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CHAPTER ONE
INTRODUCTION
1.1   Background of SIWES
      	SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.
      	The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.
     	Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labour.                             
       	It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers equipment and machinery.
       	Therefore participation in SIWES has become a necessary pre-condition for the award of Diploma and Degree certificates in specific disciplines in most institutions of higher learning in the country, in accordance with the education policy of government.
1.2   Aims and Objectives of SIWES 
i. To provide students with industrial skills and needed experience while the course of study.
ii. To create conditions and circumstances, this can be as close as possible to the actual workflow.
iii. To prepare specialists who will be ready for any working situations immediately after graduation.
iv. Make the transition from school to the world of work easier and enhance students contact for later job placement.
v. Provides students with an opportunity to apply their knowledge in actual work situations bridging the gap between theory and practice.



CHAPTER TWO
Description of Ministry of Finace
2.1	Location 
KM 2, God First Bus stop,
Itele, Ota
Ogun State.
2.2	AIMS AND OBJECTIVES
· Deliver High-Quality Printing Services: Ensure all printed materials meet superior quality standards, utilizing advanced printing technologies to achieve sharp, vibrant, and accurate results.
· Offer Innovative Design Solutions: Provide creative and customized design services that effectively communicate clients' messages and enhance their brand identity.
· Ensure Timely Project Completion: Commit to delivering all projects within agreed timelines, understanding the importance of punctuality in the printing and design industry.
· Maintain Competitive Pricing: Provide cost-effective services without compromising on quality, making professional printing and design accessible to a broader clientele.
· Invest in Cutting-Edge Technology: Continuously update equipment and software to stay abreast of industry advancements, ensuring the delivery of modern and efficient services.
· Promote Sustainable Practices: Implement eco-friendly materials and processes to minimize environmental impact, reflecting a commitment to sustainability.
· Enhance Customer Satisfaction: Focus on understanding and meeting clients' needs, fostering long-term relationships through exceptional service and support.
· Provide Comprehensive Service Offerings: Offer a wide range of services, including graphic design, large-format printing, promotional materials, and more, to cater to diverse client requirements.
· Support Local Communities: Engage in community initiatives and support local businesses, contributing positively to the socio-economic development of the Ota region.
· Foster Employee Development: Invest in continuous training and professional growth opportunities for staff to maintain a skilled and motivated workforce.
 2.3	Vision and Mission Statements  
      Vision Statement
To be the leading provider of innovative printing and design solutions Nigeria, delivering high-quality, creative, and cost-effective services that exceed customer expectations.
	Mission Statement
At ABJ Advance Technology, we are committed to transforming ideas into reality through cutting-edge printing and design services. We strive to provide exceptional quality, fast turnaround times, and innovative solutions that help businesses and individuals bring their visions to life. Our goal is to maintain excellence, foster creativity, and ensure customer satisfaction through advanced technology and skilled craftsmanship.








                       



CHAPTER THREE
Report on Work Carried Out and Experiences Gained at ABJ Advance Technology
3.1	Report on Work Carried Out 
     	During my Student Industrial Work Experience Scheme (SIWES), I had the opportunity to work at ABJ Advance Technology, Ota, Ogun State, a company specializing in printing and design. Throughout my internship, I was actively involved in various office management and production-related tasks, gaining hands-on experience in a professional environment.
My responsibilities included handling correspondences, organizing and maintaining design files, and assisting in the processing of client orders. I played a role in ensuring smooth office operations by managing records of ongoing and completed projects. This experience allowed me to become familiar with essential administrative procedures and the importance of documentation in a printing and design company.
In addition to administrative duties, I gained practical experience with various office and design technology tools. I frequently used computers for document processing, printing coordination, and editing design files. I was also responsible for operating office equipment such as printers, scanners, and photocopiers, ensuring proper handling and maintenance. This exposure enhanced my proficiency in utilizing modern office technology to streamline work processes.
A significant part of my internship involved working directly with printing and design operations. I assisted in typesetting, graphic design modifications, and print production. I became familiar with software applications like CorelDRAW and Adobe Photoshop, which are essential for designing banners, business cards, and flyers. Through these activities, I developed an appreciation for the creative and technical aspects of printing and design work.
While assisting in the financial aspects of the business, I was involved in tracking client orders, updating financial records, and managing invoices. This experience allowed me to understand the importance of accuracy in financial documentation and transaction processing, further enhancing my attention to detail.
One of the most valuable aspects of my internship was the enhancement of both my technical and soft skills. My proficiency in Microsoft Word and Excel improved significantly as I regularly used these applications to draft reports and organize customer data. Additionally, my communication skills were strengthened through direct interactions with clients and colleagues, which helped me understand workplace professionalism and customer relations.
My training also helped me develop essential time management skills, as I had to meet strict deadlines for printing projects. Working as part of a team reinforced my ability to collaborate effectively, ensuring that customer orders were completed accurately and on time.

3.2	Experiences Gained at ABJ Advance Technology
    	During my SIWES at ABJ Advance Technology, Ota, Ogun State, I gained valuable hands-on experience in printing and design. The training exposed me to the daily operations of a professional printing and graphics design firm, enhancing my practical understanding of digital printing, graphic design software, and production processes.
One of the most significant aspects of my experience was learning how to operate and maintain printing machines. I was responsible for assisting in the setup, monitoring, and troubleshooting of printers, which deepened my appreciation for the technical aspects of high-quality printing. Additionally, I became proficient in the use of graphic design software such as CorelDRAW, Adobe Photoshop, and Illustrator, ensuring that designs were created and edited efficiently to meet client specifications.
I also had the opportunity to improve my creative and technical skills, particularly in designing business cards, flyers, banners, and other promotional materials. Working with professional designers helped me develop a keen eye for detail, color combinations, and layout structuring. Preparing print-ready files and handling different types of print media were part of my daily tasks, reinforcing my understanding of printing processes and material selection.
Customer service and communication were also integral aspects of my work, as I interacted with clients to understand their printing needs and ensure satisfaction with final outputs. I observed how orders were processed, from design conceptualization to final printing and finishing. Exposure to cost estimation and budgeting for printing projects gave me insight into how pricing and financial management work in the printing industry.
Furthermore, my interaction with colleagues and supervisors enhanced my teamwork and interpersonal skills. I understood the importance of meeting deadlines, handling multiple design projects simultaneously, and maintaining professionalism in client relations. The experience also taught me the significance of time management, precision, and creativity in a fast-paced work environment. Overall, my SIWES at ABJ Advance Technology provided me with practical knowledge and skills that will be invaluable in my future career in office technology, printing, and design.

CHAPTER FOUR
SUMMARY AND CHALLENGES ENCOUNTERED
4.1   Summary                               
      My three (3) months program at the ABJ Advance Technology  has been one of the interesting and productive experience in my life. Through this training, I have gained new insight and more comprehensive. It has also improved my skills.
     All these valuable experiences and knowledge that I have gained were not only acquired through the direct involvement in task but also through other aspect of the training such as work, observation, interaction with colleagues, superior and other people related to the field.
     As a result of the program I am more confident to build my future career which I have started with ABJ Advance technology.                          
4.2   Challenge Encountered
(1)  Problem of searching a place of attachment:- I had some   problems when searching for a place of attachment for my industrial training because most organization rejected my request giving one reason or the other that they do not want SIWES student.
(2)   Cost of Transportation:- Also encountered challenges in the aspect of transport fee during the course of my training due to the distance of my place of attachment.
(3) Another challenge encountered include adapting to government work ethics, handling large volumes of paperwork, and understanding complex financial policies. However, with guidance from my supervisors, I was able to overcome these challenges and improve my efficiency.
















CHAPTER FIVE
Recommendations
i. The institution should be encouraged to create financial autonomy for Institution based SIWES Units/Directorates.
ii. The establishment should provide the adequate facilities to make the programme enjoyable for the SIWES Students.
iii. SIWES should be properly presented to potential sponsors, such as multinational companies and other corporate institutions for support in creating placement Opportunities, Training, Equipment, Facilities, as well as direct funding of     SIWES.
iv. The company should be willingly to accept and encourage students that are seeking for SIWES placement in their company without requesting for any money.
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