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CHAPTER ONE
INTRODUCTION
1.1	Background Of SIWES
SIWES was established by Industrial Training Fund (ITF) in 1973 to solve the problem of lack of adequate practical skills preparatory for employment in industries by Nigerian graduates of tertiary institutions.
The Scheme exposes students to industry based skills necessary for a smooth transition from the classroom to the world of work. It affords students of tertiary institutions the opportunity of being familiarized and exposed to the needed experience in handling machinery and equipment which are usually not available in the educational institutions.
Before the establishment of the scheme, there was a growing concern among our Industrialists that graduates of our Institutions of Higher learning lacked adequate practical background studies preparatory for employment in Industries. Thus, the employers were of the opinion that the theoretical education going on in higher institutions was not responsive to the needs of the employers of labor.
It is against this background that the rationale for initiating and designing the scheme by the Fund during its formative years – 1973/74 was introduced to acquaint students with the skills of handling employers’ equipment and machinery.


Therefore participation in SIWES has become a necessary pre-condition for the award of Diploma and Degree certificates in specific disciplines in most institutions of higher learning in the country, in accordance with the education policy of government.
1.2   Aims and Objectives Of SIWES 
1. To provide students with industrial skills and needed experience while the course of study;
2. To create conditions and circumstances, which can be as close as possible to the actual workflow;
3. To prepare specialists who will be ready for any working situations immediately after graduation;
4. To teach students the techniques and methods of working with facilities and equipment that may not be available within the walls of an educational institution;
5. To give students the ability to try and apply the given knowledge.
     













CHAPTER TWO
DESCRIPTION OF MINISTRY OF TERTIARY EDUCATION,
ILORIN
2.1	Brief History and Location of Ministry Of Tertiary Education, Ilorin
The Kwara state government has created a ministry of tertiary education, science and technology out of the Ministry of  Education and Human Capital Development as part of efforts to promote qualitative education in the state.
The Secretary to the State Government (SSG), Alhaji Isiaka Gold, who announced this yesterday at a press briefing in Ilorin, said this was part of the decisions reached during the State Executive Council (SEC) meeting.
Gold said the new ministry would cater for all the state owned tertiary institutions, such as the Kwara state University (KWASU), Malete, Kwara state Polytechnic, College of Arabic and Islamic Legal Studies as well as the State Scholarship Board.
The SSG explained that the creation of the new ministry became expedient because the parent ministry was too large for effective and efficient service delivery.



In his remarks, the commissioner for education and human capital development, Alhaji Saka Onimago, disclosed that the SEC also approved the construction of a College of Engineering complex at KWASU at a cost of N690.9m as a build up to the accreditation of the programme in the school by the National Universities Commission(NUC).

















CHAPTER THREE AND FOUR
REPORT ON WORK CARRIED OUT AND EXPERIENCES GAINED AT MINISTRY OF TERTIARY EDUCATION, ILORIN 
During my Student Industrial Work Experience Scheme (SIWES) at Ministry Of Tertiary Education, Ilorin, I was able to learn and gain a lot on computer system. 
The very first day of my resumption at my SIWES centre was centered on introduction to the Staff and to the person in charge of Industrial-Based Coordinator in person of Mr Afolabi H. Olayemi. During the course of this program the major activities carried out was based generally on computer system and the work carried out on the computer system will be listed below:
· Using of Mavis Beacon to increase my speed on typing. 
· Working on Ms-word, CorelDraw and some other applications.
· Typing of document.
· Using of Scanner and Joystick to input and using of Printer in getting out information that is input into the computer environment. 
· Learning how to use Power Point for presentation.




SHORT KEYS ON MICROSOFT WORD
	       Ctrl+A
	Select all

	       Ctrl+B
	Bold

	       Ctrl+P
	Print

	       Ctrl+S
	Save

	       Ctrl+V
	Paste

	       Ctrl+U
	Underline

	       Ctrl+I
	Italic

	       Ctrl+C
	Copy

	       Ctrl+Y
	Re-do the last action

	       Ctrl+Z
	Undo the last action

	       Ctrl+X
	Cut the select word 

	       Ctrl+F
	Find

	       Ctrl+K
	Insert link

	       Ctrl+T
	Reduce indent

	       Ctrl+J
	Justify


    At my SIWES centre all these are the activities carried out and experience again during the program.
EXPERIENCES GAINED AT MINISTRY OF TERTIARY EDUCATION, ILORIN 	
With the experience gain during this programme I can operate the computer by using Microsoft Word to type letter, edit and also type faster than I can when I was in institution. This training has widen my knowledge and also learnt about office protocols, communication practices, teamwork, and the hierarchy within an organization, preparing them for professional interactions. 



This program (SIWES) as widen my knowledge on my field of study which is Office Technology and Management (OTM). As an OTM Student you must be a Computer Literate because all our work deals mostly with computer and to be able to communicate with staff and visitors. More knowledge on how to make use of most commonly use application in an Organization for the growth and smooth work of the organization.

    













CHAPTER FIVE
SUMMARY, CHALLENGES ENCOUNTERED AND RECOMMENDATIONS
5.1	Summary                               
During my Student Industrial Work Experience Scheme (SIWES) at Ministry Of Tertiary Education, Ilorin, I was able to learn and gain a lot on computer system e.g. Working on Ms-word, CorelDraw,Typing of Document, Learning of Short keys, Using of different input and output device e.g. Scanner and Joystick.
This program as widen students knowledge, skills, equip them with real life working experience. It has expose how to interact and manner of interacting with the customers.              
5.2	Challenge Encountered
(1)   Problem of searching a place of attachment:- I had some
      many reason problems when searching for a place of attachment      
      for my industrial training because most organization rejected my 
      request giving one reason or the other that they do not want SIWES 
      student.
(2)   Cost of Transportation:- Also encountered challenges in the 
      aspect of transport fee during the course of my training due to the 
      distance of my place of attachment.


(3)   Finance:- The organization do not make any provision to pay  
      SIWES student nor do they draft any allowance package for so 
      as to less the expenses during the course of the program.  
5.3	Recommendations
1. The institution should be encouraged to create financial autonomy for Institution based SIWES Units/Directorates. 
2. The establishment should provide the adequate facilities to make the programme enjoyable for the SIWES Students. 
3. SIWES should be properly presented to potential sponsors, such as multinational companies and other corporate institutions for support in creating placement Opportunities, Training, Equipment, Facilities, as well as direct funding of SIWES.
4. The company should be willingly to accept and encourage students that are seeking for SIWES placement in their company without requesting for any money.

