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CHAPTER ONE
INTRODUCTION
1.1   Background of SIWES
      SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.
      The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.
      Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labour.
   
       It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers equipment and machinery.
       Therefore participation in SIWES has become a necessary pre-condition for the award of Diploma and Degree certificates in specific disciplines in most institutions of higher learning in the country, in accordance with the education policy of government.
1.2 	Purpose of siwes
 The objectives of student Industrial work experience scheme (SIWES) is to enable every student who pass through polytechnic and other institution to acquire a practical knowledge of what he/she has learned.
Therefore it is compulsory for every student to satisfy the requirement in his/her academic pursuit.
1.3   Aims and Objectives of SIWES 
i. To provide students with industrial skills and needed experience while the course of study.
ii. To create conditions and circumstances, this can be as close as possible to the actual workflow.
iii. To prepare specialists who will be ready for any working situations immediately after graduation.
iv. Make the transition from school to the world of work easier and enhance students contact for later job placement.
v. Provides students with an opportunity to apply their knowledge in actual work situations bridging the gap between theory and practice.
1.4	The Log book
The Log Book is designed to assist the student keep accurate record of his/her training during SIWES. It shows the department/section of the industry/company where the student has worked and the period in each department.
All daily activities must be well recorded by the student in the log book with neat diagram where necessary.




CHAPTER TWO
DESCRIPTION OF INDUSTRIAL TRAINING CENTER
2.1	Location 
Potters comprehensive high school is located at No 14, Fashola Street, Ogun state. Nigeria.






                       






CHAPTER THREE
REPORT ON WORK CARRIED OUT AND EXPERIENCES GAINED AT LAGOS STATE UNIVERSITY EDUCATION 
3.1	Report on Work Carried Out 
     The very first day of my resumption at my place of attachment was based on introduction of staff's in library and also I was given an orientation about arranging books in different shelves accordingly and similarly I was introduced to computer, components of computer and others. Most especially, the components of computer (Software and Hardware and database desing and implementation) was treated thoroughly to extent of highlighting the hardware components e.g. Monitor, Keyboard, CPU, Mouse, Printer etc and their functions. Explanation was done on how to issue command on keyboard, identification of home-keys and short-keys on keyboard e.g. Ctrl-i italic, Ctrl-B Bold etc. 
     During this programme, I was taught how to make use of photocopy machine, how to dispatch of memo, how to record News paper ,how to stamp news paper. Some of the application package was taught e.g. corel draw and Adobe photoshop for editing pictures, Wilcom for design Monogram , especially Corel Draw with the commands e.g. Redo, Undo. Practical was done on how to copy and paste word from one place to another. 
     Explanation was done on the meaning of Secretary, who is a secretary, duties and responsibilities of secretary in an organization, the full meaning of PDF (Portable Document Format) and also the methods of keeping records in the organization. In addition, more light was shared on the meaning of Folder, Management, technology, file book and mail book. Mail book are use to record document that is entering the company while File book are use to file the document that is sent into the company.
3.1.1	Database Management
A database management system (DBMS) is a software system for creating and managing databases. A DBMS enables end users to create, protect, read, update and delete data in a database. It also manages security, data integrity and concurrency for databases.
The most prevalent type of data management platform, the DBMS essentially serves as an interface between databases and users or application programs, ensuring that data is consistently organized and remains easily accessible.
· What does a DBMS do?
A DBMS manages the data. The database engine enables data to be accessed, locked and modified and the database schema defines the database's logical structure. These three foundational data elements help provide concurrency, security, data integrity and uniform data administration procedures.
The following are common functions that a DBMS performs:
· Administration tasks. A DBMS supports many typical database administration tasks, including change management, performance monitoring and tuning, security, and backup and recovery. Most database management systems are also responsible for automated rollbacks and restarts as well as logging and auditing of activity in databases and the applications that access them.
· Storage. A DBMS provides efficient data storage and retrieval by ensuring that data is stored in tables, rows and columns.
· Concurrency control. In environments where multiple users access and modify the database simultaneously, a DBMS guarantees controlled transaction execution to prevent data corruption or inconsistency.
· Centralized view. A DBMS provides a centralized view of data that multiple users can access from multiple locations in a controlled manner. A DBMS can limit what data end users see and how they view the data, providing many views of a single database schema. End users and software programs are free from having to understand where the data is physically located or on what type of storage medium it resides because the DBMS handles all requests.
· Data manipulation. A DBMS ensures data integrity and consistency by letting users insert, update, delete and modify data inside a database.
· Data independence. A DBMS offers both logical and physical data independence to protect users and applications from having to know where data is stored or from being concerned about changes to the physical structure of data. As long as programs use the application programming interface (API) for the database that the DBMS provides, developers won't have to modify programs just because changes have been made to the database.
· Backup and recovery. A DBMS facilitates backup and recovery options by creating backup copies so that data can be restored to a consistent state. This protects against data loss due to hardware failures, software errors or other unforeseen events. In a relational database management system (RDBMS) -- the most widely used type of DBMS -- the API is structured query language (SQL), a standard programming language for defining, protecting and accessing data.
I was further taught how to create and use database using SQL:
3.1.2	The 'CREATE DATABASE' Command in SQL
To initiate the creation of a database, use the CREATE DATABASE command followed by the name you wish to assign to your database. For instance, **CREATE DATABASE** my_database; will generate a database named "my_database" within your system.
3.2	Experiences Gained at Potters comprehensive high school  
      I was able to apply some of the theoretical knowledge gained during my study at school to real work situations thereby bridging the gap between school work and actual practice. I also got familiar with the computer system(database designing and implementation) which helped me improved my typing skills and most importantly I was formally introduced and got inducted to what library and its environs is all about.




      


CHAPTER FOUR
SUMMARY AND CHALLENGES ENCOUNTERED
4.1   Summary                               
      My four (4) months program at the Potters comprehensive high school has been one of the interesting and productive experience in my life. Through this training, I have gained new insight and more comprehensive knowledge about being a librarian. It has also improved my skills.
     All these valuable experiences and knowledge that I have gained were not only acquired through the direct involvement in task but also through other aspect of the training such as work, observation, interaction with colleagues, superior and other people related to the field.
     As a result of the program I am more confident to build my future career which I have started with Potters comprehensive high school.
4.2   Challenge Encountered
(1)  Problem of searching a place of attachment:- I had some   problems when searching for a place of attachment for my industrial training because most organization rejected my request giving one reason or the other that they do not want SIWES student.
(2)   Cost of Transportation:- Also encountered challenges in the aspect of transport fee during the course of my training due to the distance of my place of attachment.















CHAPTER FIVE
5.1	Recommendations
i. The institution should be encouraged to create financial autonomy for Institution based SIWES Units/Directorates.
ii. The establishment should provide the adequate facilities to make the programme enjoyable for the SIWES Students.
iii. SIWES should be properly presented to potential sponsors, such as multinational companies and other corporate institutions for support in creating placement Opportunities, Training, Equipment, Facilities, as well as direct funding of     SIWES.
iv. The company should be willingly to accept and encourage students that are seeking for SIWES placement in their company without requesting for any money.
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