Jakande Estate, among others. The Local Government hosts state-of-the-art housing estates and corporate organizations.
2.2	Mission and Vision of Eti-Osa Local Government Chairman’s Office
· Mission Statement
To anchor a productive government that is highly productive, focused, determined to consider people interest as first priority.
· Vision
Totally committed to our progressive agenda in promoting public well-being











CHAPTER THREE AND FOUR
REPORT ON WORK CARRIED OUT AND EXPERIENCES GAINED AT ETI-OSA LOCAL GOVERNMENT CHAIRMANS OFFICE
The very first day at Eti-Osa Local Government Chairmans Office, I was introduced to the staff and also was attached to the secretary. My very first week at my place of attachment, I was taught how to operate computer system and some short note on- What is computer, Classification of computer base on Size, Purpose and Type. Alongside, I was given the privilege to operate the computer system and was taught how to work on Ms-word better than the knowledge I had acquired in the institution.
During this program, I was taught the uses of the home keys and short keys on the keyboard e.g. Home, Delete, End etc.
SOME SHORT KEYS TO ISSUE COMMAND ON MS-WORD
	           CTRL + C
	Copy

	           CTRL + V
	Paste

	           CTRL + S
	Save

	           CTRL + I
	Italic

	           CTRL + A
	                        Select All

	           CTRL + B
	Bold

	           CTRL + Y
	                Re-do the last action 

	           CTRL + Z
	                Undo the laast action


At my SIWES centre the most work carried was just typing every day, these are the task carried out during the program at my place of attachment:
· Typing of Memo, Meetings, and other task.
· Sending on an errand.
· Disseminating typed letter at the door step of each offices.
· Making sure the staff register on the time book when resuming and when leaving the office.
· Keeping the computer very neat and clean everyday.
At my SIWES centre all these are the activities carried out and experience again during the program.





    






CHAPTER FIVE
SUMMARY, CHALLENGES ENCOUNTERED AND RECOMMENDATIONS
5.1	Summary                               
During my Student Industrial Work Experience Scheme (SIWES) at Eti-Osa Local Government Chairmans Office, I was opportune to learn a lot on computer system e.g. Working on Ms-word,Typing of Document, Learning of Short keys, Using of different input and output device e.g. Scanner and Speaker etc.
This program as widen my knowledge, skills and also expose or equip me with real life working experience. It has expose how to interact and manner of interacting with the staffs.              
5.2	Challenge Encountered
(1)   Problem of searching a place of attachment:- I had some
      many reason problems when searching for a place of attachment      
      for my industrial training because most organization rejected my 
      request giving one reason or the other that they do not want SIWES 
      student.
(2)   Cost of Transportation:- Also encountered challenges in the 
      aspect of transport fee during the course of my training due to the 
      distance of my place of attachment.


(3)   Finance:- The organization do not make any provision to pay  
      SIWES student nor do they draft any allowance package for so 
      as to less the expenses during the course of the program.  
5.3	Recommendations
1. The institution should be encouraged to create financial autonomy for Institution based SIWES Units/Directorates. 
2. The establishment should provide the adequate facilities to make the programme enjoyable for the SIWES Students. 
3. SIWES should be properly presented to potential sponsors, such as multinational companies and other corporate institutions for support in creating placement Opportunities, Training, Equipment, Facilities, as well as direct funding of SIWES.
4. The company should be willingly to accept and encourage students that are seeking for SIWES placement in their company without requesting for any money.

